IIPOEKT

O Pernamente amnmapara Coera
NAenyTaToB BHYTPHUIOPOACKOI0
MYHUIUNAJIBHOTO o00pa3oBaHus —
MYHUIHMIAJIBHOTO OKpyra CoJiHLeBo
B ropoae Mockse

B cootBeTcTBUM ¢ 3akoHOM ropoja MockBel oT 6 HOsiOps 2002 roma Ne 56
«O0 opraHMzalMM MECTHOTO camMmoyIpaBiieHuss B ropoje MockBe», YcTaBoM
BHYTPUTOPOJCKOTO MYHUIIMNAIBHOTO O0pa30BaHUSI — MYHUIMIIAJIBHOTO OKpyTa
CouHiieBo B ropojae Mockse

1.Y1Bepaute Permament ammapata CoBeTa JI€IyTaTOB BHYTPUTOPOJICKOTO
MYHULIMIATHFHOTO 00pa30BaHUs — MYHHIIUIAILHOTO OKpyra COJHIIEBO B TOpoOje
MockBe».

2. OnyOnuMKoBaTh HACTOAIIEE PACHOPSKEHHE B CETEBOM  HM3JIaHUHU
«MOCKOBCKHAN MYHUILIUITAIBLHBIN BECTHUK.

I'1aBa BHYTPUIOPOACKOr0 MyHHMIMIIAIBHOTO
o0pa3oBaHMsl — MyYHHIIMIIAJBHOIO OKPYra
Cosanueso B ropoae Mockse B.C. BepxoBuu



[Ipunoxenue

K pacnopsbkeHuto anmnapata Coera
JIeTyTaTOB BHYTPUTOPOJCKOTO
MYHULIMOAIBHOTO 00pa3oBaHUs —
MYHHUIIUNTAUTBHOTO OKpyra CoJIHIIEBO
B ropojie Mockse

OT roga Ne

Periiament
annapara CoBera 1enyTaToB BHYyTPUTOPOACKOI0 MyHUIIUIIAJIbHOIO
o0pa3oBaHNs — MyHMIMIIAJBHOT0 okpyra CosHueBo B ropoae Mockse

1. O0mue moJioKeHus

1.1. Hacrosamuii PersiameHT omnpenensiT MNOPSAOK OpraHU3alHOHHOTO,
JOKYMEHTAIlMOHHOT0, MH()OPMALMOHHOTO OOECHeUeHUsl JAEATEIbHOCTH ammapara
CoBera JemyTaTOB BHYTPUTOPOACKOTO MYHMIIMIAJIBHOTO OOpa3oBaHUS —
MyHUIMnansHOro okpyra ComnHieBo B ropoae Mockse (naiiee — anmapar Cosera
JICTIyTaTOB).

1.2. TpeOGoBanust Hacrosimero Permamenta o0si3aTeNnbHBI AN BCeX
MyHUIMOANBHBIX — ciayxammx ammapata CoBera genmyraroB — (najgee  —
MYHUIUTTATBHBIX CITYKAIIHX).

2. Opranusanus padorsl annapara CoBera 1enyTaToB

2.1. TlnanupoBanue padoTh anmapara CoBeTa qemyTaToB.

2.1.1. Pabory ammapata CoBera [emyTaToB OpraHu3yeT TJjiaBa
BHYTPHUTOPOJICKOTO MYHHUIIMIIAILHOTO OOpa30BaHUS — MYHUIIMIIAIBHOTO OKpyra
ConniieBo B roposie MockBe (fasiee — riaaBa MyHUITUTIATIBHOTO OKPYTa).

B ciyyae BpeMeHHOTO OTCYTCTBUS (KOMaHIUPOBKA, OTIMYCK, OOJIE3Hb U T.I1.)
WM JOCPOYHOTO MPEKPAIICHHS MOTHOMOYMI TJIaBbl MyHHUIIUIIAJLHOTO OKPYyTa €ro
MOJIHOMOYMSI  UCTIONHSET 3amectutenb [Ipeacemarens CoBera AemyTaToB
MYHHIIUTIAJTFHOTO OKpyra COJHIIEBO ([anee — JTUI0, UCTIOMHSIOIEE ITOTHOMOYN).

2.1.2. Anmapar CoBera JemyTaTOB CTPOUT CBOIO pabOTy Ha OCHOBE IUTaHA
paboThl Ha TOJ, OPUMEHTHUPOBAHHOTO HA peANTHM3AIMI0 TOJTHOMOYWHN ammapaTa
CoBeTa AemyTaTOB MO PEUICHHIO BOMPOCOB MECTHOTO 3HAYCHHMS, YCTAHOBIICHHBIX
YcTaBOM BHYTPUTOPOJCKOTO MYHHIIMITAILHOTO OOpa30BaHUsl — MYHHIIMITATEHOTO
okpyra ComnHiieBo B ropone MockBe (nmanee — momHoMouwmsi ammapata Coera
JIeTyTaToB), oOka3zaHue coxeicTBuss CoOBeTy JCeMyTaToB BHYTPHUTOPOJCKOTO
MYHHUITUTIATFHOTO 00pa30BaHUsl — MYHHIIMIAIBHOTO OKpyra COJHIIEBO B TOPOJIE
Mockge (manie - CoBeT AenyTaToB) B peaiM3allii OTIAEIbHBIX TOCY/IapCTBEHHBIX
MOJITHOMOYMM roposa MOCKBBI, TIEpPEIaHHbIX OPTaHaM MECTHOTO CaMOYIpaBICHUS
MyHUIMDanbHOro oxpyra  CoJIHIEBO 3akoHaMu ropoga MOCKBBI (nanee —
nepeaHHbIe TOJTHOMOYHS), a TAK)KE Ha PEIICHUE IPYTUX BOIPOCOB, HEOOXOIUMBIX
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JUTSI OCYIIECTBIICHHS HCTIOTHUTEIHHO-PACTIOPSIUTEILHON NEeITeTLHOCTH anmnapara
CoBeTa aenyTartoB (zanee — miaH paboThl).

2.1.3. TloarotoBka IuIaHa pabOTHI OCYIIECTBISETCS B COOTBETCTBHM C
NOPYYEHUEM  TJABbl  MYHHUIMOAIBHOrO  OKpyra.  OTBETCTBEHHOCTh  3a
dbopMHpoBaHHEe ¥ pealu3alMi0 IUIaHa BO3JAraercss Ha MYHULUIAIBHOTO
CIIy’Kalllero, B YbM OOS3aHHOCTH BXOJUT OpraHu3alus JeJIONpPOU3BOJICTBA B
arnmapare CoBeTa JeyTaToB (Jajiee — OTBETCTBEHHBIH 3a JCJIONPOU3BOICTBO).

2.1.4. Tlpennoxenuss B miaaH paOOTHl HAMPABISIIOTCS MYHHIIMIIAILHOMY
CITy>KallleMy IO JEJIONPOU3BOICTBY HE MO3/IHEE, YeM 3a JIeCATh KaJeHAApHBIX JHEH
710 HavaJia TUIaHUPYEMOTO Teproia.

2.1.5. OTBeTCTBEHHBIH 3a JEJIOMPOU3BOJACTBO OOOOIIAET TMOCTYNHBIINE
MIPEJIOKEHMSI, TOTOBUT MPOEKTHI MJIaHa paboThl, pactopsbkeHus anmnapara CoBera
JIEMyTaTOB O €r0 YTBEP)KIACHUU W TMPEACTABISET WX TJIAB€ MYHHIIMIIAIBHOTO
OKpyTa.

2.1.6. IlpoekTsl maHa paboThl M pacnopsbkeHus anmapara CoBeTa O €ro
YTBEPKJICHUHM BHOCSATCSI HA MOJIUCH TJIaB€ MYHUIIUIIAILHOTO OKpyra He TMO3/Hee,
YyeM 3a CeMb JHEH /10 Havalla IIaHuPyeMOTo Mepro/ia.

2.2. IlogroTroBka u nMpoBeeHUE coBellanuii B anmnapare CoBeTa JIemyTaToB.

2.2.1. OnepaTuBHBIE COBEIIAHUA Yy TJABbl MYHHUIIMIAIBHOTO OKpyTa ¢
MYHUIIUTIATBHBIMUA  CITYKAIlllUMK  (Jajiee — OIepaTHUBHBIE COBEIIAHHUS Yy TJIaBbI
MYHHIIAIIAILHOTO OKPYyTa).

Co3bIB  OIEpPAaTUBHBIX COBEIIAHWN Yy TJIAaBBl MYHHIIMITAIIBHOTO OKpyTa
OCYIIECTBIISETCS TJIABOW MYHHUITUTIATBLHOTO OKpyTa WA JIUIIOM, HCIIOTHSIONIIAM
€T0 TTOJTHOMOYHSI.

Ha omepaTuBHBIX COBEMIAHWSAX Yy TJIABBl MYHHIIMITAJIGHOTO OKpyTa
paccMaTpuBaIOTCA BOMPOCH], TPEOYIOIIME OMEPaTHBHOTO pEUICHUS, a TaKkke
3aciymuBaeTcss HHGOPMAITUS O BHITOJTHEHUH ITOPYUYEHU.

Benenne mporokona OMEpaTUBHOTO COBEHIAHUS M KOHTPOJb 3a €ro
WCITOJITHEHUEM OCYIIIECTBIIIET OTBETCTBEHHBIN 3a JIEIOMPOU3BOCTRBO.

2.2.2. CoBemaHus TrJaBbl MYHHUIIMNAIBHOTO OKpyra ¢ OpraHamu
TEPPUTOPHAIBHBIX OOIIECTBEHHBIX CAMOYTPABICHUN, a TaKXKE MPEICTaBUTEIISAMHU
OOIIECTBEHHBIX OOBEAMHEHUHN, CO3JaHHBIX B COOTBETCTBUU C (eaepaibHbIMU
3akoHamMu  (OOIIecTBeHHAass  OpraHu3amus;  OOIIECTBEHHOE  JBUKCHUE;
OOILIECTBEHHbI (POHI; OOIIECTBEHHOE YUYPEXKIECHHUE; OpraH OOLIECTBEHHON
CaMOJIESITEIIbHOCTH, TOJUTHYECKass MapTHs, a TakKe COI03bl (acCOIMAINN)
OOIIECTBEHHBIX O0BEAMHEHUI) U JEHCTBYIONINX HA TEPPUTOPUU MYHHUIIUITAIEHOTO
okpyra CoJIHIIEBO (J1aiee — COBEIIAHUs C OOIIECTBEHHOCTHIO).

Cogeranus ¢ 00IIECTBEHHOCTHIO MMPOBOIATCS MO0 MEpe HEOOXOIUMOCTH ISt
pelIeHUsT BOIIPOCOB, MPEACTABIISIONINX B3aUMHBIN WHTEpec s ammapara CoBeTa
JIEMyTaTOB, OPTraHOB TEPPUTOPUATBHBIX OOIIECTBEHHBIX CaMOYTPABJICHUMH,
OOIIECTBEHHBIX 00BEINHEHHI.

Co3bIB  coOBemIaHUW €  OOIIECTBEHHOCTHIO  OCYIIIECTBIISICTCS  TJIaBOM
MYHHITUTIATFHOTO OKpyTa.

[ToaroToBka coBemanuii ¢ 00IMECTBEHHOCTHIO, OPTraHU3aIlUs X MTPOBEACHUS
Y BEJICHUS MTPOTOKOJIA OCYIIECTBISIETCS] OTBETCTBEHHBIM 32 JCJIONPOU3BOJICTRO.
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2.3. Komuccuu u paboune rpymisl anmnapara CoBera AemyTaToB.

2.3.1. B uensx peuieHusi BOPOCOB, OTHECEHHBIX K MOJTHOMOYUSIM arlrapara
CoBera genyrtaroB, B anmapare CoBeTa JAemyTaTOB MOTYT (OPMUPOBATHCA
KoMHUccuu (TIOCTOSIHHBbIEC, BPEMEHHBbIE) U paboyue rpymnmbl (J1ajee — KOMUCCHS,
pabouas rpynna). Komuccuss u pabouas rpynmna sBIsSIOTCS pabOYMMU OpraHaMu
anmapara CoBeTa JIeIyTaToB.

2.3.2. Komuccust oOpasyetcsi pacnopsbkeHdeM ammapara CoBeTa JIeryTaToB
U JEUCTBYET B COOTBETCTBHUM C TIOJIOXKEHUEM O KOMHUCCHH, YTBEPKICHHBIM
pacnopsbkeHreM arrmapaTta CoBera JenyTaToB.

2.3.3. Pabouas rpynmna co3maercs pacnopsbkeHuem ammapara Cosera
JICTIyTAaTOB JUIsl MOJIFOTOBKU MPOEKTOB MYHUIIMIATBHBIX HOPMATUBHBIX UM HHBIX
MPABOBBIX aKTOB, a TAaKXK€ MJi1 MOJATOTOBKM HHBIX BOIPOCOB, OTHOCAIIUXCA K
oJIHOMOYHMsIM anmnapara CoBeTa JIeIyTaToB.

CoctaB paboueil rpymmbl, €€ pyKOBOJAUTEIb M CEKpETapb ONPEIEIISIOTCS
pacnopsbkeHrem anmnaparta CoBeTa A€nyTaToB.

2.3.4. Komuccun u paboure TpyIIbl YOPa3THSAIOTCS PacCHoOpsHKEHUEM
anmnapara CoBeTa JenyTaToB.

3. [IpaBoBbIie akThl annapaTa CoBeTa 1emyTaToB

3.1. TIlpaBoBeiMu akTamMu ammapata CoBeTa JAEMyTaTOB SBISIOTCS
W3/1aBacMbIC TJIABOW MYHHUITUIIAIBLHOTO OKpPYyTa WJIW JIUIIOM, WCTIOJHSIOIINM €Tro
MOJTHOMOYHsI, TIOCTaHOBJIeHUs ammapata CoBera JemyTaToB IO BOIMPOCaM
MECTHOTO 3HAaY€HUsS W BOIPOCAM, CBSI3aHHBIM C OCYIIECTBJICHHEM IIEPEIaHHbIX
MIOJTHOMOYH, a TakXKe pacropspkeHus: anmnapara CoBeTra JEMyTaToB MO BOIPOCaM
opranm3anmu paboTel amnmapata CoBeTa AemyTaToB (Janee — MOCTaHOBJICHHE
anmapata CoBera JenmyTatroB, pacrnopsbkenue anmapara CoBeTa JeMyTaToB,
MYHHUIUIIATbHBIC TIPABOBBIC aKThI).

3.2. Tlopsimok TOATOTOBKH, OGOPMIICHUS M XPAaHCHUS MYHHUIIMTATBHBIX
MPaBOBBIX AKTOB.

3.2.1. O6miue moJ0KEeHHUS.

3.2.1.1. TIpaBoBeie akThl ammapata CoBeTa AEMyTaTOB OGMOPMIISIOTCS Ha
OJlaHKax.

Onucanne ONAaHKOB JOKYMEHTOB OpPraHOB MECTHOTO CaMOYIpaBJICHHS
BHYTPHUTOPOJCKOTO MYHHUIIMITAJIBHOTO O0pa30BaHUS — MYHHUIIMITAJLHOTO OKpyra
CounHiieBo B ropoae Mockse yTBepxkaaercs pemenneM CoBeTa IenyTaToB.

OTBETCTBEHHBI 32  JEJONPOM3BOACTBO 1O  TIOPYYEHHUIO  TJIaBBI
MYHHUITUTIATFHOTO OKpyTa pa3padaThiBaeT MaKeThl OJJAHKOB aKTOB M TPE/ICTABIISICT
WX Ha YTBEPKJICHHE TITaBE MYHHIUTIAIBHOTO OKPYTAa.

3.2.1.2. Tlpyu mNOATOTOBKE MPOEKTOB MYHHIIUNAIBHBIX IPABOBBIX aKTOB
OJlaHKM aKTOB HE MPHUMEHSIOTCS. [IpOEKT MyHHMIIMIAIIBHOTO TPABOBOTO aKTa
odopMIIsieTCss Ha POCTHIX JIcTax Oymaru ¢popmara A4 ¢ yka3aHHEeM Ha HEM BUJa
TaKOro aKTa.

3.2.1.3. TloaroroBka TMPOEKTOB MYHHUIIMNAIBHBIX TPABOBBIX AaKTOB
OCYIIECTBIISIETCS. MYHHIIMITAIBHBIMU CITYKAIIMMH, BBICTYMAIONIUMU B Ka4eCTBE



UCTIOJTHUTEIICH (J1ajiee — UCTIOTHUTEIIH):

-110 MOPYYEHUIO TJIABbl MYHUIIUMIIAJLHOTO OKPYTa WJIW JIUIA, UCTIOJIHSIOLIETO
€ro MOJIHOMOYHS;

- B COOTBETCTBUU C IJIAHOM PaOOTHI.

3.2.1.4. Cpoku MOArOTOBKH MPOEKTOB MYHMIIMMAIbHBIX IMPABOBBIX AKTOB
YCTaHaBJIMBAIOTCS TJ1aBOM MYHMIIMIAIBHOTO OKPYra WM JIMIIOM, HCTHIOJHSIOIIMM
€ro MOJIHOMOYHS.

3.2.1.5. UcnonHurens:

- 00ecreynBaeT COOTBETCTBHUE MPOEKTa MYHMIIMIIAJHLHOTO MPABOBOTO aKTa
denepanbHBIM 3aKOHAM W WHBIM HOPMAaTHUBHBIM TNPABOBBIM akTaMm Poccuiickoit
denepanyu, 3aKOHAM W MHBIM HOPMATHUBHBIM IIPABOBBIM aKTaM ropoja MOCKBHI,
MYHUITUTIATPHBIM HOPMATUBHBIM ¥ WHBIM TIPAaBOBBIM aKTaM, B TOM YHCIIC
PETYIUPYIONIAM BOIIPOCHI TPOTUBOICHCTBUS KOPPYIIIIHH;

- o0ecreynBaeT pa3MEIICHUE MPOEKTa MYHHUIUIAIBLHOTO HOPMATHBHOTO
MIPaBOBOTO aKTa, MOJICKANIETO HE3aBUCUMON aHTUKOPPYIIIMOHHOM JKCHEPTH3E,
Ha odunuaibHoM caiite anmapara CoBeTa JAemMyTaTOB B HMH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTH « HTepHeT (nanee — ouImaaIbHbIi CalT);

- HaImpaBJIseT MPOEKT MYHUIIMITAILHOTO MTPAaBOBOTO aKTa Ha COTJIACOBAHUE;

- OCYIIIECTBJISIET COTJIACOBAHUE MPOEKTAa MyHUITUIATHLHOTO MPABOBOTO aKTa U
nopabaThIBaCT MPOEKT IO pe3yJbTaTaM COTIIACOBAHUS;

3.2.1.6. IIpoekT MyHUIIUTTAILHOTO TIPABOBOTO aKTa O BHECEHWU M3MEHEHUI
B paHee M3JaHHbI MYHUIIMIAIBHBINA MPABOBOM aKT WM O €ro OTMEHE (IpU3HAHUU
YTPATUBIIMM CHITY) TTOATOTABIMBACTCS MYHUIIMITAIBHBIMU CITY)KaIllUMHA, KOTOPBIC
NOATOTOBWIN (MPEJACTABWIM) MYHUIMNAIbHBIA MPABOBOM aKT, MOJICKAIINMA
WU3MEHEHHUIO WU OTMEHE (NMPU3HAHUIO yTPATUBIINM CHIy). B ciydae oTcyTcTBUA
YKa3aHHBIX MYHHUIUTIAIBHBIX CIYXKAllUX MYHHIIMITAJBHBIA  TPaBOBOM  akT
MOATOTABIMBACTCS MO TOPYYCHHMIO TJIaBbl MYHHUIIMIIAJLHOTO OKpyra WM JIMIIA,
UCITOJIHSFOIIETO €r0 MOJIHOMOYHNS, UHBIMU MYHHUITUTATBHBIMU CITY>KaITUMHU.

