O Pernamente amnmapara Cosera
NAenyTaToB BHYTPHUIOPOACKOI0
MYHUIMNAJBHOTO 00pa3oBaHusl -
MYHUIHMIAJIBHOTO OoKpyra CoJiHLeBo
B ropoae Mockse

B coorBerctBUM C myHKTOM 3 cTathbu 15 VYcTaBa BHYTPHUTOpPOACKOTO
MYHUIMIATBHOTO 00pa30BaHUs - MYHHIMNAIBHOTO OKpyra COJNHIIEBO B ropoje
Mockge:

1. YtBepauth Pernmament anmaparta CoBeTa JIeyTaTOB BHYTPUTOPOJICKOTO
MYHUIMIATBHOTO 00pa30BaHUs - MYHHIMNAIBHOTO OKpyra COJHIIEBO B rOpoje
Mockge (puioxeHue).

2. [Ipu3HaTh yTpaTUBIIMM CHITY pacriopsikeHue annapara CoBeTa JIemyTaToB
MyHununanbHoro okpyra ComnnneBo oT 4 asrycra 2014 roma Ne 26-PII «O
Pernamente annapata CoBeTa 1€enyTaToOB MyHHUIIUIIAIBLHOTO OKpyra CoIHLIEBOY»

3. Ony0nuKoBaTh HACTOSILEE PACIOPSIKEHUE B COOTBETCTBHM C Y CTaBOM

BHYTPHUTOPOJCKOTO MYHHUIIMIAIBHOTO O0pa30BaHUS — MYHHUIIMIIAJIBHOTO OKpyTa
CouHiieBo B ropoae Mockse.

I'1aBa BHYyTPHUIOPOACKOr0 MYHUIIUNIAJIBLHOTO
o0pa3oBaHusl - MyYHHIIUNIAJBLHOTO OKpyra CoJiHIeBo
B ropoae Mockse B.C.BepxoBu4



[Ipunoxenue

K pacnopsbkenuto anmnapara CoBera
JIENyTaToOB BHYTPUTOPOCKOTO
MYHUIIUIATBHOTO  0Opa3oBaHHs -
MYHULIUNIATBHOTO OKpyra COJIHIIEBO B
ropoae Mockse

oT rozxa Ne

Pernament
annapata CoBera JenyraToB BHyTPUIOPOACKOr0 MyHHIMIIAIbHOIO
o0pa3oBaHMsl - MyYHHIIMNIAJAbHOTO OKpyra CoJsiHueBo B ropoae Mockse

1. O0Me noJIoKeHus

1.1. Hacrosammii PermameHT onpeaensT MNOPSAAOK OPraHW3alMOHHOTO,
JOKYMEHTAIIMOHHOTO, WH()OPMAIIMOHHOTO OOECIeUeHus ACSATEIbHOCTH ammapara
CoBera JenyTatoB BHYTPUTOPOJCKOTO  MYHMIIMIAJIBHOIO  OOpa3oBaHUS -
MyHHIIUNanbHOro okpyra ComnHieBo B ropoje MockBe (nanee — anmapatr CoBeta
JICTIyTaTOB).

OTBETCTBEHHOCTH 3a OpraHu3aluoOHHOE, JOKYMEHTAIMOHHOE u
uH(pOpPMAIIMOHHOE oOOecrieueHne JnedarenbHOCTH ammapata CoBera JienmyTaToB
BO3JIAraeTcsi Ha MYHHIIMNAIBHOTO ciyxamiero anmapata (CoBera JEMyTaToB, K
JOJDKHOCTHBIM ~ OOSI3aHHOCTSM ~ KOTOPOTO ~ OTHECEHO  OpraHU3allMOHHOE,
JOKYMEHTAIIMOHHOE U HH(POpMAIMOHHOE O00OECIeYeHUe JIeATeIIbHOCTH armapara
Cogera JieryTaToB (J1ajee — MyHUIUTIATBHBIN CITY)KaIUi 110 ASIOIPOU3BOICTBY).

1.2. TpeboBanuss HacTosimiero PeriameHTa o00s3aTeNbHBI IS BCEX
MyHULIMOAIBHBIX — ciyxamux  anmapara CoBera  jaenmytaroB  (maiee  —
MYHHIIMITAIBHBIX CITYKaIHX).

1.3. HecoGmonenne  MyHHIUINAJIBHBIMHA  CIY)KallUMU  TpeOOBaHUM
Hacrosiero PermameHTa Bi€4eT UX AUCHUIIMHAPHYIO U UHYIO OTBETCTBEHHOCTb,
YCTaHOBJIEHHYIO 3aKOHOATENbCTBOM Poccuiickont Penepanum.

2. Opranu3anus padorsl annapara CoBera JemyTaToB

2.1. IlnanupoBanue paboTsl anmapara CoBeTa JIEeMyTaToB.

2.1.1. PaGory ammapara CoBeTa [emyTaToB OpraHuW3yeT TJiaBa
BHYTPUTOPOJICKOTO MYHHUIIUIAIBHOTO O0pa30BaHUA - MYHHUIMIAILHOTO OKpyra
ConnieBo B ropoje Mockse (fanee — riiaBa MyHUIIMIIAIBHOTO OKPYTa).

B ciydae BpeMEeHHOro OTCyTCTBUS (KOMaHIUPOBKA, OTIIYCK, OOJIE3Hb U T.II.)
WJIA TOCPOYHOTO MPEKPAIICHUs MOJIHOMOYHUI TJIaBbl MyHHUIIUIIAILHOTO OKpYyTa €ro
noJIHOMOuYMsl  ucnonHseT 3amectutenb llpencenarenss CoBera  JnemnmyTaToB
BHYTPUTOPOJICKOTO MYHHUIIUIAIBHOTO OO0pa30BaHUA - MYHHUIMIAILHOTO OKpyra
CounHiieBo B ropojsie MockBe (J1asiee — JIMI0, UCITOTHSIONIEE MOJTHOMOYMS ).

