AIIITAPAT COBETA JIEITYTATOB
MYHHUILUITAJIBHOI'O OKPYT'A COJIHIHEBO

INHOCTAHOBJIEHUE

15 mapma 2016 zo0a No 5

00 yrBep:kaeHMHM  AJMHUHHMCTPATHBHOIO
perjiaMeHTa Npea0CTaBJICHUS
MYHHUIUIAIbHON YCJIYyIH «Bb11aua
pa3pellieHusl HA BCTYILUIEHHEe B Opak JMuam,
AOCTUTIIIHUM BO3PacTa MIECTHAAUATH JIeT»

B cootBerctBuu ¢ @eaepanbHbiM 3akoHOM OT 27 uroig 2010 roma Ne 210-®3
«O0 opraHuzauuy NPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYI»,
MocTaHoBJeHHEM anmapara CoBera IenyTaToB MyHUIIMIAIBHOrO okpyra CosHieBo 9
deBpans 2016 roma Ne 2 «O mpenocTaBlIeHUHM MYHMIIMMAIBHBIX YCIyT» anmapat
CoBera 1enyraToB MyHUIUNIAJIbHOT0 OKpyra Co/iHueBO NOCTAHOBJISAET:

l. YTBepanUTH AJIMUHUCTPATUBHBIN periaMeHT [IPEIOCTABIIECHUS
MYHUIIUTIATBHOW yCiayru «Bbimada paspenieHuss Ha BCTyIUIGHHE B Opak JuIam,
JOCTUTILIMM BO3pacTa MIECTHAAATH JeT» (IPUI0KEHHE).

2. Hacrosiee noCcTaHOBJIEHHE BCTYNMAET B CHIIy CO JHS €ro OQpUIHUaIbLHOrO
ony0nrKoBaHus B OrojieTeHe «MOCKOBCKUN MYyHUITMIAIbHBIA BECTHUK.

3. Ilpu3HaTh yTpaTUBIIUM CHIJIy TMOCTaHOBJeHHE amnmapaTta CoBera JemyTaToB
MyHuIunaibHoro okpyra ComnueBo ot 7 oktsa6ps 2013 roma Nell2c¢3z «O6
YTBEPKIAECHUH AJIMUHHUCTPATHUBHOTO pErjaMeHTa MPEAOCTABICHUS MYHHUIUIIAIbHON
yeiyru «Beinaua paspelieHusi Ha BCTYIUIEHHWE B Opak JuMuaMm, AOCTUTIIMM BO3pacTa
IIECTHAALIATH JIET.

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIET0 MOCTAHOBJIEHUSI OCTABUTD 32 TJ1aBOM
MyHULMIIAIBHOrO OKpyra Bepxosuuem B.C.

I'naBa MyHMIIMNIAIBLHOTO
okpyra CoJiHlIeBO B.C.BepxoBuu



[Ipunoxenue

K nocraHoBieHuto anmapata CoBeta
JIENyTaTOB ~ MYHHIIMITAJIBHOTO  OKpyTa
Connueso

ot 15 mapra 2016 roma Ne 5

AJIMUHUCTPATUBHBIH perjaMeHT
NpeIoCcTABIEHU MYHUIMIIAJIBHON yCIyTrn
«Bbl1aua pa3penieHusi Ha BCTyIUIeHHE B Opak
JINIAM, TOCTUT MM BO3PAaCTa MIECTHAAUATH JIeT»

Oo0mue MoJI0KEeHU

1.  Ilpemmetom  perynupoBaHus  AJIMHHHCTPAaTHBHOTO  perjiaMeHTa
MPEIOCTABIICHUS MYHUILIMIMIATBHON yciayru «Bwimadya paspeiieHusi Ha BCTYIUICHHE B
Opak nuiam, JOCTUTIIIUM BO3pacTa IIEeCTHAALATH JeT» (nanee — PermaMenT) sBnsitoTCs
OTHOIIIEHUs Mexay anmapatoMm CoBeTa AeMyTaTOB MyHUIIMIIAIBHOTO OKpyra COJHIIEBO
(nanee — anmapat CoBeTa JenmyTaToB) U (PU3MUECKUMHU JUIAMU B CBSI3U C MPUHSATUEM
annapatom CoBeTa JemyTaTOB pPEIICHUH O BblAaue pa3pelIeHU Ha BCTyIJIEHUE B Opak
JMIaM, JOCTUTIIMM BO3pacTa HIECTHAUATH JIET.

2. PermameHT ompenenseTr CcTaHAapT M YCTaHABIMBAET CPOKU U
MOCJIEA0BATEIBHOCTh AIMUHUCTPATUBHBIX IPOLEAYD (AEHCTBUIT) PU MPETOCTABICHUU
MYHHULIMIIAJBHOW ycnmyru «Bpimaya paspelieHuss Ha BCTYIUIGHME B Opak Junam,
JOCTUTTLIMM BO3pacTa MIECTHAAIATH JIET».

3. AIMUHUCTpATHBHBIC MPOLEAYPHI (IEHCTBHS), YCTAaHOBJICHHBIC PeriiameHTOM,
OCYIIECTBIISIIOTCA B COOTBETCTBUM C  [peOOBaHUSMH K  IPEIOCTABICHHUIO
MYHHIIMIIATBHBIX yCIYT, YTBEPXKACHHBIX ammapatom CoBeTa AEMyTaToB (najiee —
TpebGoBanus).

Cranaapr npeaocTaBjieHUs MYHUIMIIAJIbHOM YCJIYTH

4. HaumeHOBaHME MYyHULMIIAJBHOM ycinyrn — «Bplmaga paspelieHus Ha
BCTyIUIEHUE B Opak JMlaM, JOCTUTIIMM BO3pacTa IIECTHAALATH JeT» (nanee —
MYyHULIMNATbHAS YCIIYTa).

