AIIITAPAT COBETA JIEITYTATOB
MYHHULIHUITAJIBHOI'O OKPYT'A COJIHIEBO

PACIIOPAKEHUE

4 aseycma 2014 z00a 26-PIT

O Pernamente anmapara Cosera
AENMyTAaTOB MYHHMIMIIAJILHOIO OKpyra
CoJsHueso

B cooTtBercTBUU ¢ myHKTOM 3 cTaThu 15 YcTaBa MyHMITMTIAIBLHOTO OKpYTa
CounHieBo:

1. YtBepauts Pernament ammapara CoBeTa J€MyTaTOB MYHMIUIIAIBLHOIO
okpyra CoJiHIIEBO (TIPUIIOKEHHUE).

2. Hacrosmee pacmopsokeHHE BCTYMAET B CHITy CO JHS €ro O(HIIMaIbHOTO
ormyOMKOBaHuA B OroiieTeHe «MOCKOBCKUN MYyHUITUTIATBHBIA BECTHHK.

3. KoHTponb 3a BBIMOJHEHHWEM HACTOSIIETO PACHOPSDKEHUS] OCTaBUTH 3a
rl1aBoil MyHunumnaabHoro okpyra CosnxueBo Bepxosuuem B.C.

I'maBa MyHMIMIIAIBHOTO
okpyra CoJsiHIIeBO Bepxosuu B.C.



[Tpunoxenue

K pacnopsbkeHuto anmnaparta Coeta
JEIyTaTOB MYHHIIMIAIBHOIO OKpyra
ConHueBo

ot 4 aBrycrta 2014roma Ne 26-PI1

Peraamenr
annapara CoBeTa JenyTaTOB MYHUIIUNIAJILHOT0 OKpyra CoJiHueBo

1. O0mue noJioKeHus

1.1. Hacrosammii PernmameHt onpeaensT MNOPAAOK OpPraHW3allMOHHOTO,
JTOKYMEHTAIITMOHHOTO, WH()OPMAIMOHHOTO OOEeCIeUeHUsT ACATEIHPHOCTH almapara
CoBera jaemyTaToB MyHUIIUIIATEHOTO OKpyra ComHileBo (nanee — anmapar CoBera
JICTIyTaTOB).

OTBETCTBEHHOCTD 3a OpraHU3aIMOHHOE, JTOKYMEHTAIMOHHOE u
uH(OpPMAITMOHHOE OOeCTeUeHne JesTeNbHOCTH ammapata (CoBera JIemyTaToB
BO3JIaraeTcsl Ha MYHHUIIMITAIIBHOTO ciykamiero ammapata CoBeTa JEIMyTaToB, K
JTIOJPKHOCTHBIM 00513aHHOCTSIM KOTOPOTO OTHECEHO OpraHU3aIlMOHHOE,
JTOKYMEHTAITMOHHOE W HMH(POPMAIMOHHOE OOCCIeUeHrne NesITSIPHOCTH armapara
Cosera zemyTatoB (ajgee — MyHULIUIIAIBHBIN CITYKAIUi 110 AeIOIPOU3BOICTBY).

1.2. TpebOoBanus HacTtosmero Permamenta o0s3aTeabHbl JUISI  BCEX
MYHULMMTAIBHBIX  chykamux  anmapata CoBera  JemnyratoB — (maimee  —
MYHHIIHAITAIbHBIX CITYKaIIUX).

1.3. HecobmoneHnne  MyHHIMINAIBHBIMHA  CIY)XKAaIlUMU  TpeOOBaHUM
HacTosimiero PernmamenTa BiedeT WX AUCITUIUTMHAPHYIO M WHYIO OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOIATeNIbCTBOM Poccuniickon Penepanun.

2. Opranusanus padorsl annapara CoBera 1enyTaToB

2.1. [InanupoBanue padbotsl annapara CoBera JAemyTaToB.

2.1.1. Pabory anmapara CoBera JemyTaTOB OpraHM3yeT  IJaBa
MYHHULIAINIATIBHOTO OKpyra CoJHIEBO (fajiee — IJ1aBa MyHUIMIIAILHOTO OKPYTa).

B cnyuyae BpeMEHHOT0O OTCYTCTBHSI (KOMaHIUPOBKA, OTIIYCK, OOJE3Hb U T.II.)
WIH JIOCPOYHOT'O MPEKpAIleHUsl TOJHOMOUYUHM I1aBbl MyHUIIMIIAIILHOTO OKPYIa €ro
NOJHOMOYMSL — ucnonHseT 3amecturens [lpeacenatens CoBera  aemyTaToB
MYyHHUIMNAIBHOTO OKpyra CoJIHLEBO (Aajiee — JINLO0, UCIOIHSIOIIEE TOJTHOMOYHMS).

2.1.2. Anmapar CoBera JeryTaTOB CTPOUT CBOIO padOTy Ha OCHOBE IJIAHOB
pa®oTHl Ha KBapTajld, OPHUEHTUPOBAHHBIX HA PEATU3aLMIO MOJTHOMOYMN ammapara
CoBera AemyTaToB MO PEIICHHIO BOIPOCOB MECTHOTO 3HAUYECHHS, YCTAHOBJIECHHBIX
YcraBom MmyHununaiabHoro okpyra CofHIEBO (Hajnee — MOJTHOMOYMS amnmapara
CoBera JemyTaToB), Ha PEaJHM3alHUI0 OTIACIbHBIX T'OCYJIAPCTBEHHBIX MMOJTHOMOYHIA
ropoga  MoOCKBBI, MEpelaHHbIX  OpraHaM  MECTHOTO  CaMOYMpaBJICHUS
MyHHUIIMNANbHOTO OKpyra  CoJIHLIEBO 3akoHaMu Tropoaa MockBbl (ganee —
TIepeIaHHbIC TIOJTHOMOYHS), a TAK)KE Ha PEIICHUE IPYTUX BOMPOCOB, HEOOXOAMMBIX
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JUTISL OCYHIECTBJICHUSI UCTIOJIHUTEIbHO-PACTIOPSAIUTENBHON NESITENbHOCTH arapara
CoBera naenyTtatoB (nmanee — IuiaH pabotel). IlmaH pa®oThl BKIIIOYAET TaKkKe
MEepPeUYeHb OPraHU3ALMOHHBIX U APYIMX MEpPONpPUSITHI, MPOBOJUMBIX amnmnaparoM
Cogera ienyTaToB.

2.1.3. TloaroroBka I1u1aHa pabOTHI OCYLIECTBISIETCA B COOTBETCTBUU C
MOPYYCHUEM TJIaBBI MYHHUITUTIAIBHOTO OKpyra. OTBETCTBEHHOCTH 32 (JOPMUPOBAHUE
W peanu3alyi0 IJaHAa BO3JIATaeTCs HAa MYHHUIIMNAIBHOTO CIIYXAaIlero 1o
JIEOTIPOU3BOJICTRY.

2.1.4. T1nan paGoThI COAEPKUT CIETYIONTUE PA3ACIIbI:

- pa3paboTka MPOEKTOB HOPMATHUBHBIX W HMHBIX MPaBOBbIX akToB CoBera
JIeNyTaToB MyHUIUTNIaIbHOTO Okpyra ComnieBo (nanee — CoBeT AemyTaTroB) s
BHECCHHMsI Ha paccMoTperre CoBeTa ey TaToB,;

- IOATOTOBKA MPOCKTOB MPABOBBIX aKTOB amnmapaTta CoBeTa JemyTaToB,;

- aHaNIUTHYeCcKas padoTa;

- OpTaHU3AIMOHHBIC MEPOTIPUSTHS,

- paboTa MO peanu3anMKM TMPaBOBBIX akToB ammapata CoBeTa JEmyTaToB,
Cogera ienyTaTos.

B myHKkTBI 171aHA pabOTHI BKIIFOYAIOTCS CPOKH peanu3aiuu U Gpamuims, ums,
OTUYECTBO OTBETCTBEHHBIX 3a MOJTOTOBKY BOIPOCA.

2.1.5. Tlpennoxkenus B I1JlaH paOOTHl HAIPABISIOTCS MYHUIUIIAIBHOMY
CIIy’KalleMy o JIeJONPOU3BOJICTBY HE MO3IHEE, YeM 3a JCCATh KaJICHAAPHBIX THEH
710 HavaJia MJIaHUPYEeMOro TIEPHO/ia, C YKa3aHUEM OTBETCTBEHHBIX 3a MOATOTOBKY, U
CPOKOB pean3allii.

2.1.6. MyHMIIMNAIbHBIA CIIyXallMil 1O JAEJIONPOU3BOACTBY  0000IIaeT
MOCTYINHBIIHAE TPEUIOKEHUS, TOTOBUT TPOCKTHI IJIaHA PaOOTHI, PACTIOPSIKEHUS
anmapata CoBeTa JEMyTaTOB O €ro YTBEP)KICHWW W TIPEACTABISICT WX TJIaBe
MYHHITUTIAJTFHOTO OKpYyTa.

[IpoekTsl mmmaHa paboTel u pacnopspkeHus ammapata CoBera o0  €ro
YTBEP)KJICHUH BHOCSATCS Ha TOJIUCH TJIaBe MYHHUIIUIAIHHOTO OKpyra HE IO31IHEe,
9YeM 3a CeMb JHEH J0 Havala MIIaHuPyeMOoro MepruoIa.

2.1.7. Ecnu 3armiaHupoBaHHBIN BOMPOC MPEIaraeTcs MCKIIOUUTh W3 IJIaHa
paboThl, OTBETCTBEHHBIM 3a TMOJArOTOBKY BOMNpOca HE TMO3JHEe, YeM 3a
YeThIpHAAIATh JHEW A0 JAaThl PACCMOTPEHUS (OKOHYAHUS €ro BBINOJHEHUS)
BOIpoca, oOpamiaeTcsi K TJlaBe€ MyHUIMIIAILHOTO OKpyra B MUCBMEHHOUM (opme ¢
000CHOBaHUEM TAKOT'O UCKIIOUYCHHUS.

2.1.8. Kontponb 3a BbINOJHEHHWEM IJaHAa pabOTHI BO3Jaraercss Ha
MYHUITUTIATFHOTO CITY>KAIeTo MO JEIOMPOU3BOICTRY.

2.2. IlogroToBka u mpoBeicHUE CoBeNIanuii B anmapare CoBeTa JIemyTaToB.

2.2.1. OnepaTwBHBIC COBEHIAHUS Yy TJIABBI MYHHUIIUIIATBHOTO OKpyra C
MYHUITUTIATBHBIME  CITY)KAIlIUMK  (J1ajieeé — OINEpPaTUBHBIC COBEIIAaHUS y TJIABbI
MYHHUITUTIAJIFHOTO OKpYyTa.

Co3bIB  ONEpPAaTUBHBIX COBEMIAHWN y TJABhl MYHHUIUMAIBHOTO OKpyTa
OCYIIECTBIISICTCS TJIABOM MYHUIIMITAIILHOTO OKPYTa WJIN JIMIIOM, UCTIOJHSIOIINM €T0
TTOJTHOMOYHSI.

OnepaTUBHBIC COBEIIAHUSA y TJaBBl MYHHUIIUIIAIBLHOTO OKpYyra IPOBOJIATCS
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eXeHeIeTbHO, KaK MpaBuiio, 1o noHenenbHukaMm B 10 gacoB 00 munyt. B ciydae
HEOOXOAMMOCTHU IJlaBa MYHHUIMIAIBHOTO OKPYra MOYKET Ha3HA4UTh OIEPaTHUBHOE
COBEILIAHUE B JIPYro€ BpeMsl.

Ha omnepaTuBHBIX COBEIIAHUAX Yy TJaBbl MYHULUNAIBHOIO OKpyra
paccMaTpuBalOTCA BOMPOCHI, TPEOYIOIIME ONEpPaTUBHOTO pEIICHUS, a TaKkxke
3acIylIIMBaeTCsl MH(OPMALKS O BBIIOJIHEHUHU MMOPYYCHUH, TaHHBIX Ha MPEABLIYIINX
OTIEpaTUBHBIX COBELIAHUIX, O MPOJIEIaHHON paboTe B TEUEHUE HENEIH U TUIaHE Ha
IPENCTOSLLYIO HEACIIO.

BeneHnne mnpoToKoJia ONEPAaTUBHOIO COBEIIAHWA M KOHTPOJb 34 €ro
UCIIOJTHEHUEM OCYLIECTBIISIET MyHHUIIMITAJIBHBINA CITyXKaIlUK MO JEIOMPOU3BOJICTBY.

2.2.3. CoBemanus TrJaBbl MYHUIIMIAIBHOTO OKpyra ¢ OpraHaMu
TEPPUTOPUAIBHBIX OOIIECTBEHHBIX CaMOYIMPABICHUN, a TAKXKE MPEACTaBUTEISIMU
OOILIECTBEHHBIX OOBEIUHEHUH, CO3JaHHBIX B COOTBETCTBUU C (QeAepabHbIMU
3aKoHamu (OOUIECTBEHHAsI OpraHu3alus; 00IECTBEHHOE JBUKEHNE; 00IIeCTBEHHBIN
dboHI; OOIIECTBEHHOE YUYpEXKACHUE;, OpraH OOIIECTBEHHONW CaMOJIEsITEIbHOCTH;
NOJIMTUYECKAs] MapTus, a TakkKe Coro3bl (accolManuu)  OOIIECTBEHHBIX
0o0beMHEHNI) U JEUCTBYIOIIMX HAa TEPPUTOPUM MYHHUILMIAIBHOIO OKpyra
CouHIIeBO (J1aj1€e — COBEIIAHMs ¢ OOIIECTBEHHOCTHIO).

CoBemanus ¢ OOIIECTBEHHOCTHIO MPOBOJIATCA MO MEpPe HEOOXOAMMOCTH JIJIst
pelIeHUsT BOIPOCOB, MPENCTaBISAIONINX B3aUMHBIN MHTepec i anmapara Coera
JEMyTaTOB, OPraHOB TEPPUTOPUAIBHBIX  OOLIECTBEHHBIX  CaMOYIIPaBJICHUM,
OOLIECTBEHHBIX 00bEIUHEHHH.

Co3pIB  coBelIaHUII C  OOIIECTBEHHOCTBbIO  OCYILECTBISETCS  TJIaBOM
MYHHUIIMIIAJIBHOTO OKpYyTa.

[ToaroToBka coBemanuii ¢ OOIECTBEHHOCTHIO U OPTaHU3aLUs X IPOBEICHHUS
OCYUIECTBJISIETCS. ~MYHULMNAIBHBIM  CIYXKallUM [0  JEJONPOU3BOACTBY U
MYHUIUNATBHBIM CITY>KAIUM OpraHu3allMOHHON padoTe.

Ha coBemanusx ¢ OOIIECTBEHHOCTbIO IO  MNPUIJAIIEHUIO  IJaBbl
MYHHUIMOAIBHOTO OKpyra MOTYT MPUCYTCTBOBAaTh MPEJICTABUTEIN OpPraHOB
VCTIOJTHUTEIIBHOM BJacTH ropona MockBel, aemyTtaTbl MOCKOBCKOW TOPOICKOU
Hymbl, pnenyratel CoBeTa JemyTaToB, IPEACTABUTENM CPENCTB MacCOBOM
uHpopMaruu.

[Ipy mpoBeneHUM CcOBEIIAaHUs C OOLIECTBEHHOCTBIO COCTABISIETCSI CIUCOK
npurnameHHblx. Crnucok cocraBiseTcss B al(aBUTHOM TNOPSJKE, IPU  3TOM
(Gamunus, UMs, OTYECTBO MU 3aHUMaeMasl JODKHOCTb HPUIIAIIEHHOTO MMILIYTCS
IOJHOCTBIO B HMMEHMUTEIBHOM MaJeXKe C YKa3aHMEM OpraHu3allid U HoMepa
pabouero tenedona. CocTaBiICHUE CHCKA U OMOBEIICHUE JIUII, MPUTJIAICHHBIX HA
ONEpPAaTUBHOE COBEUIAHUE, OCYIIECTBISIETCS MYHHUIMOAIBHBIM CIYKallUM 110
JEJOIPOU3BOCTBY.

Benenue mnpotokosia COBEIIaHUS C OOLIECTBEHHOCTHIO M KOHTPOJb 32 €ro
UCTIOJTHEHUEM OCYLIECTBIISIET MyHHUIIUITABHBINA CTyKaIIUN MO JEIOMPOU3BOJICTBY.

2.3. Komuccuu u paboune rpynmnsl anmnapara CoBera AeMyTaToB.

2.3.1. B mensax pelieHusi BOPOCOB, OTHECEHHBIX K MOJHOMOYMSIM arapara
Cosera paemyraToB, B anmapate (CoBera AenyTaroB  MOTYyT (opMUpOBaThCS
KOMHUCCHUU (TIOCTOSTHHBIE, BPEMEHHbIE) W pabouue TPymHmbl (Janee — KOMHCCHS,
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pabouast rpynma). Komuccuss u pabouas rpymma sBISIOTCS pabOYMMH OpraHaMu
anmaparta CoBeTa JIemyTaToB.

2.3.2. Komuccust o6pazyeTcst pacniopsikeHruem anmnapara CoBeTa JenyTaToB U
JICHCTBYET B COOTBETCTBHU C TIOJOXKEHHEM O KOMHUCCHH, YTBEPKICHHBIM
pacnopsbkeHueM anmnapara CoBeTa JIemyTaToB.

CoctaB KOMHCCUHM, €€ Tpelacedarelb M CEKpeTapb OMNPEIeNIIIOTCS
pacnopsbkenueM anmnapara CoBeTa J1enyTaToB.

2.3.3. PabGowas rtpymnma co3gaercs pacmnopsbkeHueM ammapata CoBera
JEeMyTaToB JJIi MOATOTOBKM IMPOEKTOB MYHHUIMMAIbHBIX HOPMATHUBHBIX M HHBIX
NPAaBOBBIX AaKTOB, a TaKKe JJI1 MOJITOTOBKA HHBIX BOIPOCOB, OTHOCSIIUXCS K
noJiHoMouMsM anmnapaTta CoBeTa JenyTaToB.

CoctaB pabodyeil Trpynmbl, €€ PYKOBOAWTENIh M CEKpETapb OMPEACNIIOTCS
pacniopsbkeHueM anmnapara CoBeTa IemyTaToB.

2.3.4. Komuccuum u pabouue TpPyNIbl YHOPa3gHSIIOTCS paCHOpsSIKECHHEM
anmapara CoBeTa JenyTaToB.

3. [IpaBoBblie akThl annapata CoBeTa 1eMyTaToOB

3.1. IlpaBoBeiMU akTamu annapata CoBeTa JAEMyTaTOB SIBISIFOTCS U3jaBacMble
IJIaBOM MYHULMIAIBHOIO OKpYra MWW JMIIOM, UCHOJHSIOUIMM €ro MOJIHOMOYMS,
noctaHoBieHus annapara CoBeTa JENyTaToB IO BONPOCAM MECTHOI'O 3HAUEHUS U
BOIIPOCaM, CBSI3aHHBIM C OCYUIECTBJIIEHUEM IE€PEIAHHBIX IOJTHOMOYUMN, a TaKKe
pacnopspkeHus anmnapata CoBera JemyTaToOB IO BOINPOCaM OpraHu3aluu padOThI
annaparta CoBeTa enyTaToB (fajee — noctaHopjaeHue annapata CoBeTa JenyTaToB,
pacriopsbxeHue anmapara CoBeTa JemyTaToB, MyHHUIIHITAIbHBIC TPABOBEIC aKThI).

3.2. Tlopsaok mMOATOTOBKH, O(GOPMIIGHHS W XPAHEHUS MYHUIUHAIBHBIX
MIPABOBBIX aKTOB.

3.2.1. OOmue moIoKEeHHs.

3.2.1.1. Tlocranomnenus ammapata CoBera nmemyTaToB OG(OPMIISIIOTCS Ha
onankax «[locranoBnenue anmapata CoBeTa JEMyTaTOB», PAcIOPsLKEHUS ammapaTa
Cosera nenyraroB — «Pacnopsbkenue amnmapata CoBera AemyTaToB» (najee —
Oomanku axktoB). Ha OnaHkax akToB pa3memiaercs rep0 MyHUIUIAIBHOTO OKpyra
ComHieBo (najnee — repd MyHHIIMTIAIBHOTO OKPYTa).

bnanky akTOB M3roTaBIMBAIOTCS TUIOTpaCKUM CcHocoboM Ha Oymare
dbopmatom A4 (210 x 297 mm).

MyHuLIMNaAbHBINA CIIy>KalUK 1O JIEJIONPOU3BOJACTBY 0 MOPYUYEHHUIO IJIABBI
MYHHUIIUIIAJIBHOTO OKpyTra pa3padaTbiBaeT MAKeThl OJIAHKOB aKTOB U IMPEACTABISET
UX Ha YTBEP)KJICHUE TJIaB€ MYHULIUTIATBHOTO OKPYTa.

[Tpu moAroTOBKE MPOEKTOB MYHHUIIMIIAIBHBIX MTPABOBBIX aKTOB OJIAHKU aKTOB
He mnpuMeHsoTcsa. [IpoekT MyHHIMIAIBLHOTO MPaBOBOIO akTa O(QOpMISETCs Ha
MPOCTHIX JUcTax Oymaru ¢popmata A4 ¢ ykazaHHEM HAa HEM BUJa TaKOTO aKTa.

3.2.1.2. BHeceHue NPOEKTOB MYHHUIMMIAIbHBIX IPAaBOBBIX aKTOB HAa
paccMOTpEHHE TJaBbl MYHULMIAIBHOTO OKpYyra WM JUIa, MCHOJHSIOUIEr0 €ro
MOJTHOMOYHSI, OCYIIECTBIISICTCS MYHHUIIMTIAIBHBIMU CIY)KAIIUMH, TOTYHHEHHBIMU
HETIOCPEICTBEHHO TJ1aBe MyHHUIIUTIAIIBEHOTO OKpYTa.
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3.2.1.3. TloarotoBka NPOEKTOB MYHMIIMIAILHBIX TIPAaBOBBIX  aKTOB
OCYILECTBIISIETCS MYHHULUNAIbHBIMU CIY)KAIMMH, BBICTYHAIOIIUMU B KaueCTBE
UCTIOJTHUTEJICH (J1ajiee — UCTIOTHUTEIIN )

- 110 IOPYYEHUIO IJIaBbl MYHHUIIMIIAJBHOIO OKPYTa WJIM JIMIA, UCTIOJHAKOUIETO
€ro MOJHOMOYHS,

- B COOTBETCTBUU C TUTAHOM PaOOTHI.

3.2.1.4. Cpoku MOATOTOBKH MPOCKTOB MYHHUIIMITAIBHBIX TMPABOBHIX AaKTOB
YCTAHABJIMBAIOTCS TJIABOM MYHUIMIAIBHOTO OKPYra WJd JIMIIOM, HCHOJIHSIOIIAM
€ro MOJTHOMOYHSI.

3.2.1.5. UcnionHuTensb (Ha JIMUCTE COTIACOBAHUSI MYHUIIMIIAIBHOTO TIPABOBOTO
akta pekBu3uT «ACITOJIHUTEJIby):

- TOTOBUT MPOEKT MYHMIIUIIAIBLHOI'O MPABOBOI0 aKTa C Yy4ETOM TpeOOBaHUIA
HACTOSIIIET0 pa3zena;

- 00ecreurBaeT COOTBETCTBHUE MPOEKTA MYHHUIIMIAILHOTO MPABOBOIO aKTa
(dbenepaibHbIM 3aKOHAM M HMHBIM HOPMAaTHBHBIM IPaBOBBIM akTaMm Poccuiickoit
denepanuy, 3aKOHaM U WHBIM HOPMAaTUBHBIM IIPAaBOBBIM akTaMm ropoaa MOCKBHI,
MYHULIMIAIbHBIM HOPMATHBHBIM M HHBIM IPAaBOBBIM aKTaM, B TOM 4YHCIIE
PEryJUPYIONIUM BOIIPOCHI TPOTUBOAEHCTBUS KOPPYIILIUY;

- o0ecreynBaeT pa3MEIICHHE NPOEKTa MYHHUIMNAIbHOTO HOPMATHUBHOIO
IIPAaBOBOT'O aKTa, MOJJIEKAIIEr0 HE3aBUCUMOM aHTUKOPPYIILIMOHHOM 3KCHEPTU3E, HA
opunmansHoM caiite ammapara CoBera JenmyTaToB B MH(GOpPMallMOHHO-
TeJICKOMMYHUKaIMOHHON cetu «MHTepHeT» (Haynee — opuIMaNbHBIA CAaiT) B JIEHb
HaIpaBJICHUS TPOEKTA HA COTJIaCOBAHUE;

- HampaBJIsieT MPOEKT MyHULIMNAIBHOTO TPABOBOr'0 aKTa HA COIJIACOBAHUE;

- oOecrieynBaeT HaMpaBlieHWE MPOEKTa MYHUIIMIAIBHOTO HOPMATHUBHOIO
npaBoBOro akta B COJHUEBCKYIO MEXPalOHHYIO IPOKYpaTypy;

- OCYILECTBIISIET COTJIACOBAHUE MPOEKTa MyHUIMIIAJLHOTO IPABOBOTO aKTa U
J0pabaThIBaET MPOEKT IO pe3ybTaTaM COTJIaCOBAHUS;

- OCYLIECTBJISIET CHPABOYHYI0 M KOHCYJIBTATHBHYIO palbOTy MO H3IaHHOMY
MYHULIMTIATFHOMY PABOBOMY aKTY.

3.2.1.6. I[IpoekT MyHUIIMTIAJILHOTO TIPABOBOTO aKTa O BHECEHUH U3MEHEHUN B
paHee M3JIaHHBII MYHUIIMITAIBHBIA TIPABOBOM aKT WJIM O €r0 OTMEHE (IpU3HAHUU
YTPaTUBIIUM CUJTy) MOATOTABIMBACTCS MYHUIIMIAIBHBIMU CIIYXallUMH, KOTOPBIE
MOATOTOBWIA (MPEICTaBUIM) MYHULMOAIbHBIM MPABOBOM aKT, MOMAJIEkKAIIUN
M3MEHEHHUIO WM OTMEHE (MPU3HAHUIO YTPATHBIIUMM CUIly). B ciydae oTrcyTcTBus
YKa3aHHbIX MYHULMNAIbHBIX  CHYXKallUX MYHUIUIAIbHBIA MPaBOBOM  aKT
MOATrOTaBIMBAETCA MO MOPYYEHUIO TIJaBbl MYHUIMIAIBHOIO OKpyra Wi JIMLA,
HCTIOJTHSIONIETO €0 MOJHOMOYHS, MHBIMA MYHUIIUTIATBHBIMU CITYKAIIUMHU.