2.1.2. Anmapat CoBera JenmyTaToB CTPOUT CBOIO pabOTy Ha OCHOBE ILJIAHOB
paboThl HA KBapTaJl, OPUEHTUPOBAHHBIX HA peaTU3alldI0 MOJHOMOYMI amrmapara
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CoBeTa JemyTaToB IO PEIIEHUIO BOMPOCOB MECTHOTO 3HAUEHHS, YCTaHOBJIEHHBIX
YCcTaBoM BHYTPUTOPOACKOIO MYHHUITUIAIBLHOIO OOpa30BaHUS - MYHUIIUIAIBHOTO
okpyra ConHueBo B ropojae Mockse (manee — mnonHomouusi anmapata Cosera
JCTyTaTOB), HAa pEaN3alMi0 OTACIBHBIX T'OCYAapCTBEHHBIX IMOJHOMOYHU TOpOAaa
MoCKBBI, TIE€pelaHHBIX OpraHaM MECTHOTO CaMOYIPABJICHUS BHYTPUTOPOJICKOTO
MYHHIIMIIAIFHOTO O0pa30BaHUsA - MyHHUIIMNAIbHOTO okpyra CoJIHIIEBO B TOpojie
Mockse 3akoHaMu ropoja MOCKBHI (Jlaee — NepeaHHbIe MOJIHOMOYHS), a TaKXKe
HAa  pelIeHHe JPYruX  BOMPOCOB, HEOOXOAUMBIX  JUIS  OCYIIECTBIICHUS
MCIIOJTHUTENIbHO-PACTIOPSANTENLHON edaTenbHocTH amnmapara CoBeTa JEMyTaToB

(mamee — miaH pabotel). [lman paboThl BKIIOYAET TakkKe IeEpeUYCHb
OpPraHM3AIMOHHBIX M JPYTHUX MEPONPHATHH, MPOBOAMMEIX armapatroM CoBeTa
JCTIyTaTOoB.

2.1.3. TloarotoBka IiaHa padOTHl OCYIIECTBISETCS B COOTBETCTBHUU C
MOPYYEHHUEM TJIaBbl MYHUIIMITAILHOTO OKpyra. OTBETCTBEHHOCTH 3a (popMUpOBaHUE
U pealu3alyio IUlaHa BO3JIaraeTcsi Ha MYHMIMNAIBHOTO  CIIYXaIllero Io
JIEJIONIPOU3BOJICTRY.

2.1.4. [1nan paGOThI COACPKUT CIEIYIOUTUE PA3IEIIbI:

- pa3paboTka TMPOCKTOB HOPMATHUBHBIX M HMHBIX IPaBOBHIX akToB CoBera
JenyTaToB MyHULUNAIbHOTO okpyra ComnueBo (nanee — CoBeT AenyTaToB) HJis
BHECEHHs Ha paccMoTperne CoBeTa JAemyTaToB;

- IOJTOTOBKA MPOCSKTOB MIPABOBBIX aKTOB arapata CoBera JAemyTaToB,;

- aHaNMTHYeCcKas padoTa;

- OpTaHU3AIMOHHBIC MEPOTIPUSATHS,

- paboTa MO peanu3anWM TMPaBOBHIX akTOB ammapara CoBeTa JCMyTaToB,
CoBera n1enyTaros.

B nmyHKTHI T1aHa pabOTHl BKIIIOYAIOTCS CPOKH pean3anuu U hamMuiivs, uMms,
OTYECTBO OTBETCTBEHHBIX 3a MOJATOTOBKY BOIIPOCA.

2.1.5. Tlpennoxkenus B IJiaH paOOTHl HAIPABISIOTCS MYHHUIIUIIAIEHOMY
CIIyXaIiemMy o JIeJONPON3BOJICTBY HE MO3HEE, YeM 3a JECATh KaJCHAAPHBIX JHEH
710 HavaJia MIaHuPyeMOro TEpHoJia, ¢ YKa3aHUEM OTBETCTBEHHBIX 3a MOJATOTOBKY, U
CPOKOB peaTu3aIivH.

2.1.6. MyHWIIMDANBHBIA CIYXaIIUid 1O JCIONMPOU3BOACTBY  0000IIaeT
MOCTYNHBIIAE TPEUIOKEHUS, TOTOBUT MPOCKTHI IJIaHA PAaOOTHI, PACTIOPSIKEHUS
anmapata CoBeTa JENMyTaTOB O €ro YTBEPKICHWW W TPEACTABISICT WX TJlaBe
MYHUITUTIATBHOTO OKpyTa.

[IpoekTel mnnaHa paboTel W pacnopsbkeHus anmapata CoBeTta O €ro
YTBEPXKJICHUH BHOCSATCS Ha TOJIUCH TJIaB€ MYHHUITMIIATHLHOTO OKpYyra HE IO3JHEe,
9YeM 3a CeMb JTHEH J0 Havaia MIaHuPyeMoro Mepuoa.

2.1.7. Ecnu 3arutaHupoOBaHHBIN BOMPOC MPEIIaraeTcs UCKIIOUNTh W3 TJIaHa
paboThl, OTBETCTBEHHBIH 3a TMOJATOTOBKY BOMpOCa HE TMO3[HEe, YeM 3a
YeThIpHAANATh JHEW OO0 JaThl PAacCMOTPEHHS (OKOHYAHUS €r0 BBIMOJTHEHHS)
BOIIpOca, o0Opalmiaercss K riaBe MyHUIIMIATHHOTO OKpyra B MUCbMEHHOU (popme C
000CHOBaHUEM TAKOTO MCKITFOUCHHSI.