5. IIpaBOBbIMM OCHOBAaHMSIMU JUIsl MPEIOCTABICHHUS MYHHUIIMNAIBLHON YCIyTH
SIBJISIFOTCSL:

1) Cemeitnblii kogekc Poccutickoit denepannu;

2) ®enepanbhbiii 3akoH oT 27 utoist 2010 roga Ne 210-d3 «O0 opranuzanuu
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT»;

3) 3akon ropoga MockBel oT 6 HOs0ps 2002 roma Ne 56 «O0 opraHu3anuu
MECTHOT'O CaMOYIIpaBJieHus B ropojae MockBey;

4) YcraB MyHUIMNIANBHOTO okpyra ConHIIeBO.

6. [TorHOMOYMS TTO NPEIOCTABICHUIO MYHULIMITAIBHON YCIYTH OCYIIECTBIISIIOTCS
annapatoM CoBeTa JIeIyTaToB.

7. 3asBUTeneM SBISETCS (DU3MUECKOE JHUIO, JOCTUTIIEE IIEeCTHAALATU JIET, U
MMEIOIIIEE MECTO KUTEJIbCTBO HA TEPPUTOPUM MYHHULMUIAIBLHOro okpyra CoJHIEBO



(manee — MyHUITUTIAILHBIA OKPYT).

WuTepechl 3asBUTENs] MOTYT TMPEACTABIATh HWHBIE JUIA, YIMOJIHOMOYEHHBIC
3asgBUTENIEM B TIOPSAKE, YCTAaHOBJICHHOM HOPMATUBHBIMH MPABOBBIMH aKTaMHU
Poccniickont @enepanun.

8. JIOKyMEeHTHI, YCIyrH, HEOOXOAUMBIE U 00s3aTeNbHBIC ISl MPEIOCTABICHUS
MYHUIUTIATBHOU YCIIYTH.

8.1. [IpenocraBieHre MyHULIMITAILHON YCIYTH OCYIIECTBISIETCS HAa OCHOBAaHHUU
CJIEIYIOLIUX JIOKYMEHTOB, IIPE/ICTABIIIEMbIX 3asBUTEIIEM CAMOCTOSITENIBHO:

1) 3anpoc (3asBieHHE) Ha MPEJOCTABICHHE MYHUIIMIAIBHOM YCIYTH,
opopMJICHHBII Ha OyMa)XHOM HOCHUTEJIE€ B COOTBETCTBHUHM C TMPUIOKEHUEM K
Pernamenty (nanee — 3anpoc (3asBiIeHHE);

2) TOKYMEHT, yIOCTOBEPSIOIINHI JINYHOCTD 3asBUTEIIS;

3) JOKYMEHT, TOATBEPXKIAIOUIMA MECTO JKUTEIbCTBA HA TEPPUTOPUU
MYHHIIMIIATBHOTO OKpyra (€ciM CBEICHHS O MECTE XHUTEIbCTBA OTCYTCTBYIOT B
JOKYMEHTE, Y0CTOBEPSAIOIIEM JTHYHOCTD), BBIITAHHBINA YIIOJTHOMOYEHHBIM OPTaHOM;

4) noxyMmMeHT (NPU HAIWYWHU), TOATBEPKIAIONINA HAIMYUE YBAKUTEIBHON
npu4rHbl (CTIpaBKH, 3aKIIOYCHUS, WHBIC JOKYMEHTBI, B TOM YHCIIC BBIIaBACMBIC
OpTaHU3aIUSIMHU, BXOSIIUMHI B CUCTEMY 3IpaBOOXPAHCHU);

5) IOKYMEHT, MOATBEPKAAOIINI OJTHOMOYMS MIPEICTABUTENS 3asgBUTENS (IIPH
HEO0OXOUMOCTH).

8.2. B ciyyae ecnu 3asiBUTENIEM SIBJIIETCS. MHOCTPAHHbBIN I'Pa)IaHWH, TO TaKOU
3asBUTEIb TaKXKe TMPEACTABISICT JTOKYMEHTBHI JUIsl JIMI, BCTYMAKOIUX B Opak,
NPEeyCMOTPEHHbIE  3aKOHOAATENLCTBOM TOCYNapCTBa, TI'PaXIaHUHOM KOTOPOIO
SBJISIETCS 3aBUTEIIb.

JIOKYMEHTBI, BbIJIaHHBIE CIIELUATbHO YIIOJTHOMOUYEHHBIM OPraHOM HHOCTPAHHOTO
rocy/apcTBa, TPaXXTaHUHOM KOTOPOTO SIBIISETCS 3asBHUTENb, B cepe peryIupoBaHuUs
CEMEHHBIX OTHOIIEHUH, MO0 IMOCOJBCTBOM 3TOTO TOCYJapCcTBa, 00 OCHOBAHMSX U
OTPaHMYEHUSX 3aKIIOYeHHssT Opaka B COOTBETCTBHM C  3aKOHOJATEIHCTBOM
WHOCTPAaHHOTO TOCYIapCTBa, JOJDKHBI OBITh JIETalM30BaHbl, €CIM WHOE He
MPEAYCMOTPEHO  MEXKIyHAapOJHbIMM  JoroBopamu  Poccuiickorn @enepanuu, u
nepeBeieHbl Ha PYCCKHUM sI3bIK. BepHOCTH mepeBopa MoMKHA OBITh HOTapUaIbHO
yIOCTOBEpEHa.

[Tpu Hamu4uy y 3assBUTENS TPAKIAHCTBA HECKOJIBKUX WHOCTPAHHBIX TOCYAapCTB
10 BBIOOPY 3asABUTENSI MPUMEHSETCS 3aKOHOAATEIBCTBO OJHOTO U3 ATUX TOCYIapCTB.

8.3. Ilepeyenbr  MOKyMEHTOB,  HEOOXOAMMBIX Ui  TMPEJOCTABJICHUS
MYHUIIMIAIEHON YCIIyrH (MyHKTHI 8.1 1 8.2), SBJISETCS NCUSPITBIBAIOIIHM.