3.2.1.7. TloarotoBKky mpoeKTa MYHHUIMIAIGHOTO MPAaBOBOTO  aKTa,
MPUHUMAEMOT'0 BO HCIOJHEHUE pPElIEeHUs CyleOHOro opraHa, Ha OCHOBaHUHM aKTa
MIPOKYPOPCKOTO pPEarupoBaHusl, OCYLIECTBISIOT HCIOJHUTENM MPU MOATOTOBKE
OTMEHSAEMOro (OMPOTECTOBAHHOTO) MYHMIIMIIAILHOIO MPAaBOBOro akta. B ciyuae
OTCYTCTBHUS YKa3aHHBIX JHI[ MYHMIIUNAJIBHBIA MPABOBOM AaKT MOJATOTaBIMBACTCS
WHBIMA MYHULHUNAIBHBIMU CITY>KAIlIUMU 10 MOPYYEHHIO TJIaBbl MYHULIMNAIBHOTO
OKpYyTa WX JULA, UCTIOTHSAIOUIETO €r0 MOJTHOMOYUS.
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3.2.1.8. He pomyckaercs u3gaHuE MOBTOPHBIX MYHHUIIMITAIBHBIX MPABOBBIX
aKTOB, €CJIM HE BBIIOJIHEHbl paHEe MPUHATBIE, KpOME CIy4yaeB, Korja
HEOOXOJUMOCTh  MPHUHATHS  HOBOI'O  MYHHMIMIAJIBHOTO  IPAaBOBOTO  aKTa
IPOAUKTOBaHA U3MEHEHUEM O0CTOSITENBCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KA4e€CTBO COCTAaBJICHUS H O(OpPMIICHUS
MPOEKTOB MYHHIIMMAIBHBIX IPABOBBIX aKTOB, 32 TOYHOCTh HMX COACpPXKaHHUSI U
MPAaBHJIBHOCTH COTJIACOBAHMSI BO3JIAraeTCsl Ha UCTIOIHUTENCH.

3.2.1.10. Ilpu BHeceHMH B MYHUIMMAIbHBIN MPAaBOBON aKT 3HAUYUTEIBHOTO
KOJIMYECTBA M3MEHEHHM, a TaKKe NpU HEOJHOKPATHOM HX BHECEHHUH, CIEAyeT
oGOopMIIATh MyHHUIIMIIAJTBHBIA IPABOBOM aKT B HOBOM peAaKkIMU C OJTHOBPEMEHHbBIM
NpU3HAHUEM YTPATUBIIMMH CHJIy JEHCTBYIOIIETO MYHMIIMIIAJIHLHOTO IPABOBOIO
aKTa, a TAaK’Ke T€X MYHHULUIAIbHBIX IIPABOBBIX AKTOB, KOTOPHIMU BHOCHJINCH B HETO
M3MEHEHUH.

3.2.2. Opopmienue npoekTa MyHUIIMIIAILHOTO IPABOBOTO AKTA.

3.2.2.1. 3arojioBOK K TEKCTY.

3aroyioBOK K TEKCTY JOJKEH ObITh KPATKUM U COOTBETCTBOBATH COIEPIKAHUIO
JIOKYMEHTa. 3arojioBOK HauumHaetrcs ¢ mnpemiora «O» wmm «O6» (0 yem
MYHHUIUIATbHBINA TIPABOBOU aKT).

3.2.2.2. TexcT MyHUIIMTIATHHOTO MPABOBOTO aKTa.

Texct nomxkeH OBITh KpaTKUM, CYyTh MYHHUIMIAJIBHOTO IPABOBOTO aKTa
JOJKHA OBITh M3JI0KEHA YETKO M MCKJII0YaTh BO3MOXHOCTbH JBOSIKOTO TOJKOBaHUS
CMBbICJIA.

B TekcTax MyHHIIMIIaJIbHBIX MPABOBBIX aKTOB BO3MOXHO MPUMEHEHHE TOJIBKO
OOLIEPUHATHIX WM O(UIMAIBHO YCTAHOBJIEHHBIX CcOKpalleHuid. Hamucanue
HAaUMEHOBAHMWA  OpraHu3aluid, YUYPEKIACHUH, MNPEANpUATHA JOHKHO  OBITh
oHUIHATBHBIM.

[Ipu ncnonp30BaHUU COKpAIIEHUN HEOOXOAUMO COOI0IaTh €IMHOOOpa3ue B
npezeiax OJJHOr0 MyHUIIMIAIBHOTO MPABOBOIO aKTa.

TexkcTt mewataercs C  OJWHAPHBIM WM TOJXYTOPHBIM  MEXKCTPOUHBIM
WHTEPBAJIOM C OTCTYIOM OT 3arojloBKa B 2 HHTEpBaJia: CTPOKAa COCTOMT M3 66
NEYAaTHBIX 3HAKOB IPHU BEPTUKAIBHOM pacnoynioxkeHun Tekcta U 104 3HakoB mpu
TOPU30HTAJILHOM PacloJIOKEHUH TEKCTa, ad3al] HAUMHAETCs ¢ 6 3HaKa.

3.2.2.3. CtpyKTypa TeKCTa MyHULMIIAJILHOTO IPAaBOBOTO aKTa.

TexcT nocranoBienus anmnapara CoBeTa JI€MyTaTOB COAECPKUT, KaK MPaBUIIO,
KOHCTATUPYIOILYI0 M IOCTAHOBJISIOUIYIO YacTH, TEKCT PACIOpPSDKEHUs ammapara
CoBera JenyTaToB— MOTHMBHUPOBOYHYIO M pacropsauTenbHyro. Eciu conepikaHue
pacniopspbkenus anmapatra CoBeTa [emyTaTOB HE HYKIAETCS B MOSCHEHHSX, TO
MOTHBHPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekTbl MyHHUIMIANBHBIX MPABOBBIX aKTOB B  KOHCTaTHPYIOIIECH
(MOTMBHPOBOYHO) YacTH, KaK TPABUIIO, COJCPXKAT OIEHKY COCTOSHHS JAeN 0
paccMatpuBaeMoMy Bompocy. [Ipu 3ToM KOHCTatupyromas (MOTUBUPOBOYHAS)
9acTh JOJDKHA OBITh M3II0JKEHA KPAaTKO U He mpeBbimarh 1/3 mokymenTa. Ccbluika Ha
3aKOHO/ATEIbHbIE 1 HOPMATHUBHBIE MTPABOBBIC aKThI, B CBSI3U C KOTOPHIMH H3/1a€TCS
MYHULIUIIATIbHBIN IIPABOBOM aKT, paclojlaraeTcsi B 3aBUCUMOCTH OT UX 3HAYMMOCTH.

KoHncratupyromas dyacte nocraHoBieHus anmnapara CoBera JAenyTaToB
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3aKaH4YMBaeTcs ciioBaMu «amnmapaT CoBeTa AENyTaToB MYHHUIIMIAIBHOTO OKpyra
COHIIEBO MOCTAHOBISIET» U JBOETOUUEM.

MoTuBUpOBOYHAsL YacTh pacrnopsbkeHus ammapata CoBeTa JIemyTaTOB HeE
MMeEET CIEHUaIbHBIX 3aBEPIIAIOIINX CIIOB.

KoHcratupyromass (MOTUBHPOBOYHAsA) YacTh, KakK IPAaBUJIO, HAYMHAETCS
cnoBamu «B nensx...», «B cBsa3u...», «ng peamusauuu ... », «B cooTBeTCTBUH
U T

3areM B TIOBENUTENBbHOM (opMe YKa3bpIBaeTCs, KOMY Kakue JeHCTBUS
MIPEANKCHIBAETCS BBIIIOJHUTD U B KAKUE CPOKH.

[TocTanoBisiromas (pacnopsauTeNbHas) YaCTh MOXKET COCTOSITh U3 ITyHKTOB.
JUiss neranu3anuy  NPEIIMChIBAEMBIX JCHCTBUNM IYHKTBI MOTYT JEIUThCA Ha
MOJANYHKTHI M a03arlbl, ab3all MOXKET BKJIOUaTh B ceOs neducel. HoMepa myHKTOB
0003HauarTcs apadCkuMu IUdpamMu 10 MOPAIKY, HOMEDP MOJANYHKTAa COCTOUT U3
HOMEpA IMyHKTa U MOPSAIKOBOr0 HOMEpa MOJNYHKTa Yepe3 TOUKy. A03all nevaraercs
C KpacHOW CTPOKM C MPOMUCHOM OYKBBI, Ipyrux oOo3HaueHuid He umeeT. Jleduc
1evyaTaeTcss ¢ KpacCHOW CTPOKM M HauyMHAeTcs ¢ rpaduueckoro 3Haka «aeduc» (-) u
CTPOYHOU OYKBBI.

[IyHKTB MyHUIMOAJIBHBIX MPaBOBBIX AaKTOB TPYNIUPYIOTCA MO UX
3HaYUMOCTH (0T HambOoJee 3HAUYMMBbIX BONPOCOB K BTOPOCTENEHHBIM) WM B
IIOCJIEIOBATEIbHOCTH PAa3BUTHS TEMbl MYHULIUIIAJILHOTO IPABOBOI'O AKTA.

[lopyuenus (3agaHusi) OarOTCS C yKa3aHWEM JOJDKHOCTH U (haMuIIuH,
HaIpUMED, 21A8HOM) CReyualucmy no oeionpoussoocmey Heanosy U.U.

B Tekcre xkupHBIM IPU(PTOM BBIIEISIOTCS:

- IIOJIHOE  HAauMMEHOBaHME  JOJDKHOCTH, (GaMWiIMM W WHHULKAJBI
MYHUIMINAIBHBIX CIYXaIIUX, KOTOPBIM JAl0TCS MOPYUYEHUS;

- CPOKHU UCITOJIHEHMUS;

- IUQPBI IO TEKCTY (CYyMMBI BBIIEISEMBIX CPEACTB U T.11.);

- uHUUMaibl U (aMuiusd JIMOa, Ha KOTOPOrO BO3JIOKEH KOHTPOJb 3a
BBIIIOJIHEHHEM MYHULIUIIAJILHOTO IPABOBOr'O aKTa,;

- TMOJHO€ HAMMEHOBAaHWE JOJDKHOCTH, WHUIMANBI W (QaMuiIus JHIa,
MOAMKUCHIBAIOIIETO MYHUIIUTIAIBHBINA TPABOBOM aKT.

3.2.2.4. [lpunoxenue.

3.2.2.4.1. IlpunoxeHuss K MyHHUITUTIAJTLHOMY IPABOBOMY aKTy SIBJISIOTCSI €T0
HEOTHEMJIEMOM YaCThIO.

[Ipy HaMMYUKM HECKOJIbKUX MPUIIOKEHHM MX HyMepyroT. 3Hak Homepa (Ne)
nepe/ NopsiAKOBLIMU HOMEpaMHU MPUIIOKEHUN HE CTAaBUTCA.

Hymepanus cTpaHull NPUIOKEHUN TPOU3BOAUTCS OTAEIBHO OT HyMEpauuu
CTPaHMI] TEKCTa MYHUIIMIAIIBHOTO ITPABOBOT'0O aKTa.

Kaxoe mnpuinokeHne HMEET CaMOCTOSTENbHYIO HyMEpalUuil0 CTpPaHUL,
HAaYMHAIOLIYIOCS €O BTOpOM cTpaHuubl. Homepa cTpaHuI] HOpOCTaBISAIOTCS B
CEepelMHE BEPXHEro Mnojs Jucta (KaKk IpU BEPTUKAIBHOM, TakKk M IpH
TOPU30HTAJIBHOM PACIIOJIOKEHUU TEKCTA).

B BepxHeM NpaBoM yIily NEPBOM CTPAaHUIBI MPUIOKEHUS YKa3bIBAECTCS:
«IIpunoxxenue (MOPSAKOBBI HOMEp MPU HAIUYUM HECKOJIBKUX MPUIIOKEHHM) K
pacnopsbkeHuto anmapara CoBera JemyTaToB MYHULIIMNAIbHOTO okpyra COJHIIEBO



oT 20 roaa Ne ».

Haszpanue npuioxeHus AOJKHO COOTBETCTBOBATh HAa3BAHMIO, IPUBEICHHOMY
B TEKCTE MYHULIMNIAIBHOTO ITPAaBOBOIO AKTA.

3.2.2.4.2. [lpuyio)keHUEe K MYHUIIMIIAJIBHOMY IIPAaBOBOMY aKTy MOKET UMETh
IIPUJIOKEHUE U SABIIAETCS €r0 HEOThEMIIEMON YaCThIO.

[Ipy HaNMMUUKM HECKOJBKUX MPUJIOKEHHI WX HyMepyroT. 3Hak Homepa (Ne)
nepes NopsiAKOBBIMA HOMEPAMU MPHJIOKEHUN HE CTABUTCSL.

Hymepauus crTpanHull OpuioKeHUNA MNPONOJLKAETCS HyMEpaLMENd CTPaHMI
TEKCTa MPUIOKEHUS K MYHUIUIAIBHOMY I[PaBOBOMY akTy (HOMEpa CTpaHUIl
MIPOCTABIIAIOTCS B CEPEMHE BEPXHETO IMOJS JUCTA (KaK IPU BEPTUKAIBLHOM, TaK U
[IPU TOPU30HTAILHOM PACIIOIOKEHUH TEKCTA)).

B BepxHeM mnpaBoMm yrily IEpBOM CTPAHULbBI NPHUIOKEHHUS YKa3bIBACTCS:
«IIpunoxxenue (MOPSAKOBBII HOMEpP MPU HAJUYMH HECKOJBKUX MNPHIOKEHUH) K
AJIMUHUCTPATUBHOMY pETJaMEHTY MNPENOCTABICHUS MYHUUMIIAJBHOW CIYTH I10
perucTpalid  TPYAOBBIX  JOTOBOPOB,  3aKiouyaeMblXx  paboTomarensiMu  —
(duznuecKuMu JUAMU, HE SIBJISTFOIIIMMUCS WHIUBUAYJIbHBIMU
NpEeANPUHUMATENSIMA, C pPaOOTHUKAMH, pErucTpanuu (¢pakra MOpeKpalieHus
TPYZOBOI'O 10TOBOPA».

HaszBanue npusiokeHusi T0J>KHO COOTBETCTBOBATh HA3BAHUIO MPUIIOKEHUS K
MYHULIUNIAIBHOMY IPAaBOBOMY aKTY.

3.2.2.5. Obs13aTenpHbIe MyHKTHl MyHUITUTIATHHOTO MPABOBOTO aKTa.

MyHunMnanbHbl€ IPABOBBIE aKThI JOJKHBI COAEPKATh:

- TOJHBIE HAUMEHOBAHUS JIOJDKHOCTEH W (amMuinii MYHUIIMITATbHBIX
CITy’KallluX, KOTOPBIM JIAE€TCS TOPYUEHHUE;

- CPOKM MCIIOJIHEHUS TOPYUYEHHN;

- yKa3aHW€ O MPU3HAHUM YTPATUBIIMMH CHUIIy MYHHUIIUMIAIBHBIX MPABOBBIX
aKTOB, JIMOO MX OTIEIBHBIX MYHKTOB, €CJIM BHOBb W3/1aBA€MbIi MYHUIUTATbHbBIN
IIPABOBOM aKT UCKJIFOYAET ACHUCTBHUE paHEE NPUHATHIX;

- YKa3aHUE O CHATUU C KOHTPOJISI MyHULIMIIAIBHOTO IPABOBOI'0 aKTa B CIydae
€ro BBIIIOJIHEHHS MO0 U3aHUsI HOBOT'O B3aMEH paHee IPUHSATOrO;

- MOpYYEHUsI O KOHTPOJE 32 BBINOJHEHUEM JAHHOIO MYHHUIUIIAIBHOIO
IIPAaBOBOIO AKTA.

3.2.2.6. IlopydyeHuss O KOHTpOJI€ 3a BBIIIOJHEHHEM MYHUIUMIIAIBLHOTO
IIPAaBOBOIO AKTA.

KoHTponp 3a BBINIOJIHEHMEM MYHHUIMIIAJBHOTO MPABOBOIO AKTa BO3Jaraercs,
KaK MpaBWIO, HA MYHULMNAIbHBIX CIYXKallUX, KOTOPBIE MNPEACTABWIM IPOEKT
MYHHULIMIIAIBHOTO IPABOBOIO aKTa HAa PACCMOTPEHMUE TJIABbl MYHMIIUMIIAJIBHOIO
OKpyTa WJIN JIMLA, UCTIOJIHSAIOLIETO €T0 IMOJHOMOYHS.

['maBa MyHMIIMITIAIBHOTO OKPYTa WJIM JIMLIO, UCIOJHAKOLIEE €ro IMOJIHOMOYMS,
MO’KET BO3JI0KUTh KOHTPOJIb 32 BHIMOJIHEHUEM Ha CeO4l.

IIpyn BHeCEHMH B MyHHMIMIAJIBHBIA IIPAaBOBOM aKT U3MEHEHUM, KOHTPOJIb 3a
€ro  BBIIOJHEHMEM  BO3JAraeTcss  Ha  MYHHLOUOAIBHOTO  CIIyKallero,
OCYILECTBIISIOIIETO KOHTPOJIb 3 BBIITOJIHEHUEM PAaHEE U3IaHHOIO MYHHULIMIIAIBHOTO
IIPAaBOBOTO aKTa.

3.2.2.7. TlyHKTBI O XOJi¢ BBIMOJHEHUS paHEE MPUHATHIX MYHHIIUTATbHBIX




MIPAaBOBBIX aKTOB.

B mpoekTax MyHHUIIMIIAJIBHBIX MPABOBBIX AKTOB O XOJI€ BBIIIOJHCHUSI paHEE
NPUHATBIX ~MYHUIUMIAIBHBIX TMPABOBBIX AaKTOB, B CIy4a€ HEBBINOJIHEHUS
coAEepKaIMXCS B HUX MOPYUYEHUM, YKA3bIBAKOTCS MPUYMHBI CpbIBa 3aJaHUi, JIUIIA,
BUHOBHBIE B 3TOM, MPHUMEHSAEMbIE K HHM B YCTAaHOBJICHHOM TOPSIAKE MEPHI
TUCUUIUIMHAPHOW M MaTepUaIbHOM OTBETCTBEHHOCTH, a TakK)X€ HOBBIE CPOKHU
BBITIOJTHEHUS IOPYYCHUH.

K mpoekraMm Takux MyHUIIMIATbHBIX MPABOBBIX aKTOB MPHJIAraeTcsi CIpaBKa
3a MOJIHUCHIO JIMIA, BHOCUBIIErO MPOEKT MYHULHMNAIBHOTO MPAaBOBOTO aKTa, C
yKa3aHUEM TPUYMH HEBBITIOJIHEHHUS] U 00OCHOBAHWEM HEOOXOAMMOCTH TMPOJICHUS
CPOKOB MCITOJTHEHUSI MYHUIIUIIAILHOTO IIPAaBOBOTO aKTa.

3.2.2.8. Ctpyktypa u oopMIICHHE JHCTA COTIACOBAHUS.

K kaxmoMmy mpoekTy MyHUIMNAIBHOTO MPABOBOTO aKkTa (3a HUCKIOUYEHHUEM
KaJpOBbIX) UCIOJHUTEIb 3aOJIHIET JIUCT COTJIACOBAHMS, KOTOPBIA MeyaTaeTcs Ha
000pPOTHOM CTOPOHE MOCJEAHETO JTUCTA MTPOEKTa MYHHUITUTIATLHOTO MPABOBOTO aKTa.

PexBU3UTHI THUCTA COTJIACOBAHMS:

- UCIIOJTHUTEIIb;

- MPOEKT COTJIaCOBaH;

- pa3ociaTh.

Bce pexkBusuthl (kpome «Pa3ociath») medararoTcs IPOMMCHBIMU OyKBaMU B
HMEHUTESIIBHOM Ia/CHKeE.

PexBuzutr «UCIIOJIHUTEJIb» — yKa3biBaeTcsi JOMKHOCTb, WHMIHMAJIBI,
bamunuss ¥ HoMep TenedoHA MYHHUIIMITAJIBHOTO CIIYKaIllero, IOATrOTOBUBIIETO
MPOEKT MYHHUIIMTIAJILHOTO TIPABOBOT0 aKTa.

PexBuzutr «IIPOEKT COI'JIACOBAH» — yka3bIBalOTCAd JOJLKHOCTH,
WHULAATB W (aMWINK  MYHHITUTATBHBIX CIIYXaIlNX, yKa3aHHBIX B TEKCTE B
KaueCTBE UCIIOJHUTENEH, KOTOPHIM JA0TCS MOPYUYCHUSI.

Buza u pgara corjacoBaHusi, NPOCTABJISIIOTCS CUHUMU YEpHUJIAMHU IS
OTJIMYUS ITOJUTMHHUKA OT KOITHH.

COucok null, COTJIACOBBIBAIOIIUX MPOEKT MYHUIIMIAIBLHOTO MPABOBOTO aKTa,
ONPEAETSACTCS B KKIOM KOHKPETHOM CJIy4ae UCIIOTHUTEIIEM.

PexBu3ut «Pa3ocnaTe» neyaraeTcs B JaTCIbHOM MaJICiKe.

B cnincok pacchliKu BKIIOYAOTCS:

- MYHUIMNAJIbHBIE CHYyXKallue, KOTOpbl€ Ha3BaHbl B MYHHUIIMNAILHOM
IPaBOBOM aKT€ B KayeCTBE MCIOJHHUTEIECH WM 00sS3aHbl PYKOBOJCTBOBATHCS
JAHHBIM MYHUIIMIIAJILHBIM TIPaBOBBIM aKTOM B CBOed paboTe, a Takke
KOHTPOJIUPOBATH €r0 BBINOJHEHHUE.

B Tom cmydae, xorma aapecatry MODKHO OBITH OTIPaBIEHO OoJiee OIHOTO
AK3EMILISIPA, IETAETCA MOMETKA C YKa3aHUEM KOJIMYECTBA SK3EMILISIPOB.

B cnydae Hanuuus NOpWIOKEHUM K MYHUIUNAIBHOMY IIPaBOBOMY aKTYy,
HaIpaBJIsieMbIX HE BO BCE ajpeca, CIAeAyeT CIeNiaTh MOMETKY «0e3 MPUIIOKEHUS,
100 yKa3aTh KaKoe U3 MPUIIOKEHUN HAIIPaBIISETCS.

OTBETCTBEHHOCTh 3a MPABWIBHOCTh U TOJHOTY CIHUCKAa PACChUIKA HECET
HCIIOJIHUTEIb.

3.2.3. IlopsinoK cornacoBaHMs NPOEKTa MyHULIMIAIBHOTO ITPABOBOT'O aKTa.
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3.2.3.1. IlpencraBieHune MNpoeKTa MYHHULHUIAIBLHOTO MPABOBOTO aKTa Ha
COrJiacoBaHue (KpOME KaJPOBBIX JOKYMEHTOB).

[IpoekT MyHUIIUTIATBHOTO MPABOBOrO aKTa BUSUPYETCS UCIIOIHUTENIEM, 3aTEM
pacchUIaeTCs UCIIOJHUTENIEM Ha COTJIaCOBaHUE.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb MPEJCTaBICHUS MPOEKTa
MYHHULMIIAJIHOTO MPAaBOBOr0 AKTAa HAa COIVIACOBAHME BO3JIAraeTCsl HA UCIIOJIHUTEIIS.

[IpoekT MyHMIIMIAIBHOTO MPAaBOBOIO AKTa HAIPABIISIETCS HA COrJIAaCOBaHUE
BMECTE€ C JOKYMEHTOM, Ha OCHOBAHHHM KOTOpPOTO IOATOTOBJIEH JAHHBIA IPOEKT
(mopy4eHue Ha MOATOTOBKY TIOKYMEHTA).

@opMbI OTHPABKHA Ha COIJIACOBAHUE MPOEKTa MYHHUIMIAIBHOIO IPABOBOTO
aKkTa MOTYT OBbITh pa3JIUYHbIC: JIMYHBIE MMOCEIIEHUs, KypbepcKas cBs3b. [IpuMenenune
AIIEKTPOHHOM MOYTHI, KAHAJIOB CBSI3M B PaMKax JOKAJIbHOW CEeTH, (PaKCUMHIbHON
CBS3M JJIS COTJIACOBAHUS HE JOITYCKAaeTCsl.

B 1memsix yckopeHuss mporecca COTJacoBaHUsl, HCIOJHUTENIb MOXKET
paccpulaTh MPOEKT MYHUIMUIAIBHOTO TPABOBOTO akTa MapaiiebHO, T.€.
HaIpaBJIsATh TPOEKT OJHOBPEMEHHO HECKOJIBKUM COTJIACYIOIIHM.

3.2.3.3. Cpokwu coryiacoBaHus MPOEKTa MYHUITMTIATBHOTO TIPABOBOTO aKTa.

Cpox  paccMOTpeHHsT MPOEKTa MYHULUIAIBHOIO  IPAaBOBOIO  aKTa,
NPECTaBICHHOIO Ha COTJIACOBAHUE, HE JOJDKEH MPEBBIIATh TPeX paboyux JHEH co
JHS IOCTYIUJIEHUS IPOEKTA K COIIacyIoIIEMY.

B ciydyae HempencraBieHHUs MCIIOJHUTENIO COIVIACYIOIIMM HH(OpMaLUU O
pe3ynbTatax pacCMOTPEHMS NPOEKTa MYHHMIMIAIBHOIO IPaBOBOIO AaKTa B
yKa3aHHBIM CPOK, MCHOJHUTENb O(OPMISIET B MPOU3BOJIBHOW (oOpME 3alucKy Ha
UM [JIaBbl MYHULMIIAJIBHOTO OKPYra WIH JIMLA, UCIIOJHSIOIIETO €r0 MOJIHOMOYHS, O
HECOOJIIOICHUH CPOKa COTJIACOBaHMs. 3alrcKa MOANKMCHIBAeTCs HcnojaHuTenem. Ha
mucte opopMieHus AeniaeTca Haanuch: «CoriiacoBaHue He MOIyYEHO».

CornacoBaHne IEUCTBUTEIBHO B TEUEHHUE OJTHOIO MECSLA.

B ciyyae HE0OXOAMMOCTH MPOIJIEHUS CPOKa COIVIACOBAHMSI MCIOJIHUTEIb
oOpamiaercss K COMIACYIOIIEMY C MPOChOOW MOATBEPAUTH COTJIACOBaHUE, T.€.
IIPOBOJIUT MOBTOPHOE COTJIaCOBAHUE.

[Ipu NOBTOPHOM MpECTABICHUU HA COTJIACOBAaHUE MPOEKTa MYHULIUIIAILHOTO
IPaBOBOr0 aKTa, JOPAOOTAHHOIO MO 3aMEUYaHUSIM COTJIACYIOIIMX, COTJaCOBaHUE HE
JIOJIKHO MPEBBIIIATH OJTHOTO pabovero JHs.

3.2.3.4. Odbopmienue coriiacoBaHusi MPOEKTa MYHHITUIIAJILHOTO IMPaBOBOTO
aKTa.

CornacoBanue OCyIIECTBISIETCS MyTeM BU3UPOBAHUS: Ha JUCTE 0hOpMIICHUS
YKa3bIBAIOTCA JOJKHOCTh, MHHUILIMAJBI, (aMUIHs, MOAMUCH JIMIA, COTJIACYIOILIETO
IIPOEKT, J1aTa COrJacoBaHUs.

[IpaBo cornacoBaHusi NMPOEKTa MYHULMIAIBHOIO IMPABOBOIO aKTa HMEIOT
MYHULUIIAJIbHBIE CITyKallue, HEIOCPEICTBEHHO NIOTYMHEHHBIE rJIaBe
MYHULUIIAJIBHOTO OKpYyTa.