3.2.1.7. TloaroTtoBKy TpOEKTAa MYHHUIIMIIAJLHOTO TMPABOBOTO  aKTa,
MPUHUMAEMOTO BO UCIIOJIHEHHE pPEIIeHUs Cy/IeOHOro opraHa, Ha OCHOBAaHHH aKTa
IPOKYPOPCKOTO0 PEarupoBaHUs, OCYIIECTBISIOT HCHOJHUTENW HPHU MOJATOTOBKE
OTMEHSIEMOTO (OMPOTECTOBAHHOTO) MYHUIIMITAJILHOTO MPABOBOTO akTa. B ciyuae
OTCYTCTBUS YKa3aHHBIX JIMI] MYHUIMIAJIBHBIM MPaBOBOM aKT MOATOTABIMBACTCS
WHBIMU MYHUIIUATIAJIEHBIMU CITY)KAIIUMH TI0 TTOPYYCHUIO TJIABBI MYHHITUIAIBHOTO
OKpyTa WJIH JUIA, UCIIOJHSIONIETO €r0 OJTHOMOYHS.

3.2.1.8. He pomyckaeTcsi u3iaHue MOBTOPHBIX MYHHUIMIATHHBIX MPABOBBIX
aKTOB, €CITM HE BBIIOJIHEHBI paHee TPUHATHIE, KpPOME CllydaeB, KoOrjaa
HEOOXOJMMOCTh  TPHHATHS HOBOTO  MYHHUIMIAIBHOTO  TPABOBOTO  aKTa
POANKTOBaHA U3MEHEHUEM O0CTOSITEIILCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a Ka4eCTBO COCTABJICHHS U OQPOpPMIICHUS
MIPOCKTOB MYHUIIUIIATBHBIX TPABOBBIX aKTOB, 32 TOYHOCTh WX COJCPKAHHS U
MPaBUIILHOCTH COTJIACOBAHMSI BO3JIaraeTCs Ha UCIIOJTHUTEIICH.

3.2.1.10. Ilpu BHEceHWH B MYHHUIIMIIAJIBHBIN MPaBOBOM aKT 3HAYUTEIHLHOTO
KOJIMYECTBA M3MEHEHHM, a TaKKe MPU HEOAHOKPATHOM WX BHECEHUHU, CIEAYEeT
oG OPMIISTE MYHUITUTIATBHBIA MPABOBOM aKT B HOBOM PENAKIIUU C OJTHOBPEMEHHBIM
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MPU3HAHUEM YTPATUBIIMMH CHIY JIEUCTBYIOIIETO MYHHUIIAIIAILHOTO IPABOBOTO
aKTa, a TakKe T€X MYHHUIMIAJIbHBIX MPAaBOBBIX AKTOB, KOTOPHIMH BHOCUJIMCH B
HEro U3MEHEHUSI.

3.2.2. OdopmiieHne npoeKkTa MyHUIIUTIATBHOTO PABOBOTO AKTA.

3.2.2.1. 3arojioBOK K TEKCTY.

3arojioBOK K TEKCTy [IOJDKEH OBbITh KpaTKUM U COOTBETCTBOBATH
COJIEPKaHMIO JIOKYMEHTa. 3arojloBOK HauMHaetcs ¢ mpeajora «O» umu «O06» (o
9YeM MYHHUIIUTIATBHBIA IPABOBOU aKT).

3.2.2.2. TekCT MyHUIIUTIATBHOTO TIPABOBOTO aKTa.

Texcr momkeH OBITH KPAaTKUM, CYTh MYHHUIIMIIAJLHOTO IPABOBOTO aKTa
JIOJKHA OBITh M3JI0’KEHA YETKO U UCKIII0YATh BO3MOXHOCTD JIBOSIKOTO TOJKOBAHUS
CMBICJIA.

B TekcTtax MyHHIMMAIBHBIX TIPABOBBIX AKTOB BO3MOXKHO IPUMEHEHHWE
TOJIBKO  OOIIENPHUHATHIX WM O(UIHUATBLHO YCTAHOBJICHHBIX  COKpAIICHUH.
Hanucanne HaMMEHOBAaHUN OpraHU3alMi, YUPEXKIACHUW, MPEANPUITHNA JOJLKHO
OBITH O(UITUATBHBIM.

[Tpu MCcHoOIB30BaHUM COKpPALEHUI HEOOXOJUMO COOJII0IaTh €IuHO0Opasue
B TIpeJiesiax OJJHOTO MYHHIIMTIAIBHOTO MPABOBOIO aKTa.

Texkcr meyaTtaeTcss ¢ OJAMHAPHBIM WA TOJYTOPHBIM  MEXCTPOUYHBIM
WHTEPBAJIOM C OTCTYNOM OT 3arojioBKa B 2 WHTEpBaja: CTPOKa COCTOMT U3 66
MeYaTHBIX 3HAKOB MPH BEPTHKAIBLHOM pacmoyiokeHuH Tekcta u 104 3HakoB mpu
TOPU30HTAILHOM PACIOJIOKEHUHU TEKCTa, ad3all HaunHaeTcs ¢ 6 3HaKa.

3.2.2.3. CTpyKTypa TeKCTa MyHHUITUIIATLHOTO TIPABOBOTO AKTA.

Texct mocranoBinenusi amnmapara CoBeTa JAEMyTaTOB COACPKHT, Kak
MPABUJIO, KOHCTATHPYIOMIYI0O U TIOCTAHOBISIONIYIO YaCTH, TEKCT PaCIOpPSKEHUS
anmapata CoBeTa JeMyTaTOB — MOTHMBHPOBOYHYIO U pacmlopsauTenpHyro. Ecnu
collepkaHue pacropspkeHusi ammapata CoBera JEMyTaToB HE HYXKIAETCS B
MOSICHEHUSIX, TO MOTUBUPOBOYHASI YACTh OTCYTCTBYET.

[IpoekThl MYHHUIIMNAIBHBIX MPABOBBIX aAKTOB B  KOHCTaTUPYIOIIEH
(MOTHBHPOBOYHOM) YaCTH, KaK MPaBUJIO, COJAEPKAT OLICHKY COCTOSHHUS el TI0
paccMaTpuBaeMoMy Bompocy. [Ipu 3TOM KoOHcTaTHpyrom@as (MOTHBHPOBOYHAs)
YacTh JIOJDKHA OBITh M3JI0KEHA KpaTko M He mpeBbimath 1/3 mokymenta. Cchuika
Ha 3aKOHOJATENIbHbIE W HOPMATHUBHBIC IPABOBHIE aKThl, B CBSI3U C KOTOPHIMHU
W3/1aeTCS MYHUIIUTIAIBHBIN MPABOBOM aKT, pacrojiaracTcsl B 3aBHCHUMOCTH OT HX
3HaYMMOCTH.

Koncrarupyromas ydacte moctaHoBjieHus amnmapata CoBeTa AemyTaTOB He
UMEET CTIeHaIbHBIX 3aBEPIIAOIINX CIIOB.

MoTuBHupoBOYHAs YacTh pacmopsbkeHus ammapara CoBeTra JemyTaToB He
UMEET CTICIATbHBIX 3aBEPIIAOIINX CIIOB.

KoHncratupyromasi (MOTUBUPOBOYHASI) YacTh, KaK NPAaBWIO, HAYWHACTCA
cinoBamu «B nemsix...», «B cBsa3u...», «/luga peammszauuu ...», «B coorBercTBUM
L HUT.L

3aTeM B TOBENIUTENbHOW (opMe yKa3bpIBaeTCs, KOMY Kakue AeHCTBUSA
MPEANKUCHIBACTCS BBIMOIHUTH U B KAKHE CPOKHU.

[TocTanoBsromas (pacnopsauTeNbHas) YaCTh MOXKET COCTOSITh U3 IMTyHKTOB.
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Jnsg neranuzalMyd NPEANUCHIBAEMBIX JEMCTBUU IYHKThI MOTYT JEJIUTHCS Ha
HNOJITYHKTBI U a03a1ibl, ad3all MOKET BKJIOYaTh B ceds neduckl. Homepa myHKTOB
0003Ha4aTCA apaOCKUMHU LudpamMu 1O NOPSAKY, HOMEDP MOJIYHKTa COCTOUT U3
HOMEpa IYHKTa U IMOPAJKOBOTO HOMEpa MOJNYHKTa uepe3 Touky. Ab3ail
[I€YaTaeTCsl C KPACHON CTPOKU C MPONMUCHON OYyKBBI, Ipyrux 0OO3HAYEHHH He
umeet. [leduc nedyaraercs ¢ KpaCHON CTPOKU U HAYMHAETCA € IpapuuecKoro 3Haka
«aeducy (-) U CTpOUHOM OYKBBHI.

[IyHKTBI MyHUUMIAIBHBIX MPABOBBIX AaKTOB TPYNIHMPYIOTCA MO HX
3HAYUMOCTH (OT HamOoJiee 3HAYMMBIX BOIPOCOB K BTOPOCTENEHHBIM) WIH B
MOCJIEOBATEIBHOCTH PA3BUTHUS TEMbl MYHULIUIIAJILHOTO IPABOBOTO AKTA.

[Topyuenus (3agaHust) JAIOTCS C YKa3aHUEM JOJKHOCTH U (paMHIIUH,

Hanpumep, 21a6HOMY cneyuaiucmy no deionpoussoocmey Meanoey M. 1.

B Tekcre sxupHBIM HIpU(TOM BBIIEISIOTCS:

- IIOJIHO€ HAaMMEHOBAaHHE JOJDKHOCTH, (aMUIMM UM WHUIUAJIBI
MYHULMIAIBHBIX CIIYXKAIIUX, KOTOPBIM JAl0TCS MOPYUYEHUS;

- CPOKH UCIIOJIHEHHS],

- LU(dpBI O TEKCTY (CyMMBI BBLACISAEMBIX CPEJCTB U T.1.);

- UMHUIUaIBl W (QaMWiIus JIMLA, Ha KOTOPOrO BO3JIOXKEH KOHTPOJIb 32
BBIIIOJIHEHHEM MYHULIAIIAJIEHOTO IIPABOBOTO AKTa,;

- MOJHO€ HAaUMEHOBAHME [JOJDKHOCTH, HWHHMLIMAIBI WU (pamMuiaus Juia,
MOANMCHIBAIONIETO0 MYHALIMIIAIbHBIN ITPABOBOM aKT.

3.2.2.4. [TpunosxxeHue.

3.2.2.4.1. TlpunoxxeHus: K MyHUIIUTIAJTbHOMY TIPABOBOMY aKTy SIBIISIFOTCS €TO
HEOTHEMIIEMOM 4aCTBIO.

[Ipy HanM4MKM HECKOJIBKUX NMPUIIOKEHUNA MX HyMepyroT. 3Hak Homepa (Ne)
nepes NopsiAKOBBIMU HOMEpaMU MTPUIIOKEHUN HE CTaBUTCSI.

B BepxHeM npaBOM YNy IEpBOM CTPAaHULBI NPHIOKEHHUS YKa3bIBACTCS:
«lIpunooicenue (NOpsAOKoBbIll HOMEP NPU HATUYUU HECKOIbKUX NPUTONCEHUN) K
pacnopsicenuro  annapama  Cosema  O0enymamos — GHYMPU2OPOOCKO20
MYHUYUNANbHO20 00pazosanus — MyHuyunanvio2o oxpyea Connyego 6 2opooe
Mockee om __ 20  200a Ne ».

Ha3Banme  mpuiioxkeHus  JOJDKHO  COOTBETCTBOBaTh  HA3BaHUIO,
IIPUBEAEHHOMY B TEKCTE MYHHLIMIIAIIBHOIO ITPAaBOBOT'O AKTA.

3.2.2.4.2. TlpunioxeHrne K MyHHLIMIIATbHOMY IPaBOBOMY aKTy MOYKET UMETh
MPUIOKEHUE U SIBISIETCS €r0 HEOThEMIIEMON YaCThIO.

[Ipy HanU4MKM HECKOJIBKUX NMPUIIOKEHUN MX HyMepyroT. 3Hak Homepa (Ne)
nepes NopsiAKOBBIMU HOMEpaMU MTPUIIOKEHU N HE CTaBUTCSL.

Hymepanuys cTpaHull OpUIOKEHUM IPOJOIKACTCS HyMepaluuend CTPaHMI]
TEKCTa NPUIIOKEHHUS] K MYHHULHMIIAJBHOMY IPAaBOBOMY akTy (HOMEpa CTpaHUIl
IIPOCTABIIAOTCS B CEPEAUHE BEPXHETO MOJIS JUCTA (KaK MNP BEPTUKAIBHOM, TaK U
IIPU TOPU30HTAILHOM PACIIONIOKECHUH TEKCTA)).

B BepxHeM mnpaBoM Yy MEpPBOM CTPAaHULbBl NPHIOKEHUS YKa3bIBAECTCS:
«lIpunoscenue (nops0Koswili HOMEP NPU HATUYUU HECKOAbKUX NPUTOINCEHULL) K
AOmunucmpamuerHomy pe2ramenmy npeooCmasieHusi MyHUYUNaioHou Ciy2u no
peaucmpayuu  mpyoosvix  002080P08,  3AKIOUAEMbIX pabOmMooamenamu —




Qusuueckumu aUYyamu, He ABTAIOUWUMUCSL UHOUBUOY ATTLHBIMU
NPeOnpUHUMamensamu, ¢ padoOmMHUKAMU, pecucmpayuu @akxma npexpawjeHus
Mpy006020 002080pa».

HasBanue npuioxeHus 10JKHO COOTBETCTBOBATH HA3BAHUIO TIPUIIOKEHUS K
MYHUIIUTIATBHOMY [TPAaBOBOMY aKTYy.

3.2.4. FOpunuyeckas cinysx0a anmnapata CoBeTra AeMyTaTOB:

3.2.4.1. IIpoBepsier:

- COOTBETCTBUE NPEACTABICHHOIO MPOEKTa MYHMIIUIAIBLHOIO IMPABOBOTO
akta (QemepadbHBIM 3aKOHAM MW WHBIM HOPMATHBHBIM TPABOBBIM aKTaM
Poccuiickoit deneparuu, 3aKkoHAM W HWHBIM HOPMATHBHBIM IPABOBBIM aKTaM
ropogaa MOCKBbI, MYHHUIIMITAJIbHEIM HOPMAaTHBHBIM M WHBIM TPABOBBIM aKTaM, B
TOM YHCJIC PETYJIUPYIONTUM BOIIPOCHI IPOTUBOACHCTBHUS KOPPYIIIINH;

- Y€TKOCTh U OJTHO3HAYHOCTH TOJKOBAaHUS (POPMYIUPOBOK;

- HAJINYUE B TEKCTE CChUIOK Ha (he/iepalibHbIE 3aKOHBI U MHbIE HOPMATUBHBIC
npaBoBeie akThl Poccuiickoit denepamuu, 3aKOHbI W HMHBIE HOPMATHUBHBIC
IpaBoBbIe akThl ropona Mocksbel Poccuiickon @enepaunu, MyHUIUIIAIbHBIE
HOPMATHUBHBIC U WHBIC TIPABOBBIE aKThl C TOYHBIM YKa3aHUEM UX JaThl, HOMEpa U
Ha3BaHUS;

- HaJU4Ke MPU HEOOXOJUMOCTH IMMYHKTOB 00 OTMEHE WJIM U3MEHEHUU paHee
MPUHATOTO MYHUIIMITAILHOTO MTPABOBOTO aKkTa, 0(pOPMIICHUE TIOIITUCH.

3.24.2. TlpoBOauT  aHTUKOPPYNLUHUOHHYIO  DKCHEPTHU3Y  IMPOEKTOB
MYHHUITUTIATHPHBIX HOPMATHUBHBIX TPABOBBIX AKTOB B COOTBETCTBHU C TOPSIKOM,
yCTaHOBJICHHBIM armapaTtoMm CoBeTa JemyTaToB.

[Ipu MOMOXKUTETHPHOM PEIICHUH MPOSKT MYHHITUIATHHOTO MPABOBOTO aKTa
BU3UPYETCS U HAIMPABIISIETCS OTBETCTBEHHOMY 32 JISJIOMPOU3BO/ICTRO.

3.2.5. OTBETCTBEHHBIH 3a IETOTPOU3BOJICTBO TTPOBEPSICT:

-  TpPaBWIBHOCTH HCIOJb30BaHUS OJIaHKA, HaJW4He 3arojioBKa, €ro
COOTBETCTBHE COJIEP)KAHUIO TEKCTa, COOTHOIICHHWE Pa3MEPOB KOHCTATHPYIOUIEH
(MOTUBUPOBOYHOM) U MOCTAHOBIISIONIECH (PACTIOPAIUTEIBLHON) YacTel, CTPYKTYpPY
TEKCTa, HaJIM4YMe OO0s3aTeNbHBIX MYHKTOB O KOHTPOJIE, HAJIUYUE CCHUIOK U
MPUJIOKEHUM, JOJDKHOCTEW, HaJuyue NPUIOKEHUW W NPABWIBHOCTH HX
oopMIICHUS, HAIMYKE JIUCTa COTJIACOBAHMUS, CIIUCOK PACCHUIKH;

- KOMIUIEKTHOCTb MPEACTaBICHHBIX JOKYMEHTOB.

3.2.6. [logroroBka mpoeKTa MyHUIIMTIATHHOTO TIPABOBOTO aKTa.

[Tpo€KT MYHHUIIUITAILHOTO TPABOBOTO akTa O(OPMIIICTCS WCIIOJTHUTEIIEM B
COOTBETCTBHH C TPEOOBAHUSAMH HACTOSIIETO PeriamMenra.

3.2.7. Ilopsinok npeAcTaBieHUs] MPOEKTa MyHULIUIIAILHOTO TIPABOBOTO aKTa
JUTSL PACCMOTPEHUS M YTBEPKIACHHUS.

Pemienne 0 TOTOBHOCTH MPOEKTa MYHHUIIMIIAIBHOTO IPABOBOTO aKTa K
MPEICTABIICHUIO HA TIOITUCH TPUHUMAET UCTIOJTHUTET.

[ToanucaHHbIi WM OTKJIOHEHHBIA TJIABOM MYHULMNAJIBHOTO OKpyra WU
JIUIIOM, HCIOJHSIONUM €ro TOJIHOMOYHMS, MYHHUIIMIIAIBHBI TMPaBOBOM aKT
MOCTYIAaeT K OTBETCTBEHHOMY 3a JIEJIONPOU3BOJICTBO.

3.2.8. JlopaboTka TpOeKTa MYHHUIIMIIATHLHOTO TMPABOBOTO aKTa TMOCTE
PAaCCMOTPEHHUSI €T0 TJIABOW MYHHIIMIAIHHOTO OKPYTa WUJIU JIUIIOM, HUCTIOJHSIOIINM



€ro IOJIHOMOYHS.

MyHuIMnaneHblld IPAaBOBOM aKT C 3aMEYaHUSAMHU IJIABbl MYHULAINIAJIBHOTO
OKpyra WIM JIMIa, UCHOJHSIOLIET0 €ro IOJHOMOYMs, JopaldaThiBaeTcs
VCIIOJIHUTEJIEM C YYETOM BBICKa3aHHBIX 3aMEYaHWM M JOIOJHEHUH B CPOK, HE
OpeBbIIIAIOIIMKA  ABYX pabouyumx JHEW, KpoMe CllydyaeB, Korja IJaBou
MYHUIMIAIBHOTO OKpyra WM JIMIOM, HCIOJHSIOIUM €ro IO0JHOMOYuS,
YCTaHOBJIEH HHOM CPOK.

[IpoekT MyHHIMIAIBHOTO IIPABOBOTO  aKTa, IOANWCAHHBIA IJIABOM
MYHULMNAIBHOTO OKPYra WJM JIMIOM, MCHOJHSIOIIAM €r0 MOJHOMOYHS, ITOCIE
JOpabOTKH, MOCTYNAET OTBETCTBEHHOMY 3a JIEJIONPOU3BOJICTBO.

3.3. Peructpamnusi, pacceiika ¥ (QOPMHUPOBAHUE JI€ MYHUIUMATbHBIX
IIPABOBBIX AKTOB.

3.3.1. MyHunmnanibHbIe IPABOBBIE aKThI MOCJE UX MOAMUCAHUS MTEPEIat0TCs
OTBETCTBEHHOMY 3a JIEJONPOM3BOJACTBO HA UX pErucrpanuio, opopmiieHue u
PACCBUIKY COIVIACHO CIIMCKY PACCBUIKU B IBYXJHEBHBIN CPOK.

MyHununaibHbple MPAaBOBBIE AKThl 10 KaIpPOBBIM BOIIpOCaM IIOCJIE HUX
NOANMCAHNS  MEPENAOTCA  MYHUUMIIAJIBHOMY  CIYy)KallleMy, Ha  KOTOpPOIO
BO3JIOKEHBl O00SI3aHHOCTU 10 BEACHUIO KAApOB, KOTOPBIH OQOpMISET HX B
JIByXJITHEBHBIA CPOK.