8.4. Vcmyru, HeoOXomuMble €  OO0s3aTeNbHBIC JUISI  MPEIOCTABICHUS
MYHHIIMIIAJIBHON YCIYTH, OTCYTCTBYIOT.

9. 3asiBUTENH MMEET MPABO OTO3BaTh JOKYMEHTHI (myHKTHI 8.1 u 8.2), momas
NUChMEHHBIH OT3bIB B ammapaT CoBera JAeMyTaToB. YKa3aHHBIE JOKYMEHTHI
BO3BpAIAlOTCS 3asABUTENI0 HE TMo3gHee 3 paboumx co JHS TIOJNydeHHUs OT3bIBA
JOKYMEHTOB.

10. Cpok mpenocraBlieHHs] MyHUIMOAIbHOM yciyru cocrtabisieT 10 pabGounx
JTHEMH.

Cpok mpenocTaBlieHUS] MYHHUIMMAIBHOM YCIYrd HayMHAeT HCUUCISATHCS Ha
CIeQyIOIUNA pabouuil JeHb TMOCle JAHA pPETUCTpaluu 3ampoca (3asBICHHUSA) C
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MPWIOKEHUEM K HEMY JOKYMEHTOB B COOTBETCTBUM ¢ PermameHtom (nmanee —
JTOKYMEHTBI).

11. Otka3 B npueMe JOKYMEHTOB.

11.1. OcHoBaHusAMH 711 OTKa3a B PUEME JOKYMEHTOB SIBISIIOTCS:

1) HecooTBeTCTBHE 3asBHUTEIsI TPEOOBAaHWSM, YKa3aHHBIM B IyHKTE [
Pernamenra;

2) TpeACTaBICHHWE JOKYMCHTOB, HE COOTBETCTBYIOIIMX TpeOoBaHMSIM H
Pernamenry.

3) npejacTaBiICHUE 3aBUTEIIEM IOKYMEHTOB, HE MOIAOIINXCS TPOYTCHUIO.

4) mnpencTaBiIEHHBIE JIOKYMEHTBI COJIepKaT HEIOCTOBEpHbIE U (WJIM)
POTHUBOPEUYHBBIE CBE/ICHMUS,;

5) nomaya JOKYMEHTOB OT UMEHU 3asiBUTEIISI HE YIIOJITHOMOYEHHBIM Ha TO JIUIIOM.

11.2. TlepeueHb OCHOBaHWI OTKa3a B MpHeMe JIOKyMeHTOB (myHKT 11.1)
ABJISIETCS] HCUEPIBIBAIOLLIUM.

11.3. IlucekMeHHOE perieHne 00 0TKa3e B MpHEMe TOKYMEHTOB O(POPMIISETCS 110
TpeOOBAHUIO 3aABUTEINIA, MOJANHUCHIBACTCS MYHULHUIIAIBHBIM CIY)KAlllUM arapara
CoBerta aenytaToB (Hajnee — MyHUIIUMIIAIBHBINA CITy>Kallllii), OTBETCTBEHHBIM 3a MPUEM
(monmydeHHne) W PEerucTpaluio JOKYMEHTOB, W BBIAAETCS 3asBHUTENIO C YKa3aHUEM
MIPUYMH OTKAa3a B JICHb OOpaIlleHHUs.

12. Otka3 B Mpe0CTaBICHUH MYHUIIUTIATILHON YCITYTH.

12.1. OcHoBaHusAMH JJIsi OTKa3a B MPEJOCTABICHUM MYHUIIMIIAIBHON YCIyTd
SABJISTFOTCSL:

1) orcyrcTBHE Yy 3aABUTENA YBWKHUTCIBHOM NPUYMHBI IS [OJyYCHHS
MYHULIMNAIBHOMN YCIIYTH;

2) oCHOBaHUS, yCTAaHOBJIIEHHBIE MOANYHKTaMu 1, 2 u 4 myHkTta 40 TpeboBanuii.

12.2. VIHBIX OCHOBAHWM JJII OTKa3a B MPEIOCTABICHUN MYHUIIMITAIIGHON YCIyTH
HE UMeeTCH.

13. Pe3ynbTat mpenocTaBieHrs MyHUIIUTIAILHON yCITYTH.

13.1. Pe3ynpTaToOM MpenOCTaBICHUS MyHHUIIUIIATLHON YCITYTH SIBISETCS:

1) BeImava paspelicHUss HA BCTYIUICHHE B Opak JMIly, JOCTHUTIIEMY BO3pacTa
HIECTHAALATH JIeT — ohopMIIsIeTCsl MOCTaHOBJIeHUEM annapaTta CoBeTa AenyTaToB,;

2) OTKa3 B TMPEIOCTABICHUH MYHUIUMAIBHON yCIyru — O(opMIIseTCs
nocraHoBieHueM anmapata CoBera JAenyTaTtoB 00 OTKa3e B MPEAOCTaBICHUU
MYHULIMOAIBHON YCITyTH.

13.2. Pe3ynpTaT npeAocTaBiICHUs] MyHUIIUTATBHON YCIYTH MOXKET OBIT:

1) BbIIaH TUYHO 3a4BUTENIO (MIPEICTABUTENIO 3asIBUTEIIS);

2) HampaBJIEH 3asBUTEIIIO TOUYTOBBIM OTIIPABIICHUEM.

13.3. Crioco6 momy4yeHus: yKa3bIBaeTCsl 3asBUTENIEM B 3ampoce (3asBJICHUH).

14. TIpenocraBieHue MyHULIMTATBHON YCIYTH OCYIIECTBIISAECTCS OECIIIaTHO.

15. TpeboBaHus K MOMEIICHHUSIM, B KOTOPBIX MPEAOCTABIACTCS MYHHUIIMIAIbHAS
yciyra, K 3ally OXKHUJAHWSA, MECTaM JUJIsl 3alOJHEHUsl 3alpoCcOB O MPEIOCTABICHHUU
MYHUIUMTNIATBHOW YCIYTH, UHPOPMALIMOHHBIM CTEHJIaM ¢ oOpa3liaMH MX 3alOJIHEHUS U
epevyHeM JOKYMEHTOB, HEOOXOIUMBIX ISl PEJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH.