[Ipy HEOOXOIMMOCTH COTJIAaCOBAHMUSA IMPOEKTa C OOJBIIUM KOJIHMYECTBOM
COIJIaCYIOIIMX, JINCT COTJaCOBAaHUSA MOKET UMETh NpoaopkeHue. Ha uuctom aucre
cBepxy Jenaercs Haanuck: «lIpogomkeHue JucCTa corjacoBaHUs IPOEKTa
noctaHoBjicHus (pacropsbkenus) ammapata Copera gemytaToB «O... (3aroJioBok
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MYHUIIUTIATBHOTO MPABOBOTO aKTa)».

3.2.3.5. Odopmienre pazHOrIacuil K MPOEKTY MYHHUIIMITAJIBHOTO MPaBOBOTO
aKTa.

B cnydae HanuuMs OJHO3HAYHBIX, HEOONBIIUX MO OO0BEMY 3aMEUaHUU IO
MPOEKTY MYHUIIMMNAIBHOTO MPABOBOIO aKTa, OHU YKa3bIBAIOTCS B TEKCTE MPOEKTa
(Ha r0O0M CBOOOJHOM MECTE), @ Ha JIUCTE COTJACOBAHUS PSIIAOM C TOJIHUCHIO
yka3biBaeT: «C 3aMEYaHUsIMU 110 MTYHKTY...)».

Ecnu 3amedanusi 3HauMTEIBHBI IO 00BEMY WJIM TPEOYIOT MOSICHEHWUH, OHU
M3JIaraloTCs Ha OTAEIBHOM JIMCTE, a Ha JINCTE COTJIACOBAHMS PSIAOM C IMOJIUCHIO
ykaszbiBaercs: «C 3aMeuaHusIMU. 3aMedYaHusl PUIIaraloTCs».

Ecnn 3ameyaHust HOCAT NPUHLMIIMAIBHBIA XapakTep, W COTJACYIOIIUU C
MCIIOJIHUTEJIEM UMEIOT Pa3JInyHble TOUKH 3peHust, 0hOpMIISIETCS JTUCT Pa3HOIIIaCUl,
a Ha JINCTE COIJIACOBaHMs YyKasbiBaeTcs: «JIuct pasHormacuil npunaraercs». Jluer
pPa3HOIIIACUN MOANKUCHIBAETCS HCIOIHUTENIEM U MPEICTaBIIAETCS Ha PACCMOTPEHUE
IJIaB€ MyHUIIMIIAILHOTO OKPYTa WU JIUILY, UCIIOJIHSIONIEMY €ro MOJIHOMOYHSI.

3.2.3.6. TloBTOpHOE COTTacOBaHWE MPOEKTa MYHHUIMIAILHOTO IPABOBOTO
aKTa.

BHeceHre B MPOEKT MYHMIIMIIAJIBLHOIO MPABOBOTO aKTa HE3HAYUTEIbHBIX, HE
MEHSIONINX CYTH aKTa U3MEHEHHUH, HEe BJIEUET 32 COOOM MOBTOPHOTO BU3UPOBAHUS.
B nanHOM cilyyae HMCHOJHUTENb AOJDKEH COINIACOBaTh MPOEKT MYHHUILMIAIBHOTO
MPAaBOBOr0 akKkTa C JIMIIOM, BHECIIMM 3aMEYaHMs, FOPUCKOHCYJIBTOM allapara
CoBeTta nenyTaros.

[Ipu mosiBNEHWM 3aMe4yaHWil, HUMEIOIUX MPUHIUMIKAILHOE 3HAaYCHUE,
HCIIOJTHUTEIb JJOJKEH 3aHOBO COTIIACOBATh MPOEKT CO BCEMU COTJIACYIOLIUMM.

OTBETCTBEHHOCTh 3a perieHue 0 1EeJ1ecO00pa3HOCTH WIH
HELEJIeCO00Pa3HOCTH MOBTOPHOT'O COTIACOBAHUS HECET UCIIOIHUTEIIb.

3.2.3.7 JlopaboTka mpoOeKTa MYHHUIMIAILHOTO MPABOBOTO aKTa IMOCIe
COTrJIaCOBAHUSI.

JlopaboTKka MpOEKTa MYHHUIIMIAIBHOTO TPABOBOTO AaKTa OCYIIECTBIIACTCS
MCIIOJIHUTEJIEM B TE€YEHUE JIBYX JHEH MOCIE COracOBaHUs BCEMHU COTJIACYIOIIUMU.

OTBETCTBEHHOCTh 32 COOTBETCTBHE BHECEHHBIX HW3MEHEHHN B €IUHBIN
DK3EMIUISIP MPOEKTa MYHHUIMIIAIBHOTO MPABOBOIO aKTa MO JIOMOJHEHHUSIM U
3aMEYaHMSIM COIJIACYIOIIMX BO3JIAraeTcsl Ha HUCTIOTHUTEIS.

3.2.4. IOpuckoncynbT annapaTta CoBeTa J1€MyTaToOB:

3.2.4.1. IIpoBepsiert:

- COOTBETCTBUE MPE/ICTABICHHOTO MPOEKTa MyHUIIUITAIIBHOTO TPAaBOBOIO aKTa
denepaibHBIM 3aKOHaAM M HHBIM HOPMAaTHBHBIM MPaBOBBIM akTam Poccuiickoit
denepanvy, 3aKOHAM ¥ UHBIM HOPMATHUBHBIM IPABOBBIM aKTam Tropojia MOCKBHI,
MYHUIIUNIAJIBHBIM HOPMATHBHBIM W HHBIM TIPABOBBIM aKTaM, B TOM YHCIIE
PETYIUPYIOIIUM BOIPOCHI TPOTUBOJECHCTBUS KOPPYTILINH;

- YETKOCTb U OJIHO3HAYHOCTH TOJKOBAHUS (POPMYIHPOBOK;

- HaJM4Ke B TEKCTE CChUIOK Ha (penepaibHble 3aKOHbI U MHBIE HOPMATUBHBIC
npaBoBbie akThl Poccuiickon denepannu, 3aKOHbI U MHbIE HOPMATUBHBIE ITPABOBBIC
akThl ropoa Mocksbl Poccuiickonn denepanyu, MyHULIANIAIbHBIE HOPMATUBHBIE U
VHBIE MTPABOBBIC AKThI C TOUHBIM YKa3aHHUEM HUX JIaThl, HOMEpA U Ha3BaHUS,
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- HaJIM4Me MpU HEOOXOIUMOCTU IYHKTOB 00 OTMEHE WJIM U3MEHEHUM paHee
IOPUHATOTO MYHHMIMIIAJILHOTO IPAaBOBOIO aKTa, O(OPMIIEHUE NOJIUCH, HAIUYUE
BCEX HEOOXOIMMBIX COINIACOBAaHUM (IPaBOMOYHOCTb COTJIACOBABILErO, CPOK
JIEUCTBUS COTJIACOBAHUS).

3.24.2. IlpoBoauT  AHTHUKOPPYILHOHHYIO  OKCIEPTH3y  IPOEKTOB
MYHHIIMIIAJbHBIX HOPMATHUBHBIX IPABOBBIX aKTOB B COOTBETCTBUU C TOPSIIKOM,
yCTaHOBJICHHBIM anmnapaTtoMm CoBeTa JemyTaToB.

[Ipy MONOKUTENHHOM PEIICHWH NMPOEKT MYHUIIMIIAJHLHOTO MPAaBOBOTO aKTa
BU3HMPYETCS U HAIPABIISETCS MyHUILIUIIAILHOMY CITy>KalleMy Mo JeJI0MPOU3BOICTBY.
3.2.5. MyHuIMnanbHbIi CIy>Kalyii o AeJ0npou3BOJICTBY MPOBEPSET:

- NpaBWIbHOCTh HCIOJB30BaHUS OJlaHKa, HaJM4Me 3arojioBKa, €ro
COOTBETCTBUE COJIEP)KAHUIO TEKCTa, COOTHOIICHHWE pPa3MEpOB KOHCTATHUPYIOIIEH
(MOTHBHPOBOYHOH) M TIOCTAHOBIISIONICH (PacHOPSIIUTEIILHON) YacTel, CTPYKTYpy
TEeKCTa, HAJIW4YUE O0S3aTelIbHBIX ITYHKTOB O KOHTPOJE, HAIUYHE CCHUIOK |
MPUJIOKEHUHM, JOJDKHOCTEH, HAJIMYME TPUIIOKEHUH W NPABUIBHOCTh  HX
odopmIleHNs1, HAIMYHE JTUCTA COTJIACOBAHMS, CITUCOK PACCHUIKH;

- KOMIUIEKTHOCTb TIPEICTABICHHBIX TOKYMEHTOB.

3.2.6. TIpoekT MyHUIIUNIAIHLHOTO TMPABOBOTO aKTa, MPEIACTABICHHBIA C
OTCTYIUIEHUEM OT YCTaHOBJIEHHBIX HACTOSILIUM pa3iesioM TpeOOBaHUi, B TeueHUE
OJIHOTO JTHSI OJIJIEKUT BO3BpATy C YKa3aHUEM 3aMEUYaHUM.

3.2.7. [logroroBka nMpoeKTa MyHUIIUIATHHOTO MPABOBOIO aKTa.

[IpoekT MyHHULIMIAIBHOIO MPABOBOTO aKTa O(QOPMIIAETCS HCIIOIHUTEIEM B
COOTBETCTBHUM C TpeOOBaHUSAMU HacToslero Pernamenra.

3aroyioBOK, TEKCT U MPUIIOKEHUS MPOEKTa MYHUIIUIIAIBHOTO IPAaBOBOIO aKTa
JOJDKHBI OBITH TIOATOTOBJICHKI B popmare Microsoft Word Bepcun we Hike 6.0 wiu
nocneoyrowue. Ilpu atom dhopmupyetcs haiii, KOTOPBIA BKIIOYAET:

- TEKCT POEKTa MYHUIIUIIAJILHOTO MPABOBOTO aKTa,

- JJUCT COTJIACOBAHUS;

- HEMIOCPEACTBCHHBIE MPUIIOKEHUSI K MPOCKTY MYHHUIUIAIBHOTO MPABOBOTO
akTa (IIpU X HAJUYHH).

[lepBplli JUCT NpPOEKTa MYHULUIAIBHOIO IPaBOBOIO akTa OQOPMIISIETCS
cieayrmmuM odpazoM: BepxHee mnotie - 4,0 cm; HikHee nose - 2,0 cM; eBoe moJe -
3,0 cMm; mpasoe moste - 1,5 cm.

3aroyioBOK MpPOEKTa MYHHUIMIAJIBHOTO IPaBOBOTO akTa Ieyaraercs Ha 12
CTPOKE IEPBOrO JINCTA MPOEKTa, Ha paccTosiHUM 3,0 cM OT JIeBOro Kpas jucta (6e3
KpacHOW CTPOKH) C MEKCTPOUYHBIM MHTEPBAJIOM 1, €ro mnpaBasi TpaHUIa HAXOJIUTCS
Ha pacctossiuuu 10-11 cm oT jeBoro kpas nucta. JlJinHa 3arojoBKa B OJJHOW CTPOKE
coctaBisieT He O6osee 30 medaTHBIX 3HAKOB. 3arojOBOK BBHIPABHUBAETCS TaK, YTOObI
COCTOSITh U3 CTPOK OJJMHAKOBOM IIMPHUHBI 32 UCKIIOYEHUEM MOCIEIHEN CTPOKH, IPU
TOM JOIyCKAeTCsl HCIOJIb30BAHUE MEPEHOCOB. 3aroJioBOK HUMEET >KUPHOE
HauepTaHue. B KOHIIe 3arojoBKa TOYKa HE CTAaBUTCH.

Jlanee Ha paccTosiHUU 1,5 cM OT HMKHETO Kpasi 3arojIOBKa CJIeIyeT OCHOBHOE
coJepkaHue JIoKymMeHTa. Bce ab3aipl JOKyMEHTa BBIPABHUBAIOTCS TakK, 4YTOOBI
CTPOKHM MMEJIM OJUHAKOBYIO HMIMPUHY, 32 UCKIIOYCHUEM IEPBOI M TIOCIEAHEH CTPOK
a03aira. A63all HAUMHAETCS ¢ KPAaCHOM CTPOKH, BETMYMHA OTCTyIa KOTopoit - 1,2 cm.
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Tekcr, kKak MpaBuIio, nevaraercs ¢ 1,5 MeXCTPOUHBIM UHTEPBAJIOM.

B cnyuae, eciiu JOKyMEHT HE yMEIIA€TCS HAa OJHOM JIUCTE, OCTAJIbHON TEKCT
JTOKyMeHTa o(opMJIsieTCsl Ha CTaHAApTHBIX JucTax Gopmara A4 (297 x 210 mMm).
Pa3mepsl mosield cBepxy u cHu3y - 2,0 cM, cieBa M clpaBa B 3aBUCUMOCTH OT
pacnoJiokeHus: Tekcta Ha aucte. Co CTOPOHBI MPOIIKUBKY CTPAHUIIBI YACTOE MOJIE -
3,0 cM, IpOTUBOMOJIOXKHBIA Kpail cTpaHuisl — 1,5 cMm. Bce ab3ampl 1okymMeHTa Ha
BTOPON M MOCJIEIYIOMMX CTpaHuIaX (OpMATHPYIOTCS TaKKe Kak M Ha TEepBOM
JIMCTE MPOEKTa MyHUILIMITAILHOTO MPABOBOTO aKTa.

Ha mocnemnem nmcre TeKCTa MpPOEKTa MYHMIMIIAIBHOTO MPAaBOBOTO aKTa
nepesl MyHKTOM O BO3JIO)KEHHWU KOHTPOJIA JOJKHO OBITh HE MEHEE IBYX CTPOK
MpEebIAYIIEro MyHKTa.

3.2.8. Tlopsaok mpencTaBieHHs] MPOEKTa MYHHUIIUIAILHOTO MPABOBOTO aKTa
IS PACCMOTPEHHUS U YTBEPIKICHUS.

Pemenre 0 TOTOBHOCTM TpOEKTa MYHHUIMIAIBHOTO IPABOBOIO aKTa K
MPE/ICTaBICHUIO HA MOAMNUCH MTPUHUMAET HCTIOTHUTEb.

[TonnucaHHbli WM OTKJIOHEHHBIM TJIaBOM MYHUIMIAJIBHOTO OKpyra WIN
JUIOM, WCIONHSIONIMM €ro TMOJHOMOYHWSA, MYHUIMMATbHBIA TMPABOBOM aKT
MOCTYNAaeT K MyHUIIMIIAJIBHOMY CIIyXallleMy MO JeJIONPOU3BOICTBY.

3.2.9. JlopaboTka mpoeKTa MYHHUIIMIIAIHLHOTO TMPABOBOTO aKTa MOCTe
PaccCMOTPEHHMSI €r0 IJI1aBOW MYyHHUIMMNAIBHOTO OKpyra WM JIULOM, UCIOJHSIOIIUM
€ro MOJIHOMOYHSL.

MyHUIMNIaNbHBIA MPABOBOM aKT C 3aMEYaHUSIMU TJIAaBbl MYHUIIUINAIBLHOTO
OKpyra WIM JMIa, UCHOJHSIOUIET0 €ro IOJIHOMOYMS, J0padaTbiBaeTcCs
UCIIOJTHUTENIEM C YYETOM BBICKAa3aHHBIX 3aMEUYaHUW M JIONOJIHEHUH B CpPOK, HE
MPEBBIIAIOMIMN  JBYX pabdouyux JHEW, KpOME CJIy4yaeB, KOIja IJIaBOU
MYHULIMNIAJPHOTO OKpyra WM JIMIIOM, HCIOJHSIONIMM €ro  IOJHOMOYHS,
YCTaHOBJIEH HHOW CPOK.

[Tocne mopaGOTKM MPOEKT MYHUIIMIIATHLHOTO MPABOBOTO aKTa JOJDKEH OBITh
3aBU3HPOBAH UCITOJIHUTEIIEM.

[IpoekT MYHMIMIIAIBHOIO MPABOBOTO  aKTa, IOANMCAHHBIA  IJIABOM
MYHHUIIUIAIBHOTO OKpYra WM JIMIIOM, HCHIOJHSIOIMIUM €ro MOJHOMOYHS, MOCIe
J0pabOTKH, MOCTYAET MyHUIIMTAIBHOMY CITYXalIeMy IO JAeJIOMPOU3BOICTBY.

3.2.10. TIloanucanue MyHUITUITAIBHOTO IPABOBOIO aKTa.

MyHuunanbHble TPAaBOBbIE aKThl MOJANMUCHIBAET TJaBa MYHUIIMIIAIBHOTO
OKpYyTa WJIH JIUIO0, UCTIOIHSIONIEE €ro MOJHOMOYHS .

B cnyuae, kxorma MyHUIIMNANbHBIA MPaBOBOM aKT TMOJNUCAH JIMIIOM,
VCIIOJTHSIOIIUM MTOJIHOMOYHS TJIaBbl MyHHUIIMITAIEHOTO OKPYTa PEKBU3UT «IIOIMHUCH
opopmisieTcss  cienyronmM  oopaszom: «HcmonmHSIOMUNA MOJTHOMOYHWS — TJIABBI
MYHHUIIMIIATbHOTO OKpyra COJHIIEBO» M Jajiee YKa3bIBAIOTCS €ro MHHUIMAIBI U
bamunus.

3.3. Peructpanusi, pacceuika U (OPMHUPOBAHUE JI€ MYyHUIUIAIbHBIX
IIPaBOBBIX AKTOB.

3.3.1. MyHununanibHble MPaBOBbIE aKThl MOCE UX MOANUCAHUS MEPeNaloTCs
MYHUIIUNATBHOMY CIIy)KallleMy MO JEJONPOU3BOACTBY HA HX PETUCTPALMIO,
0(OpMJIEHUE U PACCHUIKY COIIACHO CITUCKY PACCBHUIKH B JIBYXIHEBHBIN CPOK.
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MyHuIunanbHble MPaBOBbIE AaKThl IO KaJpOBBIM BONpPOCAM IOCIE HX
NOJNUCAHUS TTEPEAAIOTCS MYHUIIMIAIBHOMY CITY’KalllEMy, Ha KOTOPOT'O BO3JI0KEHbI
00513aHHOCTH 110 BEJICHUIO KAJPOB, KOTOPHIN OPOPMIISIET UX B IBYXTHEBHBII CPOK.

Bhecenne Kakux-muOO HCHpaBICHUM B MOANUCAHHBIE MYHHIIMIAIbHbBIE
MIPABOBbBIC AKTHI HE JIOMTYCKAETCH.

3.3.2. Peructpamusi MyHHIIMTQIBHBIX TPABOBBIX AaKTOB IPOU3BOJMUTCS B
COOTBETCTBHUM C HOMEHKJATYpOH JIel B TEUEHHE rojJa B MOPSAKE BO3pACTAHUS
HOMEPOB.

JlaToil MyHMIIMNIaJLHOTO MPABOBOIO aKTa SIBISIETCS JaTa UX PErucTpalu,
KOTOpasi, KaK MPaBUIIO, JOJKHA COBIAIATh C IATOW MOIUCAHUSI.

3.3.3. Paccpuika MyHUITUTIAIBHOTO MPABOBOTO aKTa.

[ToanucaHHbIM MYHUIIMITAIBHBIA IPAaBOBOM aKT PACCHUIAETCA B COOTBETCTBUU
CO CIIMCKOM PAaCChUIKH B TPEXTHEBHBIN CPOK CO JIHSI €0 MOAUCAHUS.

Pacchuiky MYHULIUTATBHOTO IPaBOBOTO aKTa OCYIIIECTBIISIET
MYHULIMIAIBHBIN CITYXaIUK 110 AEJIONPOU3BOICTBY.

Ha xaxxmoM sK3eMIUIsipe pacchblIaeMOro MYHMIIUIIAIBLHOTO IMPABOBOIO aKTa
npocrasisiercss Haanuch «BepHo» wunm «Komust BepHa», KoTOpas 3aBepsieTcs
nevatbto «Jlns mokyMeHToB». [Ipu pacchuike MyHUIIMIIATBHOTO MPAaBOBOIO aKTa B
CTOPOHHHE OpraHU3alluy 3aBEPUTEIbHASA HAAUCH KpoMe ciioBa «BepHo» comepxut
JOJDKHOCTh, MHHUIMANBI, (aMUJIUI0 MYHHUIUMIAIBHOTO CIIY)KAlllero, 3aBEPUBIIETO
JIOKYMEHT.

3.3.4. ®opMupoBaHUE A€l MyHUITUIIATBHBIX TPABOBBIX aKTOB.

[ToanucanHble MYHULIMITAJIBHBIE TTPABOBBIE aKThl (DOPMUPYIOTCS B OT/ACIIbHbBIC
JeJla B TEYEHUE TroJa B TMOPSAJKE BO3PACTAaHUS HOMEPOB B COOTBETCTBUU C
YCTaHOBJICHHBIM MOPSIKOM PETUCTPALIUA U HOMEHKJIATYPOU Jiedl.

Jleno MyHUITMTIATFHOTO TIPABOBOTO aKTa BKITIOYAET B CEOS:

- MOJJTMHHUK MYHUILIMTIAJIBHOTO MTPABOBOTO aKTa;

- IPUWJIOKEHHUS K MyHULIUTTAIbHOMY IPABOBOMY aKTY;

- JINCTBHI COTJIACOBAHUM U JTUCTHI pa3HOTIIACHUM (€CII UMEIOTCS).

3.3.5. 3ameHa pa30CcIaHHbBIX SK3EMITISIPOB MYHUIIUITATIBHBIX MIPABOBHIX aKTOB.

3amMeHa pa30ClaHHbIX 3K3EMIUIIPOB MYHHUIIMIAIBHBIX MPABOBBIX AKTOB IPHU
oOHapyxeHun opdorpa@uyecknx WM TEXHUYECKUX OIMMOOK MOXKET OBITh
MpOU3BEJCHA TOJBKO C pa3pelieHHs IJ1aBbl MYHUIUIIAILHOTO OKpyra WM JIUIA,
UCIIOJIHSIONIETO ero nojaHomouusi. [Ipu HeoOXoauMocCTH ucrpaBieHUsi (3aMeHbI)
JaXXe OJHOrOo CJOBa WM 3HaKa TMPOU3BOJUTCA 3aMEHAa IOJIHOTO JIMCTa
MYHHUIIMIIATBHOTO MPABOBOIO aKTa, MPU ITOM COXPAHSETCS HyMepalus CTpaHUI
MYHULIMNAIBHOTO TPAaBOBOIO aKTa.

B orom cmywae wucnomHUTENh  OopoOpMIISET, 3aMEHSEMBIA  JIUCT
MYHHUITUTIATFHOTO TIPABOBOTO aKTa, CICAYIOMUM 00pa30oM: Ha BEPXHEM T10JIe HOBOTO
(MI3BMEHEHHOT0) JUCTa JeNaeTca Haanuch «B3aMeH pa3ociaHHOro» (Ipu 3aMeHe
HECKOJIBKUX JINCTOB HAAMUCH JEJIACTCS Ha KaXJ0M CTpaHMIIE) U YKa3bIBAaeTCs J1aTa,
HOMEp M HAa3BaHUE MYHHUIIMIAIBHOTO MPABOBOTO aKTa, B KOTOPOM MPOU3BOAUTCS
3aMeHa JHUCTOB (MpHU 3aMEHE MEpPBOM CTpaHULBI — JaTy, HOMEp W Ha3BaHUE
yKa3bIBaTh HE 0053aTENIbHO).

Jleno MyHMIIMTIAJTBLHOTO MPABOBOrO akTa (MOMJIMHHUK) JOTOJIHSIETCS HOBBIM
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(M3MEHEHHBIM) JTUCTOM (JIUCTAMH).

3.3.6. XpaHeHue NoATMHHUKOB MYHUILIUITAJIbHBIX PABOBBIX AKTOB.

[loqMMHHUKKM  MyHHLMOAIbHBIX  MPABOBBIX  aKTOB  XpaHATCA ¥y
MYHULIMNAIBHOTO CITY’KAIIETO IO AEIONPOU3BOACTBY B TEUEHHUE IIATH JIET, 3aTEM
MEPEAAOTCS HA XpaHEeHHe B apxuB annapara CoBeTa JIeImyTaToB.

3.4. BHeceHne M3MEHEHHII B MyHMIIMIIAJbHBIA MPABOBOM aKT, OTMEHA WU
MpU3HAHUE YTPATUBIIUM CHIIy MyHULIMTIAIBHOTO MTPABOBOTO aKTa.

3.4.1. VI3MeHeHUsT BHOCSTCS TOJIBKO B TMEPBOHAYAIBHBIA MYHUIIMITATBHBIN
MpaBOBOM akKT. BHeceHHEe W3MEHEHHH B MYHULMIIAJBHBIA MOPAaBOBOM AaKT «O
BHECEHUHU HM3MEHEHUi» He pomyckaercs. [IpaBuna odopmiieHuss MyHUIIMITATbHBIX
MIPABOBBIX AKTOB O BHECEHUHM W3MEHEHUW B MYHHIIMINAJIbHBIE IPABOBBIC AaKThI
MIPUBEEHBI B MPUJIOKEHUHU K HacTosAEeMy PernameHnry.

3.4.2. [Ipu BHECEHNM U3MEHEHHU B MyHHIIUIIAIBHBINA TPABOBOW aKT B TIEPBOM
MyHKT€ O BHECEHUM HU3MEHEHWI JaeTcsi CChUIKA: «(B peAaKkUUU pacHOpSKEHUs
annapara CoBeTa JenyTaToB — JaTa, HOMEp)», NPH STOM YKa3bIBaIOTCS BCE
MYHUIUIIAJIbHBIE PABOBHIE aKThI 10 BHECEHUIO U3MEHEHUI B HOBOW peaKlUu.

3.4.3. BHeceHneM U3MEHEHHI B MyHHUIIUITATBHBINA TPABOBON aKT CUUTACTCS:

- JIONOJJHEHHWE  MYHMIMIAIBHOIO  IPAaBOBOIO  aKTa  CTPYKTYPHBIMHU
aeMeHTamMH (TyHKTaMu, TOANMYHKTaMmH, ab3arnamu, aeducamu), TPHIOKCHHUSIMHU,
cioBaMH, udpamu;

- 3aMeHa cJoB, nudp;

- U3JIOKEHUE B HOBOM peJakUHWM 3arojioBKa, MOTHBHPOBOYHON 4YacTH,
CTPYKTYPHOTO 3JieMeHTa (IIyHKTa, ab3a1a, neduca), mpuioKeHus;

- HCKJIFOUEHUE U3 TEKCTa MyHUIUIIAIILHOTO MPABOBOT'0 aKTa CJIOB, LU(p.