2.1.8. KonTponb 3a BBINOJHEHUWEM IIJJaHA pabOTHl BO3JIAaraeTcss Ha
MYHHITUTIATBHOTO CITY’KAIero IO JACIOMPOU3BOJICTRY.
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2.2. IloarotroBka u nMpoBeAeHUE coBelllanuii B anmnapare CoBeTa JemnyTaToB.

2.2.1. OnepaTuBHBIE COBELIAHUS Yy TIJIABbl MYHUIMIAIBHOTO OKpyra ¢
MYHUIIUNATBHBIMUA CIY>KAIIUMK  (JlaJieeé — OIEpaTUBHbIE COBEHIAHUS Yy TJIaBbI
MYHUIIUTIATBHOTO OKpYTa.

Co3bIB  OMEpaTUBHBIX COBEIIAHWUN Yy TJaBbl MYHHUIMIAIBHOTO OKpYyTra
OCYIIECTBIISICTCS T1aBOM MYHHUIIMIIATHHOTO OKPYTa WM JIMIIOM, UCIIOJIHSIOIMUM €To
MOJTHOMOYHS.

OmnepaTuBHbIE COBEUIAHHS Yy TJIaBbl MYHHIIMIIAIBLHOTO OKpPYTa IMPOBOISTCS
eXKEHEeIeNbHO, KaK mpaBmiio, o noHeAensHukaMm B 10 wacoB 00 munyT. B cimyuae
HEOOXOJUMOCTH TJIaBa MYHUIIMIAIBHOTO OKPyra MOKET HAa3HAYUTh OINEpPaTHUBHOE
COBEILIAaHUE B JIPYTO€ BpEMSI.

Ha onepaTUBHBIX COBEMIAHMSIX Yy TJAaBbl MYHHUILMIAIBHOTO OKpyTa
paccMaTpUBaIOTCSl BOIPOCHI, TPEOYIOIIME ONEPATUBHOTO pEIICHUs, a TakKke
3aCIIyIIMBAETCS UH(POPMAIIHSI O BHITIOJHEHUU TOPYUYCHUM, JAHHBIX HA MPEIbIIYIINX
OINlEpaTUBHBIX COBELIAHUSX, O MPOJEIIaHHON paboTe B TEUEHUE HEJENU U IUIaHE Ha
IPEICTOSAUIYIO HENIEIIO.

Benenue mnpoTokosa oONepaTMBHOIO COBEUIAHMST M KOHTPOJb 3a €ro
MCTIOJTHEHUEM OCYIIECTBISIET MyHHUIUITATBHBINA CYKAIIUN MO IETOMPOU3BOICTBRY.

2.2.3. CoBemanusi T7aBbl MYHHIMIIATFHOTO OKpyra C OpraHamu
TEPPUTOPHAIBHBIX OOIIECTBEHHBIX CAMOYIIPABJICHMI, a TAaKKe IMPEACTaBUTEIISIMU
OOIIIECTBEHHBIX OOBEAMHEHUM, CO3JaHHBIX B COOTBETCTBUU C ¢eaepaibHbIMU
3aKkoHaMU (OOIIECTBEHHAsl OpraHU3aIHsl; OOIIECTBEHHOE ABIKEHUE; 0OIIECTBEHHBIN
dboH; OOIIECTBEHHOE YUPEXKACHUE; OpraH OOIIECTBEHHON CaMOJIESITENbHOCTH;
MOJIUTUYECKAsT TapTus, a TaKXke COI3bl (accoluanuu) OOIIECTBEHHBIX
oObeMHEHNN) ¢ JEHUCTBYIONIMX HAa TEPPUTOPUM MYHHUIIMIIAIIBHOTO OKpyra
CouHIIeBO (J1aj1€€ — COBELIAaHMs ¢ OOIIECTBEHHOCTHIO).

CoBemanusi ¢ 00IIECTBEHHOCTHIO MPOBOJIATCA MO MEpe HEOOXOAMMOCTHU JIJIst
pellIeHrs] BOINPOCOB, MPEICTaBISIONIMX B3aUMHBIM MHTEpec Juid ammapaTta CoBera
JIENyTaToOB, OPraHOB TEPPUTOPUATBHBIX  OOIIECTBEHHBIX  CaMOYIPaBICHUH,
OOLIECTBEHHBIX O0BEIMHEHUH.

Co3bpIB  coBemaHuii ¢  OOIECTBEHHOCTbIO  OCYIIECTBISCTCS  TIJIaBOM
MYHHIIMIIAJILHOTO OKPYyTa.

[ToaroToBka coBenaHuii ¢ OOIIECTBEHHOCTHIO U OPTaHU3aLUs X TIPOBEICHHUS
OCYIIECTBIISICTCS. MYHHUIIMNAJIBHBIM  CIYXAIlUM 1O  JCJONPOU3BOJACTBY U
MYHHIIMIIATBHBIM CITYXaIllUM OpTaHU3aIlMOHHON padoTe.

Ha coBemanusix ¢ OOIIECTBEHHOCTHIO 1O  MPUIJIAICHUIO  TJIaBBI
MYHUIIMTIAJTBHOTO OKpyra MOTYT TMPUCYTCTBOBaTh TMPEACTABUTEIIA OPTaHOB
WCIIOJIHUTENIBHOM BJAacTU ropona Mocksbl, aenyraTbl MOCKOBCKOW T'OPOACKOU
Hymbl, pgemytathl CoBeTa JemyTaToB, MPEACTABUTENM CPEICTB MacCOBOM
uHpopmanuu.