15.1. Mecra 1151 OKUJIaHUS U 3aTIOJTHEHUS, HEOOXOUMBIX JIJIsl TIPEA0CTABICHUS
MYHUITUTIATBHOW YCIYTH JOKYMEHTOB JIOJDKHBI OBITh OOOpPYMOBAaHBI CTYJIBSIMH,
cTojamMH (CTOMKaMu) HJs BO3MOXKHOCTH O(OpPMIIEHHS JOKYMEHTOB C OJlaHKaMu
3aIpocoB (3asBICHUN) U KaHIEISAPCKUMHE TPHHAIICKHOCTSIMH.
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15.2. Mecta npuema JOJKHBI COOTBETCTBOBATh YCTAHOBJICHHBIM CaHUTAPHBIM,
IIPOTHUBOIIOKAPHBIM HOPMAaM U [IPaBUJIaM.

15.3. Ha wunHdopmanmMoHHBIX cTeHAaX B momemieHusx ammapara CoBeTa
AenyTatoB pasmeuiaercs Permamenrt, TpeGoBanusi, oOpa3slpl 3aloJIHEHUs 3ampoca
(3asBneHus1), rpaduk pabOTHl M HOMEpa KOHTAKTHBIX TejaegoHoB ammapata Coera
JEIyTaToB.

16. [lokazarenu JOCTYIHOCTH M Ka4€CTBa MyHHUIIMIIAJIbHOW yCIyTH:

1) BpeMst OxXHIaHUS B OYEpEIH ITPU TI0Aa4Ye JOKYMEHTOB — He Oojee 15 MUHYT;

2) CpOK perucTpalyu JOKyMEHTOB He JIOJDKCH MPEeBhIMaTh 15 MUHYT ¢ MOMEHTa
UX IPENCTABICHMS 3asBUTEIEM MYHHULHIAJIBHOMY CIIYXalleMy, OTBETCTBEHHOMY 3a
npueM (IOJyUYEHHUE) U PETUCTPALIUIO JOKYMEHTOB;

3) BpeMs OKHMJaHUS B OYEPENM INPU IMOJYyUYEHUHU pPe3yJbTaTa MPEAOCTaBICHUS
MYHUIMIIATBHOM YCIIyTH — He OoJiee 15 MUHYT.

17. upopMupoBaHue o MOpsAKe MPeAOCTaBICHUS MyHULUIIATBLHON YCIYTH.

Nudopmanuss 0 mnpenocTaBiIeHUM MYHHMIMNAIBHOW YCIYI'M pa3MelaeTcss Ha
opUIMaTbHOM CalTe OpPraHoB MECTHOI'O CaMOYIPABJIEHUS MYHHULHUIIAIBHOTO OKpYyTa
ConneBo B MH(OPMAIMOHHO-TEIEKOMMYHUKAIUMOHHON  cetn  «MHTEepHETY,
MH()OPMAIMOHHBIX CTEHJAX WJIM WHBIX UCTOYHHMKAX MH(DOPMHUPOBAHMS B MOMEIICHUU
annapara CoBeTa JENyTaToB, TA€ MPEJOCTABISIETCS MYHHULMIIAJIBHAs yciyra, Ha
[Toprane rocy1apcTBEHHBIX U MyHUIIMIAIBHBIX yCayT (PpyHKIMIA) Topoga MOCKBBI.

Cocras, 1oc/1e10BaTEJIbHOCTh U CPOKH BbINOJHEHHUS AIMUHHUCTPATUBHBIX
Npoueayp AJsi NPe0CTABICHUSI MYHUIIUNIAIBHON YCIYIH,
TPeOOBaHMS K MOPSAKY UX BbITOJIHEHUS

18. TIpenocraBieHre MyHHUITUTIATBHOW YCIIYTH BKJIIOYACT B ce0s CIIEIyIONTUE
aMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mpuem (mosydyeHue) u peructpanusi JOKyMEHTOB;

2) o0paboTKa JOKYMEHTOB;

3) popMupoBanue pe3ysbTaTa IPeAOCTABICHUS MYHUIIMTIATLHON YCIYTH;

4) Bepmaua  (HampaBlICHWE)  3asBUTENI0  pe3yjibTaTa  MPeJoCTaBICHUS
MYHMIIMIIAJILHON YCITyTH;

5) BbIaua 3asBUTEIIO AyOIMKaTa pe3ysibraTa MPeIoCTaBICHUS MyHHIIUIAIBHOM
YCIIyTH.

19. Tlpuem (Tosry4eHE) U PETUCTPAIUS TOKYMEHTOB.

19.1. OcHoBanmeM Hayajia BBINOJHEHUS AIMUHUACTPATUBHON MPOLECTYpPHI
ABJISIETCS IOCTYIUIEHHE IOKYMEHTOB OT 3asiBUTEJIS.

19.2. MyHununanbHbIi ClTy>Kaluii, OTBETCTBEHHBIN 3a mMpueM (TOJy4YeHHUe) U
pPEruCTpalrIO TOKYMEHTOB B COOTBETCTBUU C TpeOoBaHUSIMU:

1) ananu3upyeT TOKYMEHThI Ha MPEAMET OTCYTCTBHSI OCHOBAaHUM [IJIsl OTKa3a B
npueme 1okyMeHToB (myHKT 11.1). Ilpy HamuumMu OCHOBAaHWU IUIsl OTKa3a B MpHEME
JOKYMEHTOB, HEOOXOIUMBIX UIsl MPEJOCTABICHUS MYHMIIMIAIbHOW YCIYT'M BBIJIaeT
3asIBUTENIO OTKA3 B PUEME JJOKYMEHTOB,;

2) Ipu OTCYTCTBMH OCHOBAHHI /IS OTKa3a B MPUEME JJOKYMEHTOB OCYILIECTBIICT
pueM (MOJYyYEHHUE) U PETUCTPALIUIO JOKYMEHTOB,;

3) mepemaeT = 3aperUCTPUPOBAaHHBIE  JIOKYMEHTHI ~ Ha  HWCIOJHEHHUE
MYHHIIMIIAJIBHOMY CITy’KalleMy, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.
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19.3. MaxkcuManbHBI CPOK BBIMOJIHEHHS] aJMHHUCTPATUBHOW MPOLETYPHI
cocrtapisieT 1 pabounii 1eHb.