3.4.4. MyHUIMManeHBI TPABOBOM AaKT H3AaeTCi B HOBOM pPENAKIMH C
OJIHOBPEMEHHBIM MPU3HAHMEM YyTPATUBIIMM CHJIy paHee JelCTBOBABIIETO
MYHULIMNAIBHOTO TPAaBOBOIO AKTA B CIIy4asix, €CIIH:

- HeoOXoIMMO  BHECTHM  HW3MEHEHHus, Tpelymomue  mnepepaboTku
MYHULMIIAIBHOTO MPABOBOI'O aKTa MO CYLIECTBY U HE MO3BOJIIOIINE OTPAHUYUTHCS
HOBOH peJaKIMel OTAEIbHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJUMO BHECTM B MYHHUIMNAIBHBIA IPABOBOM akT HW3MEHEHUS,
3aTPAaruBarolINe MOYTU BCE €T0 CTPYKTYPHBIE SJIEMEHTHI,

- COXpaHAKT 3HAYEHUE TOJIBKO OTHAEIbHBIE CTPYKTYPHBIE SJIEMEHTHI
MYHULIMNAIBHOTO TPABOBOIO aKTa, MPUYEM YACTUYHO;

- HEoOXOJUMO BHECTH HM3MEHEHMS B MYHMIMNAIbHBIA MPaBOBOM aKT,
MIPU3HAHHBIN YTPATUBIIUM CUJTy B HEOTAECIMUMOUN YaCTH.

3.4.5. YTpaTuBIIUM CHITY IPU3HAECTCS MyHHUIUIIATBHBIA TPAaBOBON aKT:

- BBIIIOJIHEHHBIH

- (pakTHUECKH yTPATUBLINI CUITY;

- OIPaHUYEHHOTO CPOKa JIEUCTBHUS, €CIIA CPOK €r0 JACUCTBUS UCTEK;

- B CBSA3U C U3MEHEHHUEM 3aKOHOAATENbCTBA.

MyHunMnansHeI MPaBOBOM aKT MPU3HAETCS YTPATUBIIMM CWIY C MOMEHTA
BBIX0JIa OTMEHSIOLIEr0 MYHULMIIAJBHOTO IPABOBOr0 aKTa, €CJIM B HEM HE YKa3aHO
MHOE.

3.4.6. MyHUITUTIANIbHBIN TTPABOBOM aKT MOXKET ObITh OTMEHEH:
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- 110 PEIICHUIO CYy/1a;

- 10 aKTY MPOKYPOPCKOTO pearupoBaHusl;

- TI0 PEUICHUIO YIIOJHOMOYEHHOTO OpraHa roCyJIapCTBEHHOM BJIACTHU TOpojia
MockBbl (B YacTd, peEryjaupyronieid OCyIIECTBICHHE OpraHaMH MECTHOIO
CaMOYIIPABJIEHUSI OTACIbHBIX MOJHOMOYMM ropoga MOCKBBI, NEpPEIaHHBIX UM
3aKOHaMH ropojia MocKBbI):

- 110 PELICHUIO TJIaBbl MYHUIIUNAIBHOIO OKpyra WM JIUIA, UCIOJHSIOMIETO
€ro MOJHOMOYHS.

3.4.7. Ecnii B MyHUIIUITAILHOM TPABOBOM aKT€ UMEIOTCS MYHKThI, KOTOPHIMHU
MIPU3HABAJIMCh YTPATUBIIMMU CUJIy PAHEE W3JaHHBIE MYHUIMIIAIBHBIE ITPABOBBIE
aKTbl, TO TP HEOOXOAMMOCTH TpPU3HATH YTPATUBIIUM CHIY JIaHHBIN
MYHHUIMIIAIBHBIA TPAaBOBOM aKT OH IPU3HAETCS YTPATUBIIMM CHUJIY TOJHOCTBIO
HE3aBUCHUMO OT HAJIMYMUS B HEM TaKUX IIYHKTOB.

Ecnu nmoanexxamuii mpu3HAHUIO YTPATUBIIUM CHIIY MYHKT, HOAMYHKT WM
ab3all COAEPKUT YKa3aHUE Ha MPWIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJKHO
YTPaTUTh CUJIY, TO NPU3HAETCS YTPATUBUIMM CHIIYy TOJIBKO 3TOT HYHKT, 3TOT
MOANYHKT WJIM 3TOT ab3all, a MPWIOKEHHUE OTIEIbHO HE YKa3bIBAETCS, XOTS OHO
TOXe OYyJIeT CUNTAThCS YTPATUBIITUM CHITY.

Ecau B myHKTe, moANyHKTEe WM ab3alle MYHHMITUIIAJIBLHOTO MPABOBOTO aKTa
HapSy C YTBEPKICHUEM NPUIIOKEHUS COJIEPHKATCS YKa3aHUs, KaCAtOIIMECs IPYTUX
BOIIPOCOB, COXPAHSIOIIMX CBOE 3HAYCHHUE, A MPUIOKECHUE TMOJJICKUT MPU3HAHUIO
YTPATUBIIUM CHJIY TTOJHOCTBIO, TO IMTPU3HAETCS YTPATUBIIUM CHIIY 3TOT MYHKT, 3TOT
MOANYHKT WJIM 3TOT a03all TOJIBKO B YaCTH, OTHOCAIICHCS K MPUI0KECHHIO.

3.4.8. OT™MeHa WM TpPU3HAHUE YTPATUBIIMMH CHUJIY MYHKTOB, IOJITYHKTOB,
a03aileB (CTPYKTYpHBIX SJEMEHTOB) OTMEHSET WM MpeKpaniaeT JaeHlcTBUE
CTPYKTYPHOTO 3JJIEMEHTAa MYHUIMNAJIBHOTO TNIPABOBOTO aKTa COOTBETCTBEHHO,
CO3/IA€T HOBYIO PEIAKIHMI0O MYHHUIWNAIBHOIO MPABOBOTO aKTa W HE SBISIETCA
BHECCHHEM M3MCHEHHUU.

4. Odopmiienne ciIy:keOHbIX JOKYMeHTOB annapata CoBera jJenyTaToB

4.1. O0mme TpeboBaHus K 0hOPMIICHUIO CITYKEOHBIX IOKYMEHTOB.

4.1.1. CnyxeOHble AOKYMEHTHI (IIMChMa, JOKJIAJHBbIC 3aIHCKH, CIYyKEOHbIE
3aMUCKU, CTPABKH, 3asBKH, 3asBJICHUS W T.J.) COCTABISAIOTCA U O(OpPMIISIIOTCS,
MYHULIMTATBHBIM CITY>KalllUMHU B COOTBETCTBUU C HAcTOSIIUM PernmamMmeHToMm.

4.1.2. CnyxeOHble JOKyMeHTHI odopmisitotes B dopmare Microsoft Word
Bepcuu He Hiwke 6.0 WM MOCIeayroIne, ¢ UCob30BaHueM mpudToB Times New
Roman pasmepom 12-14 kerneit, omMHAPHBIM Medxccmpounbim nHTEpBaioM. Hauamno
a03ara ycraHaBiuBaeTcst yepe3 12,7 MM OT TpaHUIIbI JIEBOTO MO TOKYMEHTA.

Pa3mepsl noneit kaxaoro JmMcra JOKyMeHTa, OPOPMIIEHHOTO Kak Ha OJiaHKe,
Tak u 0€3 Hero, I0JHKHBI ObITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HmwKHEee.
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Pa3zmepsl nosiel mpu opopmMIIeHHH TOKYMEHTa ¢ OOOPOTHOM CTOPOHBI JIUCTA,
MM:

10 — neBoe

20 — paBoe

Bepxnee 1 HUKHHE OIS OCTAIOTCS 0€3 U3MEHEHUH.

4.1.3. CayxebHble TOKyMEeHTHl B (opMe muceM o(GopmiIsitoTCs Ha OJlaHKax
YTBEPKJICHHOTO 00pasia (manee — 6manku st muceM). [TucbMa u uHbIe CiTy)KeOHbIC
JOKYMEHTBI JIOJDKHBI HIMETh ONPEIETICHHBIN COCTaB PEKBU3UTOB, PACIIOIOKEHHBIX B
MOPSIIKE, YCTAHOBJICHHOM HAcTOSAIUM PermameHToM.

4.1.4. B anmapate CoBeTa AemyTaTOB HCHOJb3YIOTCS OJIAHKM [JISI MHCEM
«Anmnapar CoBera nenyTaToB MyHUIMNaIbHOTO okpyra ConHieBo». [IpumeHenue
OMaHKOB  JOMyCKaeTcs,  JIMIIOM,  HWCIOJHSIONIAM  [OJIHOMOYHUS  TJIaBbI
MYHHIIMIIAJIFHOTO OKpYTa .

4.1.5. Jlna odpopmieHuss mopydyeHUi (3agaHuil) HUCMONb3yeTcs ONaHK IJis
PE30TIOLIMIA:

- ¢ yKa3aHWeM JOJDKHOCTH TJaBbl MYHMIIMIIAJBHOTO OKpyra — «l7aBa
MYHHUIUNIATBHOTO OKpyra COJIHLIEBOY;

- 0e3 ykazaHusl JIOJDKHOCTH TJIaBbl MYHMIIMIAJIBHOTO OKpyra — «ammapar
CoBera nenyTaToB MyHUITUMTIATLHOTO OKpyra». [IpumeHeHue G1aHKOB JOMyCKaeTcs,
JUIIOM, UCTIOJTHSIOIIMM MTOJTHOMOYHS TJIaBbl MYHHUITUTIATHHOTO OKPYTa.

4.1.6. Ha Onamkax I8 TIMCEM U PE3OJIONMM  pa3meniaercs Trepo
MYHUITUTIATIBHOTO OKpyTa.

4.1.7. bnaHku mNHCEM U PE3OJIONUNA M3rOTABIUBAIOTCA THUIOTPAPCKUM
cnocobom Ha Oymare d¢opmarom cooTBerctBeHHO A4 (210 x 297 wmm)
n A6 (105 x 148 mm).

4.1.8. MyHHIMMAIBHBINA CITyXKaIlHi MO JETOTPOU3BOJICTBY 1O MOPYUCHHUIO
rJIaBbl MYHUIIMIATBHOTO OKpyra pa3pabaTbiBaeT MakeThl OJIAaHKOB TMHCEM U
PE30ITIONNIA, ¥ TIPEJICTABIIAET UX HA YTBEPKACHUE TJIaBE MyHUIIUIIAILHOTO OKPYTa.

419. Jlns BeaeHHWs «BHYTPEHHEW» TMEPENHCKH OJIAaHKHM TIHUCEM He
NpUMEHSIOTCS. «BHYTpeHHss» mepenucka oQopmiiieTcs Ha MTPOCTBIX JHCTax
oymaru ¢opmata A4.

4.1.10. Bo Bcex ocCTalbHBIX CIydasx IPUMEHEHUE OJIAaHKOB I THCEM
00s13aTENBHO.

4.2. PekBU3UTHI CITYKEOHBIX JOKYMEHTOB.

4.2.1. Tlpu coctaBieHHMH U OPOPMIICHUH CITY>KEOHBIX JOKYMEHTOB OJIKHBI
coOmoaThesa TpeOOBaHUs U TpaBuia, 00ECIeUnBAIONIME UX IOPUANYECKYIO CHITY,
CHOCOOCTBYIOIINE ONEPATUBHOMY UCIOJHEHHUIO U MOCIEAYIONIEMY HCIIOJIb30BAHUIO
B CIIPABOYHBIX LIETISAX, a TAKXKE CO3JAHUIO MPEATNOCHUIKU JIJIsl MAIIMHHON 00paboTKu
uH(bOpMaIuu.

OOs13aTeNbHBIMU ~ PEKBU3UTAMU  JIOKYMEHTOB  SBIIAIOTCS:  JlaTa |
pPETUCTPALIMOHHBIA HOMEp, TEKCT, MOJMUCh, MedaTh (B cCiaydasX, TpeOyrommx
JIOTIOJTHUTEIBHOTO YIOCTOBEPEHUS TIOKYMEHTA).

PekBu3NTHl CIyX’eOHBIX JOKYMEHTOB OTAENAIOTCA APYyr oT Apyra 2 — 3
MEKCTPOUYHBIMHA HHTEPBAJIAMHU.

4.2.2. HaumMeHoBaHUE BHUJA CIY>KEOHOTO JOKYMEHTa yKa3bIBaeTCsl Ha BCEX
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JOKyMEHTaxX (aKT, MPOTOKOJI, CHpaBKa, 3asBIEHUE M T.A.) KpOME MHCEeM U
«BHYTPEHHEW» MEPEMUCKH.

4.2.3. Jlatoil ciykeOHOro JOKyMEHTa B 3aBHCUMOCTH OT €ro BHJa U
HA3HAYCHMUSI SIBIISCTCA:

- laTa TOATMCAHMS,

- laTa peTUCTpaIny;

- JlaTa COCTaBJICHHUsI (PUHSATHS PEIICHHS ) — JJIS POTOKOJIOB COBEIIIAHMM.

Jlata cmyxeOHOro mOKyMeHTa B ¢opMe MuchbMa (Jajmee — TMHChMA)
yKa3bIBaeTCs B CHEIUaIbHO O0O03HaUYeHHOM MecTe Onanka st muceM. llpum
«BHYTPEHHEW» TIEPENHCKEe Ha JHCTe OyMarn pEeKBU3HT «JaTa JIOKYMEHTa»
YKa3bIBa€TCs OT TPaHMIIBI JIeBOTO 1ot ¥ Ha paccTtossHuu 30 — 40 MM OT BEpXHEro
Kpas JIUCTa.

Haty nmokymeHta oGoOpMIISIOT apaOCckuMu LudpamMud B CIeayromien
MOCIIEZI0BATEILHOCTH: JCHD MECsIa, Mecsll, ToA. [leHp Mecsia u Mecsir 0(hOopMIISIOT
AByMsl TapaMu apaOCkux 1udp, pas3aeiIeHHbIMH TOYKOW; TOA — YETBIPhbMS
apabckumu 1dppamu  (tdpooe opopmiienne natel — 11.03.2014) OykBeHHO-
g poBoe opopmitenue aatel — 11 mapra 2014 rona).

B mnporokomax W JgOKyMEHTaX, COJEp)KAIUX CBEAEHUS (PUHAHCOBOTO
XapakTepa, MPeANnOYTUTENBHBIM SBIISIETCS OYKBEHHO-IIM(PPOBOE 0POpMIICHUE AATHI.

4.2.4. PeructpalMOHHBII HOMEP JOKYMEHTa — 3TO MOPSIKOBBIA HOMED,
JIOTIOTHEHHBIN HMHJAEKCOM Jiela 1o HoMeHkiatrype nen. [lpocraBisiercs B
CHenuaibHO 0003HAYEHHOM MECT€ — Ha YpOBHE WM IOCJIE€ PEKBU3HUTA «JaTa
JIOKYMEHTAa.

CcbUlKka Ha PErucTpallMOHHBIM HOMEp W JaTy MOCTYNHUBIIETO JOKyMEHTa B
00s13aTEIPHOM TIOPSIIKE yKa3bIBaeTCA Ha JOKYMEHTAaX-OTBETaX II0J] JaTOH W
HOMEPOM JOKyMEHTa-OTBETA.

4.2.5. PexBH3UT «azpecaT» yKa3bpIBaeTCs Ha OTIPaBIseMbIX MUCcbMax. [Tucema
anApecyloTCs B OpraHU3AlMH, CTPYKTYpHBIE TOApA3NCICHUs, KOHKPETHOMY
JTOJDKHOCTHOMY WJTH (PU3UYECKOMY JIUITY.

[Ipu anmpecoBanuu mHChbMa OJDKHOCTHOMY JIMIy HWHUITMAIBI YKa3bIBAIOT
nepen haMuInel, Harpumep:

Inage  ynpaewvi  paiiona
2opoda Mockebl
HU.0. amunus

[Tpu anpecoBaHny NEcbMa (PU3NIESCKOMY JIUIY HHUIIUAIBI YKA3bIBAIOT TIOCIIE
bamunuu.

[TepeHOCHTH MHHUIIAAIBI HA CICIYIOIIYIO CTPOKY (OTACIBHO OT (PaMUIINH) WK
OCTaBJISITh HA MPEABIIYIIEH CTPOKE HE PEKOMEHIYETCSI.

[lpu HampaBiIeHWW NHChMa HECKOJIBKUM OJHOPOIHBIM OpTaHH3alHsIM HUX
CJIeTyeT yKa3bIBaTh 000OIIEHHO.

[Tpu anpecoBaHWM MHCHMA JOHKHOCTHOMY JIUILy WCIOJHUTEIIBHON BIIACTH
ropoga MOCKBbl HAaMMCHOBAHHE JOJDKHOCTH YKa3bIBACTCS B COOTBETCTBUU C
HAaMMCHOBAHHEM, IPUBEICHHBIM B JIOKYMEHTE O Ha3HAUYCHHUH HA JIOJDKHOCTb.
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[TucbMo He JOJKHO cojaepxaTh Oosiee yeTbipex aapecatoB. CIOBO «KOMHS»
nepesa BTOPbIM, TPETbUM, YETBEPTHIM ajipecaTaMu He cTaBUTCS. [Ipu 3TOM Kablii
AK3EMIUISIp MHUChMa JIOJDKEH OBITh oopMileH Ha OJIaHKe M TMOJIHMCAaH, a ajapecar,
KOTOPOMY HampaBIIsSIeTCs] KOHKPETHBINA SK3EMILISIP, OTMEYAETCsl.

Ecnu nmuceMo HampaBisieTcsi Kak OTBET, TO IMEPBBIM aJIpECaTOM YKa3bIBaeTCA
aBTOpP WHUIIMATUBHOTO MHUCHMA.

[Ipn wnHanpaBnennn mnHchMa OoOJiee 4YeM B UYETHIpE ajapeca, IHUCHBMO
Pa3MHOXAETCA C MOAMHCAHHOTO JK3eMIUIsipa (MOMJIMHHUKA) COTJIACHO CITHUCKY
PACCBUIKH, MPU TOM ajapecar yKa3bIBaeTcsi 0OOOIIEHHO WM Ha KaXKIIOM MHUCHME
YKa3bIBaIOT TOJBKO OJHOTO aapecarta. B 3ToM ciiydae aapecataMm HampaBisIIOTCS
KOITUU TTHCEM.

B cocrtaB pekBu3uTa «ajapecar» MOJKEH BXOAUTH IMOYTOBBIM aipec, MpHu
ATOM CJIEeIyeT COOI0IaTh CISAYIONUI OPS 0K HAlTMCAHUS:

- HauMMEHOBaHWE ajJpecaTa — HAUMEHOBAaHWE OpraHm3anuu  (IpH
aJpecoBaHUU (PU3NYECKOMY JIULY — (PaMUIIUSL, UMsI, OTYECTBO);

- Ha3BaHUE YJIUIIBI, HOMEP J0Ma, HOMEP KBapTHUPHI;

- Ha3BaHUE HACEJICHHOT0 MyHKTa (TOpo/, MOCEJIOK U T.I1.);

- Ha3BaHue 00J1acTH, Kpasi, aBTOHOMHOT'O OKpyra (00JacTu), pecrnyOIuKy;

- cTpaHa (sl MeXAYHAPOIHBIX MOYTOBBIX OTIPABICHUN);

- TIOYTOBBIN UHJIEKC.

Hanpumep:
I'nasapxue copooa Mockebi
ya. IIpoghcorosnas, 0.80,
Mockea, 117393
WJIN:

LJeemuxy B.B.
va. Ocennsg, 0.10, xs. 3,
2. Pazawnw, Pasanckas 061., 390000

Anpec He IpOCTaBIsIETCS Ha NMHCbMax, HaIPaBIIsIEMbIX JTOJPKHOCTHBIM JIMIAM
rocygapctseHHon Binacth Poccuiickor ®Denepanuy, a TakkKe€ B  OpraHbl
UCIIOJTHUTENBHOM BJIaCTH ropoaa MOCKBBI.

B koH1e cTpok ajpeca 3HAKW MPENUHAHUS HE CTABSITCS, B CEPEIUHE CTPOK
3HaKM COXpaHsoTcsa. JlomyckaeTrcs LEHTPUpPOBATh KaXKIyl0 CTPOUKY pPEKBU3UTA
«azapecar» 1o OTHOIIEHUIO K CaMOM JUIMHHOM CTPOKE.

PekBusut «aapecar» neuyataerca Ha pacctostuuu 110-120 MM oT seBoro kpast
mucta 6ymaru u Ha 10-20 MM HUKE pa3AeTUTeNbHOM MOJIOCHl MEXy PEKBU3UTAMU
OJlaHKa Ui MUCEM IPU UX MPOJOIHHOM PACIIONOKEHUM; Ha OJIaHKax AJIs MUCEM C
YIJIOBBIM pacrosioxkeHrneM peKBU3uToB — Ha 20-40 MM OT BepXHEro Kpasi JIMCTa.

JlormyckaeTcsi BhIICICHUE PEKBU3UTA «apecary KUPHBIM HIPUPTOM.

4.2.6. TekcT ciay»keOHOTo JOKyMEHTa MOXKET COJEPKATh 3ar0JI0BOK, KOTOPHIN
OTpa)kaeT coJiep>KaHue TOKYMEHTa B BUJI€ OTBETA HA BOIIPOC «O YEM 7).
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3aroJIOBOK I€YaTaeTCs OT TPAHMUIIBI JIEBOTO IOJIS, MO/ PEKBU3UTAMU «J1aTa U
PETUCTPAILMOHHBIA HOMEP JOKYMEHTa» UJIN «CChIJIKA HAa PETUCTPALMOHHBIA HOMEDP U
JaTy TMOCTYMNUBILIETO JOKYMEHTa» (Ha JOKyMEHTax-oTBeTax). JljmHa 3arojioBka B
OJIHOM CTpOKe He JoJiKHa npeBbimath 80 MM. JlomyckaeTcs BbIeIeHUE 3ar0j0BKa K
TEKCTY KUPHBIM IIPUPTOM.

4.2.7. TekCcT muchMa CTPOUTCS B 3aBUCUMOCTH OT BHJA (pa3HOBUIHOCTH)
JIOKYMEHTA.

TekcT nucbMa JIOJKEH, KaK MPaBUiIO, COCTOSITh U3 IBYX OCHOBHBIX 4yacrten. B
MEePBOM YacTU WM3JIaraeTcs MPUYMHA, JAIOTCS CCHUIKM Ha OCHOBOIIOJIAraroiue
JIOKYMEHTBI, W COACPKUTCA HWH(OpMaIUsi MO CYIIECTBY paccMaTpPUBAEMOTO
BOIIPOCa, BO BTOPOM — BBIBO/IbI, IIPEIJIOKEHUS, PEIICHUS WIIN IMTPOCHOBI.

TekcT mucbMa A0MmycKaeTcs MoIpa3iesiaTh Ha pa3ieiibl, HOAPA3ACibl, TYHKTHI
Y TIOJYHKTHI, KOTOPBIC JIOJKHBI OBITH TPOHYMEPOBaHbI apaOCKUMU LU pPaMHU.

TekcT muchbMa JIODKEH M3JIarathCsl YETKO, MOCJIENOBATEIbHO, KPATKO U HE
JOTMYCKAaTh JIBYCMBICIICHHOTO TOJIKOBAHUSI.

[Ipy HampaBieHUWM MHUChbMA B aJpeC KOHKPETHOTO JIOHKHOCTHOTO JIMIIA
JOMyCKAeTCsl HauyWHAaTh TEKCT C TMEePCOHAIILHOrO OOpallleHus K aapecary ¢
HCII0JIb30BAaHUEM CJIOB «yBa)Ka€MBbIN» UJIN «yBaykaeMasi», HalpuMep:

Yeaowcaemwiti Koncmanmun [lempoguu!

HpI/I aJI[p€COBAHUMN IIMCCM B HHBIC OpraHu3alliy OOIIYCKACTCA TaKKC
06pameHI/Ie C UCIIOJIB30BAaHUCM CJIOB «T'OCIIOAWH», HAIIPUMCP:

Veaoscaemorii 2cocnooun Hseanos!

WA
Tocnooun Heanos!

B koHue Tekcra mepen MOAMUCHIO BO3MOXKHO TpocTaBieHue ciaoB «C
yBaK€HUEM» (MHIIYTCS C MPOMUCHOM OYKBBI, BHIDABHHUBAIOTCS IO JIEBOMY Kparo,
sansimas nocie Hux He cmagumcsi). OIHOBPEMEHHOE HCIIOJL30BAaHUE CJIOB
«YBaXKa€MbIN» U «C YBOXKCHUEM)» HE PEKOMEHTYETCS.

[Ipu odopmiennn mnucbMa Ha JABYX M 0OoJjiee CTpaHUIIAX BTopas U
NOCJIEYIONINE JOJDKHBI OBbITh IpOoHyMepoBaHbl. HoMmepa cTpaHuUIl HOKHBI OBITh
POCTABIIEHBI MOCEPEANHE BEPXHEro MOoJisl JucTa apaOCckumu mudpamu 0e3 ciioBa
«CTpaHUa» («CTP.») ¥ 3HAKOB MPEMHUHAHMUS.

4.2.8. OrmeTka O HaIMYWK TPUIIOKCHUS, YIOMSHYTOTO B TEKCTE,
oopMIISIETCS TI0 CIICTYOIIeH hopme:

[Ipunoxxenue: Ha 1. B JK3.

Ecnn ectp mpuiiokeHusi, He Ha3BaHHbIE B TEKCTE, TO UX HAMMEHOBAHMS
HEOOXOAMMO TIEPEUUCIUTh C YKa3aHMEM KOJIMYECTBA JIMCTOB B  KaXJIOM
MIPUJIOKEHUU M YHCIIA UX DK3EMIUISIPOB, a TAKKE YKAa3aHUEM aJpECOB, B KOTOPHIC
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IMPHUIIOKCHUEC HAITPABJIACTCA, HAIIPHUMEP!

[Tpunoxenus:

1. Konust pacniopsikenus amnmapara Coseta nemnyraroB ot 00.00.0000 Ne 000
«Ha36anue» U MPUII0KEHUE K HEMY, BCero Ha 2 J1. B 1 3Kk3.

2. Konus pacniopspxenus anmapara Coseta gemytatoB ot 00.00.0000 Ne 000
«Ha3zeauue», BCEro Ha 3 JI. B 2 3K3. B IEPBBIN ajpec.

Ecnu mpunoxeHus cOpoIIOpoBaHbl, TO KOJIMYECTBO JIUCTOB HE YKa3bIBAIOT.

OTMmeTKa 0 HAJIWYUM TPUIIOKEHUS Ie4YaTaeTcs OT TPaHUIbl JIEBOTO MOJIs
UCbMa, Yepe3 1 CTpouKy mociie TeKCTa MUChMa.

4.29. [Tloamuchk sBiseTCS 00S3aTENbHBIM  PEKBHU3UTOM  CITY>KEOHOTO
JOoKyMeHTa. B cocraB moanmucu BXOJAT: HAWMEHOBAHHME JOJDKHOCTH JIMIA,
NOJAMKCABIIEr0 JOKYMEHT, JUYHas MOANKHCh, M €€ paciiu@poBKa (MHUIUAIGI,
bamunms).

[Ipu wucnosbp3oBaHWM OJaHKa HA MEPBOM (TUTYJIBHOM) JIUCTE TIOJIHOE
HAaMMEHOBaHUE JIOJHDKHOCTU YKa3bIBaTh HE TpeOyeTcs, mpu OPOPMIIEHUU TOKYMEHTA
Ha JIByX U 0oJiee CTpaHMIIaxX yYKa3bIBaeTCs MOJHOE HAMMEHOBAHUE JIOJKHOCTH.