BHecenne kakux-1m0O UCHpaBlIEHUN B MOANMCAHHBIE MYHUIUIAJIbHBIE
IIPABOBBIE AKTHI HE JIOITYCKAETCH.

3.3.2. Perucrtpanus MyHHUIMIAIbHBIX TPAaBOBBIX aKTOB MPOU3BOIUTCS B
TE€YEHHE rojia B OPSIAKE BO3PACTAHUS HOMEPOB.

JlaToil MyHHULMIIAIIBHOTO NPAaBOBOTO aKTa SABISETCA JaTa UX PErUCTpaluu,
KOTOpasi, KaK IPaBUJIO, JOJDKHA COBIIAIATH C 1ATOW IMOAIIMCAHUS.

3.3.3. Paccpuika MyHUIIMTIATBHOTO TIPABOBOTO aKTa.

[loanucaHHblii  MyHULMIIAJIBHBIM ~ IPABOBOM  aKT  pacChUIaeTCi B
COOTBETCTBUM CO CIMCKOM PAacCChbUIKM B TPEXIHEBHBIM CpPOK CO [JHA €ro
IO CAHHUS.

PaccpluIKy MyHMIIMIIATIBHOTO IIPABOBOI0 aKTa OCYILECTBIISIET OTBETCTBEHHBIN
3a J1eJIONIPOU3BOJICTBO.

Ha xaxx1oM sk3eMIuIsipe paccpllaéMOro MYHMIMIIAJIBHOIO IIPAaBOBOIO aKTa
npocrasisiercss Haanuch «BepHo» nimm «Komumst BepHa», KoTopas 3aBepsieTcs
IEeYaThIO.

3.3.4. ®opmupoBaHHe €T MyHUITUTATIBHBIX TPABOBHIX aKTOB.

[loanuicanHble MyHUIUNAIbHBIE MPABOBbIE AaKThl  (QOPMHUPYIOTCS B
OTJEJIbHBIE JIeJIa B TEUEHHE IoJja B MOPSAAKE BO3PACTaHHUSI HOMEPOB B COOTBETCTBUU
C YCTAHOBJIEHHBIM MOPSIAKOM PETUCTPALIMU U HOMEHKIATYpOU JEN.

Jleno MyHUIIMTNIATBHOTO TIPABOBOTO AKTa BKIIIOYAET B CEOS:

- IOJUIMHHUK MYHULIMIIAJIBHOTO MPAaBOBOIO aKTa,

- IPUJIOKEHNS K MyHUIIMIIAJIBHOMY IPABOBOMY aKTY;

- JIMCTHI COTIACOBAHUI W JIUCTHI PA3HOIJIACU (€CIIM UMEIOTCS).

3.3.5. 3amena pa3oCiIaHHBIX OHK3EMIUIIPOB MYHUIIMIAIBHBIX MPABOBBIX
aKTOB.

3ameHa pa30CJIaHHbIX 3K3EMIUIIPOB MyHULMIIAIBHBIX IPABOBBIX aKTOB MPHU
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oOHapykeHnn oOp(dorpapuvIecKux WU TEXHUYECKUX OMIMOOK MOXKET OBITh
MIPOU3BEAECHA TOJIBKO C pa3pelieHus IaBbl MyHULMIAIBHOTO OKpPYyra WIH JIMILA,
UCIIOJIHSIONIET0 ero nojaHomouus. [Ipu HeoOXxoaumocTu HcTpaBiieHUs (3aMEHBI)
Ja)k€ OJHOr0 CJIOBa WJIM 3HAaKa IPOU3BOJMUTCS 3aMEHA IOJHOTO JIMCTA
MYHULIUNAIBHOTO MPABOBOTO aKTa, IPU 3TOM COXPAHSIETCS HyMEpalMs CTPaHULL
MYHULIUNAIBHOTO TPAaBOBOIO AKTA.

B orom caywae wucnosHutens  opOpMIISEeT, 3aMEHSEMBIM  JIUCT
MYHUIMIAIBHOTO MPaBOBOTO aKTa, CIEAYIOIKMM OOpa3oM: Ha BEPXHEM IIOJIE
HOBOT'O (M3MEHEHHOI0) JIMCTa JeNaeTcs Haanuch «B3ameH pa3ocimaHHOTro» (mpu
3aMEHE HECKOJbKHX JIUCTOB HAINUCh JEJAeTCsd Ha KaKIOM CTpaHuUEe) H
yKa3bIBaeTCs JaTa, HOMEP M Ha3BaHWE MYHULHUIIAJBHOTO IPAaBOBOTO AaKTa, B
KOTOPOM TIPOW3BOJUTCSA 3aME€Ha JINCTOB (MpHU 3aMEHE MEPBOW CTPAaHUIIBI — ATy,
HOMED U Ha3BaHUE YKa3bIBATh HE 0053aTEIBHO).

Jleno MyHUIIMNAIILHOTO MPAaBOBOrO akTa (MOJUIMHHUK) JAOIMOJIHAETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JIUCTAMH).

3.3.6. XpaHeHue NOAJIMHHUKOB MyHHUIIUTIAIbHBIX IPABOBBIX aKTOB.

[IoqMMHHUKKM  MYHULUUNAIBHBIX  TPABOBBIX  AKTOB  XpAHATCA Y
OTBETCTBEHHOTO 32 JEJIOIPOU3BOACTBO.

3.4. Baecenne u3MeHEeHUN B MyHUIIMIIAIBHBIN MPAaBOBOM aKT, OTMEHA WJIU
IIPU3HAHNE YTPATUBIINM CHIIy MYHULIMIIAJIILHOTO ITPAaBOBOTO aKTa.

3.4.1. I3MeHeHus1 BHOCSTCSI TOJBKO B MEPBOHAUYAIBHBIA MYHHUIUIAIbHBIN
IIPAaBOBOM aKT. BHeceHMe W3MEHEHWH B MYHULHINAIBHBIM IIPABOBOM AaKT «O
BHECEHHH M3MEHEHUID» He Jomyckaetcs. [IpaBuna opopMieHuss MyHUIUIIAIbHBIX
IIPaBOBBIX AKTOB O BHECEHWU HM3MEHEHUN B MYHUUUIIAJIbHBIE MPABOBBIE AKTHI
NPUBEAECHBI B MPUJIOKEHUH K HacTosALEMY PernmaMmeHnry.

3.4.2. BHeceHreM U3MEHEHNI B MyHUIIUITATLHBINA TPABOBON aKT CUUTACTCS:

- JIOTNIOJJHEHWE MYHULHIIAJIBHOIO IMPaBOBOIO  aKTa  CTPYKTYpPHBIMHU
aJieMeHTaMH (IIyHKTaMH, MOJIMyHKTaMu, ab3amamu, neducamu), MPUIOKEHUSIMH,
cioBaMH, nudpamu;

- 3aMeHa CJoB, nudp;

- U3JIOKEHUWE B HOBOM pPENAKUMHM 3arojoBKa, MOTHBHUPOBOYHOW 4YaCTH,
CTPYKTYpHOTO 3JieMeHTa (TIyHKTa, ad3aria, neduca), mpuioKeHus;

- HCKJIIOYEHHUE U3 TEKCTa MyHUIUIAIBHOTO MPABOBOr0 aKTa CJIOB, LUP.

3.4.3. MyHuUIMNaIbHBI MPABOBOM aKT M3MAE€TCSI B HOBOW PEAAKIMH C
OJIHOBPEMEHHBIM MpU3HAHUEM, YTPATUBIIMM CHIy paHee JAelCTBOBABLIETO
MYHHUIMIIATBHOTO MPABOBOIO aKTa B CIIydasiX, €CIu:

- HEoOXOJUMO  BHECTM  U3MEHEHMs, TpeOyrole  nepepadoTKu
MYHUIIMOIATBHOTO TMPAaBOBOTO aKTa MO CYHWECTBY © HE MO3BOJSIOIINE
OTrpaHUYMUTHCS HOBOW peAaKlen OTAEIbHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOIMMO BHECTH B MYHHUIMNAJIbHBI NpPAaBOBOM aKT H3MEHEHMUS,
3aTparuBaroIKE MTOYTH BCE €r0 CTPYKTYPHBIE JIEMEHTHI;

- COXpPaHAKT 3HAYEHUE TOJBKO OTHAEIBHBIE CTPYKTYPHBIE 3JIEMEHTHI
MYHHULMIIATBHOTO PABOBOIO AKTa, MPUYEM YACTHYHO;

- HEOOXOIMMO BHECTH H3MEHEHHS B MYHUIUNAIbHBIA NpPaBOBOM aKT,
IIPU3HAHHBIN YTPATUBLIUM CUIIY B HEOTAECIUMON YacTH.
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3.4.4. YTpaTUBIIUM CUITY IPU3HACTCS MyHHUIUIIATBHBINA TPABOBON aKT:

- BBIIIOJIHEHHBI

- (pakTHUECKH yTPATUBLINI CUITY;

- OIPaHUYEHHOTO CPOKA JIEUCTBUSI, €CIIU CPOK €T0 AEUCTBUS UCTEK;

- B CBSI3M C N3MEHEHUEM 3aKOHO1aTEIbCTBA.

MyHuIMnaNnbHBIA IPABOBOM aKT MPU3HAECTCS YTPATUBLIMM CHIIy C MOMEHTA
BBIX0/Ia OTMEHSIOIIET0 MyHUIIMIIATBHOTO IIPAaBOBOT'0O aKTa, €CJIM B HEM HE yKa3aHO
WHOE.

3.4.5. MyHUIIMNAIbHBIN TPAaBOBOM aKT MOXKET OBITh OTMEHEH:

- 110 PELIEHHUIO Cy1a;

- 110 aKTy POKYPOPCKOr'0 pearnpoBaHus;

- [I0 PELICHHIO YIIOJHOMOYEHHOTO OpraHa rocyAapCTBEHHON BJIACTH ropoja
MockBbl (B 4YacTH, PEryjIupyroLIeld OCYIIECTBIEHHE OpraHaMh MECTHOIO
CaMOYIIPaBJIEHUs OTIEIBHBIX ITOJIHOMOYMNM Topoaa MOCKBBI, NEPENAHHBIX UM
3aKOoHaMu ropoga MockBbI):

- [0 PELICHMIO IVIaBbl MyHULIUNIAIIBHOIO OKPYra WIH JIMIA, UCIIOJIHSIOIIETO
€ro II0JTHOMOYHS.

3.4.6. Ecnu B MyHUUIMDAIBHOM IIPaBOBOM AaKT€ MMEIOTCS ITYHKTHI,
KOTOPBIMH INIPU3HABAINCH YTPATUBIIMMU CUJIy PaHEe W3JaHHbIC MYHULUAIAIbHBIC
IIPABOBBIE AKThl, TO IPU HEOOXOAMMOCTH NPU3HATH YTPATHUBIUUM CHIY JaHHBIN
MYHULANAIBHBIN IPABOBOM AKT OH NPU3HAETCS YTPATHUBIIMM CHIIY ITOJHOCTBIO
HE3aBHCUMO OT HAJINYUSA B HEM TaKUX ITYHKTOB.

Ecnu nmomexxamuii MpU3HAHUIO YTPATUBIIUM CUJIY ITYHKT, HOAIYHKT WJIH
ab3a1] COIEpPKUT YKa3aHHWE Ha NPHIIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJIKHO
YTPaTUTh CUJy, TO NPU3HAECTCA YTPATHUBLIIUM CHJIYy TOJBKO O3TOT IYHKT, 3TOT
NOJAMYHKT WJIM 3TOT ab3all, a MPUJIOKEHUE OTIEIbHO HE YKa3bIBA€TCSA, XOTS OHO
TOK€ OYJET CUUTATHCS YTPATUBILUM CHITY.

Ecnu B myHKkTe, MoANyHKTE WM a03alle MyHUIMIAIBHOIO MPaBOBOIO aKTa
Hapsily C YTBEPXKIACHHUEM IIPUIIOKEHUA COAECPKATCA YKa3aHUs, Kacaroluecs
JAPYTUX BOIPOCOB, COXPAHSIOIIMX CBOE 3HAYCHHUE, & NPWIOKEHUE IIOMJICKUT
IIPU3HAHUIO YTPATUBIUMM CHUJIY IIOJHOCTBIO, TO IPU3HAETCA YTPATUBIIMM CHILY
3TOT IMYHKT, 3TOT MOJNYHKT WJIM 3TOT a03all TOJBKO B YacTH, OTHOCSIIEWCS K
IIPUIIOKEHUIO.

3.4.7. OTMeHa WM TIpU3HAHUE YTPATHBIIMMHU CUJTY MyHKTOB, TOIIMYHKTOB,
ab3aleB (CTPYKTYPHBIX 3JIEMEHTOB) OTMEHSIET WJIM MpPEeKpalaeT AeicTBue
CTPYKTYpPHOTO D3JEMEHTA MYHULHNAIBHOTO IPABOBOTO AaKTa COOTBETCTBEHHO,
CO3[a€T HOBYI PEIAKUUI0 MYHUUHWIIAJIBHOTO MPABOBOTO aKTa W HE SBISIETCS
BHECEHUEM U3MEHEHUM.

4. Odopmitenne ciay:keOHbIX JOKYMEeHTOB annapata CoBera 1enyTaToB

4.1. JloKyMeHThl MOTYT CO3/1aBaTbCci Ha OyMa)XHOM HOCUTElIEe U B
ANEKTPOHHON (opMe C COOJO/ICHNEeM YCTAaHOBJICHHBIX MpaBUil OQOPMIICHUS
JTOKyMEHTOB. J[7s1 co3maHusi JOKYMEHTOB MOTYT MCIOJB30BATHCS DJIEKTPOHHBIC
m1abJI0HBI OJTAHKOB JOKYMEHTOB U 3JICKTPOHHBIE MIA0JIOHBI JOKYMEHTOB.
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4.2. CnyxeOHble TOKyMEHTHI ohopmIiIsitoTcs B (hopmare:

Pa3mepsl noseit Kax10ro JucTa JOKyMeHTa, 0(pOpPMIIEHHOTO KaK Ha OJiaHKe,
Tak 1 0e3 Hero, TOJKHBI ObITh HE MEHEE, MM:

20 — neBoe

10 — npaBoe

20 — BepxHee

20 — HiKHEE.

JIoKyMeHTBI 1IUTENbHBIX (CBbIIE 10 JI€T) CPOKOB XpaHEHHSI JOJKHBI UMETh
neBoe nosie He MeHee 30 M.

4.3. Ilpu co3maHMu JOKYMEHTa Ha JBYX M Oojiee CTpaHHUIIaX BTOPYIO U
NOCJIEAYIONIME CTpaHUIBl HyMepyroT. Homepa cTpaHull HpOCTaBISAIOTCA
NOCEPEIMHE BEPXHETO MOJIA TIOKYMEHTa Ha paccTosiHUM 10 MM OT BEpXHEro Kpas
JIUCTA.

JlomyckaeTcsi co3aHue JIOKYMEHTOB Ha JIMLEBOM M 00OpOTHOW CTOpOHaX
mucta. lIpu NIBYCTOPOHHEM CO3/JaHMM JTOKYMEHTOB IIMpPHHA JIEBOTO IOJS Ha
JMIIEBOM CTOPOHE JIUCTA M MPABOIO IOJII HA OOOPOTHON CTOPOHE JIUCTA JIOJIKHBI
OBITH PaBHBI.

4.4. Jlns opopmiieHHs] JOKYMEHTOB UCTIONB3YIOTCS pa3mepbl mpudToB N 12,
13, 14.

[Ipu coctaBneHun TaOJUI] OMYCKAETCs UCHOJIB30BaTh MIPUPTH MEHBIINX
pa3MepoB.

4.5. AG3auHbIi OTCTYN TEKCTa JOKyMeHTa - 1,25 cm.

3arojoBKM pa3/iesioB M MOAPA3AEIOB NEYaTaroTcs ¢ ad3alHbBIM OTCTYIIOM
VI LICHTPUPYIOTCS 0€3 a03alHOTr0 OTCTYIIA MO IIUPUHE TEKCTA.

MHOroCTpOYHbIE PEKBU3HUTHI I€YATAIOTCS Yepe3 OJUH MEKCTPOUYHBIM
UHTEpBaJ, COCTaBHbIE YacCTH PEKBU3UTOB OTIEISAIOTCA JOMOJIHUTEIbHBIM
VUHTEPBAJIOM.

CTpoKH MHOTOCTPOYHBIX PEKBU3MTOB BBIPABHUBAIOTCS IO JIEBOMY Kparo
3aHMMAeMOW WMMH 30Hbl WJIM LEHTPUPYIOTCS OTHOCUTEIBHO CaMOW JUIMHHOU
CTPOKH.

4.6. Texct nokymeHTa nedaraercs yepe3 1-1,5 MeKCcTpouHbIX HHTEpBaa.

Ecnu 10KyMEHT roTOBUTCS AJI M3JAHUS C YMEHbBIIEHHEM Maciltada, TeKCT
reyaTaeTcs 4yepes3 J1Ba NHTEpBaJa.

HNuTtepBan mexny OykBaMU B CJI0BaX - OOBIYHBIM.

WNHTepBan Mexay clIOBaMH - OIMH MPoOeT.

4.7. TekcT NOKYMEHTa BBIPDAaBHUBAETCS IO IIMPUHE JHCTAa (IO TpaHUIAM
JIEBOTO U MPABOTO MOJEH TOKYMEHTA).

JlnuHa caMoOl JUIMHHOM CTPOKM PEKBU3MTA IPU YIJIOBOM PACIIOIOKEHUU
PEKBU3UTOB - HE Ooiee § cM.

JInuHa caMOW JJIMHHOW CTPOKH PEKBU3UTA IPH MPOAOJIBHOM PACTIONOKEHUN
PEKBU3UTOB - He Oosiee 12 cMm.

4.8. MHoOrocTpaHn4Hble JOKYMEHTHI MOTYT O(QOPMISATHCS C THUTYJIHHBIM
JUCTOM.

4.9. B ammapare CoBeTa JemyTaTOB HCIOJIb3YIOTCS OJAHKW [JIsl MHCEM
«Anmnapar CoBeTa A€MyTaTOB BHYTPUTOPOACKOTO MYHUIIMIIAIBHOIO 00pa30BaHUs
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— MyHUIIMOAIBHOTO OKpyra CoJIHIEBO B ropoae MOCKBe.

4.10. [ns BeaeHus «BHYTpPEHHEH» TMEpeNnucKd OJIAaHKW TMHCEM HE
NPUMEHSIOTCS. «BHYTpeHHss» Tepenrcka oQopMisieTcss Ha MPOCTHIX JIMCTaX
oymaru gopmata A4.

4.11. PexBU3UTHI CITY>KEOHBIX JTOKYMEHTOB.

4.11.1. IIpu cocraBieHuu U 0OPMIICHUH CITY>KEOHBIX TOKYMEHTOB JIOJKHBI
coOroaTbess TpeOOBaHUS | MpaBUIIa, 00SCIICYMBAIOIINE WX FOPUIUICCKYIO CHITY,
CIIOCOOCTBYIOIITHE OTIEpPaTUBHOMY WCITOJTHCHHUTO u MOCJICTYIOIIIEMY
WCITOJIP30BAHUIO B CIIPABOYHBIX IIEJISAX, a TAKXKE CO3JAHUIO TPEINOCHUIKHA IS
MaITuHHON 00paboTKM HH(POPMAIIUH.

OO0s3aTeTbHBIMU ~ PEKBH3UTAMU  JOKYMEHTOB  SBJSIIOTCS:  JaTa W
PETHCTPAIMOHHBIA HOMEp, TEKCT, MOAMKCH, TNedaTh (B CIydasx, TPEOYIOIHMX
JOTIOTHUTEHHOTO Y0CTOBEPEHUS TOKYMEHTA).

PexBU3UTHI CIyKEOHBIX JOKYMEHTOB OTHEISIOTCA JpYr OT japyra 2-3
MEXCTPOYHBIMH UHTEPBAJIAMHU.

4.11.2. HauMeHoBaHME BHUIA CITY>KEOHOTO JOKYMEHTa YKAa3bIBAETCS HA BCEX
JIOKyMEHTaxX (aKT, MPOTOKOJI, CIpaBKa, 3asdBJICHHE M T.J.) KpOME IHCEM H
«BHYTPEHHEN» MEPETHUCKU.

4.11.3. lata mOKyMEHTa COOTBETCTBYET JaTe MoAmucaHusi (YTBEP>KICHUS)
JIOKyMEHTA WJIH JaTe COOBITHS, 3a(DUKCUPOBAHHOTO B JIOKYMEHTE.