[Tpu mpoBeneHHH CcoOBeIIaHUS C OOLIECTBEHHOCTHIO COCTABISIETCS CIHCOK
npuriameHHbix. CHUCOK COCTaBisieTCss B ainaBUTHOM TMOPSAKE, TMPU ITOM
dbamMunusi, UMsi, OTYECTBO M 3aHUMaeMas JOJKHOCTh NPUTJIAIICHHOTO MHUITYTCS
MOJTHOCTBIO B HMMEHHTEIHPHOM TMaJeXe C YKa3aHWeM OpraHu3allid W HoMepa
pabouero Tenedona. CoctaBiaeHUEe CIIUCKA U OMOBEUIEHUE JIWII, IPUTJIAIICHHBIX Ha
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ONEPaTUBHOE COBEIIAHUE, OCYIIECTBISIETCS MYHHULMUNAIBHBIM CIYXaIlUM 10
J€JIONPON3BO/ICTBY.

Benenue nporokosia coBellaHUsi C OOLIECTBEHHOCTBIO M KOHTPOJIb 32 €ro
UCIIOJTHEHUEM OCYLIECTBIIIET MyHULIMITAJIBHBINA CITyKaIlUi 1O JEJIO0NPOU3BOJICTBY.

2.3. Komuccuu u pabouwre rpymnmnsl anmnapara CoBera AemMyTaToB.

2.3.1. B mensax pemieHusi BOIPOCOB, OTHECEHHBIX K MOJTHOMOYMSAM anmnapara
CoBera gemyratoB, B ammapare CoBera J[emyTaToB  MOTYT (POPMHpPOBATHCS
KOMHCCHH (TMIOCTOSIHHBIE, BPEMEHHbIE) M pabouue Tpymnmbl (Hajee — KOMHUCCHS,
pabouast rpynma). Komuccuss u pabGouasi rpymma sBISIOTCS paOOYMMU OpraHaMu
annapara CoBeTa JIEeIyTaToB.

2.3.2. Komuccus oOpazyetcst pacniopsbkeHrneM ammapata CoBera IermyTaToB |
JIEHCTBYET B COOTBETCTBUM C TIOJOXKEHHUEM O KOMHCCUHU, YTBEPKICHHBIM
pacnopspkeHueM annapara CoBeTa J1emyTaToB.

CoctaB KOMHCCHM, €€ IIpeAcenareiab M CEKpeTapb  OINpPEACIIIOTCS
pacnopsbkeHueM arrapara CoBera JenyTaTos.

2.3.3. PabGowas rpynma co3gaercs pacrnopsbkeHueM ammapara CoeTa
JIENyTaToOB JUI1 TOJAIOTOBKH IPOEKTOB MYHHULHMIIAJBHBIX HOPMATHUBHBIX M HHBIX
MPaBOBBIX AKTOB, a TAaKK€ JUIsl MOJArOTOBKM HMHBIX BONPOCOB, OTHOCAILIUXCS K
noJiHoMo4MsIM annapara CoBeTa ey TaToB.

CocrtaB pabodyeil rpymnmbl, €€ PYKOBOAMUTEIb U CEKpPETapb OMpPENEISIOTCS
pacnopsbkeHueM amnrmaparta CoBera JenyTaToB.

2.3.4. Komuccum u pabouue TpPyNIbl YOPA3THSIIOTCA PACHOPSIKEHUEM
amnmapara CoBeTa JermyTaToB.

3. [IpaBoBbIie akThl annapaTa CoBeTa 1emyTaToB

3.1. [IpaBoBeIMU akTamu anmnapara CoBeTa JEMyTaTOB SBJISIOTCS H3]aBaeMble
[JIaBOM MYHULIMNAIBHOTO OKpyTra WJIM JULOM, HUCIOJHSIONUM €ro MOJTHOMOYHS,
noctaHoBJieHUs anmnapara CoBera AEMyTaTOB MO BOMPOCAM MECTHOTO 3HAYEHUS U
BOIIPOCAM, CBSI3aHHBIM C OCYILECTBJICHUEM IE€PEJAHHBIX IMOJIHOMOYMM, a TaKkKe
pacnopsbkenust anmaparta CoBeTa AENyTaToB MO BONPOCAM OpraHu3aluud padoThl
annapata CoBeTa JenyTaroB (fajnee — noctaHoBieHue annapara CoBeTa JAemyTaToB,
pacniopsbkeHue anmnapara CoBeTa JIelyTaToB, MyHUIIUIIATbHBIC IIPABOBBIC aKThI).

3.2. Tlopsiok MNOATOTOBKH, OQOPMIIEHUS M XPAHEHUS MYHUIIMIAIbHBIX
MPaBOBBIX AKTOB.

3.2.1. O61mue nonoKeHusl.

3.2.1.1. TlocranoBnenusi ammapata CoBera nemyTaToB o(OpMIISIOTCS Ha
Omankax «Amnmapar CoBeTa JemyTaToB BHYTPUTOPOJCKOTO MYHHUIUTIATHLHOTO
oOpazoBanusi — MyHuUnumaapHoro okpyra ComHiieBo B ropojae Mockae.
[TocranoBienuey, pacnopsibkenus: annapara Cosera nenyratoB — «Anmnapatr Coseta
JIENMyTaTOB BHYTPUTOPOJICKOTO MYHHUITUTIAIBHOTO O0pa30BaHUsS — MYHUIIUIIAIIEHOTO
okpyra CounHiieBo B ropoae Mockse. Paciopsikenue» (nanee — 6manku aktoB). Ha
OJlaHKaxX aKTOB pa3MemniaeTcs repd MyHUIMnaabHOro okpyra ComnHIieBo (maiee —
rep0d MyHHUIIUIIAIBHOTO OKpPYTa).

brianky akTOB W3TrOTaBIMBAIOTCS THUIMOTpadCcKkuM crocoboM Ha Oymare



dbopmatom A4 (210 x 297 mm).