[Tpu moxamucaHum ciaykeO0HOro0 JOKYMEHTa HECKOJbKHMHU JIOJKHOCTHBIMU
JUIAMM UX TMOJIHMCH paclojaraloT OJHY HaJl APYrodl B IMOCIEI0BAaTEbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOM JIOJKHOCTH.

[Tpu nmoamucanuu Ciy’)keOHOTO JOKYMEHTa HECKOJIBKMMH JIMLAMU PaBHBIX
JOJDKHOCTEW MX MOJAINKCH PACIoJIararoT Ha OJTHOM YPOBHE.

B cnyxeOHBIX JOKyMEHTaX, COCTABJIEHHBIX KOMHCCHEH, YKa3blBalOT HE
JOJDKHOCTH JIML, TOJNUCHIBAIOMIMX JOKYMEHTBI, @ UX OOS3aHHOCTU B COCTaBe
KOMHCCHH B COOTBETCTBHHM C pacipeiesieHneM (Mpeacenaresib KOMUCCHH, CEKPETaph
KOMFCCHH, YICH KOMHCCHUH).

Ecnu numo, mpaBoMOYHOE MOAMHCATH CIYKEOHBIM TOKyMEHT, OTCYTCTBYET,
TO JIOKYMEHT MOXET MOANUCHIBaTh JIMLO, HCIOJHSIOIIET0 €ro IMOJIHOMOYUS
(00s13aHHOCTH), WM €ro 3aMecTUTeNb. [Ipu 3TOM JOKYMEHT mepernedarbiBaeTcs,
yKa3bIBaeTcs (pakThuyeckas JODKHOCTb JIMIA, MOJIMCABIIErO0 JIOKYMEHT, M €ro
WHUIMAJBI U HAMUIINS: «ACTIOTHSIOUUN TOJTHOMOYHS ...» WU «3aMECTUTEIND ...».

He nomyckaercss mOANMCHIBATH JIOKYMEHTBI C TPEIJIOTOM  «3a» H
IPOCTaBIIEHUEM KOCOM YepThl Mepe]l HAMMEHOBAHUEM JIOJIKHOCTH.

Hcnonb3zoBanue (PakCUMHIBHOTO BOCHPOU3BEACHHS MOAMUCH C MOMOUIBIO
aHaJIOroB COOCTBEHHOPYYHOM MOJIUCH JOMYCKAETCS MPHU MOANUCAHUU TOKYMEHTOB
CIPaBOYHO-UH(GOPMAIITMOHHOTO XapakTepa: MPUTIIAICHUH, CIPaBOK, U3BEUICHUH U
zp.

B ammapare CoBera nemyTaToB — HCIOJIB3yeTCS (PAKCHMHIIBHBIA aHAJIOT
MOJIMKCH TJIaBbl MyHUIIUIAIBHOTO OKpYTa.

HzroroBnenue (HpakCUMUIBLHOTO BOCIPOU3BECHUS MOAMKUCH OCYIIECTBISETCS
MYHHIIMIIAIBHBIM CIIY>KallldM IO JEJIONPOU3BOACTBY HAa OCHOBAHUU MOPYYEHUS
(3a1aHust) raaBbl MyHUIIMIIATBHOTO OKPYTaA.

HanMeHoBaHMEe TOJKHOCTH M€YaTaeTcs OT TPAHUIIbI JIEBOTO MOJS JOKYMEHTA,
pacturppoBKa MOAMKUCH — Ha YPOBHE MOCIEAHEH CTPOKM HAMMEHOBAHUS JOKHOCTU
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C IpoOeIoM MeXAy MHULIUATIaMU U aMUJTUE.
4.2.10. Ortmerka 00 UCHOJHUTEIE BKJIOYAET WHULMAIBI, (PaMUIIUIO
HCTIOJTHUTENIS CITY>)KEOHOTO JOKYMEHTA U HOMEp €ro ciy>keOHoro TenedoHa.
OTtMmeTKy 00 MCHOJIHUTENE pacrlojiaraloT Ha JIMIEBOM CTOPOHE IMOCJIEIHErO
JUCTa CIYXEOHOTO JOKYMEHTa (KpoMe 3asiBIEHUN B CY/bI) B JICBOM HIDKHEM YTy
(oopmitsieTcst ¢ UCHOIB30BaHUEM HIpUPTa pasMepoM Ha 2 — 4 KerJisi MEeHbIlIe, YeM
TEKCT JOKYMEHTA), HallpUMeEp:

T.J. Huxonaesa
(495) 111-11-11

4.2.11. Buza corinacoBaHHs TMpPOCTaBISIETCS Ha TPOEKTaX CIYXKEOHBIX
JOKYMEHTOB, TpeOYIOIIUX MpPeIBAPUTEILHOTO PACCMOTPEHHS, MYHULUMATbHBIMU
CIIy’KallMMH (BHYTPEHHEE COTJIACOBAHUE).

@opMOIl BHYTPEHHETO COTJIACOBAHMS SIBJISETCS BHU3UPOBAHHUE CIIYKEOHBIX
JOKYMEHTOB. BH3a BKIIIOUaeT TUYHYIO MOIIMUCH BU3UPYIOIIETO, €€ pacimudpoBKy 1
JIaTy BU3HPOBAaHUS, TPU HEOOXOJMMOCTH MOXHO YKa3blBaTh JOJKHOCTH
BU3HPYIOIIETO.

[Ipy Hanmuyuu 3aMeUaHUil MO CIY)KEOHOMY JOKYMEHTY COTJIaCOBaHME
oQopMIIAIOT  CAenyIOmMM 00pa3oM: «3aMEUaHHWS ~TMPWIATaloTCA» WM «C
3aMEYaHMSIMU TI0 TYHKTY...» (IIPU BHECEHMM 3aME4YaHUN B TEKCT JIOKYMEHTA),
MOJIIUCH, €€ paciindpoBKa, JaTa.

Busbl cornacoBaHusi JOJDKHBI MPOCTABIATHCS HA MOJJIMHHUKAX CITYKEOHBIX
JOKYMEHTOB, 32 MCKJIIOUEHHUEM OTIPABISEMBbIX JTIOKYMEHTOB, KOTOPbIE BUSHPYIOTCS
Ha KOIHUSX.

4.2.12. [lpumenenue nevyaTei.

4.2.12.1. Ha cmy>xeOHBIX JOKyMEHTaX, TPeOYIOIINX 0CO00T0 yI0CTOBEPEHUS,
cTaBUTCs Tedarh. [leyaTh ymocTOBepseT MOIIMHHOCTH MOMANUCH OJKHOCTHOTO
JuIa 160 COOTBETCTBUE KOMUU MOATUHHHUKY.

4.2.12.2. B anmmapate CoBeTa ACMyTaTOB UCITOIB3YIOTCS CIACAYIOIINE KPYTIIbIS
nevaTu:

- ¢ u3o0paxeHweM Trepbda MYHHIMIAIBHOTO OKpyra «annapam Cosema
oenymamog myHuyunaivio2o okpyza Connyeso» (nanee — repooBas 1eyarh);

- «J1J1s1 TOKYMEHTOBY.

4.2.12.3. T'epOoBoii meyaThiO0 3aBEpsIETCS MOMANKUCH TJIaBbl MYHHUIIUTAIBHOTO
OKpyTa WJIH JUIA, UCTIOJIHSIOIIETO €r0 MOJTHOMOYHS.

[IpuMepHBIii TEepeueHb JIOKYMEHTOB, 3aBEpsEMbIX TIepOOBOM IEYaThIO:
XO0JIaTalCTBA, XapaKTEPUCTUKHU, CIPABKA O CTaXe padOThl, TPYAOBBIC KHIKKH,
(UHAHCOBBIE  JOKYMEHTBI, JIOBEPEHHOCTH, KOHTPAaKTbl, JOTOBOPbI, HHBIC
JTOKYMEHTBI, TpeOYIOLIMEe TAKOTO 3aBEPEHMUS.

I'epboBasi mevyaTh XpaHUTCS y TJIaBbl MYHUIIMIIAIBHOTO OKpyra WIH JIMIIA,
MCIIOJTHSOIIETO €0 MOTHOMOYHS.

4.2.12.4. Tleyatp «/Ins MOKyMEHTOB» HCIIOJIB3YETCS ISl 3aBEPEHUS] KOIMUI
JOKYMEHTOB, JJIsl POCTABJICHUS HA PA3IUYHBIX JOKYMEHTaX KaJpOBOrO XapakTepa,
Ha BBIMHUCKAX U3 MPOTOKOJIOB U JP.
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[leyath XpaHUTCS Yy MyHHIIMITAILHOTO CITYKAIIIETO IO JeTIONPOU3BOJICTBY.

4.3. 3aBepeHne KONUMU CITyKEOHBIX JJOKYMEHTOB.

Komust ciy)keOHOTO JOKyMEHTa 3aBepsieTCS MYHHUIUMAIbHBIM CITY>KaIIM
M0J1eJIONIPOU3BOITRY.

3aBepuTtenbHas Haanuch «BepHo» nmu «Komnus BepHa» MpOCTaBIAECTCS HUKE
pekBuzuta «lloanuce» u cocraBnsgercs 1mo Ghopme:

Bepno (Konus BepHa)
JOJKHOCTD JUYHAas MOJIUCh pacmdpoBKa MOAMKUCH
J1aTa 3aBEPEHUs KON

3aBepuTenbHAsl HAMUCH YAOCTOBEPSIETCA MeYaThio « i1 TOKYMEHTOBY.

3aBepuTenbHAs HAAMNCh YKa3bIBae€T, KEM M KOTJa H3TOTOBIIEHA KOIIHS,
nevaTh MpHUIaeT KOHH JOKYMEHTa IOPUANYECKUHN CTaTyC.

3amperniaercs BbIIaBaTh 3aBEPEHHBIC KOMHH JOKYMEHTOB BBIIIECTOSIINX H
WHBIX OpraHu3aluu.

4.4. OrmeTKa 00 MCHOJHEHUH CIIY>)KEOHOTO JOKYMEHTA W HAalpaBJIEHUH €r0 B
JeJI0 JOJDKHA BKIIIOYATh CJENYIOIIME JAaHHbIE: KpPAaTKUE CBEACHUSI 00 HMCIIOIHEHUHU
(ecnmu OTCYTCTBYET AOKYMEHT, CBUIECTENIbCTBYIOIIMM 00 HCHOIHEHHH), cioBa «B
JeJI0», AaTa, HOJIUCh UCTIOTHUTEIIS.

4.5. Tlpu HeoOXOAMMOCTH HOTAPUAIBLHOTO 3aBEPEHHUS, KaK CIyKEOHBIX
JOKYMEHTOB, TaK W JPYIMX JOKYMEHTOB, IOJATOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUIO OCYIIECTBISET MYHULIUIIAIbHBIN CIIY>KaIUi M0 AETONPOU3BOICTBY..

5. OdopmiieHHe 10BEPEHHOCTH

5.1. JIoBepE€HHOCTh — JOKYMEHT, YJAOCTOBEPSAIOIIMI Mepenayy MoTHOMOYUI
rJIaBbl MYHHMIIMOAIBHOTO OKpPYra WIHM JIHIA, HCHIOJHSIOUIErO €ro MOJHOMOYUS
MYHULIMOAIBLHOMY  CIYy)KallleMy  Ha  NIPEACTaBIE€HHE  MHTEPECOB  TJIaBbl
MYHULMIAIBHOTO OKpyra WM JIMIQA, HWCIOJHSIOMEr0 €ro IMOJHOMOYHS WU
COBEpIIICHNE KaKUX-TU00 JICHCTBUH.

Cpoxk JAeicTBUSL JIOBEPEHHOCTH OIpEAeNIeTcs] TJ1aBOM MYHUIUNAIBLHOTO
OKpyra WM JIMIIOM, UCIIOJHSIOUIUM €ro nojaHoMmouusi. Eciu cpok B J10BEpEHHOCTH
HE yKa3aH, TO OHA COXpaHsET CUIy B TEYEHHUE Tojla CO JHS €€ BhIIayu.

5.2. JloBepeHHOCTH 0opMIIsieTCs Ha OJIaHKE JJIS THCEM.

5.3. O06s3aTenbHbIE PEKBU3UTHI JOBEPEHHOCTH:

- PETUCTPAIMOHHBIN HOMEP U J1aTa BhIJAYH,

- 3ar0JIOBOK «/[0BEpEHHOCTDY;

- JIOJDKHOCTh, (aMuiusi, WMS, OTYECTBO (IOJHOCTHIO) MYHHUIIUIMIAIHLHOTO
CITyallero;

- IEPEYCHb NIEPEIaBAEMbIX TOJTHOMOYUI;

- CPOK JEUCTBUSI TOBEPEHHOCTH;

- MOJNUCH TJIABHl MYHUIUIIAJIHLHOTO OKPYTa WJIM JIMIA, UCIIOJHSIOMIETO €ro
MOJTHOMOYHS;

- repOoBasi meyarts.
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JlonomHuTENbHBIE PEKBU3UTHI (7151 BEACHUS TPAXKAAHCKUX JI€T):

- IACHIOPTHBIE JAHHBIE YIIOJITHOMOYEHHOTIO JINIIA;

- 00pazel NoJMMCH YIOJTHOMOYEHHOTO JIMIIA.

5.4. Peructpalidio M Bblj1auy JOBEPEHHOCTEH, a TakKe y4eT MOJHOMOYHUHN 10
JIOBEPEHHOCTSAM BEIET MYHULMIAJIbHBIN CITYXKAIIUHI 110 AETOMPOU3BOACTBY.

6. Opranu3anusi pa6oThl ¢ KOPPeCMOHIeHIN e

6.1. [lpuem, nepBuuHas 00pabOTKa, TOCTAaBKA M OTIPaBKa KOPPECTIOHICHIIUH.

6.1.1. [Ipuem u oTnpaBKka KOPPECTIOHACHIIUN OCYIIECTBIISIETCS CIEIYIONTUMU
crocobamu:

- yepe3 MOYTOBOE OT/ACTICHHE;

- HAPOYHBIMU, KYyPhEPaAMH;

- TINYHO;

- C UCTIOTh30BaHUEM (DAKCUMUITLHOU CBSI3H;

- C UCTIOJIb30BAHUEM DJIEKTPOHHOM MMOYTHI.

6.1.2. Ilpuem wu  oOTOopaBKa  KOPPECHOHIEHIMH  TPOU3ZBOIAUTCS
[EHTPAIM30BAaHHO, 3a WCKIIOUYEeHHEeM (PaKCUMUIbHON, TeNeQOHHOW CBSI3U U
3JICKTPOHHOM TMOYTHI.

6.1.3. Tlopsimok perucTpanid W IPOXOXKIEHUS  KOPPECIOHJICHIIUH,
nocTynuBIien B anmapat CoBera JAenmyTaToB W OTIpaBiisieMoi u3 ammaparta CoBera
JIENyTaToOB JIIOOBIM W3 MEPEUUCICHHBIX CIIOCOOOB, YCTAHABIMBACTCS HACTOSIIUM
Permamentom.

6.1.4. llentpanu3oBaHHBI TpUEM, NEPBUYHYIO OOpabOTKY, IOCTaBKY U
OTMPABKy KOPPECTOHCHIINA OCYIIECTBISET MYHHUIMITATBHBINA CITy)KaIluid 110
JEIIOTPON3BOCTBY.

JlomyckaeTcst mpuMeHeHne (DAaKCUMUITBHON CBSI3U W DJIEKTPOHHOM MOYTHI IS
mpueMa M OTIIPABKU KOPPECITOHACHITHH.

6.1.4.1. [Ipu npueme OT HAPOUYHBIX KOPPECHOHICHIMU B PA3HOCHOIN KHUTE
OTMPABUTEIIS CTABUTCS J1aTa U MOANUCH MyHUITUTIATHLHOTO CITYKAIIEeTo, MPUHSBIIETO
JOKYMEHT (IpH TpHeMe ra3eT M KYpHaJOB - BpEMs MOCTYIUICHHUS), Ha KOIUU
JOKyMeHTa — mTamn anmnapara CoBeTa JIeIyTaToB.

6.1.4.2. KoppecnonaeHIys, MOCTyNHBIIas Ha (¢akc-aBToMaT B Hepabouee
BpeMs, B BBIXOJHbIE U TMpa3[HUYHBIE JHHU, TNEpPeNaeTcs MYHHUIMIATbLHOMY
CIy’XKallleMy 10 JeJIONPOU3BOJICTBY, Mg ee¢ o00padoTtku He mno3aHee 9.30
CJIeIyIoHIero paboyero AHS U MOJJIEKUT PETUCTPALIMN B IEPBOOYEPETHOM MOPSIJIKE.

6.14.3. Ilpu mnpuemMe KOPPECIOHACHUUU MPOBEPSETCS MPABHIBHOCTD
aJIpeCOBAHMSI U LIEJIOCTHOCTD YITaKOBOK.

OmmOoYHO AOCTaBICHHAS KOPPECIOHACHIIMS BO3BPAILAETCS OTIPABUTEINIO C
MOSICHEHWEM TIPUYMHBI BO3BpaTa HE TMO3AHEe 3 paboumx JHEH ¢ MOMEHTa
MOJTyYCHHUS.

6.1.4.4. Bce nocTynuBIIMe KOHBEPTHI C KOPPECIOHICHIINEH BCKPBHIBAIOTCS (32
WCKIIFOUCHHEM COJICPXKAIINX TIOMETKY <«JIMYHO», a TakK)Ke KOPPECHOHJCHIIMA Ha
WHOCTPaHHOM $I3bIKE, KOTOPBIE TIEPEAI0OTCs aJipecaTaM B HepacrieuaTaHHOM BHJIE).

[Ipy BCKpBITHM KOHBEPTOB C KOPPECIOHACHIIUCH TPOBEPSACTCS HaJTUIHC
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JOKYMEHTOB, YKa3aHHBIX B HUX MPHUJIOKEHUMN, a TAaK)Ke HAJUYHE YJOCTOBEPSIOMIMX
PEKBU3UTOB (TIOAMKCH, TICYaTH U JIP.).

B cnyuae oOHapyxeHus HeAocTaud JHMOO OTCYTCTBHUS HEOOXOIUMBIX
PEKBU3UTOB, KOPPECTIOHJEHIMSI BO3BPAILIACTCS OTIPABUTENIO C YKAa3aHUEM NPUYUH
BO3Bpara.

6.1.4.5. Ha Bceilt koppecnonaeniuu, noctynusiieii 1o 17.00 Texymero mus,
MPOCTABJISIETCS IITAMIT C YKA3aHUEM JIaThl TEKYIIETO JHS (JaThl TOCTYTUICHUS ).

Ha xoppecnonnenum, noctynusieit nocie 17.00, mpocrapnsiercss mramil ¢
yKa3aHHUEM JaThl CJIEIYIOIEro pabodero JHs.

6.1.4.6. Ha koppecnoHIeHIINIO, TPEOYIOMIYI0O CPOYHOTO PACCMOTPEHUS
MPOCTABIIIETCS MITAMI C YKa3aHWEM JAaThl TEKYIIETO NMHS (JIHS MOCTYIUICHUS) BHE
3aBHCHUMOCTH OT BpPEMEHH HX TOCTYIUICHHUS, OCTaBKa TJaBE MYHHUIUIAIBHOTO
OKpyTa WIA JIMIly, WCIONHSIONIEMY €ro IOJHOMOYHS, OCYIIECTBIIACTCS
HEe3aMeTUTEIIHHO.

6.1.5. Bergava BXoAsIIeH KOPPECIOHICHIIMHA OCYIIECTBIISCTCS MO POCITHUCH.

JlocTaBka CpOYHOW KOPPECHOHACHIIMU OCYILIECTBIAETCS B TEUEHUE OIHOTO
qaca Moclie ee MOCTYIIEHUS O] POCTIHCh.

6.1.6. OTnpaBKka KOPPECIOHICHIIMU MPOU3BOIUTCS TIOCIIE €€ PETUCTPAIIUH.

[Ipu oTnpaBke KOPPECTIOHACHIIMU TPOBEPSAIOTCS HATUYHE!

- aJjpeca ¢ UHJEKCOM;

- HCXOJISILIIETO HOMEPA;

- (haMUITMM UCTIOJIHUTENS C YKAa3aHUEM HOMepa ero TeneoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHUN;

- IOJITIUCH.

6.1.7. MyHHIMOAIBHBIA CIy)XaIlUA TIO JEIONPOW3BOJICTBY, B CiIydae
HENPaBWIFHO OQOPMIIEHHON KOPPECTOHCHIINHN MPHUTJIAMIAET UCIIOJHUTENS K ce0e
M0 KOPPECTIOHICHIINU CPOYHOTO XapaKTepa JUIsl UCTIPaBICHUS HEJOCTATKOB.

6.1.8. KoppecnonaeHuus OTIpaBisieTcsl BHEIIHUM apecaTaM depe3 )KypHaIbI
pPETUCTpaliY B TEUCHUE JHS.

Koppecnoneniusi cpo4HOro xapaxkTepa, KOPPECHOHIEHIUS, MO KOTOpPOi
YCTaHOBJIEH CPOK UCIOJIHEHUS OT 1 710 5 JAHEH, oTnpaBiseTcs BHEIIHUM ajipecaTtaM
1o ¢akcy, Wik UCTIOTHUTEIEM COOCTBEHHOPYYHO, €CJIM MOPYUYEHUS 110 UCTIOJIHEHUIO
(pe3oIoLKK ) KOPPECTIOHIEHIIMN TPEOYIOT ONIEPATUBHOTO PEIICHUS.

6.1.9. Jlonyckaercs Bbl1aya KOPPECIOHACHIIMN Ha PYKHU aBTOPY WJIK ajjpecary
Y TIPOM3BOIUTCS MYHULHMIAIBHBIM CIIYKaIllUM IO JEJIOMPOU3BOACTBY, MO POCITUCH
MOJIy4aTelis.

Boigaua KOppecnoOHICHIMM W3 apXuWBa MPOU3BOJUTCS MYHHUIIUIAIBHBIM
CIIy>KallliM 0 JEJIOMPOU3BOICTBY C pa3pelleHus II1aBbl MyHUIIUIAIBHOTO OKpyra
WM JINIA, UCIIOJIHAIOLIETO €r0 MOJTHOMOYHS, TIOJI POCIUCH B JKypHAJIE.

6.2. Peructpanust KoppecrnoHICHIIHH.

6.2.1. Peructpanuu nomyiexxuT Bcs KOPPECHOHIEHIMS, TpeOylomias ydyera u
UCIIONIb30BAaHUSl B CIPABOUYHBIX IeNAX (Kak cosgaBaemasi B ammapate CoBera
JIEMyTaToB, TaK M ToOCTymaromias B ammapaT CoBeTa JemyTaToB W3 JAPYTHX
OpraHu3alMi U TPAKIAH).

OO0s3aTeIbHOM  perucTpali  MOJJICKUT KOPPECHOHIEHIUs, TpeOyromas
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oTBeTa (KaK BXOsIIAs, TaK M UCXOJISAIIAs).
He nomyiexxut perucrpanuu ciaeayromas KOppecrnoHASHINS:
- CTaTUCTUYCSCKHUEC CBEJICHUS;
- OyXTaJlTepcKue JOKYMEHTHI;
- “H(OPMAITMOHHBIC MAaTEePUAJIbl, TPUCIIAHHBIE /I CBEJICHUS,
- IEPUOJINYECKUE U3IAHUS;
- IO3/IpaBUTEIIbHBIC MUChMA U TEJIETPAMMBI;
- yueOHbIEe TUTaHbBI, TPOTPAMMBI;

- OTYETHI;
- PEKJIaMHBIE TIPOCIIEKTHI, OYKJIETHI, OPOIIIIOPHI.
6.2.2. Perucrpanus KOPPECIOHAEHIIUH OCYILECTBIISIETCS B

aBTOMATU3UPOBAHHOM JIMOO PYYHOM pEKUME B JI€Hb €€ TMOCTYIUJIEHUs, 3a
HCKIIIOUEHHEM CITy4aeB, YKa3aHHBIX B HacToseM Pernamenre.

6.2.3. Ilpuem (mepemaua) TenedoHOTpPAaMM, aJPECOBAHHBIX  TJIaBE
MYHUIUMOAIBHOTO OKpyra WIM JHIy, HCHOJHSAIOIMIEMY €ro MOJHOMOYUS,
MIPOU3BOJIUTCS MYHUIUOAIBHBIM  CIYXallUM IO  JEJONPOU3BOACTBY, C
peructpauuei TeaedoHorpaMm B ClieHUaIbHBIX KypHasax.

6.2.4. MyHUIMIIaIbHBIC CIIyXKalllde, YYacTBYIOIIME B IIPOIIECCE CO3/IaHMS,
perucTpald W XpaHEHUsT KOPPECIMOHAEHIHUH, HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh, KaK CaMOW KOPPECMOHACHIIMHU, TaK U MHPOpMAlUU O HEW B Oazax
JIAHHBIX, a TaKXKe 3a OINEpPaTUBHOE MPEJCTaBICHUE HEOOXOaUMOI HH(OpMaIUn
KpyTy JIML, UMEIOLIMX IPaBO Ha €€ MOIyYEHHUE.

6.3. [Topsimok paboOThI ¢ KOPPECTIOH ICHIIUEH, TOCTYNAIONIEH U OTIPABIAEMON
MOCPENICTBOM (DAKCUMUITLHOM CBSI3H.

6.3.1. Llentpanbubiii GpakcuMuiIbHBIN ammapaT ammapata CoBeTa JemyTaTOB
paboTaeT B aBTOMAaTUYECKOM PEXKHUME KPYIIIOCYTOYHO.

6.3.2. Tlocrymatomass 1o Qakcy KOPPECTOHIASHIUS TepenaeTcs s
perucTpauy MyHHUIIMIAIbHOMY CIIyXaIleMy IO JAeJIONPOU3BOICTBY.

6.4. PaccMoTpenue KOppeCoHACHIINH.

6.4.1. PaccmoTpenue xoppecnoHaeHnuu B anmapare CoBeTa JemyTaToB
MpEANoaraeT nepeaayy KOPPECIOHICHIIMM TJIaB€ MYHHIIMIIAIBHOIO OKpyra WIId
JUIY, WCIOJHSAIOUIEMY €ro MOJHOMOYMSA, Ui NPUHATUA PEIICHUS 10 €€
WCIIOJTHEHUIO, TIOANMCAHUE PE3OITIOLINH.

6.4.2. Pe3ynbTaThl paccMOTpEHUSI KOPPECIOHIEHIMU OTPAKAIOTCS B
PE30JIIOLHUSAX.

KoppecnionzieHius MOXKET HMMETh HECKOJIbKO pPe30touuid (OIHOTO WIH
HECKOJIBKHMX JOJIKHOCTHBIX JIMI[) COOTBETCTBEHHO 3TanaM paccMoTpenus. [Ipu atom
MOCIIEAYIOLIUE PE3OIIONUU HE JOJKHBI JyOIMpOBaTh MEPBYIO U MPOTUBOPEUUTH €M,
B HUX JIOJIKEH KOHKPETU3UPOBATHCS MOPSIIOK UCIIOTHEHUS KOPPECTIOHACHIIUHU, CPOK
€€ MCIOJHEHUs (C YYETOM KOHEUHOI'O CPOKa MCIIOJHEHUS YCTAHOBJIEHHOTO NEPBOM
PE30JIOIMEN ) U UCTIOJTHUTENb.