JlaTy TOKyMEHTa 3alKiChIBAIOT B MOCJIEA0BATEILHOCTH: JEHb MECALIA, MECSIII,
roJi OJJHUM M3 ABYX CHOCOOOB:

apabckumu yuppamu, pasoenenuvimu mouxotu. 15.06.2024,

cnosecHo-yugposoim cnocooom: 15 utons 2024 2.

4.11.4. PerucTpallMOHHBI HOMEp JOKYMEHTAa — 3TO MOPSAIKOBBIA HOMED,
JOTIOJTHEHHBIM MHAEKCOM Jejla 10 HoMeHkiatype nen. IIpocraBisercs B
CHelMalbHO O0O3HAYEHHOM MECTe — Ha YpPOBHE WM IOCJIE€ PEKBU3UTA «Jaara
JOKYMEHTa.

Ccbllka Ha perucTpallMOHHBIA HOMEP W J1aTy MOCTYNHMBUIErO JOKYMEHTA B
00s13aTeIbHOM TMOPSAJKE YKa3bIBA€TCS Ha JOKYMEHTax-OTBETax I0J JaTol u
HOMEPOM JOKyMEHTa-OTBETA.

4.12. PexBU3UT «azapecaT» HUCHOIB3YyeTCS TpU OGOPMIICHUM JEIOBBIX
(ciy>)keOHbBIX) MHUCEM, BHYTPEHHHMX HWH(OPMAIMOHHO-CIIPABOYHBIX JIOKYMEHTOB
(MOKJIaIHBIX, CITY>KEOHBIX 3aMKUCOK U JIp.).

AnpecaToM  JOKyMEHTa MOXET ObITh OpraHu3alus, CTPYKTYpPHOE
No/ipa3/ieJieHue OpraHu3alnu, JOJKHOCTHOE WU (PU3HUECKOE JTUIIO.

PexBusut "ampecar" mpocTaBisieTCsl B BEpXHEW MPaBOM 4acTH JOKYMEHTa
(Ha OJlaHKE C YIJIOBBIM pPacroJIOKEHUEM PEKBU3WTOB) WM CIIpaBa IMOJ
pekBU3UTaMU OJlaHKa (TpU MNPOAOIHHOM PACHOJIOKEHUH PEKBU3UTOB OJaHKA).
Ctpoku pekBuszuTa "agpecar' BBIPAaBHHUBAIOTCS 10 JIEBOMY Kpaw WU
LEHTPUPYIOTCSI OTHOCUTEIIBHO CAMOU JIJIMHHOW CTPOKH.

[Tpu aJpecoBaHUU JOKYMEHTAa  PYKOBOJUTEIIO (3amecTuTeNIO
PYKOBOJUTENSI) OpraHU3allii YKa3bIBA€TCS B JATEIbHOM MaJeKe HANMEHOBAaHUE
JOJDKHOCTH ~ PYKOBOJIUTENS  (3aMECTUTENII  PYKOBOJUTENS),  BKIIIOYAIOIIEE
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HAaMMEHOBAHUE OpTaHU3AIH, (PaMUITHIO, HHUITMAIBI JOHKHOCTHOTO JIHIIA.
Ilpumep:
I nase ynpasvl pationa Coanyeso
2opoda Mockeaul
Damunusa U.0.

[Ipn agpecoBaHMM NMHUChbMa B OPraHU3alHI0 YKa3bIBAETCA €€ IOJHOE WIIN
COKpalIEHHOE HAaUMEHOBAHUE B UMEHUTEIILHOM MaJIeKe
llpumep:
Dedepanvroe apxugHoe a2eHmcmeo
unu
Pocapxue

IIpu agpecoBaHUM TOKYMEHTA B CTPYKTYPHOE MOAPA3JEICHUE OPraHU3aluu
B peKkBU3UTE "aapecaT' yKa3bIBAETCS B MUMEHUTEIIBHOM MaJeKE HAaUMEHOBAHHE
OpraHu3alyy, HUKE - HAUMEHOBAHUE CTPYKTYPHOTO IOIPa3ACICHUS.

Ilpumep:

DedepanbHoe apxXusHoe a2eHmcmeo
Omoen eocyoapcmeenHoll ctyxicowl,
Kaopos u Hazpao

[Ipu ampecoBaHnr THChMa PYKOBOIUTENIO CTPYKTYPHOTO IOIPA3ICICHHUS
YKa3bIBaCTCS B MMCHUTEIHLHOM TaJie)Ke HAMMECHOBAHHWE OpTaHW3aIMH, HIDKE - B
JATEThbHOM TaJIe’Ke HAaWMEHOBAaHWE JOJDKHOCTH PYKOBOIUTENS, BKIIOUYAIOIICE
HAaWMEHOBAaHUE CTPYKTYPHOTO ToIpa3ieiacHus, aMUTHIO, HHUITHAIBL.

Ipumep:

AO "llpogpunv”

Pyrxosooumenio 0ocosopno-npasosozo
omoea

Damunus U.O.

B omHOM mokyMeHTe He JODKHO OBITH OoJiee yeThipex anpecaroB. CIIOBO
"Konus" mepen BTOpsIM, TPETbUM, YETBEPTHIM aJpecaTaMu He ykasbiBaercs. [Ipu
OOJBIIEM KOJMYECTBE aJ[PEcCaTOB COCTABIAETCS CIHMCOK (JIUCT, YKa3aTesb)
PacChUIKA JOKYMEHTa, Ha KaXXJIOM JIOKYMEHTE YKa3bIBa€TCS OJIUH aJpecaT WIH
aapecat opopmiiseTcss 0000IIEHHO.

AJZlpec HE TPOCTaBISETCS Ha MHChbMAaxX, HAMPABISIEMBbIX JOJKHOCTHBIM
JAIaM TOCYyHapCTBEHHOW BilacTh Poccuiickoi denepanuu, a TAKKE B OpPraHbl
VCIIOJIHUTEIbHOW BJIACTU ropoaa MOCKBBL.

[Ipu agpecoBannu qOKyMEHTa (PU3UYECKOMY JIUIYy YKA3BIBAOTCS: (haMuUIHs,
WHUIIMAJIbI, TOYTOBBIN ajipec.

llpumep:

Damunusa U.0.
va. Ocennsis, 0.10, k6. 3,
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2. Pazanw, Pazanckas 06.21., 390000

[Ipu oTnpaBke NMUChMa MO BJIEKTPOHHOW mouTe (0€3 JOCBUIKK MO MOYTE)
MOYTOBBIN aJipec He YyKasbiBaeTcs. [Ipu HEoOXOAMMOCTH MOXKET ObITh YyKa3aH
AIIEKTPOHHBIN ajipec.

4.13. Tekct cayxeOHOro JOKyMEHTa MOJXET COJIep)KaTh 3aroJioBOK.
3aroloBOK K TEKCTy - KpaTKOE€ COJEpX)aHWUE TOKYMEHTA. 3aroJioBOK K TEKCTY
dopmynupyercs ¢ npeasiorom "O" ("O6") u oTBeyaeT Ha Borpoc "o uem?":

pacrniopsikeHue (0 4em?) 0 CO3/1aHUU aTTECTAIMOHHONW KOMUCCHUY;

pacrniopsikeHue (0 uem?) 00 yTBEpPKIAECHUHU IITATHOTO PACIIUCAHUS;

nucbMoO (0 4em?) 0 IpenocTaBiIeHUN HHGOPMAITHH.

3aroioBOK K TEKCTy O(OpMISETCS IMOJ PEKBH3WTAMU OJjaHKa clieBa, OT
IpaHUIIbl JIEBOTO MOJs. JlomyckaeTcsi BbIIETICHUE 3arojOBKa K TEKCTY KHUPHBIM
mpudTom.

4.14. TexkcT JOKyMEHTa COCTaBII€TCS Ha PYCCKOM fA3BIKE  Kak
rOCyZlapCTBEHHOM si3bike Poccutickont denepanuu.

B Tekcrte mOKyMeHTa, MOJATOTOBJIEHHOM Ha OCHOBAHHMHM 3aKOHOJIATENIbHBIX
WIM WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, paHEe M3AAHHBIX PACHOPSIUTEIbHBIX
JIOKYMEHTOB M JIOKAJIbHBIX HOPMATUBHBIX aKTOB, YKa3bIBAIOTCS UX PEKBU3UTHI:

- HANMECHOBAHME BUIA IOKYMEHTA,;

- HAMMEHOBAHWE OpPTraHW3alliH, JaTa JOKYMEHTAa, PETUCTPAIMOHHBIA HOMEP
JIOKyMEHTA, 3aT0JIOBOK K TEKCTY;

- HAMMCHOBAHWE OPTaHU3AIMHA WIH JOJDKHOCTHOTO JIWIA, YTBEPAHMBIIETO
JIOKYMEHT, J1aTa yTBEPKICHUS JOKYMEHTA.

TexkcT MOKYMEHTa MOJKET COJEp)KaTh pa3ielibl, MOAPa3Ieibl, MYHKTHI,
MOJAMYHKTHI. YPOBHEW pyOpUKAIMK TEKCTa HE JIOJDKHO OBITH O0JIee YeThIpeX.

TekcT mpoOTOKONIA M3JIAraeTcsi OT TPEThEro JHIla MHOXECTBEHHOIO YHCIIa
("cmymanu", "BeicTynunu", "mocranoBuin", "pemmin").

B Tekcrax JOKYMEHTOB  YHOTPEOJSIOTCS  TOJBKO  OOIIETIPUHSATHIE
ab0peBuaTypbl U TpadUuecKre COKpaIECHUS.

4.15. TekcT nmuchbMa JOJDKEH M3JIaraThCsl Y€TKO, MOCISA0BATEIbHO, KPATKO U
HE JIOMYCKATh JIBYCMBICIICHHOT'O TOJIKOBAHUS.

4.16. B nenoBbIX (Cy)eOHBIX) MUChMaX HCIIOIL3YIOTCS (POPMBI H3I0KCHHUS

- om nepeoco auya MHodicecmeenHoz2o uucia ("mpocum Hanpasume...”,
"npedcmasnsem na paccmompenue...");

- om mpemve2o auya eouncmeaernnozo uucna ("Coeem denymamos cuumaem
803MOdMCHBIM...");

- om nepeozo auya eouncmeenHoco uwucia ("'cuumaro HeobXooumwim...",
"npeonacaro  paccmompems..."), eciu NUCOMO NOO20MOBIEHO HA  OJAHKe
00IHCHOCMHO20 Y.

B Tekcrax JOKYMEHTOB  YMOTPEOJSIOTCS  TOJBKO  OOIICTPUHSATHIE
ab0peBuaTypsl U rpadUuecKre COKpaIECHUS.

4.17. Tlpu ynotpebieHun B TeKCTe (HaMIIIMNA JTUI] MHUITUATB! YKA3BbIBAIOTCS
nocyie pammm.
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B nmenoBeix (Ciry>k€OHBIX) MUCHbMaX MOYKET MCIIOJIb30BAThCS BCTYMHUTEIHHOE
oOpailieHue:

Yeaowcaemwiti 2cocnooun npeoceoamens!

Yeaowcaemwiti 2cocnooun Ilpoxopos!

Yeaowcaemviri Huxonaii [lemposuu!

Yeaowcaemasn Onvea Hukonaesna!

Yeaowcaemvie cocnooa

3aKJIIOYUTENbHAA dTUKeTHAs ppaza: C ygaorcenuem,

B oOpamennn mno Qamunum WHUIMANBl WA HE  YKa3bIBAIOTCA.
3akmounTenbHas OTUKETHas (¢pa3a HAYMHACTCS C TMPOMUCHOM OYKBBI U
3aKAHYMBAETCA 3aIISITOM.

BcerynurensHOoe  oOpaimieHne W 3aKJIIOYHMTENIbHAs OTUKETHas  ¢pasa
(medaraeTcs OT TPaHUIIBI JICBOTO TOJISA) OTACISIOTCS OT TEKCTa WM OTMETKU O
MPUIOKEHUH JIOTIOJIHUTEILHBIM MEKCTPOYHBIM HHTEPBAJIOM.

4.18. B compoBOAWTENBbHBIX MHCHBMAX H JPYyrux UHGOPMAIIMOHHO-
CIIPABOYHBIX JJOKYMEHTaX OTMETKa O MPHJIOKEHUU OPOPMIISETCS MO TEKCTOM OT
TPaHUIIBI JIEBOTO MOJIS CIEAYIOMUM 00pa3oM:

- €CII MIPUJIOKEHNE Ha3BaHO B TEKCTE!
Ipunoowcenue: na 2 1. 6 1 sx3.

- €CITM TIPWJIOKEHUE HE Ha3BaHO B TEKCTE MJIM €CIIH MTPUIIOKEHUH HECKOJIBKO,
YKa3bIBAIOT HA3BaHUSA JOKYMEHTOB-TIPIJIOKEHUH, KOJIMYECTBO JINCTOB W
AK3EMIUISPOB KaKIOTO MTPHIIOKEHUS

Lpunoowcenus:

1. Konus pacnopsiocenus annapama Cosema 0enymamos MyHUYUnaibHo20
okpyea Coanyeso 6 copode Mockee om 00.00.0000 Ne 00 «nazeanue» na 2 1. 6 1
9K3.

2. Konus pacnopsoicenua annapama Cosema 0enymamos MyHUYUNAIbHO2O
oxpyea Connyego 6 copooe Mockee om 00.00.0000 Ne 00 «nazeanuey, 6ceco Ha 3
JI. 8 2 9K3. 8 nepswlil aopec.

-€CJIU MIPUIIOKEHUST COPOITIOPOBAHBI:
Ipunooicenue: omuem komuccuu 8 2 9K3.

OTMeTKa O HAMYMU TPUIOKEHUS MEYATAETCS OT IPaHULBI JIEBOTO TMOJIA
NMChMa, yepe3 | cTpouKy nmocie TeKCTa MUChMa.

4.19. B pacnopsauTenbHbIX JOKYMEHTaX (MOCTaHOBJIEHUSX, PEIICHMSX,
pPacCHopsDKEHHUSX), TOTOBOpaXx, MOJIOKEHUSX, MPABUIIAX, UHCTPYKIUAX U JAPYTHUX
JIOKyMEHTaX CBEJACHUS O HAJIUYUM TPUIIOKECHHUS OQOPMIISIOTCS CIIEIYIONUM
obpazom:

- B TEKCTE JIOKYMEHTA TP MEPBOM YITOMUHAHUHU JIOKYMEHTA-TIPUIIOKEHUS B
CKOOKax YKa3bIBACTCS: ... (Mpuiodcenue) un ... (npunodicerue 1);

- Ha TMEpPBOM JIUCTE JIOKYMEHTA-TIPWJIOKEHUS B TMPABOM BEPXHEM YTy
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neyataercss cyioBo "llpuinoxenue" (IpH HaaM4YMKM YKa3bIBAa€TCS €r0 HOMEpP) U
MPUBOJATCS HANMEHOBAHME BUJA, J1aTa W HOMEP [OKYMEHTa, K KOTOpOMY
JOKYMEHT SIBJISIETCS IPUIIOKEHUEM.

4.20. Tlognuce  BKJIIOYAET:  HAUMEHOBAHHWE  JIOJDKHOCTH  JIMIIA,
MOJNMKUCHIBAIOIIETO JOKYMEHT, €ro COOCTBEHHOPYUYHYIO MOJIHUCH, paciiudpoBKY
noAnucy (MHULMAIIBI, (haMIITHS).

B pacumdpoBke noanmucu MexAy HHULMATAMU U (pamuimen Jenaercs
npoben. Mexay nHUIIMaIaMu Mpooesl OTCYTCTBYET.

[Tpu odopmiiennn noKyMeHTa Ha OJaHKE JOJLKHOCTHOTO JHIA JAOKHOCTH
ATOrO JIMLA B MOAMCH HE YKa3bIBAETCA.

[Ipy nDoxamucaHuM JTOKYMEHTa HECKOJbKHUMH JOJDKHOCTHBIMU JIMIAMH,
3aHMMAIOUIMMU PA3HOE MOJIOKEHUE, X MOJAINUCH PACIOIAratoTCs OJIHA MO APYTOn
B ITOCJIEI0BATEIbHOCTH, COOTBETCTBYIOLIEH UEPAPXUHU 3aHUMAEMBIX JIOJKHOCTEH.

B nokymeHTax, COCTaBJIEHHBIX KOMHCCHEN, B IOANKUCH YKa3bIBAECTCS CTATYC
JMIA B COCTABE KOMHUCCHUMU.

Ecnu nuno, npaBoMouHOE MOAMNKMCATH CIY>KEOHBIH JOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOXET HOJAINUCHIBATH JIMIO, HCIOJHSIOIIETO €ro IOJHOMOYHMS
(00s13aHHOCTH), WK €r0 3aMecTUTeNb. [Ipu 3TOM JOKYMEHT mepeneyaTbiBaeTcs,
yKa3bIBaeTcsl (pakThyeckas JOJDKHOCTh JIMIIA, MOJIMUCABIIETO JOKYMEHT, M €ro
WHUIMAJBI U (HAMUIINS: «ACTIONTHSIONTUN TTOTHOMOYHS ...» WUIH «3aMECTUTEINbD ...».

He nonyckaercs mnoAnucChIBaTh JOKYMEHTBI C MPEIJIOTOM  «3a» H
IIPOCTABIIEHUEM KOCOM YEepPThI Mepe]l HAMMEHOBAHUEM JOJIKHOCTH.

4.21 OtmeTka 00 IEKTPOHHOM MOAMUCH HCIONB3YETCs MPH BU3yaTU3aluN
ANEKTPOHHOTO  JOKYMEHTa, MOAMMCAHHOTO  3JIEKTPOHHOW  MOAMMUCBHIO, C
COOJIIOJIEHUEM CIEAYIOIUX TPEOOBaHUI:

a) MECTO pa3MELIEHUs OTMETKHM 00 3JIEKTPOHHON MOAMMCH JOJKHO
COOTBETCTBOBATb ~ MECTY  pa3MeELIeHUs] COOCTBEHHOPYYHOM  MOANUCU B
aHaAJIOTUYHOM JJOKYMEHTE Ha OyMa)KHOM HOCHUTEJIE;

0) 2JIEMEHTBI OTMETKU 00 3JICKTPOHHOM MOJIKUCH JOJDKHBI OBITh BHIMMBIMHU
Y YUTAEMBIMU [IPU OTOOPAKEHUU JOKYMEHTA B HATYPAJIbHOM pa3Mepe;

B) DOJEMEHThl OTMETKM 00 DJEeKTPOHHOM MOANNCH HE  JOJDKHBI
MEePEKPHIBATHCS WIIW HAKIIA/IBIBATHCS APYT HA APYyra;

I') 3JIEMEHTbl OTMETKU 00 3JIEKTPOHHON MOJMUCH HE JTOJKHBI IEPEKPHIBATH
AIIEMEHTBI TEKCTA JOKYMEHTA U IPyTrue PEKBU3UTHI TOKYMEHTA.

OtrmeTka 00  YCHUJIGHHOM  KBAIM(UIMPOBAHHOW M YCUJIICHHOM
HEKBATM(PUIUPOBAHHOW S3JEKTPOHHOW MOANUCH BKiIo4aeT ¢pa3y "JlokymeHT
MOJANKMCAH 3JEKTPOHHONW MOJANHUCHIO", HOMEP cepTU(UKaTa KI04a 3JIEKTPOHHOU
noanucu (AJis yCWICHHOW HEKBAIU(DUIIMPOBAHHON TOJNUCHA - TMPU HAIUYUU
ceptudukara), GamMuiInio, UMs, OTYECTBO BilaJeblia cepTuduKaTa, CpoK JeHCTBUS
cepTu(uUKaTa KIroya 3JeKTPOHHOM MOAHCH.

4.22. TlewaTp 3aBepsieT MOJJMHHOCTH IMOINUCH JOJDKHOCTHOTO JiMIla Ha
JIOKYMEHTaX, YAOCTOBEPSIOMIUX IpaBa JHIL, (PUKCUPYIOUINX (PaKThl, CBSI3aHHBIC C
(VHAHCOBBIMU CPEACTBAMU, & TAKKE HA MHBIX JIOKYMEHTAX, MIPETyCMaTPUBAIOIINX
3aBEpEHUE TMOJIKUCHU NIEYaThl0 B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit
denepanum.
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[TeyaTr mpocTaBiIsSIeTCSI HA CBOOOTHOM OT TEKCTAa M€ MECTE, MUJIM 3aXBaThIBas
4acTh HAMMEHOBAHUS JOJKHOCTH, TaK 4TOOBI OCTaBaJIUCh BUIHBI UMEIOLIUECS HA
neyaTu Haanucu W u3zoOpaxenusa. [leuaTes mpocraBisieTcs, HE 3axBaTbhIBas
COOCTBEHHOPYYHOU MOJIMMCH JIUIA, TOJITUCABIIETO JOKYMEHT.