19.4. Pe3ynbTaToM BBIMOJIHEHUS AaJMUHUCTPATUBHON MPOLEAYPHl SIBISAETCS
neperaya  JOKYMEHTOB ~ Ha  HCHOJHEHHE  MYHUIUIAIBHOMY  CIIyXKalleMmy,
OTBETCTBEHHOMY 32 00pabOTKYy JOKYMEHTOB, a IIPH HAIMYUU OCHOBAHUU JJISI OTKa3a B
npreMe IOKYMEHTOB, HEOOXOUMBIX ISl PEJOCTABICHHUS] MYHUIIMITAIIbHON YCITyTH, —
BbIIaua (HaIpaBJICHHE) 3asIBUTEIIO OTKa3a B MpUEME IOKYMEHTOB.

20. O6paboTKa JOKYMEHTOB.

20.1. OcHoBaHueM Hayaja BBINOJHEHUS AJMUHUCTPATUBHON MPOLIETYpPhI
ABJISIETCS TIOJTYYEHHE 3aPETUCTPUPOBAHHBIX JOKYMEHTOB MYHUIIMITAIbHBIM CITY>KallUM,
OTBETCTBEHHBIM 32 00pa0OTKY TOKYMEHTOB.

20.2. MyHUIIMTIATIBHBIN CITyXKaIluid, OTBETCTBEHHBIN 3a 00paOOTKY JIOKYMEHTOB,
B COOTBETCTBUU ¢ TpeOoBaHUAMH:

1) aHanu3upyeT MTOKYMEHTHI Ha MPEAMET OTCYTCTBHSI OCHOBAaHHUS JJSl OTKaza B
MPEIOCTABIICHUH MYHUIIUTIAIBLHON yeayru (myHkT 12.1);

2) mpu OTCYTCTBHUU OCHOBAHUS JJIsi OTKa3a B MPEIOCTABICHUU MYHUIIUTIATHHON
YCIyTH TOJATOTaBIMBAET MPOEKT IOCTaHOBIEHUs ammapata CoBeTa JAEmyTaToB O
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH,

3) mpu HaaUMYMK OCHOBAHMS JUIsl OTKa3a B IPENOCTABICHUM MYHULUIAIbHON
ycinyru (myHKT 12.1) oopmitsieT nmpoekT nmoctaHoBieHus anmapara CoBeTa JemyTaToB
00 OTKa3e B MPEeJOCTaBICHUN MyHUIIUIAIBHON YCIIyTH;

4) HampaBiseT JOKYMEHTbl U TMPOEKT INocTaHOBieHUs amnmapara CoBeTa
JeMyTaTOB O MPEAOCTaBICHUM MYHUUMNAIbHOM yCIyrW WiIK 00 OTKa3e B
MPEIOCTABIIEHUU MYHUIUNAIBHON YCIYTU JOKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32
dbopMupoBaHHME pe3ysbTaTa MPEeIOCTaBICHUsS MYHULUNAIbHON YCIyrd —  IJIaBe
MYHHIIMIIAIFHOTO OKPYTa W JIUILY, UCTIOHSIOMIEMY €T0 MTOJTHOMOYHSI.

20.3. MakcuManbpHBIi CpPOK BBITIOJHEHUS AIMUHUCTPATUBHOW TMPOIEAYPHI
cocTaBisieT 3 pabouuX JTHS.

20.4. Pe3ynbTaToM BBIMIOJHEHUS AIMUHHCTPATUBHOM TPOIEAYpPHI SIBISETCS
MOJIFOTOBKA MPOEKTa MOCTaHOBJIeHUs anmnapata CoBeTa JAeMyTaTOB O MPEAOCTaBICHUN
MYHHIIMIIAJTIFHONW YCIIYTH WM MPOEKTa MOCTaHOBJIeHHs ammapata CoBeTa JemyTaToB
00 OTKa3e B MPEJOCTAaBICHUN MyHUIIUIIAIIBHON YCIIyTH.

21. dopmupoBaHue pe3yibTaTa MPeA0CTaBICHHUS] MyHUIIUIAIBHOMN YCIIyTH.

21.1. OcHoBaHumeM Hayaja BBITIOJIHCHUS AJMUHUCTPATHBHOW TMPOILETYpPhI
ABJIIETCS TIOCTYIUICEHHWE TJaBE€ MYHULMIAIBHOIO OKpyra JOKYMEHTOB M IPOEKTa
noctaHoBieHus ammapara CoBera JAENyTaToB O MPEAOCTaBICHUH MYHHUIMIIAIBLHOU
YCIIYTU WK 00 OTKa3€e B MPEI0CTaBICHNN MYHULIUIIAIBHON YCIYTH.

21.2. T'naBa MyHUIIMIIAJIBHOTO OKpYyTa!

1) Ha OCHOBaHMY TOJYYCHHBIX JJOKYMEHTOB MPUHUMAET PEIICHUE C YIETOM IpPaB
U WHTEPECOB HECOBEpIIeHHONeTHETO. [Ipy 3TOM rjaBa MyHHIMITAJFHOTO OKpyTa
MOJKET TIPUTIIACUTH 3asBUTENs B ammapatr CoBeTa AEmyTaToB Uit Oeceabl 0 BOMPOCY
YBOXHUTEIPHOW TMPHUYMHBI, TOCTY)XHMBIICH OCHOBAaHHWEM I TMPEAOCTaBICHHUS
MYHUIIUIAIbHON YCIIYTH;

2) noAmMCHIBAET MPOEKT TMOCTaHOBJIeHUs amnmapata CoBeTra JEmyTaToB O
NPEOCTABICEHUN MYHHUIMNAIBHON ycIyrn wid o0 OTKa3e B IMPeIOCTaBICHUHU
MYHHIIMIIATILHON YCITyTH;
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3) obOecrieunBaeT Mepemady pe3yibTara MPEAOCTaBICHHUS MYHUIIUTIATBHON
YCIIYTH MYHUIIUIIAILHOMY CIIyXaIllleMy, OTBETCTBEHHOMY 3a BbIfady (HampaBJICHUE)
3asIBUTEIO PE3yJbTaTa MPEIOCTABICHUS MYHHUITUNAIBHOW YCIIYTH, ISl MPUCBOCHUS
JOKyMEHTaM CTaTyca WCIIOJIHCHHBIX ¥ BBIAYu (HAMpABIICHUS) pe3yibTaTa
MIPEAOCTABICHUS MYHUITUTIATLHON YCIYTH 3asBUTEIIIO.