MyHUIMNAIBHBIA CIIyX Al MO0 JIEeIONPOU3BOJCTBY IO MOPYYEHHUIO TJIABbI
MYHUIIMIIATBHOTO OKpYyra pa3paldaThIBa€T MAKEThl OJIAHKOB aKTOB W MPEJCTaBISET
UX Ha YTBEPKJICHUE TJIABE€ MyHULIUNIAIIBHOTO OKPYTAa.

[Ipy mOAroTOBKE MPOEKTOB MYHHIIMIAIBHBIX MPAaBOBBIX AKTOB OJJAHKH aKTOB
He mpuMeHsoTcsA. [IpoeKT MyHHIMIIaTBFHOTO MPABOBOrO akTa oGOpMIsieTcss Ha
MPOCTHIX JUcTax Oymaru popmarta A4 ¢ ykazaHUEM HAa HEM BUJA TAKOTO aKTa.

3.2.1.2. BHeceHHe TPOEKTOB MYHHIMIIAIBHBIX MPaBOBBIX aKTOB Ha
PAacCMOTpPEHHE TJIaBbl MYHUILMIIAIBHOIO OKpyra WJM JIMLA, HCHOJHSIOIIETO €ro
MTOJIHOMOYHMSI, OCYIECTBIIACTCS MYHULHUIAJIbHBIMHU CIY>KAIUMH, MOJYUHEHHBIMU
HEIOCPEICTBEHHO IIaB€ MYHULIUITAIBHOTO OKPYTa.

3.2.1.3. TloarotoBka NpPOEKTOB MYHHUIIMIAIBHBIX TPABOBBIX  aKTOB
OCYILECTBIISIETCS MYHHUIMNAIBHBIMU CIY)KAIIMMH, BBICTYNAIOIIUMH B KAadyeCTBE
MCTIOJTHUTENEH (Jajiee — UCTIOTHUTEIIH):

- IO MTOPYYEHUIO TJIaBbl MYHUIIMIIAJIIBHOIO OKpYra WJIY JIMLA, UCTIIOJHSIOIIETO
€ro IOJIHOMOYHS;

- B COOTBETCTBUHU C IJIAHOM PaOOTBHI.

3.2.1.4. Cpokn TMOATOTOBKH MPOEKTOB MYHHUIIMIIAIBHBIX TPABOBBIX AKTOB
YCTaHABJIMBAIOTCS TJIaBOM MYHHMIIMIAIBHOIO OKpPYra WM JIMLIOM, HCHOJHSIOIIAM
€ro MOJHOMOYHS.

3.2.1.5. UcnonnuTens (Ha JUCTE COMIACOBAHMSI MYHULIMIIAIILHOTO MPAaBOBOIO
akta pexBu3uT «CITOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHUIIMNAIBHOIO IMPABOBOI0 aKTa ¢ YYETOM TPeOOBaHMIA
HACTOSIIIEr0 pa3ziena;

- 0o0ecreynBaeT COOTBETCTBUE NPOEKTa MYHUIIMIAIBHOIO IMPABOBOIO aKTa
deneparbHBIM 3aKOHAM M HMHBIM HOPMATHBHBIM TPAaBOBBIM akTaMm Poccuiickoit
denepanny, 3aKOHAM M MHBIM HOPMAaTHBHBIM IPAaBOBBIM aKTaM ropoga MOCKBBI,
MYHULUNAIBHBIM HOPMATHUBHBIM M WHBIM [PAaBOBBIM aKTaM, B TOM 4YHCIIE
PETYIMPYIOLIUM BOIIPOCHI TPOTUBOJAEHCTBHS KOPPYIILINH;

- o0ecrnieunBaeT pa3MEIICHHE IPOEKTa MYHUIUIAIBHOIO HOPMAaTUBHOTO
MIPaBOBOTO aKTa, MOAJIEKAIIEr0 HE3aBUCUMOM aHTUKOPPYMIIMOHHOM dKCHEepTU3Ee, Ha
opunmansHoM caiite ammapata CoBera jgemyTaToB B MH(GOPMAaIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOW cetu «HTepHeT» (nmanee — opuuuanbHbi caiiT) B JI€Hb
HaIpaBJIEeHUs IPOEKTA Ha COTJIACOBAHUE;

- HalmpaBJIsieT TPOEKT MYHULIUITAIbHOTO TPABOBOT'0 aKTa HA COTJIACOBAHUE;

- oOecrnieyrBaeT HaNpaBJIE€HUE NPOEKTa MYHHUUHUIAIBHOTO HOPMATHUBHOIO
paBoOBOTro akTa B COJHLEBCKYIO MEXPANOHHYIO IIPOKYpPATYPY;

- OCYILECTBIISIET COTJIACOBAHUE NMPOEKTA MyHULMIIAJBHOTO MPABOBOrO aKTa M
nopabaThIBaeT MPOEKT 0 pe3yiibTaTaM COTJIacOBAHUS;

- OCYILECTBJISIET CIPABOYHYIO M KOHCYJIBTaTUBHYIO pabOTy MO H3JaHHOMY
MYHULUIIAIbHOMY TPaBOBOMY aKTY.