JlomyckaeTcst 0003HayaTh MECTO JJIsI IleYaTH Ha T0KyMeHTe oTMeTkor "MIT"
("MecTto neuatu").

4.23. OrmeTrka 00 HCIHOJHHUTENE BKIOYACT (PaMUIIUIO, UMS U OTYECTBO
UCIIOJIHUTENISI, HOMep ero Tenedona. OTMmeTka 00 WCIOTHUTENE MOXKET
JOTIONHATHCS HAaWMEHOBAHHEM CTPYKTYPHOTO TIOAPA3ACIICHUS W JOJKHOCTH,
AJIEKTPOHHBIM aIpECOM MCTIOJTHUATEIIS.

OtmeTka 00 ucmoaHUTENe 0()OPMITSIETCS HA JIUIIEBOM CTOPOHE IMOCIIEIHETO
JUCTa JAOKYMEHTA OT TPAaHMIIBI JIEBOTO IOJS WM, TPHU OTCYTCTBUM MeECTa, Ha
000pOTHOM CTOPOHE JTUCTA BHU3Y CJICBA.

4.24. OtMmeTKa O 3aBEpeHUU KOMUU OGOPMIIAETCA U1l TOJTBEPKIACHUS
COOTBETCTBHUS KONUU JOKYMEHTa (BBIIUCKM U3 JOKYMEHTa) MOJIMHHUKY
nokymeHTa. OTMETKa O 3aBEpEHHM KOMHUHU IMPOCTABISETCS TOJ PEKBU3UTOM
"moamuce" W BkiItouyaer: ciaoBo "BepHo" wnm «Komus BepHa»; HaMMEHOBAHUE
JIOJDKHOCTH  JIWIIA, 3aBEPHUBIIETO KOIHUIO, €ro COOCTBEHHOPYUYHYIO TMOJIITHUCH;
pacdpoBKy NoANMCH (MHUIMANBI, (haMUITUIO); ATy 3aBEPEHUS KOMUHU (BBITUCKU
13 JIOKYMEHTA).

JIst IpOCTaBIIeHNUsST OTMETKH O 3aBEPEHHHM KOIUU MOXET HCITOJIB30BATHCS
IITamII,

4.25. OTMeTKa O TOCTYIUICHUH JOKYMEHTA CIIYKUT JJIsi TOATBEPKICHUS
dakTa OCTYIUICHUS TOKYMEHTAa B OPTaHU3AIIMIO ¥ BKJIFOYACT ATy MOCTYTUICHHUS U
BXOJIAIINN PETUCTPALMOHHBIN HOMEP TOKYMEHTA.

Jlmst  mpocTaBiIeHUS OTMETKH O TIOCTYIUICHMH JIOKYMEHTa MOJXKET
UCITIOJI30BATHCS MITaMII.

5. OdopmiieHue T0BEPEHHOCTH

5.1. JIoBepeHHOCTh — TIOKYMEHT, YJOCTOBEPSIONINI Mepeaady MoITHOMOYUH
IJIaBbl MYHMIIMNAIBHOTO OKpYyra WM JIMLA, WCHOJIHAIOLIETO €ro MOJHOMOYUS
MyHULUOAIBHOMY  CIy’KalleMy Ha  IPEACTABICHHE  HMHTEPECOB  IJIABBI
MYHUIMOATBHOTO OKpYra WM JIMIA, HWCIOJHSIONIEr0 €ro IMOJHOMOYUS WU
COBEPILEHUE KAKUX-JINOO IeUCTBHIA.

Cpox nAeicTBUS JTOBEPEHHOCTH ONpPENENseTcs TIJIAaBOM MYHUIUIAIBLHOTO
OKpyTa WJIU JIULOM, UCTIOJHSIOUUM €ro MoJTHOMOYMs. Eciau cpok B JOBEpEHHOCTH
HE yKa3aH, TO OHa COXpaHsET CUJIy B T€UEHHUE TOJla CO JHS €€ BbIJIauu.

5.2. JloBepeHHOCTH OopmiIsieTcst Ha OJIaHKe JIJIsl TUCEM.

5.3. O6s13aTenbHBIC PEKBU3HUTHI JOBEPEHHOCTH:

- PErMCTPalMOHHBII HOMEP U J1aTa BbIIAauH;

- 3ar0JI0BOK «/l0OBEpEHHOCTHY;

- JIOJDKHOCTh, (aMuiIusi, UMs, OTYECTBO (IIOJHOCTHIO) MYHHUIMIAIBHOTO
CJIyKalllero;

- IEpEYEHb NEPEIABAEMBIX TOJTHOMOYHNI;



19

- CPOK JIEUCTBUS JOBEPEHHOCTH;

- TOANKCH TJaBbl MYHMIIMIIAJBHOIO OKPYra WM JULUA, UCHOJHSIOLIErO €ro
MOJTHOMOYHS;

- repOoBast 1meyarth.

JlomoTHUTENbHBIE PEKBU3UTHI (IS BEACHHS TPAXAAHCKUX JIeT):

- MIACTIOPTHBIE JAHHBIE YTIOJIHOMOYEHHOTO JINIA;

- 00pa3zel] NOJMUCH YIOJTHOMOYEHHOTO JIMIIA.

5.4. PerucTpaiinio v BbIjauy JIOBEPEHHOCTEM, a TAK)KE y4eT MOJHOMOYUH IO
JIOBEPEHHOCTSM BEJIET MyHULUNAIBHBIN CIIYKAIUU 10 JEIONPOU3BOACTBY.

6. Opranusanus padoThl ¢ KOppeCcHoHIeHIHei

6.1. Ilpmem, mnepBuuyHas  oOpaOoTKa, JOCTaBKa U  OTIpaBKa
KOPPECIIOHEHIUH.

6.1.1. IIpuem u oTpaBKa KOPPECHOHAEHIIMHN OCYILECTBISETCS CAEAYIOIUMU
crnocobaMu: uepe3 IOYTOBOE OTIEJICHHE; HAPOUHBIMM, KypbepamH; JIMYHO; C
UCITOJIb30BAHUEM AJIEKTPOHHOM MOYTHI.

6.1.2. IlpueM u  oTmpaBka  KOPPECIOHACHLUU  IPOU3BOJIUTCS
LEHTPAJIN30BaHHO.

6.1.3. Ilopsamox peructpalii U MPOXOXKICHUS KOPPECIOHICHLNUH,
noctynusier B anmapar CoBeTa AenyTaToB M OTIpaBisieMon n3 anmapara Cosera
JIENyTaTOB JIIOOBIM U3 MEPEYUCIECHHBIX CHOCOOOB, YCTAHABIMBAETCS HACTOSALIUM
PernamenTom.

6.1.4. llenTpanu3oBaHHBI TpHUeM, MEPBUUYHYIO OOpabOTKy, TOCTaBKY H

OTHPABKY KOpPPECITOHAEHIINN OCYILECTBIISIET OTBETCTBEHHBIN 3a
JEJONPOU3BOACTBO.

Jlonyckaercss MPUMEHEHUE JJIEKTPOHHOW IOYTHI JUIA IIPUEMa U OTIIPABKHU
KOPPECIIOHACHLIUH.

6.1.4.1. [Ipu mpueme OT HAPOUHBIX KOPPECTIOHJEHIIMN B PA3HOCHON KHUTE
OTTIPABUTENSI CTABUTCS JaTa W TMOAMNNCh MYHHUIMIIAIBLHOTO  CIY’KaIlero,
MPUHSBIIETO JOKYMEHT (TPHU MTpUEME Ta3eT U )KYPHAJIOB - BpeMsl OCTYIUICHHS ), Ha
KOIMHU JOKyMEHTa — mTamn annapara CoBeTa JIeIyTaToB.

6.1.4.2. KoppecnoHaeHIus, TOCTYNUBINAsS Ha DJJIEKTPOHHYIO TIOYTYy B
Hepabodee BpeMsi, B BBIXOIHBIC U TIPA3JHUYHBIC JHH, TIEPEIACTCS OTBETCTBEHHOMY
3a JIIONPOU3BOJICTBO, s e¢ oOpaboTku He mo3aHee 8.30 ciemyromiero paboyero
JTHS ¥ TIOJICKHUT PETUCTPAIIMH B IEPBOOUYECPETHOM TOPSIIKE.

6.1.4.3. Ilpu npueme KOPPECHOHACHIIMK NPOBEPAETCS MNPABUIBHOCTh
aJIpeCOBaHUS U LIETTOCTHOCTh YIaKOBOK.

OmmnboYHO TOCTaBIEHHAs KOPPECTIOHICHIINUS BO3BPALIAETCS OTIPABUTEIIIO C
MOSICHEHWEM TPUYMHBI BO3BpaTa HE TMo3aHee 3 pabouymx JHEW ¢ MOMEHTa
MOJTYyYCHUSI.

6.1.4.4. Bce mocTynuBIIMEe KOHBEPTHI C KOPPECIIOHACHIINEH BCKPHIBAIOTCS.

[Ipu BCKpBITHM KOHBEPTOB C KOPPECIOHIEHIIMEH MPOBEPSACTCS HATUUHE
JIOKyMEHTOB, YKa3aHHBIX B HUX MPUJIOKEHUMN, a TAaK)KE HATTUIUE yIOCTOBEPSIIOIITUX
PEKBU3UTOB (TIOJIMKUCH, IEYATH U JIP.).
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B ciywsae oOHapykeHuss HemocTadu JHOO OTCYTCTBHUS HEOOXOIMMBIX
PEKBU3UTOB, KOPPECTIOHICHIIMS BO3BPAIIAETCS OTIPABUTENIO C YKa3aHUEM MTPUYHH
BO3BpATa.

6.1.5. OTnpaBka KOPPECHIOHICHIIMU MPOU3BOIUTCS TIOCIIE €€ PETUCTpaliu.

[Ipu oTnipaBke KOPPECTIOHACHIIMY MPOBEPSAIOTCS HATMYHE:

- aJipeca ¢ UHJIEKCOM;

- UCXOJISIIIIETO HOMEPa;

- (haMHUITHM MCTIOTHUTEISI C YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKEHHIH;

- TIO/ITIKCH.

6.1.6. KoppecnonaeHuus OTHpaBiseTCs] BHEIIHUM ajapecaTaMm uepes
KypHAJIbI pETUCTPAIH B TCUCHHUE JTHSI.

6.1.7. JlomyckaeTcsi BblIaya KOPPECMOHJIEHIIMM Ha pPYKHd aBTOPY WIH
azpecaTy W IMPOU3BOJUTCS MYHHULIMIAIBHBIM CIY>KaIllUM IO JEJIONPOU3BOJCTBY,
10J1 POCIIUCH MOJTyYaTes.

Brimaya KOppecnoHIIEHIIMM W3 apXuBa MPOU3ZBOAMUTCS MYHHUIIUIAIBHBIM
CIIy>KalllUM I10 JEJIONPOU3BOJCTBY C pa3pellieHus IiIaBbl MyHULIMIIATBHOIO OKpyTra
WJIH JIULA, UCIIOJIHAIOLIETO €ro MOJIHOMOYHS, IOl POCIUCH B JKypHAJIE.

6.2. Peructpanust KoppecrnoHCHIIHH.

6.2.1. Peructpauuu nouiekuT BCs KOPPECHOHACHIMS, TpeOytonias yueTra u
WCIIOJB30BaHUsl B CIIPABOYHBIX MeisaX (Kak co3maBaemas B amnmapare CoBera
JenyTaToB, TaKk M MocTynaromas B anmapar CoBeTa JAEMyTaTOB U3 JPYrUX
OpraHu3alyi U TPaKIaH).

OO0s3aTenbHON  pEerucTpaluy MOJJIEKUT KOPPECIOHACHIMS, TpeOyromas
oTBeTa (KaK BXOASAIIAs, TAK U UCXOIAIIAs).

He noanexuT peructpaiiyu clieayromias KoppecrnoHASHIIHS:

- CTATUCTUUYECKUE CBEICHMUS;

- OyXrajuTepcKkue JOKYMEHTHI;

- ”H(QOPMAIMOHHBIC MAaTepUaJIbl, TPUCIIAHHBIE /I CBEJICHUS,

- IEPUOJNYECKUE U3/IaHUS;

- IO3/IpaBUTEIbHBIC MUChbMA U TEJIETPAMMBI;

- yueOHbIE TUTaHbI, TPOTPAMMBI;

- OTYETHI;
- PEKJIAMHBIE TIPOCIEKTHI, OYKJIEThI, OPOLLIIOPHI.
6.2.2. Peructpanus KOPPECTIOHACHIIUU OCYILECTBIISIETCS B

ABTOMATH3MPOBAaHHOM JIMOO PYYHOM pEKUME B JICHb €¢ IOCTYIUICHHS, 3a
UCKJIIOUCHHEM CIy4acB, YKa3aHHBIX B HacTOsIIeM PeriiamMeHre.

6.2.3. Ilpuem (mepenaua) TenedoHOrpamMM, aIpPECOBAHHBIX  TIJIaBe
MYHHIIMIIAILHOTO OKpyra WM JIMIYy, HMCIOJHSIOIMIEMY €ro IMOJIHOMOYHS,
MIPOU3BOJAUTCS  OTBETCTBCHHBIM 3a  JICJIONPOW3BOJCTBO, C  PETHCTpaIel
TeneoHOTpaMM B CIICIIHATLHBIX JKypHAJIax.

6.3. PaccmoTpenue KoppecroHIeHITUH.

6.3.1. Paccmorpenue koppecnonieHimu B ammapate CoBera JemyTaTtoB
IpeJoiaraeT nepeaady KOppecloHACHIINN TJIaBe MYHHUIIUTIAIBHOTO OKpyra WIIH
JWIY, HUCHOJHSIOMEMY €ro TIOJHOMOYHS, JJIs TPHHITHS pEHICHUS II0 e¢
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WCIIOJTHEHUIO, TTOAMUCAHUE PE3OIOLNH.

6.3.2. Pe3ynbTaThl pacCMOTPEHHS] KOPPECHOHACHIIMM OTpaXaroTcs B
PE30ITIOLHUSIX.

Koppecnonaenius MOXET HMMETh HECKOJIBKO pe30itoluui (OHOTO WM
HECKOJIbKMX JIOJDKHOCTHBIX JIMI[) COOTBETCTBEHHO JTanaM paccMoTpeHus. [lpu
TOM TIOCJEAYIOIIME PE30JIONUU HE JIOJDKHBI AyONHpoOBaTh IMEPBYID U
MPOTUBOPEUYHUTH €i, B HUX JIOJDKEH KOHKPETHU3HPOBATHCS MOPSIOK HCIOTHEHUS
KOPPECIIOHJEHIIMM, CpPOK €€ MCHOJHEHHd (C Y4YeTOM KOHEYHOIO CpoKa
WCIIOJTHEHUSI, YCTAHOBIICHHOTO TIEPBOM PE30IOLMEI) U UCTIOJIHUTEb.

JlommyckaeTcsi BO3MOXXHOCTh MTOBTOPHOTO PACCMOTPEHUSI KOPPECIIOHECHIIUU
NPy U3MEHEHUU OOCTOSITEILCTB Jeia. B 3TOM ciiyyae KOppEeCHOHACHIUS BHOBb
MPEACTABIACTCS TJ1aB€ MYHUIIMIAIBHOTO OKPYra WM JIMILY, UCIOJHSIONIEMY €ro
MTOJTHOMOYHSI, 1 KOTOPHIE BIIPaBE 1aTh HOBOE MOPYUYEHUE C YICTOM H3MCHUBIIUXCS
00CTOSITEIBCTB U ONPEACIUTD IPYTUX UCTIOTHUTEICH.

6.3.3. KoppecnoneHius HanpapisieTcs Ha UCIOJHEHUE B COOTBETCTBUU C
PE30IIOLUAMH.

6.3.4. OTBETCTBEHHBI 3a JEJI0NPOU3BOICTBO, oOecrieunBaeT
COMCIIOJTHUTEJICH MO TMOPYYEHUSM TJIaBbl MYHUIIMITAIILHOTO OKpyra WU JIWIA,
UCITOJIHSIFOIIETO €ro MOJIHOMOYHSI, HEOOXOUMBIM KOJIMYECTBOM KOIHUH.

6.4. IToaroroBka U 0pOPMIICHUE PE3OTFOIIUM.

6.5.1. B cocTaB pe30roiuu BXOAAT CIASAYIOUINE SJICMEHTHI:

- ucHoJHUTENh (haMUIUsSd W WHHUIHAIBI MYHHUIIAIIAILHOTO CIYXKaIeTro
(MYHUITUIIAJIBHBIX CITYXKaIKX ), KOTOPOMY Jae€TCsl MOPYUYCHUE);

- coJIepKaHue MOPYUYCHHUS (MM HECKOJIBKUX MOPYyUYCHU);

- CPOK HCIIOTHCHHS MMOPYUYEHUS (B Clydae HAIWYUS HECKOJIBKUX IMOPYYECHUN
JUJISL KaXKJIOT'0 MCITOJIHUTEIISI CBOM).

JlonomHUTENbHO (3HAaK +) MOTYT OBITh yKa3aHbl (PaMWIMK ¥ WHUIIAAIBI
MYHHUITUTIATBHBIX CIIY>KAIllUX, KOTOPHIM JIaHHAsi KOPPECTIOHJICHIIUS HAIMpaBIseTCs
JUT UH(POPMAIIMK WK YYaCTHS B PEIICHUH Bompoca (TP HEOOXOTUMOCTH).

Psiiom ¢ dhamunuelt MyHUIIMITAIBHOTO CITYKAIlleTo, Ha KOTOPOE BO3JIAraeTcs
KOHTPOJIb 3a XOJOM WCIIOJTHEHHUS KOPPECIOHICHIIMHU, JeNlaeTcsd IOMEeTKa —
«KOHTpOIIBY.

[Ipy Hanuuuu B PE3OJIONMU HECKOJIBKUX MCIOJHUTEIEH YKa3bIBACTCS
OTBETCTBEHHBIN HCIOIHUTENIb («OTB.»), JIMOO UM CUUTAETCS JIMIO, YKAa3aHHOE B
PE30IOLUHU TIEPBBIM.

6.4.2. Ilpu Hamuuuum B PE3OTIONHH HECKONIBKHX OTBETCTBEHHBIX
UCITOJTHUTENIEH Ka)KIbI M3 HUX JIOKJIAIbIBACT O BBHIMOJHEHUU IOPYUYCHUS TJIaBe
MYHHUITUTIATBHOTO OKpyra WM JIUIly, HCIOJHSIONIEMY €ro IOJIHOMOYHSI,
CaMOCTOSATEBHO.

Ecnu cpok wucmonHeHWss B PE3ONIONMU HE YKa3aH, 3TO O3HAYaeT, YTO
UCIIOJTHEHUE TpeAycMoTpeHo B TeueHue 30 [AHEl co [AHS perucTpanuu
KOPPECIIOHAEHIIUH.

6.5. Odopmiienne ucxoasiein KOppeCImoHSHITUH.

6.5.1. Ucxonsiias KoppecnoHACHIHsS (B TOM 4YHCIC W HHHUIMATHBHAsN)
MOJMMKUCHIBAECTCS TJIABOW MYHUIIMIAIIBHOTO OKPYTa WJIM JIUIIOM, UCTIOJHSIOIINM €r0
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TTOJTHOMOYHSI.

6.5.2. Ucxopsmas koppecnoHaceHIus odopmisieTcs Ha OJlaHKax IMHCEM B
COOTBETCTBHUH C TPEOOBAHUSIMU, U3JI0KEHHBIMU B HacTosieM Pernamenre.

6.5.3. HUcxonsias KOppecloHIAEHIUsI MPUHUMAETCS K OTIpaBKe: B cliydae
HaIpaBjeHUs B OJMH aJpec — B JBYX JK3EMIUISIpax, B Ciy4yae HampaBlCHUS
HECKOJBKHM aJjpecaTaM — B TaKOM KOJMYECTBE HK3EMIUISIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJIMYECTBY aJpecaToB HA KOPPECTIOHICHIIUH TUTIOC JBa.