21.3. MakcuMallbHbI CpPOK BBIMOJHEHUS aJMHHHUCTPATUBHOW MPOLETYPHI
COCTaBJICT D pabouux JHEH.

21.4. Pe3ynapTaTOM BBINOJHEHUS aJMUHUCTPATUBHOW MPOLEAYPHI SBISETCS
NOJNMKUCAHHOE TMOCTaHOBJeHUe ammapata CoBeTa JEMyTaToB O MPEIOCTaBICHUU
MYHUIIUTIATBHON YCIYTH WK 00 OTKa3€e B IPEIOCTaBICHUN MYHHUIIMTIAIBHON YCIYTH.

22. Bpigaya (HampaBlICHHE) 3asSBUTENIO  pe3yJibTara  IMPeaoCTaBIICHHUS
MYHUIIUTIATBHOU YCIIYTH.

22.1. OcHoBaHWMEM Hadaja BBITIOJIHCHUS AIMUHUCTPATHBHOW TIPOIETYpPHI
SBIISICTCSL  TIOCTYIUICHWE pe3yJbTaTa MPEJOCTABICHUS MYHHUIIUIIAJLHON  YCIIyTH
MYHHUITUTIAJTBHOMY  CITy’KallleMy, OTBETCTBEHHOMY 3a BbIgady (HaIlpaBJICHUE)
3asABUTEIIO pe3yJbTaTa MPeA0CTaBICHUS MyHHUIIUITATIEHOW YCITYTH.

22.2. MyHUIIMTIAIBHBIN CITYy’)KaIlluid, OTBETCTBEHHBIN 3a BbIJady (HaIpaBIICHHUE)
3asIBUTENIIO PE3yJIbTaTa MPEIOCTABICHUS MYHHITUIAIBHOW YCIYTH, B COOTBETCTBUU C
TpeboBanusmu:.

1) mpucBauMBaeT TOKyMEHTaM CTaTyC UCTIOTHEHHBIX;

2) uHpOpMUPYET 3aABUTENSI O pe3yjbTaTe MPEAOCTABICHUS MYHHUIIMUITAIBHON
YCIIyTH;

3) BbigaeT  (HampaBisACT)  3aABUTENIO0  pe3yJbTaT  MPEIOCTABICHHUS
MYHUITUTIATBHOU YCITYTH.

22.3. MaxkcuMalbHbIi CpPOK BBIMOJHEHUS aJIMHHHCTPATUBHOW MPOIEIYPHI
cocTaBisieT 2 pabouux JTHS.

22.4. Pe3ynapTaTOM BBHITIOJHCHUS aAAMUHUCTPATHBHOW TIPOIETYPHI SBIISCTCS
MIPUCBOCHUS IOKYMEHTaM CTaTyca MCIIOJHEHHBIX M BbIJavya (HaIpaBJICHHUE) 3asIBUTEITIO
pe3ynbTaTa Mpe0CTaBICHUS MyHUITUTIAIBHON YCITYTH.

23. Bwimawa  3asgBuTemo  ayOnmMKaTa — pe3yibTara  IPEaOCTaBICHUS
MYHULUTNIATBHON YCIYTH (Z1anee — 1y0auKar).

23.1. B cmywae mopuyd WIM yTpaThl pe3yibTaTa MPEJOCTABICHUS
MYHUITMTIATBHOM yCIIyTM — TIOCTaHOBiIeHHs ammapata CoBeTa JemyTaToB O
MPEIOCTABIICHU MYHHUIIUNAIBHOW YCIyTM WM 00 OTKa3e B MPEAOCTaBIICHUU
MYHUITUTIAJIFHOW YCIIYTH, 3asBUTENh MOXKET 00paTuThes B ammapaT CoBeTa JIemyTaToB
3a MOJy4YEHUEM ero ayOsnKara.

23.2. ns monyudeHus nyOnvkaTta 3asBUTENh mojaeT B anmapar CoBeta
JIENyTaTOB 3asBJICHHE, cojiepkamiee (aMUIui0, UMS U OTYECTBO 3asBHUTENS, €T0
MOYTOBBINA agpec, Homep Tenedona. K 3asBneHuio Ha monydeHue nyOiauKaTa JOHKEeH
OBITH MTPUIIOKEH UCTIOPYEHHBIN OPUTHHAJ TTOCTAaHOBJICHUS armapara CoBeTa JenyTaToB
O TPENOCTABICHWH MYHHUIIMTATBHONH YCIYIM WU 00 OTKa3e B MPEIOCTaBICHUU
MYHUIUTIATBHON YCIYTH (B Cllydae MOpyH).

[Ipu odopmiennn pAyOnaMKata MCHOPYEHHBIM OpPUTHMHAN TMOCTAHOBJICHUS
annaparta CoBeTa JEMyTaTOB O MPEJOCTABICHUM MYHUIUIAIBHOW YCIyrd Wik o0
OTKa3€ B MPEJOCTABICHUHA MYHUIIUTIAILHON YCIYTH U3BIMACTCS.

23.3. MyHuLIMNaabHBIA CIyXalluid, OTBETCTBEHHBIN 3a MpHeM (IOJy4eHUe) U
PETHCTPAIUIO JOKYMEHTOB, PETUCTPUPYET 3asBJICHUE HA TIOJydeHUEe TyOauKara B J€Hb
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€ro TOCTYIUICHHS W HE TMO3JHEE CIEAYIMmEero padodero mHS TIEpenaeT ero
MYHUITUTIAIBHOMY  CITy’KallleMy, OTBETCTBEHHOMY 3a BbIJady (HampaBJlicHUE)
3asIBUTEIIIO PE3YJIbTAaTa MPEAOCTABICHUS MyHHUITATIATLHON YCIYTH.