JlommyckaeTrcsi BO3MOXHOCTh MOBTOPHOTO PAacCMOTPEHUS KOPPECHOHICHIIMH
Py U3MEHEHUHM OOCTOSATENLCTB Jiefa. B 3TOM ciydae KOppECHOHICHIUS BHOBH
MPEACTABISAETCS TJIaB€ MYHHUIIMIAIBHOTO OKPYra WU JIUIy, UCIHOJHSIOIIEMY €ro
MOJTHOMOUYHSI, 1 KOTOpBIE BIPaBe JaTh HOBOE MOPYUYEHUE C YUETOM H3MEHUBIINXCS
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00CTOSITENBCTB U ONPEACIUTD IPYTUX UCTIOTHUTENECH.

6.4.3. KoppecnonaeHuusi HampaBisieTCsi Ha HCIOJHEHUE B COOTBETCTBUM C
PE3OITIOLUAMH.

6.4.4. MyHULIUNAIBHBIM CIYXKAIUK IO JIeTONPOU3BOJICTBY, OOECIeUnBaEeT
COHCTIOJTHUTENICH MO TOPYYCHHSM TJIaBbl MYHHIIMIAIBHOTO OKpyra WU JIUIIA,
UCITOJTHSIFOIIIETO €r0 MOJTHOMOYHSI, HEOOXOIUMBIM KOJIMYECTBOM KOITUH.

6.5. [logroroBka u ohopMIICHHE PE3OITIOIUH.

6.5.1. Pe3omtonus opopmiisiercs Ha OJaHKe YCTaHOBIEHHOTO oOpasiia. biank
PE3OJIONMN  CKPeIUIAeTCS C  KOoppecmoHaeHImerd. Pesomonuss MoXeT ObITh
odopMIIeHA ¥ HA CAMOM KOPPECTIOH ICHIIUH.

6.5.2. B cocTaB pe3oonuu BXOIAT CASAYIONIUE SJIEMEHTHI:

- ucnoJHUTeTh (haMUIUs W WHHUIMAIBI MYHHUIUIIAIBLHOTO CIYXKaIeTro
(MYyHUITUITAJIBHBIX CTY’KaIllUX ), KOTOPOMY JIa€TCsl MIOPYUYCHUE);

- CoJIepKaHue MOPYUCHUS (MJIM HECKOJBKUX MOPYUYCHUH);

- CPOK HCTIOJHEHUS MOPYydYeHUs (B CIydae HaJIUYHsl HECKOJIBKUX MOPYUYCHHUI
TS KaXKJI0TO UCIIOJTHUTEIIS CBOM).

JlononHuTenbHO (3HaK +) MOTYT OBITh YyKa3zaHbl ()aMWJIMKM W WHULHAAJIBI
MYHUIIUTIATIBHBIX CIYXaIIUX, KOTOPBHIM JaHHAs KOPPECTOHJEHIIMS HaIpaBIseTCs
JUTst ”H(OPMAIIUK UK YYaCTHs B PEIICHUH BoIpoca (Mpy He0OXOAUMOCTH).

Psinom ¢ damunueit MyHUITMTIATIBHOTO CIIYXKAIIEro, Ha KOTOPOE BO3JIaraetcs
KOHTPOJIb 3a XOJIOM MCIOJIHEHUSI KOPPECHOHJICHIIUM, JeNaeTcsl TIOMeTKa —
«KoHTpOIIbY.

[Ipy Hanuuuu B PE30JIONMUA HECKOJBKUX HCIOJHUTENEH YyKa3bIBaCTCS
OTBETCTBEHHBIN HCHOJHUTENb («OTB.»), JIUOO MM CUMUTAETCA JIUI0, YKa3aHHOE B
PE30JTIOIUN TIEPBBIM.

[lpy Hamuuuu B PE3OJIONHUHM HECKONIBKUX OTBETCTBEHHBIX HCIIOTHUTEIICH
KKJIBIM U3 HUX JOKJIAIBIBACT O BBITIOJHEHUN MOPYUYEHUS TIaBE MYHHUIIATIAIHLHOTO
OKpYyTa WJIH JIUITY, UCTIOTHSIONMIEMY €T0 TTOTHOMOYHS, CAMOCTOSITEIIBHO.

Ecmm cpok wWcmonmHeHWss B pE30JIONMM HE YKa3aH, 3TO O3HAYaeT, 4YTo
WCIOJIHEHUE TIPEAYCMOTPeHO B TeueHue 30 [OHEH CcO JHA PErucTpanuu
KOPPECTIOHICHIU Y.

6.6. OpopmiieHre ucxosiel KOpPECIOHACHIIUHN.

6.6.1. HMcxonsmas KoppecmoHACHIUs (B TOM 4YHCIC W WHHIIMATHBHAS)
MOJAMKUCHIBACTCS TJIABOM MYHUIIMIIAIBLHOTO OKPYra WM JIUIOM, UCHOJHSIOIIMUM €ro
MTOJIHOMOYHS.

6.6.2. Ucxonpsmas xoppecnoHAeHIUs ogopMisieTcss Ha OJaHKaX MHUCEM B
COOTBETCTBHUH C TPEOOBAHUSIMU, U3JIO)KCHHBIMU B HacTOsIEM PermamenTe.

6.6.3. Mcxonsmas KOppeCMOHACHIINS MPUHUMAETCS K OTIpPaBKE: B ClIydae
HaIlpaBJCHUS B OJIMH aJpec — B JBYX OK3EMIUIIpax, B CiIy4dae HaIpaBICHUS
HECKOJBKHM ajapecaTaM — B TaKOM KOJUYECTBE OJK3EMIUIIPOB, KOTOpPOE
COOTBETCTBOBAJIO OBl KOJIMYECTBY aJpecaToB Ha KOPPECTIOHICHITNH TUTIOC JBA.

DK3eMIUISIp UCXOJAIIEH KOPPECHOHACHIMU (KOMHUSI), OCTAIOLIUICS B Jielie
anmapata CoBeTa JIemyTaToB, I0JDKEH ObITh 3aBU3UPOBAH UCTIOTHUTEIIEM.

Hcxonsmas KOPPECTOHACHIMS TIEpEeNaeTCs I  OTIPABKH  IOJHOCTHIO
0(OpPMIICHHOM.
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6.6.4. Ilocne WcrnogHEHUsT KOPPECHOHJECHIMUA HUCXOJAIIMM HOMEPOM OTBETa
ABJISIETCS] €70 BXOISAIIUN HOMED, JaHHBIN MPU pErucTpaluu.

6.7. ®opMmupoBaHue 1€, X XpaHEeHHUEe, OpraHu3allksl CIIPaBOYHOM pabOTHI.

6.7.1 ®opmupoBaHue Jed, HUX XpaHEHHE, CIpaBOYHas paboTa 1O
3apETHCTPUPOBAHHONW KOPPECHOHICHIMK (KaK BXOJANICH, TaK ¥ HCXOJAIICH)
OCYILIECTBIISIETCS MYHUIIMIAIBHBIM CIYKAIUM 10 JIeIONPOU3BO/JICTBY.

6.7.2. MyHuIMnanbHble CIy>Kalife OTBEYAIOT 3a:

- COXPaHHOCTh TMOCTYMHAIOMEd K HUM KOPPECTMOHACHINK W WH(pOpMAIUU O
HEH B 0ase JaHHBIX:

- COONIIOICHHE CPOKOB XpaHeHUs (B COOTBETCTBHHM C YTBEPKICHHOMN
HOMEHKJIATypOH Ae);

- CBOEBPEMEHHYIO MOJATOTOBKY M Tmepenady Jen B apxuB amnmnapata Cosera
JIeMyTaToB (B COOTBETCTBUU C YTBEPKJACHHON HOMEHKIIATYPOU Ae).

6.7.3. 3akOoHUEHHbBIC JACJONPOU3BOJCTBOM Jiejla B TEUCHHE JBYX JIET WJIU
JPYroro, COrJIaCOBAaHHOTO B YCTAHOBJIEHHOM MOPSIKE CPOKA, OCTAIOTCS B ammapare
CoBera nemyTatoB  JUIsl CHOPaBOYHOM pabOThl, a 3aTeéM B COOTBETCTBUU C
HOMEHKJIATypOH JIeJ CIAI0TCS B apXUB.

Odopmiienne aen ais mepefadyd B apXvB MPOU3ZBOAUTCS MYHHUITUTIATHHBIM
CITy>KalllUM MO JIEIOIPOU3BO/ICTBY.

6.7.4. Jlena 3a UCTEKIINUNA TOJ JODKHBI ObITH O(OPMIIEHBI U 3aKPHITHI 10 1
Mapra Tekyulero roga. ONUCH COCTAaBISIOTCA OTAEIBHO HA Ji€Ja MOCTOSIHHOTO
XpaHeHus; jaena BpeMeHHoro xpaneHus (cBeime 10 met). Ha nmenma BpemeHHOTO
xpanenus (10 10 5et) onucu He COCTABISIOTCA.

7. PaboTa ¢ MyHUIIMNIAJbHBIMH MPABOBBIMH aKTAMM, COAEPKAINMMHU
CJIY:KeOHYI0 MHPOPMALIUIO OTPAHNYEHHOT0 PACIIPOCTPAHECHUSA

7.1. Pabota ¢ MyHHUUMIAIBHBIMU TPABOBBIMU AaKTaMH, COAEpPKALIUMU
CIIy’K€OHYI0 HMH(OPMALMI0 OrPAaHUYEHHOTO PACHPOCTPAHECHHMS, OINPEAEISIETCS
3aKoHoAaTenbCTBOM Poccniickon denepannn 1 HACTOSIMM PernameHnTom.

7.2. OTHeCEeHNEe MyHHUIMIIAILHOTO MPAaBOBOI'0 aKTa K KaTErOPUHU JOKYMEHTOB,
coliepKalmux HMHPOPMALUIO OTPAHUYEHHOTO PACHpPOCTPAHEHUS, MPOU3BOAUTCS
TOJIBKO IO OCHOBAaHUSIM, NPEAYCMOTPEHHBIM 3aKOHOJATENbCTBOM Poccuiickoi
denepanu.

OcHOBaHuUEM ISl OTHECEHUSI MYHULIMIIATIBHOTO TPAaBOBOrO aKTa K KaTEropuu
JOKYMEHTOB, COJAEpKaluX HHPOPMALUIO OrPAHUYEHHOTO PacIpoCTpaHEHUs,
ABJISIETCSL:

- 3ammTa HHPOPMAITUU, COCTABIISIIOIICH CITy)KCOHYIO TaliHY;

- 3amMTa HHPOPMAITUU, COCTABIISIONIEH KOMMEPYECKYIO TaliHY;

- 3ammTa HHQPOPMAITUU, COCTABIISIIONIEH TPO(hEeCCHOHATBLHYIO TalHY;

- 3ammTa MHQOPMAIMH, COCTABJAIONICH JMYHYIO WIA CEMEWHYI0 TalHy
IpaKJaH;

- 3anTa WHGOPMAIMU, COCTABIIAIONICH MHBIE BHUIbI TallH, B CIIydasx, €CJH
Takasi 00s3aHHOCTb MpeAyCMOTpeHa defiepabHBIMU 3aKOHAMU;

- 3allIMTa MEPCOHANBHBIX TAHHBIX IpaXkaaH (HU3NUECKUX JIUI);
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- 3aIlIUTa IEPCOHAIBHBIX TAHHBIX MYHUILIMIIAJTBHBIX CIYXKAIIUX;

- 3alIUTa UHBIX BUJO0B KOH(DHUICHIIMAIBLHBIX CBEACHUN B CIIydasx, €CJIM Takas
00s13aHHOCTh MPEAYCMOTPEHA 3aKOHOaTeIbCcTBOM Poccuiickoit denepanuu.

7.3. IlepeyeHbr BOMPOCOB, KOTOpPblE HE MOTYT COJAEpPXKAaThCsi B
MYHHIUIIAIBHOM TPAaBOBOM aKT€, OTHECEHHOM K KaTEeropuh OrPaHUYEHHOIO
pacupoCTpaHEHHUS:

- MpaBa, CBOOOIbI M 00SI3aHHOCTH YEJIOBEKA U TPaK/IaHMHA,;

- moJiHOMOoYMs anmnapara CoBera JenyTaToB;

- IesITeNbHOCTS anmapara CoBeTa JenyTaToB;

- ICTI0JIb30BaHKE OFOKETHBIX CPEJICTB;

- UWHBIE BOMPOCHI, HEIOMYCTUMOCTh OTPAHUYEHUS] JOCTyNa K KOTOPBIM
YCTaHOBJIEHA 3aKoHOAAaTeNbCTBOM Poccuiickoin denepanuu.

7.4. HepomycTuMO OTHECEHME MYHMIIMIAILHOTO TIPaBOBOIO aKTa K
KaTeropuu JIOKYMEHTOB, coaepKalux nH(popmarIuio OTPAHUYEHHOTO
pacnpoCTpaHEHUs], B CIIydasx:

- COJIEp’KaHUSA B HEM BOINPOCOB B COOTBETCTBUM C MEPEYHEM, OINPEICICHHBIM
MyHKTOM /.3 HacTosiero Pernamenra,

- BHECEHUS W3MEHEHMM, OTMEHbl WM TIPU3HAHUS YTPATUBIIUM CUITY
MYHMIMIIAUILHOTO MPAaBOBOT0 aKTa, HE OTHECEHHOTO K KAaTerOpuM OTPaHHMYEHHOIO
pacIpOCTpAHCHUA.

7.5. Hoctyn k mHpopManuu o nearenbHOCTH armapara CoBera AemyTaTOB
OTpaHUYMBACTCA B CJOydasX, €CJIM YyKazaHHas wuHGopManus OTHECeHa K
nH(pOpMaIH, COCTABJISAIONICH TOCYAaPCTBEHHYIO HIIH CIIYKEOHYIO TalHY.

7.6. Pemienne 00 OTHECEHWHU MYHUIIMIIAILHOTO MPABOBOTO aKTa K KaTerOpuu
JIOKyMEHTOB,  COJAEpXAaIIMX  CIyXeOHyr0  MH(OpPMAIMI0O  OrPaHUYEHHOIO
pacnpoCTpaHEHUs, MPUHUMAETCA, KaK MNPaBWIO, HAa CTaAWHd CO3JaHUA IPOEKTa
MYHHIMIIAUIBHOTO MPAaBOBOTO aKTa TMPHU BKIOYEHUH B HEr0 CBEIACHHM
KOH(DHICHIIMAIEHOTO XapakTepa W o(QopMIIsIeTCs] TMMOMETKOW B IMPABOM BEPXHEM
YTy TyTEM MpOCTaBieHus mramna «JJis ciry>keOHOTO MOIb30BaAHUS».

Pemienne 00 OTHECEHMM MYHUIMIIAJIBHOIO MPABOBOTO aKTa K KaTEropuu
JOKYMEHTOB,  TOJJICKAIMX  OrPAaHUYCHUIO  PACHpOCTpaHeHus  (I0cTyma),
MIPUHUMAETCSL TJIaBOM MYHMIIUMNAJIBLHOTO OKpYyra WJIM JIMIIOM, HCTIOJHSIOINIMM €ro
MOJTHOMOYHSI, Ha CTaJuU CO3/aHUs MPOECKTa MYHUIUIIAIBHOTO MPABOBOr0 aKkTa MpH
BKJIIOUEHUH B HETO MEPCOHAJBHBIX JAHHBIX W CBEJCHUMU, YKa3aHHBIX B MyHKTE /.7
HacTos1iero Permamenra.

7.77. CBeneHus, coaepKalyecsi B MYHULMNAJIbHBIX IPABOBBIX aKTax IO
KaJpOBBIM BOMPOCAM, MOJIEKAIINUX OTPAHUYCHUIO TOCTYIIA:

- 0 Ha3HAYCHWH, MEPEBOJC HA JOKHOCTh U OCBOOOKICHHH OT JTOJDKHOCTH
MYHULIMOAIBHBIX CITyKaIluX;

- O NPUMEHEHUH W CHATHUM JAUCHUIUIMHAPHBIX B3bICKAHWI, O MPOBEACHUU
CITy’KEOHOM MPOBEPKU B OTHOIICHUY MYHUITUTIATBHBIX CITYXKAIIUX;

- 00 YyTBEpXKICHUM IITATHOTO pACIUCAHUSA, O BHECCHHH W3MCHCHHHA B
MTATHOE pachucaHue ¢ MHQpopMarueld 0 YHCICHHOCTH, JOJDKHOCTHBIX OKJIaJaxX U
dboHIe OTUIaThl TPY/1a MYHUITUTIAIBHBIX CITYXKaIUX;

- O TIPUCBOCHUU KJIACCHBIX YMHOB MYHUILIUITAIBHBIM CITYXKaI[UM;
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- O TIPEJOCTaBICHUHM OTIYCKOB MYHHIMMAIBHBIM  CIIy)KalluM, 32
UCKJTIOYCHHEM TJIaBbl MYHHIIMIIAJLHOTO OKpyra WM JIMIA, HCIIONHSIOIIETO €ro
MOJIHOMOYHS, (B TOM YHKCJIE TI0 YXOY 32 PeOSHKOM U BBIXOJY M3 OTITYCKa IO YXOAY
3a peOCHKOM J0 JOCTHKEHHUS UM BO3pacTa TpexX JeT, 0e3 COXpaHEHUs JEHEKHOTO
coJiepKaHusl, y4eOHOTO OTITyCKa); 00 YTBEPKIECHUH rpaduKa OTITYCKOB.

- 00 m3MeHeHnn (haMUIIMY, UMEHH, OTYECTBA MYHHUITUTIAIBHBIX CIYXKAIIUX, 32
WCKIIFOYCHHEM TJIaBbl MYHHUITUTIATHHOTO OKpYyra WM JIUIA, UCIOIHSIONIETO €ro
TTOJTHOMOYHSI.

7.8. I'maBa MyHUIIMITAJILHOTO OKpyra WIA JIMIO, HCIOJHSIONIEE €ro
MOJIHOMOYHMSI, TPUHSABIIMKA pelieHue o0 OTHECEHWH CIIy)KeOHOoW uH(opmaIuu,
3a(UKCUPOBAHHON B MyHHUITUTIAJTLHOM MPABOBOM aKTe, K KATETOPUU OTPAHUYEHHOTO
paclpoCTpaHEHHs, HECET MEPCOHANBHYIO OTBETCTBEHHOCTh 3a OOOCHOBAaHHOCTH
MPHUHSITOTO PEIICHUS.

7.9. HoxymeHTupoBaHHas uH(poOpMamus ¢ ToMmeTkoil «Jlms cirykeGHOTrOo
MOJIb30BaHUsA» 0€3 PEe30JIONMK TJIaBbl MYHHIIMIIAIFHOTO OKpyra WM JIHIIA,
HCTIOJTHSIOIIETO ero MOJIHOMOYHS, HE MOJIICIKUT pasriialieHuIo
(pacpocTpaHEeHUIO).

7.10. Cuarue momeTku «Jlyis ciy’)keOHOTO TOJIB30BAHUS) IMPOUZBOJUTCS B
CBA3M C YyTpaTol KOH(puAeHUUadbHOCTH uH(popmanuu. I[lomeTka mnoramaercs
MOJMUCHIO TJIaBbl MYHUIIMIIAIBLHOTO OKpYyra WM JIMIA, MCIOJHSIOMIETO €ro
MIOJIHOMOYHSI.

8. UcnostHeHNe M KOHTPOJIb HCMOJTHEHNS] MYHUIIUNIAJTbHBIX MPABOBBIX aAKTOB,
CJIyKeOHBIX TOKYMEHTOB, MPOTOKOJIOB COBENIAHNIA, 2 TAKKE Pe30JTIIHUIi

8.1. MHcmomHeHne MYHHMIIMNAIbHBIX TPABOBBIX  AaKTOB,  CIYXEOHBIX
JOKYMEHTOB, MPOTOKOJIOB COBEIIAHUIN, PE3OTFOLIUH.

8.1.1. Cpox ucrnotHeHusI.

8.1.1.1. Cpok WuCHONHEHHS OMNpeAeNseTcs KaJeHAApHOW JaToll WiIH
HCTEYEHUEM II€pUOJIa BPEMEHHM, KOTOPBIA HCUYHUCISIETCS TOJlaMU, MECSLaMu WU
JTHSAMU.

['onoBpIE M MeECSAYHBIE NEPUOJBI BPEMEHM HCUYUCISIOTCA KaJCHIApHBIMU
JTHSIMH; CPOK UCIIOJIHEHUS, YCTAHOBJIEHHBIN B JHAX, UCUUCIIAETCS paOOUMMHU THAMHU.
CpoK HCIIOJIHEHMS], YCTAaHOBJICHHBIM KaJCHIApHOM [aTOM, HUCTEKaeT B JICHb,
YCTAaHOBJICHHBIN B PE30JIFOLUU.

CpoOK HCIIONHEHM S, UICUHUCIIAEMBIN MecsleM, UcTekaeT yepes 30 KaJeHIapHbIX
IHeW, He cuuTas HepaOouux NpPa3AHUYHBIX JHEH, 3a HUCKIIOYCHHEM CpPOKOB
WCIIOJIHEHMSI, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM. B cilydyae ycTaHOBIEHUS
3aKOHOJIaTEIBCTBOM CpPOKa pPAaCCMOTPEHHUS «B TEUYEHHE MECSLA», «B MECSIYHBIN
CPOK» CpOK MCIOJHEHUS MCTEKAaeT B COOTBETCTBYIOIIEE YHCIIO CIEAYIOLIETO
MeCALla, a €CIH B CIEAYIOIIEM MECAILE TaKOro 4YWcia HET, TO CPOK HCIIOTHEHUS
MCTEKAET B MOCIEAHUM JIEHb 3TOTO MECLA.

CpoK HCHOJIHEHUS, UCUUCISIEMBIA HeAeslel, HUCTEKaeT yepe3 S5 JHEl, He
cUMTasi HepabOUUX MPA3THUYHBIX U BBIXOJHBIX JTHEH.

Cpok HCHOJIHEHHUS, HCUMCIAEMbId JHSIMH, HUCTEKAaeT B IMOCJIEIHHUNA JEHb
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UCIIOJIHEHHUSI IOPYUYEHUS, HE CUUTAsI HEpaOOUUX MPa3aAHUYHBIX U BHIXOJIHBIX JTHEH.

Ecnu nocnegHuii AeHb Cpoka NPUXOAMTCS Ha HepaOoO4yuil JeHb, IHEM
OKOHYAHMSI CPOKA CUUTAETCS JCHb, PEAIIECTBYIONINI HEpaboueMy JHIO.

8.2.1.2. CpoK HUCHOJHEHUSI MOPYYEHHUS, COACPKAIIETOCS B MYHUILIMIIAIIBHOM
MIPABOBOM aKT€, YKA3bIBAECTCS B TEKCTE MYHUIUIIAILHOTO MPABOBOTO aKTa.

CpoOK BBITIOJIHEHUSI MYHUIUMIIAIBHOTO MTPABOBOTO aKTa B I[E€JIOM ONPEAEISIETCS
[0 CPOKY HWCHOJHEHUS TMOPYYCHMS, SBJISIIOIIETOCS TMOCIECIHUM B  UHCIIE
MEpONpPUATUIL, W MOPYYEHUH, MOPEAYyCMOTPEHHBIX MYHHIIUIAIBLHBIM ITPaBOBBIM
aKTOM.

B Tex cnydasx, korjaa B MYHUIMIIAJILHOM NPaBOBOM aKT€ HE ONPEACIICHBI
CPOKHU UCIIOJHEHUS MOPYUYEHHM, TO CPOK MCHOJHEHHUSI MyHUIIUIIAIBHOTO IPaBOBOTO
aKTa B IIEJIOM — TPU MecCsIIa CO JHS MOJMUCAHUS MYHUIIUIIAILHOTO MPABOBOT0 aKTa
WJIU BCTYIUJICHUSI €TO B CHITY.

[Ipoasienre cpoka HMCTIOJHEHHUS OTAEIBHOTO MOPYYEHUS, COJSPKAIIErocs B
MYHUILIMIAIFHOM TMPABOBOM aKTe, MOXKET OCYIIECTBIATHCS B paMKaxX Cpoka Mo
MocJaeAHEMY TYHKTY MYHMIIUIAIBLHOIO IPABOBOTO aKTa JOJDKHOCTHBIM JIMIIOM,
WCTIOJTHSIIOIIIUM KOHTPOJIb 32 €0 BHITIOJIHEHUEM B 11€JIOM, HA OCHOBaHUU JJOKYMEHTA,
000CHOBBIBAIOIIETO MPUYHHBI HEBBITIOJIHEHUSI TIOPYUCHHUSI, MEPHI 110 UX YCTPAHEHUIO
Y TIPEJIOKEHHS] O HOBOM CPOKE UCIIOJIHEHUS TOPYUYEHHUS.

B cnydae ecnm MyHHUIMIIAJBHBIM NPABOBOM aKT HE BBIIOJIHEH B ILEJIOM B
YCTAaHOBJICHHBI CPOK, TO JOJKHOCTHOE JIMI0, HA KOTOPOE BO3JIOKEH KOHTPOJb 3a
€ro BBINOJHEHUEM, HAMNPABISET TIJaB€ MYHHIMIIAJBHOIO OKpyra WIH JIHIY,
HCIIOJHAIONIEMY €0 MOJHOMOYMS, 3alKMCKy C YKa3aHWEM MHPUYMH HEBBITOJIHEHUS
MYHULIMOAIBHOTO TMPAaBOBOTO aKTa, MeEp, MPUHATBIX [0 WX YCTPAHECHHIO, U
MPEJI0)KEHUEM O HOBOM CPOKE €0 BBIMOJHEHHUS.

Pemienue o mpoiyieHnH CpoKa UCTIOTHEHUS MYHUIUIIAILHOTO TIPAaBOBOIO aKTa
MIPUHUMAETCS TJIABOM MYHHUIIMIIAIILHOTO OKpyra WM JIUIIOM, WCIIOJHSIOUIUM €ro
MOJTHOMOYHSI.

N3MeHeHnne cpoka BBINIOJIHEHUS MYHUIUNAIBHOTO IPABOBOTO  aKTa
MPOU3BOJIUTCS yTEM MPUHATUS (M3aHUSI) MYHHUIIUTIATLHOIO MPABOBOT0 aKTa.

MyHuLMNaNbHBI NPABOBOM AaKT CHUMAETCS C KOHTPOJS HAa OCHOBAHUHU
CIpaBku (OTYETa), cojaepxkamie HHGOPMAlMIO O BBIMOJIHEHUH BCEX MOPYUCHHI
MYHULIMIAIBHOTO IPAaBOBOIO aKTa, 3a MOANMUCHIO TOJKHOCTHOTO JIMIA, HA KOTOpOE
BO3JIO’KEH KOHTPOJIb 32 BBIMIOJIHEHUEM MYHULIMAIBHOTO ITPABOBOIO aKTA.