3.2.1.6. IIpoeKT MyHUIIMIIAIIBHOTO MIPaBOBOIO aKTa O BHECEHUU U3MEHEHHI B
paHee U3JaHHbI MYHULMNAIbHBIN MPABOBOM aKT WK O €ro OTMEHE (MpU3HAHUU
YTPAaTUBILIUM CHUJY) MOATrOTaBIMBAECTCS MYHUIMIATBHBIMHU CIIYXaIIUMHU, KOTOPbIE
NOATOTOBWIIM  (MIPEACTaBWIIM) MYHULIMIAJIBHBIA MPaBOBOM akT, MOJIEKAIIUN
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U3MEHEHHUIO WJIM OTMEHE (MPU3HAHMIO YTPaTUBIIUMM cuiy). B cimydae oTcyTcTBUs
YKa3aHHBIX MYHUIUIAJIBHBIX CHYXKallMX MYHUIUOAIbHBIA MPaBOBOM  aKT
MOJITOTABJIMBACTCS O TMOPYYEHHUIO TJIaBbl MYHHUIMIIAJBLHOTO OKpyra WIH JIUIA,
UCIIOJIHAIONIETO €r0 MOJHOMOYHUS, UHBIMU MYHUITUTIATBHBIMU CITY>KaIIUMHU.

3.2.1.7. TloarotoBKy mpoeKTa MYHHIMIIAJILHOTO MPAaBOBOTO  aKTa,
MPUHUMAEMOTO BO HCIOJHEHHE PEIIeHUs CyJeOHOro OpraHa, Ha OCHOBAHUHU aKTa
MPOKYPOPCKOTO pPEarupoBaHMsl, OCYUIECTBIAIOT HCIOJIHUTEIN TPU TOATOTOBKE
OTMEHSAEMOro (OMPOTECTOBAHHOTO) MYHMIIMIIAJILHOIO MPaBOBOro akta. B ciyuae
OTCYTCTBHSI yKa3aHHBIX JIUI] MYHHIIMIAJIbHBIA MPABOBOM aKT MOATOTABIUBACTCS
WHBIMU MYHUIIUMTAIGHBIMU CITY>KAIIAMHA TI0 TIOPYYCHHIO TJABbl MYHHUIIAIIAIHLHOTO
OKpyTa WJIH JIUIA, UCTIOJIHSIONIETO €ro NOJTHOMOYHS .

3.2.1.8. He pomyckaercst WM31aHH€ MOBTOPHBIX MYHHUIIMIIAIBHBIX MPABOBBIX
aKTOB, €CJIM HE BBIIOJIHEHBl paHee TMPUHATBHIE, KPOME CIIy4aeB, KoOTrJa
HEOOXOIUMOCTh  MPUHSTHS  HOBOTO  MYHHUIMIIAJLHOTO  IMPABOBOTO  aKTa
IPOJAMKTOBAHA U3MEHEHHUEM OOCTOSITENIBCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KaueCTBO COCTaBICeHHUA U OMOPMIICHHUS
IPOEKTOB MYHHUIIMIAIBHBIX IPABOBBIX aKTOB, 3a TOYHOCTh WX COJEPKAHUS U
MPAaBIJIBHOCTH COTJIACOBAHMSI BO3JIaraeTcs Ha UCTIOTHUTEICH.

3.2.1.10. Ilpu BHeceHMHM B MYHUIMTAIBHBIN MPAaBOBON aKT 3HAYUTEIHHOTO
KOJIMYECTBA HM3MEHEHHWH, a TakKe NpU HEOJHOKPATHOM WX BHECEHHUH, CIEAYeT
oGopMIIATh MYyHHIIMIIAJIBHBIA TIPABOBOM aKT B HOBOM PEIAKIIMH C OJTHOBPEMEHHBIM
NpU3HAHUEM YTPATUBIIMMH CHIy JEHCTBYIOIIETO MYHHIIMIIAJILHOTO IIPABOBOTO
aKTa, a TAKXKE TeX MYHHUITUTIATHHBIX MMPABOBBIX aKTOB, KOTOPHIMA BHOCHJIMCH B HETO
M3MCHEHHUS.

3.2.2. OpopmieHne NpoeKTa MyHHUIIUIIATILHOTO IIPABOBOTO aKTa.

3.2.2.1. 3arojioBOK K TEKCTY.

3aroyioBOK K TEKCTY JOJDKEH ObITh KPATKUM M COOTBETCTBOBATH COCPIKAHUIO
JOKyMEHTa. 3arojloBoK HauymHaeTcss ¢ mnpemigora «O» wumum «O0» (0 yem
MYHUIUITAIBHBIN PABOBOM aKT).

3.2.2.2. TekcT MyHUIIMTIATHHOTO MPABOBOTO aKTa.

TekcTt momxkeH OBITH KpaTKUM, CyTh MYHHUIIMMAIBHOTO IPABOBOTO aKTa
JOJHKHA OBITh M3JI0KEHA YETKO M MCKIII0YaTh BO3MOXHOCTH JIBOSIKOTO TOJKOBAHUS
CMBICTIA.

B TekcTax MyHHITMTIATBHBIX TIPABOBBIX aKTOB BO3MOYKHO MPUMEHEHHUE TOIBKO
OOIETIPUHATHIX WM O(HUIMAIBFHO YCTAHOBJICHHBIX COKpamieHuid. Hamumcanue
HAaUMEHOBAHMM  OpraHu3aluid, YUYPEKIACHUH, MNPEANpHUITHI  JOIKHO  ObITh
o(UIIHATHHBIM.

[Ipu ncnosb30BaHMU COKpaIeHU He0OX0auMO coOII0AaTh equHO00pasue B
mpeesiax OJJHOTO MyHHUITUIAIHHOTO MPABOBOTO aKTa.