DK3eMIUIAp HCXOMASIIEH KOPPECIOHAECHUMHU (KOMMs), OCTAIOIIMICSI B Jeie
anmapata CoBeTa JIeyTaToB, JOJKEH ObITh 3aBU3UPOBAH UCIIOIHUTEIIEM.

Hcxonsmiasi KOPPECMOHACHIMS TepenaeTcsl Il OTHPAaBKU TMOJIHOCTHIO
0 OpPMIICHHO.

6.5.4. [Tocne ucrmoaHEHUST KOPPECTIOHCHITUN UCXOIAIIAM HOMEPOM OTBETa
SIBIISIETCS €T0 BXOSIINNA HOMEP, TaHHBINA MPHU PETUCTPALINH.

6.6. dopmupoBaHue J1eJ1, UX XpaHEHUE, OpraHU3aIMsl CIIPABOYHOMN paObOTHI.

6.6.1 ®opmupoBaHue €1, HMX XpaHEHUE, CIOpaBoyHas padoTa 10
3apETUCTPUPOBAHHON KOPPECTIOHACHIIMU (KaK BXOMASAIMICH, TaK W HMCXOJIICH)
OCYILIECTBIISIETCS OTBETCTBEHHBIM 3a JI€JI0IPOU3BOICTBO.

6.6.2. 3akoHUEHHBIE IEIONPOU3BOACTBOM Ji€jla B TEUEHHE JABYX JIET WIIH
JPYroro, COrjlacoBaHHOTO B YCTAHOBJICHHOM IMOPSJIKE CPOKA, OCTAIOTCA B arrapare
CoBera JnenmyTaToB [jsi CIPAaBOYHOM pabOThl, a 3aTeM B COOTBETCTBUU C
HOMEHKJIATypO JIeN CAI0TCS B apXUB.

Odopmrnenue aen A nmepeaadyd B apXuB MPOU3BOIUTCS OTBETCTBEHHBIM 32
JIEIIONPOU3BOICTBO.

7. PaboTa ¢ MyHHIIMIIAJbHBIMH NPABOBBIMH aKTAMH, COAEPKAINMMHU
CJIY:Ke0OHY10 MH(POPMALUIO OTPAHMYEHHOT0 PACIIPOCTPAHEHM S

7.1. Pabota ¢ MyHUIMNAJIbHBIMM TPAaBOBBIMH aKTaMH, COJAEpKAILUMU
CIIy’)keOHYI0 HMH(OPMALIMIO OTrPaHMUYEHHOTO PACIpPOCTPAHEHMsI, OIpPeAeAeTCs
3aKOHOIaTenbCTBOM Poccuiickon @denepannu 1 HACTOSIIUM PernaMeHToM.

7.2. OTHeceHWe MYHUIMIAIBHOTO TIPABOBOTO aKTa K KaTerOpHuH
JOKYMEHTOB, COJEp)KalluX HHPOpPMAIMIO OTPaHUYEHHOTO PACIPOCTPAHEHUS,
IIPOU3BOJMTCS TOJIBKO IO OCHOBAHUSM, MPEIyCMOTPEHHBIM 3aKOHOAATEIbCTBOM
Poccniickont @enepanun.

OcHoBaHMEM JI1 OTHECEHHS MYHUIUIAIBHOTO MpPaBOBOTO aKTa K
KaTeropun  JOKYMEHTOB,  coJepKalluxX  HH(POPMALMIO  OrPAaHUYEHHOTO
pacnpocTpaHeHus, SIBISETCA:

- 3a11UTa MHPOPMAIIH, COCTABIISIONICH CITyKEOHYIO TallHY;

- 3aIIMTa UHPOPMALIMK, COCTABIISIIOLIEH KOMMEPUYECKYIO TalHy;

- 3a1uTa HHPOPMAIIMH, COCTABIISAIONIEH MPOPECCHOHATBHYIO TaliHY;

- 3ammTa UHGOpPMAIMH, COCTaBIIAIONICH JUYHYIO WM CEMEWHYI0 TalHy
IpaXKJiaH;

- 3a1uTa MHPOpPMAIH, COCTABIIAIONIEH MHbIE BUJbI TallH, B CIy4asX, €Ciu
Takasi 00s3aHHOCTh MpeAyCMOTpeHa (efepaTbHBIMU 3aKOHAMH,

- 3aIMTa MEPCOHATBHBIX JAHHBIX IpaXaaH ((PU3NYECKUX JIHI);
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- 3aIUTa MEPCOHATBHBIX JaHHBIX MYHHUIIMIIAJIbHBIX CITYKaIIHX;

- 3alllUTa HUHBIX BUJIOB KOH(PUICHIIMAIbHBIX CBEICHUNA B Clydasx, €Clu
Takasi 00s3aHHOCTb MPEAYCMOTpEHA 3aKOHOAaTeNbcTBOM Poccuiickoit deneparum.

7.3. Joctyn k uHpopManuu o AesTenbHoCcTU amnmaparta CoBeTa JenmyTaToB
OTpaHUYMBAETCS B CIydasX, €cld yKa3aHHas uHQOpMalus OTHECEeHa K
uH(OpMAaIUH, COCTABIISAIONIEH TOCYJaPCTBEHHYIO WIH CITY>KEOHYIO TalHY.

7.4. Perienne 00 OTHECEHUU MYHUIIMIIAJIBLHOTO MPABOBOTO aKTa K KaTETOPUH
JOKYMEHTOB,  COJIEpKalllUX  CIYyKEOHYI0  HMH(POpMAIUMI0O  OTPAaHUYECHHOIO
pacnupoCTpaHeHUs, MPUHUMAETCSA, KaK NpPaBWJIO, HA CTaJMHM CO3JAHHUS IPOEKTa
MYHUIMOAIBHOTO TPABOBOrO AakTa MpPU BKIOYEHWM B HEr0 CBEICHUU
KOH(QUACHIIMATFHOTO XapakTepa U 0GOopMIISIETCS] MMOMETKOW B NMPaBOM BEPXHEM
YIJ1y IIyTeM MPOCTABIICHUS IITaMIa «JJ1s1 cy>keOHOT0 OJb30BaAHU.

PemieHne 00 OTHECEHMM MYHULMIIAIBHOIO NPABOBOIO aKTa K KaTEropuu
JOKYMEHTOB, HOJUICKAIIMX  OrPAaHUYECHUIO  PACIPOCTpaHEHHs  (JOoCcTyna),
NPUHUMAETCS TJIABOM MYHHUIMIAIBHOTO OKpYyra WIM JHMIIOM, HUCHOJHSIOIIMM €ro
MOJIHOMOYMSI, Ha CTa/IMM CO3JaHMsI MPOEKTa MyHUIIMIIAIBHOTO IIPaBOBOTO aKTa Ipu
BKJIFOUEHUH B HETO MEPCOHAIBHBIX JAHHBIX U CBEACHUN, YKa3aHHBIX B IyHKTE /.5
HacToswero PernamenTa.

7.5. CBeneHus, cojepKaluecsi B MYHHULMIAIbHBIX IPABOBBIX aKTax IO
KaJIpOBBIM BOIIPOCaM, MOJIEKALINX OTPAHUYEHUIO 1OCTYIIA:

- 0 Ha3HA4Y€HMH, MEPEBOJE Ha JOHKHOCTh U OCBOOOKIEHUHU OT JOJHKHOCTU
MYHUIIATIATBHBIX CITYKAIIHX;

- O MPUMEHEHWH W CHITHH JUCHUUIUIMHAPHBIX B3BICKAHWUN, O MPOBEICHUH
CIIy’K€OHOU MPOBEPKU B OTHOLIEHUU MYHUIIMIAIBHBIX CIIYKAIlINX;

- 00 YTBEp)KIEHUU IUTATHOTO pPACIUCAHUSA, O BHECEHWU HM3MEHEHHU B
HITaTHOE pacnucaHue ¢ uHpopManuel 0 YUCIEHHOCTH, JOJKHOCTHBIX OKJIalax U
dbone omIaTel TpyJa MyHUIIUTAIBHBIX CITYKAIlUX;

- 0 PUCBOEHUHU KJIACCHBIX YNHOB MYHUIIMIIAIIBHBIM CITY’KallUM;

- O TPEJOCTaBICHUH OTIYCKOB MYHHUIMNAIbHBIM CIy)XKallluM, 3a
UCKJIIOYEHHEM TIJIaBbl MYHUIMIAIBHOTO OKpyra WM JIMLA, UCHOJHSIOUIET0 €ro
NOJIHOMOYMS, (B TOM 4YMCIIE MO yXOIy 3a peOCHKOM M BBIXOAY M3 OTIIyCKa IO
yXoay 3a peOEHKOM 10 JTOCTHKEHHUS MM BO3pacTa Tpex JeT, 0e3 COXpaHEHHus
JICHEKHOTO COJACp)KaHUsA, Y4YeOHOro OTIycKa); 00 YTBEepXKACHUH Trpaduka
OTITYCKOB.

- 00 u3MeHeHun (HaMuIUU, UMEHH, OTYECTBA MYHULIMIAJIBHBIX CIIYyXKaIlUX,
32 UCKJIFOYEHHEM TJIaBbl MYHHUIIMIAIBHOIO OKPYra WM JIMLA, UCIIOIHSIOErO €ro
MOJIHOMOYHS.

7.6. I'maBa MyHMIIMOAIBHOTO OKpYyra WM JIMIO, HUCIOJHSIIOUIEE €ro
MOJIHOMOYMSI, MPUHABIIMKN pemeHue o0 OTHECEHUW CiIyx eOHOW HH(popMaluu,
3aUKCUPOBAaHHOW B  MYHMIIMNAJILHOM TPAaBOBOM  aKTe, K KaTeropuu
OrPaHUYEHHOI'0 PACIPOCTPAHECHHS, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a
00O0CHOBAaHHOCTb MPUHSITOTO PEIICHUSI.

7.7. JlokymeHnTtupoBaHHass uH(popManus ¢ moMeTkoi «Jlyis ciyxeOHoro
MOJIb30BaHUs» 0€3 PEe30NIONMM TJaBbl MYHULUIAIBHOTO OKpyra WM JIMIIA,
VCITOJIHSIFOLLIETO ero ITOJITHOMOYHS, HE MOJIICKUT pasriialeHuIo
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(pacnpocTpaHeHHIO).

7.8. CHsatne momeTku «Jlyis Ciy’)keOHOTO TOJIb30BAaHUS» IMPOU3BOJIUTCS B
CBSI3M C yTpaToil KoHuAeHIUambHocTH wuH(popmammu. [lomeTka moramaercs
MOJITUCHI0 TJIaBbl MYHHIIMMAILHOTO OKpyTra WM JIMIA, WCIOJHSIOMIETO €ero
TIOJTHOMOYHSI.

8. UcnosiHeHue U KOHTPOJIb HCITOJTHCEHHUS MYHHIINIIAJBHBIX IIPABOBbIX AKTOB,
cnymeﬁﬂux AOKYMEHTOB, IPOTOKOJI0B COBelHaHHﬁ, a TaAKXKe pe30.1110u14171

8.1. Obmue mooKeHUS.

8.1.1. B ammapare mojiexar  HCHOJHEHHWIO BCE  IOPYYCHMH,
3a()MKCUPOBAHHBIE B MYHUIIUTIATBHBIX TPABOBBIX aKTaX, CIIY>KEOHBIX JOKYMEHTAX,
MIPOTOKOJIAX, & TAKKE PE3OIFOLHSIX.

8.1.2. Hcnomuenue mpenmnosnaraer pa3pabOTKy Mep, HaIlpaBJICHHBIX Ha
WCIIOJTHEHUE MTOPYYECHHUIA.

OTBETCTBEHHOCTh 3a KAYECTBEHHOE M CBOEBPEMEHHOE HCIIOJIHEHUE
MOPYYEHUM, KaK COAEpKaIlIUXCsi B HUX, TaK W JAHHBIX O MX HCIOJIHEHHIO,
BO3JIATaeTCsl Ha MyHULUIAJIBHBIX CIy>)KalllUX B COOTBETCTBUU C IOPYUYEHHUEM,
YKa3aHHBIM B PE30JIIOLUU.

8.2. HcnonmHeHWe MYyHUIMIIATIBHBIX MPABOBBIX AaKTOB, CIYXKEOHBIX
JIOKYMEHTOB, IPOTOKOJIOB, PE3OJIFOLIUN.

8.2.1. Cpox UCITOTHEHHSI.

8.2.1.1. Cpok HCHOJHEHHS ONPEAECIsACTCS KaJICHIAPHOM JaTod WIIH
HMCTEUCHUEM TMEePUOJIa BPEMEHM, KOTOPBIM HMCUUCISAETCS TOJaMH, MECSIaMH WU
JTHSAMU.

l'omoBble W MecsiUHBIC TIEPUOAbl BPEMEHU HCYHUCISIOTCS KaJICHAapHBIMU
JHSIMU;, CPOK HCIIOJTHEHHS, YCTAaHOBJICHHBIA B JHAX, HUCUYHUCISIETCS pabounMu
nHsMUA. CpoK UCIIOTHEHHUS], YCTAHOBJICHHBIN KaJ€HIapHOW 1aTOM, MCTEKAET B JICHb,
YCTaHOBJICHHBIN B PE30JIIOIUU.

CpoKk WCHOJHEHMS, MCUYUCIAEMBIM MecsieM, ucrtekaetr uyepe3d 30
KaJICHJAPHBIX JHEH, HEe cuuTas HepaOouMX Mpa3THUYHBIX JHEH, 32 UCKIIOYCHUEM
CPOKOB UCIIOJIHEHHUS,  YCTAHOBIICHHBIX  3aKOHOJATENbCTBOM. B ciyyae
YCTaHOBJICHHS 3aKOHOJIATEIIbCTBOM CPOKA PACCMOTPEHUS «B TEUEHUE MECSIa», «B
MECSIYHBIA CPOK» CpPOK MCIIOJHEHHUSI HMCTEKAaeT B COOTBETCTBYIOIIEE YHCIIO
CJIEYIOIIETO MECSIA, & €CIU B CIEIYIOIIEM MECSIE TAKOrO YMCJIAa HET, TO CPOK
WCMOJIHEHUS UCTEKAET B MOCJIEAHUN JIEHb ATOTO MECAILIA.

Cpok HCIOJHEHHMS, UCUMCIISIEMbIM HENEJe, UCTEKAeT uepe3 S5 NHEeH, He
cUMTasi HepabouMX Mpa3AHUIHBIX U BBIXOIHBIX JHEH.

CpoK HCHOJIHEHUS, UCUYUCISEMBId JHSIMHU, UCTEKAeT B TOCICAHUN JCHb
WCIIOJIHCHUSI TIOPYUYEHUS, HE CUUTasi HepaOOUMX MPa3THUIHBIX ¥ BBIXOJIHBIX JTHEH.

Ecnu mocnennuii neHb Cpoka TPUXOAWTCS Ha HEpabouuii NEeHb, JTHEM
OKOHYAHUSI CPOKA CUUTACTCS CICTYIONINI 32 HUM pabO4Hil 1eHb.

8.2.1.2. Cpok HCIOIHEHUS IOPYUEHUS], COAEPIKAIErOCs] B MyHUIIMITAIIBHOM
MIPABOBOM aKTE, YKa3bIBAETCA B TEKCTE MYHHIIUIIAJIBLHOTO MPABOBOr0 aKTa.
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Cpox  BBINOJHEHUS MYHHUIMOAIBHOIO MPABOBOLO aKTa B  LEJIOM
ONPENENSIETCS N0 CPOKY HMCIOJHEHHs IOPYYEHUs, SBIIIOLIETOCSA IOCIECIHUM B
YUCJIE MEPONPUATUH, W TMOPYYECHHH, NPEIyCMOTPEHHBIX MYHMIIMIAIbHBIM
IIPaBOBBIM AKTOM.

B Tex cimydasx, Korja B MyHULHIIAJBHOM IIPABOBOM aKT€ HE OIPEIEIICHBI
CPOKM HCIIOJIHEHMsI IIOPYYEHMH, TO CpPOK MCIOJHEHHS MYHUIUIIAIBHOTO
IIPaBOBOI'0 aKTa B LEJIOM - OAWH IO CO JHS IOANMCAHUS MYHULHIIAJIBHOTO
IIPaBOBOr'0 aKTa MJIM BCTYIUIEHUS €r0 B CHITY.

[Iponnenue cpoka HUCHONMHEHUS OTAEIBHOIO MOPYYEHUs, COACPHAIIETrocs B
MYHULMIIATBHOM IPAaBOBOM aKT€, MOYKET OCYLIECTBISATHCA B paMKax CpoOKa II0
NOCJIEAHEMY NYHKTY MYHULMIIAJIBHOTO IMPABOBOTO aKTa JIOJKHOCTHBIM JIMLIOM,
OCYLIECTBJISIIOIIMM KOHTPOJIb 33 €ro BBINOJHEHUEM B II€JIOM, HAa OCHOBAaHUU
JIOKYMEHTa, 0OOOCHOBBIBAIOIIETO MPUYMHBI HEBBITOJHEHUS! MOPYUYEHUS, MEPHI IO
UX YCTPaHEHUIO U IIPEIIOKEHHS O HOBOM CPOKE UCIIOITHEHUS IOPYUCHHSL.

B ciydae eciii MyHULMITQJIBHBIA NPABOBOW AaKT HE BBINOJHEH B ILIEJIOM B
YCTaHOBJICHHBIN CPOK, TO JIOJDKHOCTHOE JIMI0, HA KOTOPOE BO3JIOKEH KOHTPOJIb 32
€ro BBIIIOJIHCHUEM, HAMpPABJSIET TJIAB€ MYHUILMIIAJIBHOIO OKpyra WIH JIMLY,
UCIOJIHSIOUIEMY €ro 00s3aHHOCTH, 3alHUCKy C yKa3aHUEM INPUYUH HEBBITOJIHEHUS
MYHUIMIIATBHOTO IIPAaBOBOTO aKTa, MEpP, MNPHUHATBIX II0 HX YCTPAHEHHIO, U
IIPEIIOKEHUEM O HOBOM CPOKE €TI0 BBIITOJIHEHMUS.

Pemenne o mpojyieHHHM CpOKa HMCHOJHEHUS MYHUUMIIAIBbHOTO IPaBOBOrO
aKTa MPUHUMAETCA IJ1aBOM MYyHUIMIAIBHOTO OKpyra WIH JIMLOM, UCHOJHSIOIINM
ero o0s3aHHOCTH.

N3meHeHne cpoka BBINOJHEHHS MYHULMIIAIBHOIO [PAaBOBOIO  aKTa
MPOU3BOAMTCS IyTEM MPUHATHUSA (M3/1aHUSA) MyHUIIMIAIBHOTO MPABOBOIO aKTa.

8.2.1.3. Cpok HCHONHEHUS MPOTOKOIBHOTO IOPYYECHHUS ONPEACISIETCS B
IIPOTOKOJIE U HCUUCIISETCS C IAaThl IPOBEIECHNS COBEIIAHUS.

Pemienne o0 mnpomsieHWHM CpOKa MCIOJHEHUsS MPOTOKOJIA HAa OCHOBE
IIPEJIOKEHMSI, OTBETCTBEHHOIO 3a KOHTPOJb MPOTOKOJIA B LEJIOM, MPUHUMAETCS
IJIaBbl MYHUIIMTIAIBHOTO OKPYyTa WM JIUIIOM, UCTIOTHSIOUIMM €r0 00s13aHHOCTH.

Pemenne o CHATMM MPOTOKOJIA C KOHTPOJS B CBSI3U C €r0 BBIIIOJIHEHHUEM,
IIPOBEICHUEM  [OBTOPHOIO  COBEIIAHWS,  IPUHATHEM  MYHULHUIAJIBHOTO
IIPABOBOI'0 aKkTa (MCUEPIBIBAIOIIETO MOPYUCHHUSI, COAEPHKAIIETOCsS B IPOTOKOJIE) MO
MPEIOKEHUIO OTBETCTBEHHOTO 3a KOHTPOJb MCIOJHEHUS MPOTOKOJIAa B IIEJIOM,
NPUHUMAETCS TJIABOM MYHUIUMIAIBHOTO OKPYTa WJIU JIMIIOM, €r0 HCIOJHSIOUUM
ero o0Os3aHHOCTH.