CHsiTUE ¢ KOHTPOJISI MYHMIMIIAJBHOIO MPABOBOIO aKTa OCYIIECTBISETCS IO
YKAa3aHHUIO TJaBbl MYHHIIMIIAJBHOIO OKpYyra WM JHMUA, HCHOJHSIOLErO0 €ro
MOJTHOMOYHS.

OcHoBaHuEM ISl CHSTHUSI MYHMUIIUMIIAJBHOIO IPABOBOTO aKTa C KOHTPOJS
SABJISIETCSA:

- €0 BBITIOJIHEHUE;

- mpuHATHE (BBEICHUE B JEHCTBUE) HOBOI'O MYHUIMIAIHHOTO IMPABOBOTO
aKTa, OTMCHSIOIIETO JEHCTBUE MPEKHETO (B CBS3M C M3MEHEHHUEM OOBEKTUBHBIX
YCJIOBUHM, TPUHATHEM IIPABOBBIX aKTOB U T.1.).

8.2.1.3. Cpok HCHOJHEHUS MPOTOKOIBHOTO TOPYYEHHUS ONPEACISIETCS B
MIPOTOKOJIE U UCUUCIISIETCS C JAThl IPOBEJACHUS COBEILIAHMS.
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Pemenne o0 1npoaieHMM CpOKa MCIOJHEHHsS IIPOTOKOJIA HAa OCHOBE
IPEIJIOKEHHUST OTBETCTBEHHOI'O 3a KOHTPOJIb IIPOTOKOJA B ILIEJIOM NPUHUMACTCS
IJIaBOW MYHUIMIIAJIBHOTO OKpyra WJIN JULOM, UCIIOIHSIOIUM €TI0 ITOJITHOMOYHS.

Pemenue o CHATMM NPOTOKOJA COBEUIAHUS C KOHTPOJIL B CBA3U C €ro
BBITIOJTHEHUEM, IIPOBEJECHUEM IIOBTOPHOTO COBEILAHNS, IIPUHATHEM
MYHULMIIAJIBHOTO MPAaBOBOTO AKTa (MCYEPIBIBAIOIIETO MOPYUYEHUS, COAEPKAIIUECS
B IIPOTOKOJIE) IO MNPEIJIOKEHUIO OTBETCTBEHHOTO 3a KOHTPOJb HCIOJHEHUS
[IPOTOKOJIA, TPUHUMAETCS IJIABOM MYHULMIOAIBHOTO OKpyra WM JIAILIOM,
VICIIOJIHSFOIIUM €0 IIOJTHOMOYMS.

Pemienne 0 CHATHM € KOHTPOJISL OTAEJIBHOIO IIOPYYEHMS, YKAa3aHHOIO B
IIPOTOKOJIE, W MPOJJICHUH CPOKAa €ro MCHOJHEHUS NPUHUMAETCS IJIaBOU
MYHULIMNAIBHOTO OKpPyTra WM JIMLIOM, HCIHOJHSIOMIMM €ro IOJHOMOYHMS, MO
MPEI0KEHUIO0 OTBETCTBEHHOTO 3@ KOHTPOJIb HCIOJIHEHUS TPOTOKOJIA.

HcnonHeHne NPOTOKOJIBHBIX IOPYYEHUHM, COAEpKAaIMXCSl B IPOTOKOJIAX
ONEPATUBHBIX COBEIIAHUN B CTPYKTYPHBIX IOAPA3AECIEHUAX, OCYLIECTBIIAECTCS B
COOTBETCTBHUM C HACTOSIIIUM ITYHKTOM COOTBETCTBEHHO.

8.2.1.4. UcnomHenne nopy4yeHns O NPUBEACHUA MyHULIATIAIIBHOTO ITPABOBOTO
aKTa B COOTBETCTBUE C (pelepaibHBIMM 3aKOHaMHU M WHBIMH HOPMAaTHUBHBIMU
npaBoBbIMH akTamu Poccuiickon ®denepanuu, 3aKOHAMU U UHBIMU HOPMAaTHUBHBIMU
IIPaBOBBIMM aKTaMu Tropoaa MocCkBbl, YCTaBOM MYHULMIAIBHOTO OKpYIa,
HOPMAaTHBHBIMM W NpaBOBbIMM akTamMu (CoBeTa JAEemyTaToOB OCYLIECTBIISIETCS B
TEUYEHHE TpEX MECALEB CO [JHA BCTYIUIGHMS WX B CHIIy, €CIIM HHOE HE
IPEIyCMOTPEHO  COOTBETCTBYIOIIMM  (eAepalbHbIMU  3aKOHAMH M MHBIMHU
HOPMaTUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickon denepannu, 3aKOHAMU U UHBIMU
HOPMATUBHBIMM ITPABOBBIMM aKTaAMH TIopofa MOCKBbI WM MYHULIMIAIbHBIMU
ITPABOBBIMM AKTAMH.

8.2.1.5. Hcmonnenue mnopydyeHU#, 3a(UKCUPOBAHHBIX B PE3OJIIONUIX H
CHA0’KEHHBIX CHEIMAIBHBIMUA TIOMETKAMHU, OCYILIECTBIISIETCS B CJIECAYIOIIEM MOPSIKE:

- HOpPYYEHUsI C NOMETKOW «HE3aMEIJIMTEIBbHO» HCIIOIHAIOTCS B TEUYCHHUE
00H020 THA CO JHS MOJIMCAaHUS U PETUCTPALIUN PE3OIIOLUY;

- MOPYYEHUs C TOMETKOW «BECbMa CPOUYHO)» HCIIOJIHAIOTCS HE TO3/IHEE 08)X
JTHEH CO JTHS MOANMCAHUS U PErUCTPALMH PE30IIIOLNH;

- IOPYYEHUS C TIOMETKOM «CPOYHO» HUCIIOJHAIOTCS HE MO3IHEE mpex THEU CO
JUHS TOAIIMCAHMS U PErUCTPALMY PE30JIIOLNH;

- TIOPYYEHUS C MOMETKOM «OIepaTUBHO» UCHOJHSIOTCA HE MO3JHEE decsamu
JHE! CO JTHS MOAIMCAHUSA U PETUCTPALIMH PE30JIIOLHH.

[IoMeTKHM CpPOYHOCTM MMEIOT IPABO NPOCTABIATH TIJIABA MYHHIIMIIAIBHOTO
OKpyTa WJIN JIMLO, UCIIOJIHSIOIIEE €r0 TOJTHOMOYHS.

IIpy mnpocTaHOBKE IIOMETOK CPOYHOCTH  BBIMICYKA3aHHBIMM JIML[AMU
MYHUILIMIIAJIbHBIA CIOyXallUuid 10 JEJIONPOU3BOACTBY 00s3aH He3aMeJINTEIbHO
JIOBECTHU JI0 CBEJICHUS UCTIONHUTENEH HH(DOPMALIUIO O CPOUHOM MOPYUECHHH.

Ecnu B yCTaHOBIIEHHBIM CPOK HCIIOJHEHHE JOKYMEHTAa HEBO3MOXKHO, TO
OTBETCTBEHHBIM HCIOJIHHUTENIEM HE MO3/AHEE, YEM 3a 06a JIHA JI0 UCTEUEHUS CpOKa
WCIIOJIHEHUSI, TOTOBUTCSl CHPABKA HAa MM TJIaBbl MYHULHINAJIBHOTO OKpyra WA
JUIA, UCIOJHSIONIEr0 €ro TMOJHOMOYHUsA, C OOOCHOBaHHMEM HEOOXOAMMOCTU
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IPOJUICHHS CPOKA.

Pemienue o CHATUU ¢ KOHTPOJS MOpy4YeHUH (IIPOJJIEHUH CPOKa MCIOJIHEHUS
MOpY4YEeHUs]) MPOU3BOJUTCS TIJaBOM MYHULHUIAIBHOTO OKpyra  WIH JIMIIOM,
UCIIOJIHAIOIINM €r0 TOJHOMOYKS.

OcHoBaHUEM TSl CHATHS C KOHTPOJISI MOKET CITYKHUTh:

- CTIpaBKa UCTIOJHUTENS O PE3YNIbTaTaX BHITIOJIHCHUS IOPYUYCHUS;

- KOMHS TOJIMMCAHHOTO W 3apEeTUCTPUPOBAHHOTO OTBETa KOPPECIOHICHTY,
HaIpaBJIEHHAs C COMPOBOAUTEIBLHBIM JOKYMEHTOM.

8.2.1.6. [Tlopsmox WCHOJHEHHUS MYHUIIMIAIBHBIX TPABOBBIX  AKTOB,
CITy’KEOHBIX JOKYMEHTOB, TPOTOKOJIOB COBEIIAHUMN, 4 TAKKE PE3OJTFOIIHA.

HcnonHeHne  OCYIIECTBISETCS B COOTBETCTBUU C  MOPYUYCHUSIMH,
CoJIepKaIIMMUCS B YKa3aHHBIX JJOKYMCHTAX.

Ecnmu B pe3onronuy B KauyecTBE MCIIOTHUTENS YKa3aHbl HECKOJBKO JIUIl U HE
OTpeqie]ICcH OTBETCTBEHHBIM HCIOJHUTENb, OTBETCTBEHHBIM 33 ITOATOTOBKY
000011IeHHOW HMH(pOpMaLUK SIBISETCS JIMIO, YKAa3aHHOE B PE3OJIIOLUHU IEPBHIM
(masiee - OTBETCTBEHHBIN UCTIOIHUTEIID).

JIumo, ykazaHHOE B PE30JIOIMN OTACIBHO OT OCHOBHBIX HCIOJHHUTEICH CO
3HAKOM +, MPUHUMAET y4acTHe B paboTe Ha/l TOKYMEHTOM IMPU HEOOXOAUMOCTHU, 110
COOCTBEHHOMY YCMOTPEHHUIO (TIO CITY:KEOHBIM TOKyMEHTaM, KOPPECIIOHICHITHH).

CoucrioiHUTENM HE TO37HEE, 4YeM 3a TPU JAHS JIO HUCTEUYCHHS CpOKa
UCIIOJIHEHUSI 00S3aHBI MPEJICTABUTh OTBETCTBEHHOMY HCIOJHUTEIIO CIPABKU JIJIS
0000IIIeHUsT U COCTAaBJICHHsS] OTYeTa JHMOO COOOIIAIOT CBOE€ MHEHHUE TIO0
UCIIOJIHIEMOMY BOINPOCY B Jpyrod ¢opme, yCTpauBarolied OTBETCTBEHHOTO
UCTIOJTHUTEJIS.

OTBETCTBEHHOMY MCIIOJIHUTEITIO JJAETCS TIPABO CO3BIBA COMCIIOTHUTEIICH.

CoucroylHUTeTM B pPaBHOW CTENEHHM HECYT OTBETCTBEHHOCTH 32
Ka4eCTBCHHYIO M CBOCBPEMEHHYIO MOJTOTOBKY BOITPOCA.

8.3. KOHTpOJIb UCHIOJHEHUS MYHUIMNAIbHBIX MPABOBBIX AKTOB, CIIY>KEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHUN, PE3OTIOLIUH.

8.3.1. KoHTposih HCTIOTHEHNST MYHUIIATIAILHBIX MPABOBBIX aKTOB, CITYKEOHBIX
JIOKYMEHTOB, IIPOTOKOJIOB COBEIIIAHUMA, a TaK¥Ke PE30JIOLUN (Janee — UCIOJHEHUE
JIOKYMEHTOB) BKJIIOYAET B c€0s KOHTPOJIb 32 KaUeCTBEHHBIM (ITOJIHOTA U TOYHOCTD)
U CBOEBPEMEHHBIM (CPOKHU UCIIOJIHEHHUS) UCTIOTHEHUEM JIOKYMEHTOB.

8.3.2. B KoMIeTeHI1I0 JHIa, OTBETCTBEHHOIO 3a KOHTPOJb MCIOJHEHUS
JOKYMEHTA WJIU SBJISIFOIIETOCS OTBETCTBEHHBIM MCIIOJHUTEIEM JTOKYMEHTA, BXO/IUT:

- OpraHu3aiys BhINIOJHEHUS MOPYUYEHUH, 3a(DUKCUPOBAHHBIX B JJOKYMEHTE;

- KOOPAWHALUSA JEITENbHOCTH UCIIOJHUTENIEN U COUCTIOIHUTETIEH;

- KOPPEKTUPOBKA CPOKA MCTIOJHEHUS JOKYMEHTa B paMKaxX KOHEYHOTO CPOKa
WCIIOJTHEHHMSI IOKYMEHTA B 11E€JIOM;

- TpUHATHE Mep I Oe3YCJIOBHOTO BBHITIOJIHCHHSI COJCPXKAIIMXCA B
JOKYMEHTE OPYy4YECHUU;

- TOATOTOBKAa W TIPEACTABJIICHHWE JIHILY, TMOJIUCABIIEMY JOKYMEHT WIIN
JaBIIEeMy MOpy4YeHre, oTueTa (CIIpaBKU O BHIMOJIHEHUH TOKYMEHTA B 1IEJIOM).

B ciydae ecim mopydeHuWe HE BBITOJIHEHO, JIUIO, HAa KOTOPOE BO3JIOKCH
KOHTPOJIb 3@ HCIIOJHCHHUEM JIOKYMEHTA, YCTAaHABIMBACT KOHEUHBIH CPOK
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BBIIIOJIHEHUSL JAHHOTO MOPYYEHUS B paMKaxX CpOKa IO MOCIECIHEMY IYHKTY
NOKYMEHTA.

8.3.3. KoHTpoib HCHOJHEHHS  MYHUIMNAIBHBIX  IPAaBOBBIX  aKTOB
BO3JIAraeTcsl, KaK IpaBuiIo, Ha OJTHO JIULO.

KonTtponbs wucnonHeHus mOpydYeHHH, 3a(UKCUPOBAaHHBIX B MPOTOKOJIAX,
MOKET OBITh TOPYYEH HECKOJBKHMM JIUIIAM B COOTBETCTBUM C paclpeleiicHueM
00s13aHHOCTEH.

KoHTponb uCHoONHEHHS TOpydYeHUid, 3aUKCHPOBAHHBIX B PE3OJIOIMSIX,
MOXET OBITh TOPYYEeH OJHOMY WJIM HECKOJbKMM JIMIIAM B COOTBETCTBHH C
pacrnpenesieHueM 00s13aHHOCTEH.

B ToMm ciydae, eciu KOHTpPOJIb BO3JIOKEH (IO PE3OJIIOIUSIM — HCIIOJTHEHHE
MOPYYEHO) HAa HECKOJIbKUX JIMI, TO 0000Iaer marepuan (FOTOBUT HUTOTOBYIO
CIIPaBKY) B 11€JIOM IO UCTHOJHEHUI0 MYHULIMTIAIHHOTO MPABOBOI0 aKTa, PE30JIIOIUN
TO JIMIIO, KOTOPOE B MYHHIIMIIAJIBHOM IPABOBOM aKTe, PE3OJIONUH 3HAYUTCS
MIEPBBIM, €CIIU HET JPYTUX yKa3aHUMU.

KoHTpob 32 UCMIOJIHEHUEM MOPYUYEHHH TJlaBa MyHUIIUIIAIBHOTO OKpYyTra WJId
JIUI1I0, UCTIOJTHSIOIIEE €T0 MOJTHOMOYHSI, BIPaBe OCTaBUTh 3a COOOIA.

8.4. Ilopsimok ocyIecTBICHUSI KOHTPOJIS.

8.4.1. KoHTponp HCHOJHEHUS JOKYMEHTOB OCYIIECTBISIETCS B PYyYHOM
pPEXKUME C MCIOJIb30BAHUEM KYPHAJIOB PETUCTPALIUH WA B PEXKUME BJIEKTPOHHOIO
JEI0NPOU3BOACTBA.

8.4.2. lleHTpann30BaHHOMY KOHTPOJIIO 1O CPOKaM M Ka4eCTBY HCIIOTHEHHS
MOJIEKAT BCE JOKYMEHTHI, IOCTaBJICHHBIE HA KOHTPOJIb.

8.4.3. KoHTpONb OCYHIECTBISIETCS KaK  ONEPATHUBHBIMH  METOJaMU
(MCroIb30BaHUE CPEICTB CBSI3U, OPTaHU3ALIMS TPOBEPOK U COBEIIAHUN U T.J.), TaK U
TPaJUIIUOHHBIMU (TIOJIydeHUE HHGOpPMalMM OT HWCIOJHUTENS B BHUJIE OTBETOB,
CIPABOK, OTYETOB U T.1I.).

MyHUIMOANBHBIN COYKaIUK MOAEIONPOU3BOACTBY (IIPM HEOOXOIUMOCTH)
HaIOMHUHAET UCTOJHUTEIISAM O CPOKAX MUCIOJHEHUS OPYUYEHUN, KOTOPhIE UCTEKAOT
B IIPEICTOSAIMN [TEPUO.

JlomyckaeTcsi 3ampaiiuBaTh MHPOPMALMIO O XOJE HMCIOJHEHUs JIOKYMEHTa
WU TIOPYYEHUS IO HCTEUYECHHUS] KOHEYHOTO CPOKa B TOPSAKE YIIPEKIAIOLIETO
KOHTPOJISL.

8.4.5. HMcnonnutenu oOs3aHbl NPEICTaBUTh WHMOPMAIUMIO O BBINOJIHEHUU
MIOPYYEHHI HE MO3JHEE, YEM 32 JIBA JIHS 10 OKOHYAHHUSI KOHTPOJIBHOTO CPOKa.

8.5. Ha ocHoBanuu aHanu3a MUCBMEHHOW WH(OpMAaIMK, TPEACTaBIIEMOM
WCIIOJTHUTENSAMY, TJ1aB€ MYHMIIUMIIAIBLHOTO OKpyra WM JIMILY, UCHOJHSIOUIEMY €ro
MTOJTHOMOYHSI, TOKJIABIBACTCSI HH(GOPMAIIHSI O XOJI€ UCTIOJTHEHHSI TOKYMEHTOB.

9. UndopmanuonHoe odecnieueHue U HHGOPMATU3ALUS 1eSATEIbHOCTH
annaparta CoBera 1enyTraTos

9.1. HndopmanmonHoe oOecrnedyeHre aedaTeNbHOCTH ammapara CoBeta
JIETTyTaTOB HAMpaBJICHO Ha 0OecrieYeHUE IIaBbl MyHUIIUITAIBHOTO OKpYyTa WIH JIUIIA,
WCIIOJHSIOMIETO TOJIHOMOYHS, MYHULMNANIBHBIX CIYXKaIlUX JOKYMEHTaMH U
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uH(popmalmeit, HeoOXOAUMBIMH ISl PEIICHUS] BO3JIOKEHHBIX 3a7a4 (Mopy4YeHuil), a
Takke Ha oOecrniedeHne WHGOPMHUPOBAHUS U PA3BIACHEHHUS O JACSATEIbHOCTU
annapara CoBeTa JIeyTaToB.

B ammapare CoBera nemyTaToB 3ajayy HMH(POPMALMOHHOTO OOecreueHUs
BBITIOJTHSIET MYHUIIUTIATBLHBIN CITY>KAIIUNA 10 AEIONIPOU3BOJICTBY.

DopMBbI B CpeICTBA IPEIOCTABICHUS U PACTIPOCTPAHCHUSI HH(POPMAIIUHN:

- aJpecHasi pacChlIKa 3aBEPEHHBIX KOMUN MYHUIIMITAIILHBIX MMPABOBBIX aKTOB,
HOPMATHBHBIX U MHBIX TIPABOBBIX akTOB COBETa JIEMyTaTOB;

- pacchUIKa MJIaHOB pabOThI, MOBECTOK COBEIIAHUMN Y TJIaBbl MYHUIIUTIAIEHOTO
okpyra wuHPOpMAIMK O EXKEHENENbHbIX MeponpuaTtusx amnmapata CoBera
JIENyTaToB;

- IPEJI0CTABJICHUE KO TOKYMEHTOB M BBIMMCOK M3 HUX I10 3aMPOCYy;

- pasmenieHue uHopManuu Ha oduimadbHOM caiTte ammapara CoBera
JETyTaTOB;

- onyOnukoBaHue wWHGOpMaMK B O(UIMATBHBIX TMEYATHBIX CPEIACTBAX
MaccoBOW MHGOPMAIIMK MYHUIIUTIATHLHOTO OKPYTa,;

- mepenada WHQOpPMAIMH Yepe3 CHCTEMY OJEKTPOHHOMW IOYTHI ammapaTa
CoBeta nenyTaros.

9.2. Uudopmarmonnsie pecypchl anmnapara CoBera JemyTaToB MO JIOCTYITY
(BO3MOXKHOCTH MCITOJIb30BAHUS) TIOIPA3JIECTISIOTCS HA TPU KaTErOPHUU:

- pECypcChl, COAEpIKaIUe OTKPHITYIO (0OLIEAOCTYTHYIO0) MH(POPMAIIHIO;

- peCypcehl, coJiepKalre CIykeoHyro nHhOpMaIIIIo;

- pecypchl, coepraiue HHQOpPMAIM OTPaHUYEHHOTO pPaclpOCTPaHEHUS
(moctyma).

K «kareropum OTKpeITOH wWHPOpPMAIIMA OTHOCHUTCS HWHMOpMAIUsA, HE
ABJIIONIAsCA CIay:keOHOW wuH(popmanuel, M JOCTyll KOTOpPOW HE OrpaHHYEH
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

K xareropum cayxeOHoii uHpOpmanuu oTHOCHTCS  MHpOpMAIuS,
npenHa3HaYeHHasl JJI MCIOJBb30BAHMS TIABOM MYHHIIMIAIBHOTO OKpyra WU
JUIIOM, WCTOJHSIONIMM €T0 IOJHOMOYHS, MYHHIIUIAIBHBIMUA CITY)KAIIUMHA TIPU
BBITIOJIHEHUM MMHU CBOMX (DYHKIIMOHAJIBHBIX OOSI3aHHOCTEH M HE OTHOCSIIAsCS K
KaTeropusiM  OTKpeITOW  wHbopManuu U UHGOpPMAIMM  OTPAaHUYEHHOTO
pacrpocTpaHeHus (0CTyma).

K kareropum wunHpopManuu OTpaHUYEHHOTO paclpocTpaHeHus (JocTymna)
OTHOCUTCS MH(pOpMalUsl, BKIIOYAIOIIas CBEACHUS KOH(PHUICHIIMAIBHOTO Xapakrepa
(komMMepueckas U ciy>keOHas TaliHa, IepCOHANIbHbIE JJAHHBIE O FPaKIaHax U Apyras
undopmarust). OOpamenune ¢  uHPOpMaANMEed  OrpaHUYEHHOTO  JOCTyNa
OCYILECTBIISIETCSA B COOTBETCTBUHU € 3aKOHOAATENbCTBOM Poccutiickon denepanumu.

9.3. Obparmenue ¢ AJOKYMEHTaMH, COJEPKAIMMU CBEJICHUS, OTHECEHHBIC K
rOCyIapCTBEHHOM TaiiHE, OCYIIECTBIISIETCSI B COOTBETCTBUU C MOJIOKCHUSIMH,
PETJIAMEHTUPYIOIIUMHU TIOPSJIOK paboThl W TpaBujia pabOThl C yKa3aHHBIMU
JIOKyMEHTaMHU.

OTBETCTBEHHOCTh 3a OPTaHU3AIMIO 3aIUThl CBEJACHHM, COCTaBIISIOIINX
rocyJapCTBeHHYIO TaiiHy, B anmnapare CoBera JenmyTaToB BO3Jaraercs Ha TJaBy
MYHHIIMIIAJIFHOTO OKPYTa WU JIUIIO, UCTIOHSIOIIEE €r0 TTOJTHOMOYHS.
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10. UudopmaTuzanus aeareabHocTu annapara Cosera 1enyraTon

Llenpto wHpOpMaTH3aUK JesATeNbHOCTH ammapata CoBeTa JemyTaToB
ABIIIETCS ~ CO3/JaHWE  YCJIOBMM  JUIsl  YAOBJETBOPEHUS  MHQPOPMAIIMOHHBIX
NOTPEOHOCTEN MYHHUIIMIAIBHBIX CIIY)KalllUX, TOBBIIICHUS OMNEPAaTUBHOCTH U
JOCTYITHOCTH UH(MOPMAIIHH.

OnHOM M3 OCHOBHBIX BHYTPEHHUX 3a1ad HH(OpMaTU3alMM SABISETCS
CO3/IaHH€ DJIEKTPOHHOTO JOKYMEHTO0OOpOTa M JIEJOMpPOM3BOJCTBA ammapara
Cosera nenyTaros.

11. loroBopsbI U corJialieHust

11.1. O6mue TpeGoBaHuUs.

[loaroToBka, odopmieHue, NOJNUCAHUSA, YTBEPKICHUS, BBIOJIHEHUS H
MpEeKpalieHusl ACUCTBUSL JOTOBOPOB, COIJIALIEHUM, KOHTPAKTOB, W T.A. (Haiee —
JIOTOBOPOB), 3aKJIIOYA€MbIX TIJIABOW MYHHUUHUIIAJBHOTO OKpYyra WM JIMIIOM,
HCIIOJIHSIOLUM €ro MOJHOMOYHS, C CYOBEKTOM OCYILECTBISETCSI B COOTBETCTBUU C
3aKOHOJATENLCTBOM Pocculickon denepanyu U HACTOALIMM Pa3JIeJIoOM.

11.2. TekcT mpoekTa JI0roBopa, MOAMUCHIBAEMOTO TJIABOM MYHHUIIUNIAIBLHOTO
OKpyra WiId JIMLIOM, HCIHOJHSIOUIMM €ro IOJHOMOYHMS, IOJArOTABINBACTCS
MYHHIIMIIAJIBHBIM CITY’KalllUM B COOTBETCTBUHU C JIaHHBIM €My MOPY4YEHHUEM (Janee —
HCIIOJTHUTETIB).

B0o3MOXXHO mNpuUHATHE WCHOJHUTEIEM 3a OCHOBY WM B LEIOM (IpH
OTCYTCTBUU 3aMEUaHUM U TPEAJIOKEHUM) TEKCTa JI0rOBOpa, MPEII0KEHHOTO
CyObekTOM (CyObeKTamMH) JOTOBOPHBIX OTHOWIeHWH ¢ anmapatom CoBera
JEnyTaToB.

11.3. OcHoBHBIE TpeOOBaHUS K 0()OPMIICHUIO TOTOBOPOB.

11.3.1. JloroBopsl AOMKHBI COOTBETCTBOBATH OOS3aTENbHBIM [JIsi CTOPOH
MpaBujaM, YCTAHOBJIEHHbIM HOPMAaTHUBHBIMHM IIPAaBOBBIMU akTaMu Poccuiickoi
Oenepaunu 1 roposia MOCKBBI.