Texcr mewaTaeTcss C OJWHAPHBIM WJIH TOJIYTOPHBIM  MEXKCTPOUYHBIM
MHTEPBAJIOM C OTCTYNOM OT 3arojoBka B 2 HMHTEpBaJia: CTPOKA COCTOUT U3 66
MEeYaTHBIX 3HAKOB MPU BEPTHKAIHLHOM pacmnojiokeHnu Tekcta u 104 3HakoB mpu
TOPU30HTAIILHOM PaCMOJIOKEHUH TeKCTa, ab3a1] HaunHaeTcs ¢ 6 3HaKa.

3.2.2.3. CTpyKTypa TeKCTa MyHUIIMTIAIBHOTO MTPABOBOIO aKTa.

TexcT mocranoBienus anmnapara CoBeTa IEMyTaTOB COACPKHUT, KaK MPaBUIIO,
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KOHCTATUPYIOIIYI0 M TMOCTAHOBJISIOLIYIO YaCTH, TEKCT PACHOPSIKEHMS arapara
CoBeTa nenmyTaToB— MOTHUBHPOBOYHYIO M PaclopsauTeNnbHyr0. Eciam comepxanue
pactiopsbkeHust anmnapata CoBeTa JEMyTaTOB HE HYXKIAETCS B MOSCHEHUSX, TO
MOTHUBHPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekTl ~MyHUUMIAIBHBIX MPABOBBIX AKTOB B  KOHCTATHPYHOUIEH
(MOTHBHPOBOYHO) YacTH, KaK TPaBUIIO, COJCPKAT OIEHKY COCTOSHUS JeN IO
paccMatpuBaeMoMy Bompocy. [Ipu 3ToM KOHCTatupyromas (MOTHBHPOBOYHAS)
YacTh JOJDKHA OBITh M3JI0’KEHA KPAaTKO U He npeBbimath 1/3 mokymenTa. Ccbuika Ha
3aKOHOJIaTEJIbHbIE 1 HOPMATHUBHBIE IIPABOBBIE AKThI, B CBA3U C KOTOPBIMU M3AETCS
MYHULMIIAIbHBIA IPABOBOM aKT, PACHOJIAraeTcsl B 3aBUCUMOCTH OT UX 3HAYHMMOCTH.

KoHcratupyromass 4acte mnocTaHoBieHus amnmapata CoBera JAemyTaToB
3aKaHuYMBaeTca ciaoBamMH «ammapar (CoBera JAenyTaTOB  BHYTPUTOPOACKOIO
MYHHUIIUTIATBHOTO 00pa30BaHUsl — MyHUIUINAIBLHOTO OKpyra COJHIEBO B ropoje
Mockse CoaHIEBO IOCTAHOBISET» U IBOCTOYHEM.

MoTuBUpOBOUYHAs 4acTh pacrnopsbkeHus ammapara CoBeTa JIEIyTaTOB HeE
UMEET CHENUaIbHBIX 3aBEPIIAOIINX CIIOB.

Koncratupyromasi (MOTUBUPOBOYHAsI) 4YacTh, KakK MPABUJIO, HAYUHACTCS
cnoBamu «B nensx...», «B cBsa3u...», «/na peanusauum ... », «B coorBeTcTBUH
) U T

3areM B TOBEJIUTENBHON (OpME YKa3bIBACTCH, KOMY Kakhe JEHUCTBHS
MPEANKUCHIBAECTCS BBIMOJIHUTH U B KAKHE CPOKHU.

[TocTanoBnstomas (pacnopsauTeNbHas) YaCTh MOXKET COCTOSITh U3 ITyHKTOB.
JUist  neranv3auuy  OpPEINUChIBAEMbIX JCHCTBUM MYHKTBI MOTYT JI€JIUThCA Ha
MOANMYHKTHI U a03aiibl, ab3all MOXKET BKJIOYaTh B ceOs neducel. Homepa myHKTOB
0003Ha4ar0TCsl apaOCKUMHU IUPpaMy MO MOPSAKY, HOMEpP MOJMYHKTa COCTOUT U3
HOMeEpa MyHKTa U MOPSAIKOBOTO HOMEpa MOAMYHKTa Yepe3 TOuKy. AO3all neyaraercs
C KpacHOM CTPOKM C MPOIUCHON OYKBBI, Ipyrux oOo3HaueHUil He umeeT. Jleduc
rieyaTaeTcs ¢ KPaCHOW CTPOKM UM HaYMHAETCs ¢ Tpaduyeckoro 3Haka «aehuc» (-) u
CTPOYHOU OYKBBHI.

[IyHKTBI MYHULMOAIBHBIX TMPABOBBIX aAKTOB TPYNOUPYIOTCA MO UX
3HAUUMOCTU (0T HauOoyiee 3HAYMMBIX BOIPOCOB K BTOPOCTENEHHBIM) WA B
MOCJIEI0BATEIbHOCTH PA3BUTHUS TEMbl MYHULIUITAJIBHOTO MTPABOBOTO aKTa.

[Topyuenust (3amaHusi) AAlOTCS C yKa3aHUEM JIOJDKHOCTH W (hamuiuw,
HaIlpuMep, MIaBHOMY CIIEHHAINCTY IO AeN0onpou3BoAcTBy MBanosy U.U.