Pemienne O CHSATUM C KOHTPOJS OTIAEIBHOTO MOPYYEHHS, YKa3aHHOTO B
POTOKOJE, W TMPOMJIEHUH CpOKa €ro UCHOJHEHUS TPUHUMAETCS TJIaBOU
MYHUIMOIATBHOTO OKpyTra WM JIMLIOM, HCHOJHSIOIMIUM €ro OOs3aHHOCTH, IO
NPEIIOKEHUIO OTBETCTBEHHOTO 32 KOHTPOJIb UCITOJIHEHHSI IPOTOKOJIA B LIETIOM.

8.2.1.4. HcnosHeHne TNOpPYyYEHHs] O NPUBEAECHUM MYHULUNAIBHOIO
IPaBOBOIO aKTa B COOTBETCTBUE C (penepalibHbIM  3aKOHOJATEIbCTBOM,
3aKOHOJATEIbCTBOM Topoja MOCKBBI, MYHHMIMNAIbHBIMA  HOPMAaTUBHBIMU
npaBoBbIMM akTamMu CoBeTa JENyTaToB, MYHHULIMIIAJIBHBIMU IPAaBOBBIMU aKTaMU
anmapatra CoBera  jgemyTtaroB  0Oojiee  BBICOKOM  IOPUIMYECKON  CHIIBI
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OCYIIECTBJISIETCSI B TEYCHUE IIECTH MECSIIEB CO JHS BCTYIUICHHS WX B CHITY, €CIU
MHOE HE MPEyCMOTPEHO COOTBETCTBYIOUIUM (eAepalbHbIM 3aKOHO/IaTEIbCTBOM,
3aKOHOJATEIBCTBOM Topoja MOCKBBI, MYHHUIIMIAIbHBIMA HOPMATHUBHBIMU
npaBoBeIMM akTamMu CoBeTa JENnyTaToB WM MYHHUIMIAILHBIMU IPAaBOBBIMU
aktamu arnrmnaparta CoBera JenyTaToB.

8.2.1.5. Hcnonnenune mnopydyeHui, 3aUKCUPOBAHHBIX B PE3OJIOLUIX U
CHAOXKEHHBIX CIECIMATILHBIMU TIOMETKaMH, OCYHIECTBIISIETCS B  CIEIYIOIIEM
TOPSIZIKE:

- TIOpYYECHHS C TIOMETKOM «HE3aMEeIJIMTEIIbHO»  HUCIIONHSIOTCS B
TEUEHUE OJTHOTO JHS CO JTHS MOAMUCAHKS Y PETUCTPAIIMH PE30JIOINN;

- TOpYy4YeHHUs C TIOMETKOM «BEChbMa CpPOYHO» HCIIOJNHSIOTCS HE
MO3HEE ABYX JHEH CO JHS MOAMMCAHMS M PETUCTPALINH PE30TIOINN;

- TIOPYYCHHUS C TTOMETKON «CPOYHO» UCITOJHSIOTCS HE MO3IHEE TPEX JTHEH CO
JTHSI TIOATMIUCAHUS U PETUCTPALIUK PE30TIOLNN;

- TMOpy4YeHHUs C  TOMETKOW  «OMEpPaTUBHO»  HUCIHOJHAIOTCS  HE
MO3/IHEE decsimu THEW CO JTHS MOIMUCAHUS U PETUCTPAIIUU PE30JTIOIIHH.

[ToMeTkr CPOYHOCTH UMEIOT MPABO MPOCTABIATH TJIaBa MYHHUIIUIAIBHOTO
OKpyTa WU JIUI0, UCTIOTHSIIONIEE €ro 00I3aHHOCTH.

[Tpu MIPOCTAHOBKE MTOMETOK CPOYHOCTH BBIIICYKa3aHHBIMU
JUIAMU MYHUITUTIATBHBIA CTYXKAI[Ui, HA KOTOPOTO BO3JIOKEHBI 00S3aHHOCTH TIO
BEJICHUIO JICIOMPOU3BOACTBA, 00s13aH HE3aMEJIUTCIIBHO JIOBECTH JO CBEACHUS
UCITOJTHUTEIIEH MH(OPMAITHIO O CPOYHOM MTOPYICHUH.

Ecnu B ycTaHOBIEHHBIM CPOK HCIIONTHEHHE JOKYMEHTa HEBO3MOXKHO, TO
OTBETCTBEHHBIM HCIIOJTHUTEIIEM HE TMO3THEE, YeM 3a JBa JHS 10 UCTCUCHHUS CPOKa
WCITOJTHCHMSI, TOTOBUTCS CIIpaBKa HA WMS TJaBbl MYHHUIIMITAJILHOTO OKpyTa WU
JINIIa, WCIIOJIHAIONIErO0 €ro OO0sA3aHHOCTH, C OOOCHOBAaHMEM HEOOXOIWMMOCTH
MPOJIJICHUS CPOKA.

Pemienne o CHATUU ¢ KOHTPOJISL MOPYUYEHUN (MPOJIEHUN CPOKA UCTIOJTHEHHUSI
MOPYYCHHS]) TIPOU3ZBOAUTCS TJAaBOM MYHHUIIMIIAIBHOTO OKpyra WJIH JIUIIOM,
UCITOJIHSIFOIITUM €0 00SI3aHHOCTH.

OcHoBaHuEM JJIs1 CHATHS C KOHTPOJISI MOKET CITYKHUTh:

- CIIpaBKa UCTIOIHUTEIS O PE3YJIbTaTaX BHITIOJIHEHUS IOPYUYECHUS;

- KOMHS TOJIMMCAHHOTO U 3apETUCTPUPOBAHHOTO OTBETA KOPPECIIOHICHTY,
HaIpaBJICHHAs C COMMPOBOIUTEILHBIM JIOKYMEHTOM.

8.2.1.6. llopssmOK HCHOJHEHUS MYHULMNAIBHBIX IIPABOBBIX  aKTOB,
CITY>KE€OHBIX JIOKYMEHTOB, TPOTOKOJIOB COBEIIIAHUH, a TAK)KE PE30JTIOLIHH.

HcronHeHWE  OCYMIECTBISAETCS B COOTBETCTBHM C  TOPYYCHHSIMH,
COJIep KAIMMHUCS B YKa3aHHBIX IOKYMEHTaX.

Ecnu B pe3onronuy B Ka4eCTBE MCTIOTHUTENS YKa3aHbl HECKOJBKO JIMI] U HE
OTIpPEJICTICH OTBETCTBCHHBIM HCIOMHHUTENb, OTBETCTBEHHBIM 33 TMOATOTOBKY
00001eHHON MH(pOpPMAIIUU SBISETCS JIMIO, YKA3aHHOE B PE30JIONHUHA TIEPBBIM
(1anee - OTBETCTBEHHBIN UCIIOJHUTEIND).

JIumo, ykazaHHOE B PE3OJIIOIUU OTACIBHO OT OCHOBHBIX HCTIOJHUTEICH CO
3HAKOM +, MPUHUMAET y4acTHe B padoTe HaJl IOKYMEHTOM IpPH HEOOXOIUMOCTH,
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o COOCTBEHHOMY YCMOTPEHUIO (o CITyKE€OHBIM JIOKYMEHTAaM,
KOPPECTIOHIEHITUN ).

CoucrnonHUTENM HE TMO3/JHEE, 4YeM 3a TpU JAHS JO0 MCTEUCHHUS CpOKa
UCITOJIHEHUs 00sI13aHbl MIPEACTaBUTh OTBETCTBEHHOMY HCIIOJIHUTEINIO CIPABKU IS
0000IlIEHUsT M COCTaBJEHUS OTYeTa JMOO0 COOOUIAI0T CBOE€ MHEHHE II0
UCIIOJIHSIEMOMY BOMPOCY B JApyrod ¢opme, YCTpauBalolIed OTBETCTBEHHOTO
WCITOJIHUTEJIS.

Ecmun wHdopmarus, coxepkamascs B TPEACTABICHHON HCIIOTHUTEIEM
CIIpaBKe, HE COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHMSIM, CTIPaBKa MOKET OBITh
BO3BpAIlleHA UCTIOJIHUTEIIO TSl TOPaOOTKH.

OTBETCTBEHHOMY HCIIOJHUTEIIO TA€TCS TPaBO CO3bIBA COMCIIOIHUTENEH.

CoucrolHATe B  pPaBHOM CTENEHH HECYT OTBETCTBEHHOCTh 3a
KaueCTBEHHYIO U CBOCBPEMEHHYIO ITOJTOTOBKY BOIIPOCA.

OTBETCTBEHHBI HMCHOJHUTEIh O00O00MIAET MOIYYEHHYI0 HHGOPMALMIO U
MPEICTABIACT JTOJDKHOCTHOMY JIUITY, JIaBIlIeMy MOpPYYEeHHE, TOKYMEHT (CIpaBKy,
uH(OpPMAIIMIO) TI0  HCIOJHEHUIO  PE3OJIONMU € yKa3aHWeM  MHEHUs
COMCIIOJHUTENEH b0  mpujaraer  KOmuuM  crnpaBok  (mHbOpmaIuii)
COUCIIOJIHUTENEH.

8.3. KoHTpoJb UCTIONTHEHUSI MYHHUIIUTIAIBHBIX MMPABOBBIX aKTOB, CIIYKEOHBIX
JIOKyMEHTOB, MPOTOKOJIOB COBEIIAHUM, PE30TIOIUH.

8.3.1. B wmemax oOecnedeHus: BBICOKOW 3(P(HEKTUBHOCTH YIPABICHUS
ammapaToM Ha OCHOBE CHCTEMATHYCCKOM MPOBEPKHU X014 UCTIOTHEHUS U MIPUHATHS
CBOCBPEMEHHBIX MEp II0 WX BBINOJHCHUIO B  OMNPEACICHHBIE  CPOKH
YCTaHABIMBACTCA KOHTPOJb WCIIOJHCHHUS MYHHUIIMIIAIBHBIX IPAaBOBBIX aKTOB,
CITY>K€OHBIX JOKYMEHTOB, MPOTOKOJOB COBEILAHUM, a TAKXKe PE30JIIOLUN (J1anee -
WCITOJTHCHHUE TOKYMEHTOR).

8.3.2. KoHTposIb MCHOMHEHUSI JOKYMEHTOB BKJIIOYAET B CEOsl KOHTPOJb 3a
KaueCTBEHHBIM (TIOJTHOTA W TOYHOCTh) U CBOEBPEMEHHBIM (CPOKH HCIIOIHEHUS)
WCIIOJITHEHUEM JIOKYMEHTOB.

8.3.3. B kxoMIeTeHIMIO Julla, OTBETCTBEHHOTO 3a KOHTPOJb HWCIOJIHEHUS
JIOKyMEHTa WM SBJISIONIETOCS OTBETCTBEHHBIM HCIOJHUTENIEM JIOKYMEHTA,
BXO/JIUT:

- OpraHu3aIys BhITIOJHEHUS MOPYUYeHUH, 3a(DUKCUPOBAHHBIX B JOKYMEHTE;

- KOOPAWHALIMS AEATEIIbHOCTA UCTIOJTHUTENICH U COMCIIOTHUTEIIECH;

- KOPPEKTUPOBKA CPOKA UCIIOTHCHHS JOKYMEHTA B paMKaX KOHEYHOTO CPOKa
WCITOJTHCHUSI TOKYMEHTA B 11EJIOM;

- TPUHATHE Mep Isg O€3yCIIOBHOTO BBITIOJHEHUS COJCPKAIIUXCA B
JIOKYMEHTE IIOPYYECHHUI;

- TIOATOTOBKAa M TMPEACTABICHUE JIMILy, IOAMKUCABIIEMY IOKYMECHT WU
JaBIIIeMy MOpy4YeHue, oTueTa (CIpaBKy O BHIMOJTHEHUH TOKYMEHTA B 1IETIOM).

B cnywae ecnu mopydeHue HE BBINOJIHEHO, JIUIIO, HA KOTOPOE BO3JIOXKCH
KOHTPOJIb 32 BBIMOJHEHUEM JOKYMEHTA B IIEJIOM, YCTAHABIMBACT KOHEYHBIA CPOK
BBITIOJIHEHUST JAHHOTO TOPYYEHHsS B pPaMKax CpOKa MO TOCIECTHEMY ITYHKTY
JIOKyMEHTA, 0 YeM HHPOPMHUPYET IIaBy MYHHUIUTIAIBHOTO OKPYTa.
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8.3.4. KoHTpOib HMCNOJHEHUS MYHHUIMNAIBHBIX MPABOBBIX AKTOB JOJDKEH
OBITh BO3JIOXKEH, KaK MPaBuiIo, Ha OJTHO JIULIO.

KoHTtponb wucnonHeHuss mnopydyeHui, 3adUKCHUPOBAHHBIX B MPOTOKOJAX,
MOKET OBITh MOPYYEH HECKOJIbKHUM JIMIAM B COOTBETCTBUU C paclpelelieHueM
00s13aHHOCTEH.

KoHTposib ucCHoNHEHHs TOpyYeHUH, 3a(UKCUPOBAHHBIX B PE3OJIIOLUSAX,
MOXET OBITh IMOPYYEH OJIHOMY WJIM HECKOJBKMM JHI[aM B COOTBETCTBUU C
pacnpeneneHueM 00s13aHHOCTEN.

KoHTpoJ1b 32 UCIIOJIHEHHEM MOPYYEHUI I1aBa MyHULUMIIATBHOTO OKpyTa WM
JIU1I0, UCIIOJIHSIONIEE €r0 00SI3aHHOCTH, BIIPaBe OCTABUTH 3a COOOIA.

8.4. ITopsinok oCcylIecTBICHUSI KOHTPOJIS.

8.4.1. KoHTpoib HCHOJHEHHS MYHHULUIAIBHBIX TMPABOBBIX aKTOB U
nopyueHul (pe3osronuii) B amnmapaTe OCYIIECTBISIETCSI B PYYHOM PEXKHME C
UCIIOJIb30BaHUEM JKYpPHAJIOB PEruCTpali WIK B PEXKUME aBTOMAaTU3MPOBAHHON
00paboOTKH TOKYMEHTOB.

8.4.2. lleHTpaIn30BaHHOMY KOHTPOJIIO M0 CPOKaM M KadyeCTBY HMCIOJHEHUS
HOJIJIEKAT BCE IOKYMEHTBI, IOCTABICHHBIE HA KOHTPOJIb.

8.4.3.JlokyMeHTH!, HOJIJIEKAIIIE KOHTPOJIIO, HaNpaBJIAIOTCA
OTBETCTBEHHOMY 3a JIEJIONPOU3BOJICTBO, B JIEHb UX PETUCTPALMU WU MOANUCAHUS
PE30IIOLHUN.

8.4.4. KoHTponb OCyIIECTBISETCS KaKk ONEPATUBHBIMH  METOJaMHU
(MCIOJIB30BAHKE CPENICTB CBA3M, OpPraHU3allMs IPOBEPOK M COBEIIAHUM U T.J.), TaK
U TPAaJULHUOHHBIMU (MOTy4YeHUuEe MH(GOPMAIMK OT UCIOJHUTENS B BHJIE OTBETOB,
CIIPABOK, OTYETOB U T.1.).

8.4.5. Ucnonnutenu o0s3aHbl NPEICTaBUTh MH(OPMAIMIO O BBINOJHEHUU
MOPYYECHUI HE MO3/IHEEe, YeM 3a JBa AHS 10 OKOHYAHHSI KOHTPOJIBHOTO CPOKA.

8.5. Ha ocHOBaHuM aHann3a MUCbMEHHOW MHGOPMAIIMH, MPEICTABIIEMOMN
UCIIOJTHUTEIISIMHU, TJIaB€ MYHULIMIIAIBHOIO OKpYTra WJIN JIMIlY, UCTIOIHSIOIIEMY €ro
00513aHHOCTH, JTOKJIa/ibIBaeTCsi HHGOpPMAIUs O XO/€ BBIITOJIHEHUS MyHUIIMIAIbHBIX
IPABOBBIX AKTOB, CIY>KEOHBIX JOKYMEHTOB, MPOTOKOJOB COBEIIAHWN, a TaKxke
PE30JTIOIHM.

9. UngopMannonHoe odecnevyeHue eATeJIbHOCTH annapara

9.1. UndpopmanrionHoe oOecrieyeHue AeSITeIbHOCTH anmnapaTra HarpaBlIeHO
Ha oOecreueHre riaBbl MyHUIIMIAIBHOTO OKPYT, JOKYMEHTaMu W MH(OpManuen,
HEOOXOJAMMBIMU [IJISl PEILICHUS BO3JIOKEHHBIX 3a/lay, a TAKXKe JJIs1 OCBELICHUS U
Pa3bICHEHUS IESITEIIbHOCTH anmnapara.

[ToTpeOurensiMu UHPOpPMALIUU SIBISIOTCA TJaBa MYHUIIMIAIBHOTO OKpYTa,
MYHHUIMIATBHBIE CITyKaIlKE.

®opMbI U CpeaCcTBa MPEAOCTABICHHS U PacpOoCTpaHEHHs] MHPOPMAIIIH:

- aJipecHasl pacchlIKa 3aBEPEHHBIX KON MyHULMIIATIbHBIX IPABOBBIX aKTOB
anmnapara, MYHHIMIAIBHBIX HOPMATHBHBIX M MHBIX IpaBoBbIX akToB CoBera
JENyTaToB;

- IPEAOCTABIICHUE KOITUIA JOKYMEHTOB U BBINMCOK U3 HUX I10 3aI1poOCy;
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- pasmenieHre WHPOPMAMK HA O(DHUIIMAIBHOM CalTe MYHHUIIUMIAILHOTO
okpyra B ceTu MHTepHeT;

- pa3MelleHre nH(popMaIuu B COIIMAIBHBIX CeTsIX B ceTu HTepHeT;

- iepeadya uHPopMaIMy 4epe3 CUCTEMY IJIEKTPOHHOU MOYTHI anmnapara.

9.2. UndopmainmoHHbie pecypchl ammapara Mo AO0CTYIy (BO3MOMXHOCTH
UCIIOJIb30BAHUS ) TIOJIPA3ICISIOTCA HAa TPU KATErOpUU:

- pecypchl, coJiepKalire OTKPBITYIO (00IIEAOCTYITHYIO) HH(OPMAIIUIO;

- pecypchl, coaepKaline cIyxeoHyo nHhOpMaIuio;

- pecypcsl, coaepxkaiue WHGOPMAILMIO OIPAaHUYCHHOTO PACIpPOCTPaHEHUS
(mocryna).

K xkareropum OTKpBITOH wWHGOpMANWK  OTHOCUTCS  WHGOpMAIus,
coJieprKaiasicsi B MyHUIIMNIAIBHBIX MMPABOBBIX aKTax armapara, U 3aTparduBaromias
npaBa, CBOOOIBI U 00SI3aHHOCTH TPaXK/IaH.

K «kareropum ciyxeOHOM uH(OpMAnMM OTHOCUTCS  HHGpOpPMAIIHS,
coJiepKalasicsi B MyHUIIMITAJIbHBIX MPAaBOBBIX aKTaX armapara, MpeaHa3HauyeHHas
JUTSL UCTIOJIb30BAHUSI MYHUIIUITAIbHBIMU CITY>KallldMU MPY BBIMOTHEHUH UMH CBOMX
(GYHKIHMOHATBHBIX OO0S3aHHOCTEH M HE OTHOCSINAACS K KaTeropusM OTKPBITOM
uHdopmaIuu U HHGOPMAIIMKM OTPAHUYEHHOTO PACIPOCTPAHEHUS (JIOCTYTIA).

K kareropun wmHpoOpmanuu OrpaHMYEHHOTO PACHPOCTPAHEHHs (JOCTyIa)
OTHOCUTCS WH(MOpMaIus, colaepkaliasicss B MYHHUIIMIAIbHBIX MPABOBBIX aKTax
ammapara, BKIIIOUAIONIasi ~ CBEACHHUA  KOH(DHUIEHIIMAIBHOTO  XapakTepa
(koMMepueckass W Ciy)xeOHas TaiHa, TepCOHATbHBIE IaHHBIE O TpaXIaHAX U
npyras uHpopmanus). OOpaimieHue ¢ HHQOpMalME OrpaHUYEHHOIO JOCTYIa
OCYIIECTBISIETCS B COOTBETCTBHH C YCTAHOBJICHHBIM TOPSIIKOM.