11.3.2. TloanuceiBaeMble 1OTOBOPHI JOJIKHBI COAEPKATh:

- HAMMEHOBAHUE;

- mpeamOyiny (BBOAHYIO 4acTh), B KOTOPOM MOTYT YKa3bIBaThCS OCHOBHBIE
LETH;

- 1aTy, HOMEp JA0roBOpa, MECTO MOANKUCAHUS, HAUMEHOBAHUE CTOPOH;

- IPEAMET MPABOBOTO PErYIUPOBAHMUS;

- PacKpbITUE UCTIONIb3yEMbIX TEPMUHOB U MOHATUH (TP HEOOXOANUMOCTH);

- IIpaBa 1 00s13aHHOCTU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- CIIOCOOBI U OPSAAOK 0OecTieueHs 0053aTeNbCTB CTOPOH;

- OCHOBAHUS MIPEKPAIICHUS U IPUOCTAHOBJICHUS UX JEHCTBUS;

- IOPSIA0K pa3peleHUs CIIOPOB;

- CPOK U yCJIOBUS BCTYIUICHUS B CUJTY, CPOK JIEUCTBHUS;

- CBEIEHUA O PpErucTpaldd U MeCcTe XpaHEeHus JOKymMeHTa (Ipu
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HEOOXOJIUMOCTH);

- PEKBU3UTHI CTOPOH, HAUMEHOBAHUE JODKHOCTH, (PaMUIINKM, UMEHHU, OTYECTBA
JIUL, TIOJIMCHIBAIOIINX JI0I0OBODP;

- MECTO JJIS IOAIIUCH JIAL] CTOPOH, MECTO ISl IPOCTAHOBKU I1€YaTH CTOPOH.

JloroBopsl OQOPMIISIIOTCS,, KaK MpPaBHJIO, B KOJUYECTBE SK3EMIUIIPOB IO
YUCIIy CTOpPOH Aorosopa. llocne nmoanucanus Kaxaplii 3K3eMIULIP AOTOBOpPa UMEET
OIMHAKOBYIO IOPHUIMYECKYI0 CHJIy, O 4YeM B TEKCT JOroBOpa BKIIOYAETCS
COOTBETCTBYIOILIEE TOJIOKEHHUE.

Bce ucnpaBneHus U AONOJHEHHS B TEKCTE INOANMCBHIBAIOTCA CTOPOHAMM U
3aBEPSIOTCS 11€YaTAMHU CTOPOH.

[lognucn CTOPOH MO JIBYXCTOPOHHUM JIOIOBOPOM PACHOJIArarOTCs JIpYyT
IIPOTUB JIpyTa, IPY MHOTOCTOPOHHEM — OJIHA oA Apyroil. [loanuce npencraBurens
annapata CoBeTa AEMyTaTOB Ha OOOMX 3K3EMILISIpax JOrOBOpa YyIOCTOBEPSETCS
repOOBOI MEYaThIO.

[Ipu odopmiennn n0roBopa CTOPOHBI HE JOJIKHBI BKJIHOYATh IMOJOKEHHUS,
Kotopble coaepxkarcs B Konctutyumun Poccuiickoit ®@epepauuu, (enepaibHbIX
3aKOHaX, 3aKOHax ropojaa MOoOCKBbl (I JOTOBOPOB C  CyObEKTaMH,
pacroJOKEHHbIMU M 3aperuCTPUPOBAHHBIMU B ropoje MOCKBE), U BCIEICTBUE
3TOrO SIBJISAIOTCA 00s3aTENIbHBIMM K HMCHOJHEHMIO. [IpuiokeHus K 0oroBopaM u
COTJIALLIEHUSIM COCTABJISIIOT HMX HEOThEMJIEMYIO 4YacTb M 00JaJar0T OJMHAKOBOMN
IOPUIUYECKON CUIIOU C OCHOBHBIM TEKCTOM JOKYMEHTA.

11.4. IlpaBoBas »5KcHepTH3a, MOANHUCAHUE, PETUCTPALUsA, KOHTPOJIb 32
BBIMIOJTHEHUEM JJOTOBOPA, 0()OPMJICHHE aKTOB BBIIIOJHEHHBIX pabOT IO JOrOBOpaM.

11.4.1. TIlpaBoBast aKcniepTH3a.

[IpaBoBas skcnepTH3a MPOBOAUTCS B CICAYIOIIEM IOPSIKE:

- IPOEKT JOroBOpa NPEACTABISAECTCS  OPUCKOHCYNbTY ammapara Cosera
NenyTaToB. BMmecTte ¢ mpOEeKTOM J0TroBOpa MPEICTABISIIOTCS BCE TNPHIIOKEHUS,
YKAa3aHHBIE B TEKCTE JOTOBOpA, a TAKKE JOKYMEHTBI, Ha KOTOpBIE B IIPOEKTE
JIeJIaeTCsl COOTBETCTBYIOIIAs CChUIKAa (32 HMCKIIOYEHHEM (eAepaibHbIX 3aKOHOB,
3aKOHOB TOpoAa MOCKBBI, MHBIX HOPMATHBHBIX IIPAaBOBBIX akTOB Poccuiickon
®enepanuu v ropoja MockBbl, OITyOJIMKOBAaHHBIX B YCTAHOBJIEHHOM IMOPSIZIKE);

- B CpOK, He Oojee Tpex pabouux IHEH, IOpUCKOHCYNbT ammapata CoBeta
JIENyTaTOB MOJArOTABIMBACT 3aKIIOYCHUE IO IIPEACTABICHHOMY IIPOEKTY JOroBOpa
Y HaIIPABJISIET €T0 UCTIOJHUTENIO.

3akiroueHre IpUCKOHCYIbTa anmnapara CoBeTa AemyTaToB oopmisercs 3a
HOJIHCHIO IOpUCKOHCYsbTa amnmapara CoBera JemyTaToB U COIEPKHT
MOTHBHUPOBAHHOE PE3IOME U 3aMeYaHus 110 JOTOBOPY.

[Ipy oTpULATENTPHOM 3aKIIOYEHUM IIPOEKT JOTOBOpPA  HAIPABIIETCS
UCTIOJTHUTEN0 Ha A0paboTKy. [locie qopaboTku mpoekTa JOTroBOpa MCIOIHUTENIEM,
JOKYMEHT Ile4aTaeTcs B UNCTOBOM BHJIE€ B HEOOXOJUMOM KOJMUYECTBE SK3EMIUISIPOB
¥, NPU OTCYTCTBMM 3aMEUYaHMM, COIVIACOBBIBACTCA IOPUCKOHCYJIBTOM amIapara
Cogera nenyTaToB U BO3BPAILAETCS UCIIOTHUTEIO.

[Ipu oTcyTcTBUM 3aMeuaHUW K TIPOEKTY JOTOBOpa, JIMOO HAIHYUS
HE3HAUUTEIbHBIX 3aMEUaHUM, MPOEKT MOXKET OBbITh COTJACOBaH HOPHUCKOHCYJIHTOM
annapata CoBera nenytaroB 0e3 3akimtoueHus. CoriiacoBaHue HOPHUCKOHCYIBTOM
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annapata CoBeTta JenyTaToB o(opMIisieTcs BU30M IOPUCKOHCYJIbTA arapara
Cogera ienyTaToB.

Best HeoOxonumasi uHdopmaimsi, Kacaronascss dKCHepTU3bl U BU3UPOBAHUS
JIOTOBOPOB, JOJKHA MPEICTABIATHCS IO 3alpocy  IOPUCKOHCYJIbTA armapara
Cogera JiemyTaToB B 0053aTETEHOM MOPSIJIKE.

11.4.2. Tlognucanue 10roBopa.

Hcnonautens oOecreuynBaeT TMOJINMCAHUE JIOTOBOpPAa  PYKOBOAUTEIIEM
(YITOTHOMOYEHHBIM TPEICTABUTEINIEM ) FOPUIUIECKOTO JHIa (FOPUANIECKUX JIUIL IPU
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAIOMIETO CTOPOHOM (CTOpOHAMH) JOTOBOpa C
anmaparoM CoBeTa JenyTaToB.

JloroBop, MOJANMUCAHHBIN CyOBEKTOM (CyOBEKTaMHU) JOTOBOPHBIX OTHOIICHHIMA
c ammapatoM CoBeTa AEMyTaTOB, HCHOJHHUTENb C MPHJIAraéMbIM KOMIUIEKTOM
COTIPOBOAMTEIIBHBIX JOKYMEHTOB CHAaeT B  MYHHIIUIAIBHOMY CIIy)KaIIeMy II0
JICTIONIPOM3BOACTBY JUISl TPEACTaBICHUS HAa TMOAMKHCH TIJIaB€ MYHHUIIMITAIIEHOTO
OKpYTa WJIH JIUITY, UCTIOJTHSIOMIEMY €T0 TTOJTHOMOYHSI.

[ToanucanHbIA JOTOBOP 3aBEpsETCS TepOOBOI MEYATHIO.

[TonTMHHUKK  JOTOBOPOB XpaHATCA B OyXTaaTepuu U SBISIFOTCS
JIOKyMEHTaMU TIOCTOSIHHOTO XPaHEHHUS.

Bropoit momnmuHHBIN SK3eMIULIp J0roBOopa (BTOPOM M MOCIEIYIOIIHE
MO/JIMHHBIE IK3EMIUISIPbI IPY MHOTOCTOPOHHEM JIOTOBOPE) MCIOIHUTENh MepeaeT
YIOJHOMOUYEHHOMY TPEJCTABUTEII0 CTOPOHBI (KWKIOMY U3 MpeaCcTaBUTENEH
CTOPOH) 110 JAHHOMY JIOTOBOPY.

11.4.3. KoHTpoJib 32 BBINOTHEHUEM JOTOBOPA.

KoHTposib 3a BBIMOJIHEHUEM JOTOBOpPA OCYIIECTBISIOT COOTBETCTBYIOLINE
MYHUITUTIAJBHBIC  CAy)Kamue (MCTOJHUTEIN) B paMKaX UX JIOJDKHOCTHBIX
00s3aHHOCTEM.

[Ipy  HEOOXOmMMMOCTH, B  TENIX  HEIOMYIIEHUS  YIPABICHUYCCKHX,
MMYIIECTBEHHBIX W MHBIX PHUCKOB s ammapata CoBeTa JemyTaToB, KOHTPOJIb 3a
WCIIOJTHCHHEM JIOTOBOPOB MOJKET OBITh WHHIIMMPOBAH ¥ OCYIIECTBICH IO
MOPYYCHUIO TJIaBBl MyHHUITUTIATHFHOTO OKpYTa.

11.4.4. BeinoaHeHHUE TOTOBOPA.

11.4.4.1 BeimogHeHnue aoroBopa oQGOpPMIISIETCS COOTBETCTBYIOIIUM aKTOM
CIAaYu-TIPUEMKH (J1ajiee — aKT).

11.4.4.2. B cpoku, yCTaHOBJIEHHBIE JOTOBOPOM, MYHUIIUTIATILHBIN CITy>KaIlIH,
OCYUIECTBJISIONINNA KOHTPOJIb 32 BBITIOJHEHWEM JI0rOBOPA, 3alpaliuBacT y CyObeKTa
(cyOBEKTOB) IOTOBOPHBIX OTHOILIEHUHM aKT U OTYETHYIO JJOKYMEHTAIHIO.

11.4.4.3. B cpokH, YCTaHOBJIEHHBIE JOTOBOPOM, UCIOJHUTEND MPEACTABISET
aKT ¥ OTYETHYIO JOKYMEHTAITUI0O B OYXTaJITEPHUIO B IBYX IK3EMILTIAPAX.

[IpencTaBneHHBId aKT W OTYETHAS] JOKYMEHTAIMS, B YaCTH COOTBETCTBHUSI
YCIIOBUSIM JIOTOBOPA, MPOBEPSAETCS U BU3UPYETCS OyXTaITepOM.

B ciyuae BBISIBICHHBIX HECOOTBETCTBUN aKT BO3BPAIACTCS UCIIOTHUTENIO Ha
TOpabOTKYy.

11.4.4.4. 3aBU3UpOBAHHBIM aKT NPEACTABISCTCS Ha MOJNUCH TJIaBE
MYHHITUTIATBHOTO OKPYyTa WIIN JIUITY, UCITOJHSIOMIEMY €T0 TIOJTHOMOYHSI.

[ToanucaHHbIN akT 3aBepsieTcs repOOBOIl MEUaThIO.
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11.4.45. TloanmucaHHBI TJIaBOM MYHMIIMIAILHOTO OKpyra WA JIUIOM,
UCIIOJIHSIONIUM €ro IMOJIHOMOYHMS, aKT (dk3emruisip ammapara CoBera JIemyTaToB)
nepeaaeTcs B OyXrajrepuro.

BTtopoii sk3eMIIsip MOANMCaHHOTO aKTa HAIMlPaBJIseTCsl CTOPOHE JI0rOBOPA.

114.46. B cnayyae BBISBICHHUS HApyIIEHUH  YCJIOBHH  JIOrOBOpa
(HecoOmoIeHue CPOKOB, HEBBIMOJHEHUE OOS3aTENIBCTB, HHOE CYIICCTBEHHOE
HapyIlIeHue JOTOBOPa, KOTOPOE HE MOXKET OBITh YCTPAHEHO B CPOKH JCUCTBUS
JIOTOBOPA), COOTBETCTBYIOUIUM  MYHUIMIAIBHBIM CIYKAIIUM, HCIOJHSIOUUM
KOHTPOJIb 32 BBINOJHEHUEM JOTOBOpA, MOJArOTABIMBAETCS MPOEKT MPETEH3UU U C
MTOJHBIM KOMILIEKTOM COMPOBOJIUTEIbHBIX JIOKYMEHTOB nepeaaercs
IOPUCKOHCYNBTY anmnapata CoBeTa AemyTaTtoB JUisl JajdbHEWIIEH MNpPEeTEeH3MOHHOU
paboThI 1O JJOTOBOPY.



40

[Tpunoxenue

k Pernamenty anmapata Coseta
NEMyTaTOB MYHHIIMIAJIBHOIO OKpyra
ComnHueBo

IIpaBuaa
o(opMIIeHHUsI MPABOBBIX aKTOB annapara CoBeTa JenyTaTOB 0 BHECEHUM
W3MeHeHHu M

1. O0mue moJI0KeHUs!

1.1. V3MeHeHusT BHOCATCS TOJIBKO B TI€PBOHAYAIbHBIA IPABOBOM aKT
annapata CoBera JenyTaToB MyHULHUNanbHOro okpyra ConHueBo (manee —
MpaBoBO aKkT). BHeceHue n3MeHeHui B MPaBOBOM aKT O BHECEHUW U3MEHEHUH He
JOIYCKaEeTCs.

1.2. BHeceHneM U3MEHEHUH B IPABOBOM aKT CUUTAETCS:

- JIONIOJIHEHWE CTPYKTYPHBIMH 3JIeMeHTamMHu (IIyHKTamu, al3amamu,
neducaMu), IPUIOKEHUSIMU, CIIOBaMHU, U paMu;

- 3aMeHa CJIOB, ITUdp;

- U3JIOKEHUME B HOBOM PEIaKUHUM 3arojioOBKa, KOHCTaTUPYIOLIEH WA
MOTHUBHUPOBOYHON 4YacTH, CTPYKTYpHOro »3jieMeHTa (MyHKTa, ab3ama, neduca),
MIPUJIOKECHUS;

- HCKJIFOUEHHE U3 TEKCTA [IPaBOBOIO aKTa CJIOB, UDD.

1.3. B 3aronoBke npaBoBoro akra «O BHECEHHMH U3MEHEHUI B IIOCTAaHOBJICHUE
(pacnopsixenue) annapara CoBera J€MyTaToOB MyHHIIUINAIBLHOTO oKpyra CoJIHIIEBO
...» YKa3bIBalOTCA TOJIbKO JlaTa M HOMEp NPABOBOIO aKTa, B KOTOPBIM BHOCATCS
VM3MEHEHMS, Ha3BaHUE MTPABOBOI0 aKTa HE YKa3bIBACTCHI.

1.4. 3MeHeHHs: BHOCATCS B IPAaBOBOM aKT, 4 HE B IPWIOKEHUS K HEMY, 3TO
JOJIKHO OBITh OTPAXKEHO U B 3aroJIOBKE, U B IYHKTE O BHECEHHH U3MEHEHU.

1.5. Tekct mpaBoBOro akrta ¢ 3arojioBKOM «(O BHECEHHH U3MEHEHUU B ...»
JOJDKEH COJIepkKaTh MYHKT «BHECTH M3MEHEHUS B ...» C 00sA3aTeNIbHBIM yKa3aHUEM
BU/Ia, 1AThl, HOMEPA U Ha3BaHUs MIPABOBOr0 aKTa, B KOTOPbI BHOCSTCS N3MEHEHHS.

1.6. [Ipu BHeceHUM U3MEHEHUHN HEAOMYCTUMO:

- YKa3bIBaThb HOBBIE CPOKH BBIIIOJIHEHUS IOPYUYEHUH, €CIIU 3TU CPOKH UCTEKIIN
Ha MOMEHT BBIXOJa IPAaBOBOI'O AKTa O BHECEHUN U3MEHEHUI;

- J1aBaTh CCBHUIKM Ha JOKYMEHTHI, BBIIIYIICHHBIE II03)KE€ JaThl H3AAHUSA
NIEPBOHAYaJILHOIO IPABOBOT'0 AKTAa.

1.7. Kaxnoe m3MeHEHUE JOKHO OBITh O(GOPMIIEHO OTIAEIBHBIM ITYHKTOM
(MOAIYHKTOM).

1.8. Heobxonumo coOmroAaTh JIOTUKY H3JI0KEHHS: HU3MEHEHUS BHOCSTCS
CHayaJia B TEKCT IPABOBOIO aKTa MO MOPSIKY MYHKTOB, 3aTEM B IPHUIIOKECHHE.

[Ipu BHECEHNMN M3MEHEHUI OJHUM IIPAaBOBBIM AKTOM B HECKOJIBKO IPABOBBIX
AKTOB U3MEHSEMBIE MPABOBBIC AKTHI PACIIOIATAKOTCSA B XPOHOJIOTMYECKOM MOPSIKE.

1.9. Tlpu ccbuike B MPOEKTE MPABOBOIO aKkTa Ha CTPYKTYPHBIA 3JIEMEHT
MPaBOBOTO aKTa, B KOTOPBI BHOCATCS W3MEHEHMS, YKa3bIBAETCSI KOHKPETHBIN
CTPYKTYPHBII 3JIEMEHT, HAUUHAsI C HAUMEHBIIIETO.
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[Ipy »TOM TyHKTHI W TOANYHKTHl 0003HAYAIOTCS CJIOBOM «IIYHKT» H
COOTBETCTBYIOIIEH 1TUDPOI.

AG3arel 1 1educkl 0603HayaroTCs ciioBaMu. [lepBbIM cunTaeTcs TOT ab3ail, C
KOTOPOTO HAYMHAETCS MYHKT WJIU MOAMYHKT.

1.10. K mpoekTy mpaBOBOTO aKkTa JOJDKHBI OBITh MPHIJIOKEHBI KOMUU BCEX
MPaBOBBIX aKTOB, B KOTOPBHIC€ BHOCSTCS HW3MEHEHHS, WU B HHX JOJDKHBI OBITh
OTMEUCHBI BCE CITy4au M3MECHECHHS TEKCTa.

2. BHeceHUe NU3MEHEHUI B TEKCT MPABOBOI0 AKTA
U NIPUJIOKEHHUH K HeMY

2.1. JlononHeHHe TEKCTa MPABOBOTO aKTa OJHUM WM HECKOJIBKUMU CIIOBAMU
(cO 3HAKOM TMpEeNUHAHUs, IOCTAHOBKY KOTOPOrO Bi€YeT 3a COOOM BHOCHUMOE
JTOTIOJIHEHUE):

MOTHBUPOBOYHYIO YacTh PACHOPSDKEHUS TOCJIE CIOB «...» JOMOJHUTh
CJIOBaMHU «...».

IIyHKT 2.4 pacnopspKeHUsT JOTIOJIHATB CIIOBAMMU «...».

Ao03a11 BocbMoOit pazziena 1 MpuaokeHus: K MOCTaHOBJICHUIO MOCTE CIIOBA «...»
JOTIOJHUTH CIIOBAMH K...».

2.2. JlonoJIHEHUE TEKCTa HOBBIM ITYHKTOM (a03arem, aedrucom):

[Tynkt 3.4 mOCTaHOBIIEHUS JOTMOJHUTH AC(PUCOM UYETBEPTHIM B CIIETYIOIICH
penaKiuu:

«K= .02,

[Tyaktr 6.10.3 mpwioxeHuss K IIOCTAHOBJICHUIO JOIOJHHUTH al3alemM B
CIICIYIOIIECH PEIAKIINN:

€.

JIOTIOJIHUTB TOCTAHOBJIEHUE ITYHKTOM / B CIEAYIOLIEH PEAAKIUU:

«f...».

[Ipy JomMoOJIHEHWM TEKCTa MYHMIUMIIAIBHOTO MPABOBOTO aKTa HOBBIMHU
MIyHKTaMHd HEOOXOJMMO JaBaTh YKa3aHWE Ha U3MEHEHHE HyMEpaluu MOCIEAYOIUX
MYHKTOB:

ITynkt 10 mocTaHOBIEHUS CYUTATh MYHKTOM 1 1.

[Ipu gomnonHeHU TeKCTa HOBBIMU ab3anaMu (fedrcaMn) 1aBaTh yKa3aHUuE Ha
M3MEHEHHUE HyMepalluy MocIenyomux ad3aes (1edrcoB) HE HYXKHO.

[Ipy oTMeHe, TmNpU3HAHUM YTPATUBIIMM CWJIy DIyHKTa HyMepauus
NOCJHEAYIOIINX MYHKTOB HE MEHSETCA.

2.3. 3aMeHa OJJTHOTO WJIM HECKOJIBKUX CJIOB:

B 3aronoBke MOCTaHOBJIEHHS CJIOBA «...» 3aAMEHUTH CIIOBAMH K...».

B myHkte 5.1. pacnopsKeHHUs CII0BA «...» 3aMEHUTh CIIOBAMH K...».

B a03aue msarom myHkTa 3 pasnena 1 mpuiiokeHHs K paclopsKEHUIO CIIOBO
«...» 3aMEHUTH CIIOBOM «...>».

2.4. 3aMeHa OJTHOTO WJIM HECKOJBKHX CIIOB IO BCEMY TEKCTY ITPABOBOIO aKTa
Y MIPUJIOKEHUS K HEMY WIIM B HECKOJIBKUX MECTaXx:

B TekcTe mocTaHOBIEHUS CIOBA «...» 3aMEHHUTH CJIOBAMHU «...».

B Tekcre pacnopspkeHHMsT M NPWIOKEHUM K HEMY CJIOBa «...» 3aMEHHUTh
CJIOBAMH «...» B COOTBETCTBYIOLLIMX MaJEKaXx.
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B TekcTe NpuioKeHus K IOCTaHOBJICHHIO CIIOBA «...» 3aMEHUTH CJIOBaMH
«...» B COOTBETCTBYIOIIUX MAJIEHKaX.

2.5. 3Menenue penakiuu myHkra (ab3ama, neduca):

Jeduc Tpetuil myHKTa 4 pacOpsHKEHUS U3JIOKUTD B CICAYIONICH peTaKIIun:

&=L,

AO3ar BTOpOi myHKTa 5.8 TpHIOKEHUS K TOCTAHOBICHUIO H3JIOKHUTH B
CIEAYIOLIEN PENAKIUN:

€,

[Tynkt 10 pacniopspkeHUs U3I0KUTH B CISAYIONMIECH PEAAKITUN:

«10. ... .».

2.6. Ilpu QOMOJHEHWM TEKCTa MYHHIIMIAIBHOTO MPABOBOTO aKTa CIOBAaMH,
HOBBIMHU CTPYKTYPHBIMHM dJieMEHTaMHu (IyHKTamu, ab3anamu, Aeducamu), 3ameHe
CJIOB, M3JIO)KCHUU B HOBOM peIaKIMM KOHCTATHPYIOIIEH WM MOTHBUPOBOUYHOMN
YacTH, CTPYKTYPHBIX D3JIEMEHTOB (OPMYJIMpPOBKA «Jajee IO TEKCTy» He
ynotpeosieTcs.

2.7. AckntoueHmne U3 TEKCTA MPaBOBOTO AKTA CJIOB:

B nyHkTe 5.4 UCKIIOUYUTH CIIOBA «...».

B nynkre 5.4.2 npuiiokeHus 4 K MOCTaHOBJICHUIO UCKITIOUYHTH CIIOBA «...».

2.8. JlonoyiHeHHE MPABOBOTO aKTa MPUJIOKEHUSIMH HOBOTO COJCPKAHUS:

JlononHUTh MOCcTaHOBJEHUE anmnapara CoBeTa AENYTaTOB MYHUIMIIAIBHOTO
okpyra Coanyeso om 12 uwns 2010 cooa Ne 115 «..» npusnoxeHusmMu 4 u 5 B
pPENAKIIMU COTJIACHO MPUJIOKEHUSAM | U 2 K HACTOSAILIEMY [TOCTaHOBIICHHUIO.

2.9. VI3aMeHeHue peaKkiiuy BCETo MPUII0KEHUS:

Baectn wu3MeHeHuss B mocTraHoBieHue anmapata CoBera JI€MyTaToB
MyHULIMOaNbHOTO OKpyra Connyeso oT 29 oexabps 2009 2ooa Ne 260 «..»,
U3JI0KUB MPWIOKEHUE | K MOCTAHOBJIEHHUIO B PEJAKIIMH COIVIACHO MPHUJIOKEHUIO K
HACTOSIIIEMY ITOCTAHOBJICHHIO.

2.8. Ecnm mpunokeHrne K MpaBOBOMY akTy OGOpPMIICHO B BHUAE TaOJHIIBI,
BHECEHUE M3MEHEHUU B HEro OCYIIECTBISETCS B MPUIOKEHUU K BBIITYCKAEMOMY
IpaBOBOMY akTy. B TeKkcTe mNpaBOBOrO akTa O BHECEHWHM HW3MEHEHHMH JaeTcs
yKa3aHHe:

Buect wu3MeHeHuss B mocraHoBieHue ammapata CoBeTa JIemyTaToB
MyHUIMNaIbHOrO okpyra ComHieBo B ropoje Mockse ot 29 dexabpsa 2009 2o0a Ne
260 «...», MOMOJHUB pa3jen 2 MPUIOXKEeHUs | K MOCTaHOBJICHUIO NMyHKTOM 15 B
pEeAaKIMU COTIIACHO MPUIIOKEHUIO K HACTOSIIIIEMY MTOCTAHOBJICHHIO.

[Tpunoxenue opopmisieTcs CAEAYIOMUM 00pa3oMm:

Ipunoorcenue
K nocmanognenuro annapama Coeema
0enymamos MyHUyunaibHo20 okpyaa /

Connyeeo om 20
eooa Ne

Brecenue uzmenenuii 8 npunosicenue 1 k nocmanosnenuro annapama Cogema
denymamos myruyunaivHozo okpyea Connyeso om 29 oexabps 2013 cooa Ne 260
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2. Ilepeuenv meponpusmuii, opeanusyemuix annapamom Coeema oenymamos
myHuyunanvroeo okpyea Coanyeso 6 2014 200y

Ne | Haumenosanue meponpusimus | Jlama npogeoenusi | D.HU.O. omeemcmeenno2o
n/n 3a N0OO20MOBKY
Meponpusimusl
1 2 3 4
15 | B 300posom mene - 300posbii 20 nHos6ps B.B. Heanosa
0yx
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