23.4. MyHUIIUTIIANBHBIA CITy>)Kallluii, OTBETCTBEHHBIN 3a BblAauy (HampaBJICHHE)
3asBUTEIIO0 pe3yibTaTa MPEAOCTABICHUS MYHUIUIMAIBLHON yCIyrH, OQOopMIIsSeT B
COOTBETCTBUHM ¢ TpeOOBaHUAMHM NyOJMKAT W TEpeAacT €ro rjiaBe MyHHUIMIATbHOTO
OKpyTa JJIs TOAITUCAHMUS.

23.5. Cpok BeImaun nyosmkara He 6osee 10 pabouux IHEH co JHS MOCTYILICHUS
3asBJICHUs Ha TIOJIydeHHe TyOJIMKaTa.

DopMbI KOHTPOJIA 32 UCIIOJIHeHueM Persiamenra

24. Texymuii KOHTPOJb 32 COOJIOJEHUEM W HCIIOJHEHUEM MYHHUITUTIATbHBIMU
CIIy’)KaIlllUMH, OTBETCTBEHHBIMM 3a MPEAOCTABICHUE MYHULMUIAIBHON YCIyTH,
noyiokeHui PernamMeHTa M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTaHABIMBAIOIIUX
TpeOOBaHUS K NPENOCTABICHUIO MYHULMIIAJIBHON YCIYTH, a TAaKXe MNPUHATHEM HM
PELIEHUI OCYIECTBIISIETCS TOKHOCTHBIMU JIMLIaMK annapara CoBeTa JenyTaToB.

25. KoHTponp 3a MOJHOTOW M KAa4€CTBOM IMPEAOCTABICHUS MYHUIIUTAIBHON
yCIIyTU OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeieHMsI TNIAHOBBIX U BHETJIAHOBBIX MPOBEPOK;

2) paccmoTpeHus xano0 Ha JedcTBus (0Oe3neHCTBHE) MYHHUIIMIATBHBIX
CIIy’KallliX, OTBETCTBEHHBIX 3a MPEAOCTABICHNE MYHULIMIIAIBHON YCITYTH.

26. Ilopsamok W MNEPUOJUYHOCTh OCYIIECTBJICHUS IUIAHOBBIX IPOBEPOK
yCTaHaBJIMBAETCA MJIaHOM paboThl anmapaTta CoBeTa JIemyTaToB.

27. Ilpu mnpoBepke MOTYT paccMaTpuBaThCsi BCE BOIPOCHI, CBSI3aHHBIE C
MPEAOCTABIEHUEM MYHHUIMNAIBHOW  YCIAYyrd (KOMIUIEKCHBIE MPOBEPKH), WIH
OTHAEJIBHBIA BOIPOC, CBA3AHHBIA C NPEAOCTABIECHUEM MYHULHNAIBHOW YCIyT'H
(TemaTuuecKkue MpoBEPKHU).

28. BHerutaHOBbIE TPOBEPKH TMPOBOJSATCS B CBSA3H C MPOBEPKON yCTpaHEHHUS
paHee BBIABICHHBIX HapylieHud PerimameHTa, a Takke B cllydae MOJYyYEHHs Kajloo
3asiBUTENEe Ha AeicTBUA (0e34eiiCTBUE) MyHULIMITAIbHBIX CIY»KalluX, OTBETCTBEHHBIX
3a NpeI0CTaBICHUE MyHUILIUITAIIBHOW YCITYTH.

29. Tlo pesynapTaTaM OCYIIECTBJICHHS KOHTPOJISA, B CIydae BBISIBICHUS
HapylmeHud COOJIO/ICHNUS TIOJNIOKEHUN PernmaMenta, BHUHOBHBIE JIMIIa HECYT
MEPCOHANBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C TPEOOBAHUSIMH 3aKOHOJATEILCTBA
Poccuiickoii ®denepanuu 3a pemieHuss u aedcTBus (Oe3neicTBHE), TPUHUMAEMbIE B
X0/J1€ MPEIOCTABIICHHS] MyHUIIUITAIIBHOW YCITYTH.

30. KoHTpoiap 3a mpenocTaBieHHEM MYHUIMINAIBHON YCIyT'H, B TOM YHCJE CO
CTOPOHBI TpaXkaaH, UX OObEIUMHEHU U OpPraHU3alui, OCYILIECTBIAETCS MOCPEACTBOM
OTKPBITOCTH JesiTeabHOoCTH anmnapata CoBeTa JemyTaToB IMpPH MPEJOCTABICHUU
MYHULUIIAUIBHON  YCIYTH, IIOJY4YEHUs TIOJHOM, AaKTyaJIbHOM U  JOCTOBEPHOU
uHopMauu O MOPAJIKE MPEIOCTABICHUS MYHUIUIIAIBLHON YCIyTd U BO3MOXKHOCTHU
JOCYJIeOHOTO  pacCMOTpeHusi oOpalnieHuid  (kajio0) B Ipolecce IMOJyUYCHHS
MYHULUNIAIBHON YCITYTH.
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JlocyneOHblIii (BHeCcy1eOHBbI) MOPSAI0K 00KAJ0OBAHNUS pelieHuil U (1JIn) TelcTBUi
(0e3meiicTBusi) annmapara CoBera 1enyTaToB, ero (ee) T10JKHOCTHBIX JIUIl U
MYHUIHMIAJbHBIX CJIYKAMUX

31. 3asButenp BmpaBe mojaTh B ammapar CoBeTa IEMyTaTOB >KaloOy Ha
peumienus W (unu) JedcTBUs  (Oe3ACHCTBHE) TJIaBbl MYHHUIIUITAIBHOTO OKpYyTa,
MYHUIIUATIATBHBIX CITY)KaIlliX, OTBETCTBEHHBIX 3a MPEIOCTaBICHHE MYHHUIIUTIATBHON
YCITyTH.