9.3. OOparteHue ¢ JOKyYMEHTAMH, COJICPKAIUMH CBEJICHHS, OTHECEHHBIE K
rOCyIapCTBEHHOM TailHE, OCYIIECTBIISIETCS B COOTBETCTBUU C IMOJIOKECHUSIMH,
PETrJIAMEHTHUPYIOIIMMHI TIOPSIIOK  pabOThl U TpaBuiaa pabOThl C yKa3aHHBIMU
JIOKyMEHTaMH.

OTBETCTBEHHOCTh 32 OPraHU3AIMIO 3aIIUTHI CBEJCHUMN, COCTABJISIFOIIUX
rOoCyJIapCTBEHHYIO TaifHy, B affapaTe BO3JIaraeTcsi Ha TJIaBy MYHUIIUMIAIBLHOTO
OKpyTa.

10. KonTpakTsl (10r0BOPHI) U COrJIAIIIEHUS

10.1. 3akmtoueHne KOHTPAKTOB (JIOTOBOPOB), COTJIAIIEHUH OCYIIECTBIISETCS
B cootBeTcTBUM ¢ 'K P®, ®enepanbubiM 3akoHOM Ne 44-D3 u HaACTOAIIMM
PernamenTom.

Bce mpoekThl KOHTPAKTOB 10 WX MOAMUCAHUS MOJJIekKAT 00s3aTeIbHOMY
COTJIACOBAHUIO C IOPUANYECKON CcITy:k00H anmnapara v rJ1aBHbIM OyXrajaTepoM.

10.2. BHyTpeHHHUE CPOKH COTIIACOBAHMSI MPOEKTOB (11 BCEX CITOCOOOB)

10.2.1. TlepBuunoe paccmoTpenue. Opumnueckas ciyx06a ¥ TIaBHBIN
Oyxrantep 00s3aHBI PACCMOTPETh TMPOCKT KOHTpakTa (WM TMPEJOCTABUTH
MMCbMEHHBIE 3aMeYaHus) B TeueHue 2 (AByX) pabouux JHEH C MOMEHTa €ro
MOJIYY€HHS] OT OTBETCTBEHHOTO MCIIOJTHUTEIIS.

10.2.2. VYcrpanenue 3ameuyanuii. OTBETCTBEHHBIN HCIIOJHUTEIb 00s3aH
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YCTPaHHUTh 3aMEYaHUs FOPUCTA WK OyXxranrepa B TeueHue 2 (IByx) pabounx THEH.

10.2.3. TloBTOpHOE coTrjlacoBaHME JOpaOOTAHHOIO MPOEKTa KOHTPaKTa
OCYUIIECTBIISICTCSl IOPUJIMYECKON CIY>KOOM TJIaBHBIM OyXrajaTtepoM B TeueHue 1
(oHOT0) paboyero JHs.

10.3. 3akmtoueHue KOHTPaAKTOB 4yepe3 EnnHyio HHPOpMalMOHHYIO CUCTEMY
(EUC). Tlopsimox mpuMeHsieTCs TMpU MPOBEICHUU AJIEKTPOHHBIX MPOIEAYP
(KOHKYpCBHI, ayKIHMOHBI, 3alpochl KOTHUPOBOK) B pamkax 44-®3. Cpoxku
persameHTupoBansbl cT. 51 denepanbHoro 3akoHa Ne 44-D3.

10.4. 3axmrouenue noropopoB uepes cuctremy CBUC (3/10)

[Topsmox mpuMeHsieTcs MpyU 3aKynkax mainoro oosema (m. 4 4. 1 ct. 93 44-
®3) u 3aKIIOYEHUU COTJIAIICHWN, €CIM CTOPOHBI COTJIACOBaJIM KOMMEpPYECKH
AIIEKTPOHHBIN TOKYMEHTOOOOPOT.

10.4.1 aumnuaTtuBa anmapata (OTIpaBKa):

byxrantepckas cnyx0a 3arpykaer COIVIACOBAHHBIA IOPUCTOM MPOEKT
norosopa B CBUC.

['maBa myHununanbHoro okpyra noanuceiBaet JokymeHT YKOJII B CBHC B
TedeHue 3 (Tpex) pabouux JHEH MOCe 3arpy3KH.

10.4.2. lnunmaTtriBa KOHTpareHTa (1oJy4eHue):

byxrantepckas ciyx0a npu mnomydeHuu mpoekta uepe3 CBUC o6s3an
HaIpaBUTh €r0 Ha BHYTPEHHEE COIJIACOBAaHUE IOPHUAMYECKOW CIy>KOe B TEUEHHUE
OJIHOTO pab0Yero JHs.

I'maBa myHununansHoro okpyra noanuceiBaet gorosop YKOIII B CBUC B
tedeHue 3 (Tpex) paboumx JHEH, HO HE MO3/IHEe OOIIEro Cpoka, MpeIoKEHHOTO
KOHTPareHTOM.

10.5. 3akmroueHre KOHTPAKTOB (IOTOBOPOB) Ha OyMa)KHOM HOCHUTEIIC

10.5.1. CornacoBaHHBIH IOPUANYECKON U OyXTalTEpPCKON CITy:KO0aMU MPOEKT
HaIpaBJIsETCs KOHTPAreHTY Ha MOJANUCH B TeueHue 1 (oHoro) pabovero aHs.

10.5.2. Koutparenty mnpenocraBisgercs 5 (mare) pabouumx JHS IS
HOJIMCAaHUS TIPOEKTa CO CBOEH CTOPOHBI (€CIM MHOW CPOK HE yKa3aH B CaMOM
IPEJIOAKEHUH O 3aKIIOYEHUH JOTOBOPA).

10.5.3. Tlocne Bo3BpaTa MOJANMHUCAHHOTO KOHTPAreHTOM JOKyMmMeHTa [ naBa
MYHHUITUTIATFHOTO OKpPYyTa MOAMUCHIBAET €r0 U CKPEIUISET MeYaThio YUPEKICHUS B
tedenue 3 (Tpex) pabounx JHEH.

10.5.4. OTBeTCTBEHHBI HCIOJIHUTEIL B TeUeHHE 3 (Tpex) paboumx THEH
nepesaeT OJUH OPHUTMHAT KOHTPAareHTy, a BTOPOW XpaHHUTCA B OyXralTepcKoOu
ciyxoe.
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[Ipunoxenue
Kk Permamenty anmapara Cosera
JIEIyTaTOB BHYTPHUI'OPOJCKOTO

MYHULIMIAIBHOTO  0Opa3oBaHUs  —
MYHHUIIUNIAUTBHOTO OKpyra COJIHIIEBO B
ropoae Mockgse

IIpaBuia
oopMileHNsI MPABOBBIX aKTOB annapara CoBera J1emyTaToB
BHYTPHUIOPOACKOr0 MyHUIIUNIAJIBLHOI0O 00Pa30BaHUsl — MYHULMIIAJIBLHOIO
okpyra CoJsiHuieBO B ropoae MockBe 0 BHECEHMH U3MEHEeHUil

1. O0mue moJI0KeHUs1

1.1. HM3MmeHeHuss BHOCATCS TOJBKO B MEPBOHAYAIbHBIM IPABOBOM aKT
amnmnapara okpyra CoinHiieBo B Topojie MockBe (nanee — TpaBOBOM aKT).
BHeceHre n3MeHEHUI B MPABOBOM aKT O BHECEHUM U3MEHEHUN HE IOITyCKAETCSl.

1.2. BHeceHneM U3MEHEHUH B MPABOBOM aKT CUUTAETCS:

- JIOTIOJIHEHWE CTPYKTYPHBIMH DJIEMEHTaMH (IIyHKTamH, ab3aramu,
nedurcaMu), TPUIOKEHUSIMU, CIIOBaMHU, U pamu;

- 3aMeHa CJoB, nudp;

- UBJIOKEHHWE B HOBOM pENAKIUM 3arojioBKa, KOHCTATUPYIOIIEH WiIu
MOTHUBUPOBOYHOI YacTH, CTPYKTYpHOro nsiemeHTa (IyHKTa, a03aua, neduca),
MPUIIOKECHHUS;

- UCKJIFOUEHHE U3 TEKCTa MPABOBOr0 aKTa CIOB, UPP.

1.3. B 3aromoBke mnpaBoBoro akra «O BHECEHHMM HW3MEHECHUU B
MoCTaHOBJIeHUE (pacnopsibkeHue) amnmapara CoBeTa AEMyTaTOB BHYTPUTOPOACKOTO
MYHHUITUTIATFHOTO 00pa30BaHus — MYHHUIIMNAIBHOTO OKpyra COJHIIEBO B TOpOJIE
MockBe ...» yKa3bIBalOTCS TOJIBKO JaTa M HOMEP MNPaBOBOIO aKTa, B KOTOPBIH
BHOCSITCSI U3BMEHEHHUSI, HA3BaHUE MTPABOBOr0 aKTa HE YKa3bIBAETCSI.

1.4. I3MeHeHus1 BHOCATCS B IPAaBOBOM aKT, a HE B MPUJIOKEHUS K HEMY, TO
JOJKHO OBITH OTPAXKEHO U B 3ar0JIOBKE, M B ITYHKTE O BHECEHUH U3MEHEHUH.

1.5. TekcT mpaBoBOro akTa ¢ 3arojioBKOM «O BHECEHUH U3MEHEHUH B ...»
JIOJDKEH COJIEpKaTh MYHKT «BHECTH M3MEHEHHUS B ...» C 0053aTebHBIM YKa3aHUEM
BHUJIa, JaThl, HOMEpa M Ha3BaHMUS TMPABOBOTO aKTa, B KOTOPBIA BHOCSATCS
W3MEHEHHS.

1.6. [Ipu BHECEeHNM U3MEHEHUH HEAOMYCTUMO:

- yKa3bIlBaTh HOBBIC CPOKH BBLIMIOJHEHUS TOPYYEHUM, €CIM OTU CPOKHU
HCTEKJIM Ha MOMEHT BBIX0J1a MPABOBOTO aKTa O BHECEHUH U3MECHEHUH;

- JaBaTh CCHUIKM Ha JOKYMEHTBI, BBIMYIIEHHBIC TO3)KE JOaThl H3JaHUS
MEPBOHAYAJILHOTO IPABOBOTO AKTa.

1.7. Kaxnoe u3MeHeHHE OJDKHO OBITh O(POPMIICHO OTIAEIHHBIM MYHKTOM
(MOAIYHKTOM).

1.8. HeoOxomumo coOmrofaTh JOTUKY H3JI0KEHUS: W3MEHEHHS BHOCATCS
CHayaja B TEKCT IPABOBOI0 aKTa MO MOPSJIKY MYHKTOB, 3aTEM B MPUIIOKEHUE.

[Ipu BHECEHUM U3MEHEHUN OJTHUM ITPABOBBIM aKTOM B HECKOJIBKO MPABOBBIX
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AKTOB U3MEHSEMbIEC IPABOBBIE aKThI PACIOJIATAKOTCS B XPOHOJIOTHYECKOM MOPSIAKE.

1.9. Ilpu cceuike B MPOEKTE MPABOBOIO aKTa Ha CTPYKTYPHBIA 3IEMEHT
MIPABOBOTO0 AaKTa, B KOTOPBIM BHOCSTCS W3MEHEHHUS, YKa3bIBAETCS KOHKPETHBIN
CTPYKTYPHBIN 3JIEMEHT, HAUWHASI C HAUMEHBIIETO.

[Ipy >TOM MyHKTBI W TMOAMYHKTHl 0003HAYAIOTCS CJIOBOM «IIYHKT» H
COOTBETCTBYIOIIEH TUDPOIA.

AG3atpl 1 neducel o6o3HayaroTcsa ciaoBamu. [lepBbiM cunTaercs TOT ad3ail,
C KOTOPOI'0 HAYMHAETCS IMYHKT WX MOAMYHKT.

1.10. K mpoekTy mpaBOBOTO aKTa JOJKHBI OBITh MPHUIIOKEHBI KOTHH BCEX
MPAaBOBBIX AKTOB, B KOTOPbHIE BHOCSTCSI WM3MEHEHHS, U B HHX JIOJDKHBI OBITh
OTMEUYECHBI BCE CITy4anl U3MEHEHHUS TEKCTA.

2. BHeceHne U3MEHEHNH B TEKCT NMPABOBOI0 aKTa
U NPUI0KEHUH K HEMY

2.1. [omoyiHEHME TEKCTa NPaBOBOIO AaKTa OJHUM WM HECKOIbKHUMU
clioBaMH (CO 3HAKOM IIpPENUHAHUs, MOCTAaHOBKY KOTOPOTO BIEYET 3a COO0Oi
BHOCHMOE JIOIIOJTHECHUE):

MOTHBUPOBOYHYIO 4YaCTh PACHOPSDKEHHSI IOCIE CIOB «...» JIONOJIHUTH
CJIOBAMH «...».

[IyHKT 2.4 pacniopsKeHUs! JOTOJIHUTD CIIOBAMU « ... ».

A03ar; BocbMO# paznena | mpuioKeHus K MOCTAHOBJIEHUIO IOCIE CIIOBA
«...» JOTIOJHUTH CIIOBAMH « ... ».

2.2. JlonoJIHEHUE TEKCTa HOBBIM MYHKTOM (a03aiiem, neducom):

[TynkT 3.4 mOCTaHOBJIIEHHUS JOMOJHUTH 1e(PUCOM YETBEPTHIM B CIICIYIOIICH
PEAAKUIUU: (- ... .

[Tynkt 6.10.3 mnpunoxkeHus K TNOCTAHOBJEHHUIO JOMOJHUTH al3aleM B
CICIYIOIIECH PENAKINU K ... ».

JIOMOTHUTE TOCTAHOBJIEHUE ITYHKTOM / B CJIEAYIOLIEH pEIaKIIUU:

«7. .0

[Ipy JOMOJHEHHH TEKCTa MYHMIIMIAIBHOIO IPAaBOBOTO AaKTa HOBBIMHU
NyHKTaMd HEOOXOAMMO JaBaTh yKa3aHWE Ha HM3MEHEHHE HyMepaluu
NOCJIEYOIIUX ITYHKTOB:

Ilynkm 10 nocmanoénenus cuumams nynkmom 11.

[Ipu momonHEeHUM TEKCTa HOBBIMM ab3ariamu (neducamMu) naBaTh yKa3zaHHE
Ha U3MEHEHHE HyMepaluu Nmocieayomux ad3amnes (1e@ucoB) HE HYKHO.

[Ipy oTMeHe, MNpU3HAHUM YTPATUBIIMM CHUJIy TIyYHKTa HyMepaius
MOCJIEYIOIINX TYHKTOB HE MEHSETCS.

2.3. 3aMeHa OJTHOTO WJIH HECKOJILKUX CJIOB:

B 3azonoexe nocmanognenus cnosa «...» 3aMeHums Cl08amMu «...».

B nynxme 5.1. pacnopsiorcenus cnoea «...» 3ameHums Clo8amMu «...».

B ab3aye namom nynkma 3 pazoena 1 npunodicenusi K pacnopsiceHuro ciogo
«...» 3aMEHUMb CI0BOM « ... ).

2.4. 3ameHa OJTHOTO WJIM HECKOJIBKUX CJIOB [0 BCEMY TEKCTY IIPaBOBOTO aKTa
Y TIPUJIOKEHUS K HEMY WJIA B HECKOJIbKUX MECTaX:

B mexcme nocmanoénenus cnosa «...» 3aMeHUmMb C106aMU « ... ».
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B mexcme pacnopsscenus u npunodceHuu K Hemy C108a «...» 3aMeHUmb
COBAMU « ...» 8 COOMBEMCMBYIOWUX NAOEHCAX.

B mexcme npunodscenus kK nOCMAaHOBNEHUIO CNIO8A «...» 3AMEeHUmMb CLO8AMU
«...» 8 COOMBEMCMBYIOWUX NAOEHCAX.

2.5. Usmenenue penakiuu myHkta (ab3ama, neduca):

Heduc TpeTuil myHkTa 4 pacopsHKEHUS U3JI0KUTh B CIEYIONIEH pelaKkIuu:

« ).

AG3ar BTOpO#l TyHKTa 5.8 MPWIOKEHUS K TOCTAHOBJICHUIO H3JIOKHUTH B
CIIEYIOIIEH PEaKIUU: « ... .».

[TynxT 10 pacnopsikeHHs U3JI0XKHUTD B claeaytomei pegakuu:«10. ... .».

2.6. [Ipu nonoJHEHUH TEKCTa MYHHUIMIAILHOTO MPABOBOIO aKTa CIOBaMH,
HOBBIMH CTPYKTYPHBIMH dJeMeHTamMu (ITyHKTaMu, ab3aramu, aeducaMu), 3aMeHe
CJIOB, M3JI0’)KEHUM B HOBOM PENAKIMM KOHCTATHPYIOIIEW WJIM MOTHBUPOBOYHOMU
YacTH, CTPYKTYPHBIX DJJIEMEHTOB (OPMYJIUPOBKA <«Jjiajiee MO TEKCTy» He
yHoTpeoIseTcs.

2.7. UckiroueHure U3 TeKCTa MpaBOBOIO aKTa CIIOB:

B nynxme 5.4 ucknmouyums cnosa «...».

B nynxme 5.4.2 npunoosicenus 4 kK nocmano8ieHuIo UCKIIOUUMb CI08A ... ».

2.8. JlonoyiHeHHE MPABOBOT'0 aKTa MPHUIIOKEHUSIMHU HOBOTO COJICPKAHUS:

«/lononmume  nocmanoenenue  annapama  Cogema  Oenymamos
BHYMPUSOPOOCKO20 MYHUYUNATbHO20 00pA308aHUS — MYHUYUNATbHO20 OKpYed
Connyeso 6 copooe Mockee om 12 uiona 2025 2o0a Ne 115 «...» npunosxcenusmu 4
u 5 6 peoaxyuu coenacno npunodxcerusm 1 u 2 x nHacmosauemy nocmano8ieHu».

2.9. 3MeHeHne peakiiy BCETo MPHIOKEHUS:

Buecmu usmenenusi 6 nocmanoenenue annapama Cogema Oenymamos
BHYMPUSOPOOCKO20 MYHUYUNATbHO20 00pA308aHUS — MYHUYUNATbHO20 OKpYed
Connyeso 6 ecopode Mockee om 19 oexabps 2019 cooa Ne 26 «...», uznooncus
npunoxcenue I K HOCMAHOGNEHUI0 6 pedaKyuu CO2NACHO NPUNONHCEHUIO K
Hacmoswemy noCmaHo81eHUI.

2.10. Ecnu mpuiiokeHue K MpaBOBOMY akTy O()OpMIICHO B BUE TAOJHMIIBI,
BHECEHHE M3MEHEHUN B HETO OCYIIECTBIISETCS B MPHUIIOKEHUH K BBIITYCKAEMOMY
MpaBOBOMY aKTy. B TeKCTe MpaBOBOro akTa O BHECEHHMH WM3MEHEHUU aeTcs
yKa3aHHe:

Buecmu uszmenenusi ¢ nocmamnoénenue annapama Cosema Oenymamos
MyHuyunanvrozo okpyea Coanyeso 6 2opooe Mockee om 19 dexabps 2025 2o0a Ne
30 «...», donoanus paszden 2 npunodicenus 1 x nocmanoséienuio nynkmom 15 6
PeoaKyuu co2nacHo NPULONCEHUIO K HACMOoAwWeMy NOCMAHOBIEHUIO.

[Tpunoxxenue ohopmisieTcs CAETYIOUIUM 00pa3oM:

Ilpunoswcenue

K NOCMAHOBNEHUIO annapama
Cosema denymamos
BHYMPULOPOOCKO20 MYHUYUNATLHO2O
00pazo8anuss —  MYHUYUNATbHO2O
okpyea Coanyeso 6 2opode Mockee
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om

20  200a Ne

Bunecenue usmenenuti ¢ npunodicenue 1 k nocmanosnenuio annapama Cosema
denymamog myHuyunanvHo2o okpyea Coanyeso om 19 oexabps 2025 2o0a Ne30

2. [lepeuenv meponpusmuii, opeanuzyemoix annapamom Cosema denymamos
BHYMPUSOPOOCKO20 MYHUYUNATIbHO2O0 00PA306AHUSL — MYHUYUNATLHO20 OKPY2d
Connyeso 6 copooe Mockee 6 2026 200y

Ne | Haumenoeanue meponpusmus | [ama npogedenus D.N.0.
n/n OMEEemMCmMBEeHHO20
30 NOO20MOBKY
Meponpusamus
1 2 3 4
15 | B 300posom mene - 300poswiii 20 nHos6ps B.B. Hsamnosa

0yx