32. Tlomawa w® paccMOTpeHHE ’Kamo0 OCYIISCTBIACTCS B  TOPSJKE,
ycTaHOBJIEHHOM Tu1aBoit 2.1 denepanbHoro 3akona «O6 opraHu3anuu MpeaoCTaBlIeHUs
rOCyIapCTBEHHBIX M MYHUITUTIAIBHBIX YCIyT», [lomokeHneM 06 0COOEHHOCTSX TOaun
U PAacCMOTPEHHS >XKajloO Ha pemreHuss u (Wiam) naercTBus (Oe3melicTBUE) ammapaTa
CoBera nmemyTaToB MyHHUIIUINIATLHOTO OKpyra CONHIICBO, €r0 JIOJDKHOCTHBIX JIWIl H
MYHHUITUTIATBHBIX CTYXKAIIUX, YTBEPKICHHBIM anmapatoM CoBeTa JermyTaToB.


consultantplus://offline/ref=69BC498D08614C5CF877DAC47061FAA87EBF488C727B752B227CB06A23B35836AF15DE862047AFAB54a3yAI
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[Ipunoxenue

K AJMUHUCTPaTUBHOMY perinameHTy
MIPENOCTABICHNAS ~ MYHMIMIIAJBHOM  YCIIYT'H
«Bpimaua paspenieHds Ha BCTyIUIGHHE B Opak
JUIAM, JOCTUTIIMM BO3pacTa IIECTHAIAUATH

JeT»
3anpoc NpUHAT 20 roma Ne I
— — naee  MYHUYUNAAbHO20  OKpy2a
Connyeso
CDI/IO, JOJIKHOCTD, KOHTAKTHBII TCHCdJOH, TIOAITNCh OTBETCTBEHHOTO 3a IIPUEM
(ToNyYeHne) U PeruCcTPALMIO 3arpoca H O @
PesyabTaT npeaocraBieHdss MyHUIUIIAJIBHON YCJIyrd
NMOJIYYeH 20 roma
3asiBUTENID /
TIOATINCH pacuppoBKa
3anpoc (3asBJIeHHE) HA NPEIOCTABJICHHE MYHUIMIIAJIbHOH YCJIYyTH
«Bb11aya pa3penneHusi Ha BCTYIUICHHE B Opak Juiam,
AOCTUTLIIUM BO3PAcCTa WIECTHAAUATH JIEeT»
[Ipomry pa3pemuTsb :

(haMuITHsT, ©IMS1, OTYECTBO (TIOTHOCTHIO),

YH1CJI0, MECHAIl U TOJ POKIACHUSA

MECCTO KHUTCJIBCTBA

KOHTAKTHBIA

]
tenedoH,  aapec  DJIEKTPOHHOM  TOYTHl  (OpU  HAJUYUH)

IPa’KJaHCTBO

BCTYIUTH B OpaK C ,

(amumusi, UM, OTY4ECTBO (TIOTHOCTHIO),

YUCII0, MECAIL U I'OJ] POKACHUA

MECTO KHUTCJIbCTBA ,

IPaKIAHCTBO

VYBaxkuTenbHas NpUYMHA JJIs1 BCTYIUIEHHS B Opak

I[OKYMCHTBI, HCO6XOJII/IMBIG AJI TIOJTYYCHUSA MYHI/IHI/IHa.HBHOI\/’I yCIIyTry, nmpujiararoTcs.

Pe3ynbTaT npenocTaBieHus MyHUIIMIAILHON YCIIYTH MPOIILY:
1) BeigaTh muuHO B anmnapaTte CoBeTa JIeMyTaToOB MyHULMNAIbHOTO OKpyra COJHIIEBO
WM MOEMY TIPEACTaBUTEIIIO;

2) HanpaBUTh MOYTOBBIM OTHPABJIECHUEM IO aJIPECY:

Hacrosimum moaTBepk a0 CBOE corjlacue Ha ocylecTBieHue anmnapatom Cosera
JIEMyTaTOB MYHUIIMNAILHOTO OKpyra COJIHIIEBO, CIEAYIOIIMX JCHUCTBUM C MOUMU
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MEePCOHAILHBIMU  JTaHHBIMU.:  00pa0oTka  (BKIOYas cOOp, CHCTEMaTH3alUIo,
HaKOIUICHUE, XpaHEHUe, yTouHeHHe (OOHOBIICHHE, W3MEHEHHE), HCII0Ib30BaHUE,
00e31MYnMBaHue, OJIOKUPOBAHUE, YHUUTOXKEHHUE NEPCOHANBHBIX JAHHBIX), a TaKKe
MHBIX JEHUCTBUM, HEOOXOAUMBIX MJisi OOpa0OTKU MEPCOHANIBHBIX JAHHBIX B paMKax
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

Cpox geiicTBUsL corjiacus Ha 00paOOTKy TNEpCOHAJIbHBIX JaHHBIX: MEPHOJ
IPEAOCTABIEHUS MYHUIIMIIATBHON YCIIyTH.

Cornacue Ha 00pabOTKY MEPCOHAIBHBIX JAHHBIX MOXXET ObITh OTO3BAHO MHOIO
nyTeM HampaBieHus amnmapary CoBera [JemyTaToB  MYHHIIMIAIBHOIO OKpyra
ConHIIEBO MHCHMEHHOTO OT3bIBA.

Cornacen, yto annapat CoBeTa JEMyTaTOB MYHHIMIAIBHOTO OKpyra COJHIEBO
00s13aH MPeKpaTuTh 00PabOTKY NMEPCOHATBHBIX JAHHBIX U YHUUTOXXHUTH MEPCOHAIbHbBIC
JaHHbIE B CpPOK, HE MpEeBbIIAIOIMN 3 pabdoyux JHEH € MOMEHTA IOJyYEHHUS
YKa3aHHOT'O OT3bIBA.

3asBUTEID /
MOJIITUCH pacummdpoBka

[IpeacraBuTenb 3asBUTENSA /

MOJIHCH pacudpoBka

20 T