B TekcTe )kupHBIM MIPU(TOM BBIACITSIOTCS:

- MOJHOE€ HAaWMEHOBAaHHWE  JOJDKHOCTH, (aMWIMM U WHULHAAIGI
MYHULMIAIBHBIX CIYXaIIUX, KOTOPBIM JAI0TCS MOPYUYEHUS;

- CPOKH UCIIOJIHEHHS,

- HUQPBI IO TEKCTY (CyMMBI BBIIETSEMBIX CPEACTB U T.1.);

- WHUALMAIBl U (paMuiaus JMIa, Ha KOTOPOTO BO3JIOXKEH KOHTPOJIb 3a
BBINIOJIHEHWEM MYHULUITIAJIBHOTO IPAaBOBOIO AKTA,

- TIOJIHOE HAUMEHOBAaHUE JOJDKHOCTH, HWHHUIMAIbl M (aMuiaus Juua,
MOJNKUCHIBAIOIIETO MYHULIUITAJIBHBIN TPABOBOM AKT.

3.2.2.4. IlpunoxxeHue.

3.2.2.4.1. TlpunoxkeHusi K MyHULIUNIAIbHOMY TIPABOBOMY aKTy SIBJISIFOTCSI €r0O



HEOTHEMJIEMOM YaCTBIO.

[Ipy HamUUMM HECKONBKUX NMPUIOKEHUH UX HyMepyroT. 3Hak Homepa (Ne)
nepes MOpsIAKOBBIMY HOMEpaMU IIPUIOKEHUN HE CTABUTCS.

Hymepanus cTpaHull NPUIOKEHUN NPOU3BOAUTCA OTACIBHO OT HyMeEpaluu
CTpPaHULl TEKCTAa MyHULIUIIAIBHOTO IIPABOBOIO AKTA.

Kaxnoe mnpuioxeHue HMMEET CaMOCTOSTEIBbHYI0 HYMEDPALMIO CTPAHMII,
HAYMHAIOLIYIOCA CO BTOPOM cTpaHunbl. Homepa cTpaHWIl NpPOCTaBISIOTCS B
CEepelMHE BEPXHEro Mo Jucta (KaKk MpU BEPTUKAIBHOM, TakK M IpH
TOPU30HTAJIbHOM PACIIOIOKEHUHU TEKCTA).

B BepxHeM mnpaBoM yrily IEPBOW CTPAHULIBI NPWIOKEHHS YKa3bIBACTCS:
«IIpunoxxenne (MOPSIAKOBBIM HOMEpP MPU HAIMYMK HECKOJBKHX MPUIOKEHUN) K
pacnopspkeHHro anmnapara CoBeTa JeIyTaToOB BHYTPUTOPOACKOTO MYHHMIMIIAIBHOIO
oOpa3oBaHMsl - MyHULIIUNIAILHOTO oKpyra ConHIEeBO B ropoae MockBe oT
20 roma Ne ».

Hassanue npuioxenus N0JHKHO COOTBETCTBOBAThH HA3BAHUIO, IIPUBEACHHOMY
B TEKCTE MYHULIUIIAIIBHOTO IIPAaBOBOIO AKTA.

3.2.2.4.2. TlpunioxeHrne K MyHULUIIAIIBHOMY MPAaBOBOMY aKTy MOKET UMETh
IIPUJIOKEHUE U SABIIIETCS €0 HEOTHEMIIEMON YaCThIO.

[Ipyn HanMUUKM HECKOJIBKUX NPHIIOKEHUH MX HyMepyroT. 3Hak Homepa (No)
repes NOpsSIAKOBBIMA HOMEPAMU MPHUJIOKEHUN HE CTABUTCH.

Hymepanus cTpaHul] NpWIOKEHUHA IPONOJDKACTCA HyMEpalUEd CTPaHHUI
TEKCTa MPUIOKEHHA K MYHHIMIAIBHOMY IMPAaBOBOMY akTy (HOMepa CTpaHHI]
MPOCTABIISIIOTCS. B CEPEJIMHE BEPXHEro MOJs JUCTa (KaK MpHU BEPTHKAIBLHOM, TaK U
MIPU TOPU3OHTAIEHOM PACIIONIOKEHHUH TEKCTA)).

B BepxHeM mnpaBoM yrily IE€pBOM CTPAHMIBI NPWIOKEHUS YKa3bIBACTCS:
«IIpunoxxenne (MOPSAKOBBIM HOMEpP MPH HAIMYMUA HECKOJIBKHX MPHUIOKEHUN) K
AJMUHHCTPaTUBHOMY PpETJIaMEHTY NPEIOCTaBIECHUS MYHULHIIAJIBHON CIYyTd I10
perucTpaluid  TPYJOBBIX  JOTOBOPOB,  3aK/IIOYaeMbIX  paboTojaTenlsiMu  —
puznyeckuMu JIULIAMH, HE SABJISTFOLIUMUCS VHIUBUYJIbHBIMU
OpeIIpUHUMATEISIME, C pabOTHHKaMM, perucTpauuu (¢akra MpeKpalieHus
TPYZIOBOTO JOTOBOPAY.

Haszpanue nmpunokeHus: TOHKHO COOTBETCTBOBATh HA3BAHMIO NPUIIOKEHUS K
MYHULIMIATBHOMY PABOBOMY aKTY.

3.2.2.5. O6s3aTenbHbIE MYHKTH MYHUIIMTIATBHOTO TIPABOBOTO aKTa.

MyHunmnanbHele IPaBOBBIE aKThI JOJKHBI COAEPKATH:

- TOJHbIE HAMMEHOBAHUS [OJDKHOCTEM W (aMuiIuidi MYyHHIMIAIbHBIX
CIIy’KalllUX, KOTOPBIM JAETCS NNOPYUYEHHUE;

- CPOKM MCIIOJIHEHUS NIOPYUYEHHUH;

- YKa3aHW€ O MPU3HAHMM YTPATUBIIMMU CHIYy MYHHMIMNAIBHBIX MPABOBBIX
aKTOB, JIMOO MX OTIEJIbHBIX MYyHKTOB, €CIM BHOBb H3aBAE€MbIi MYHULMIATbHBIN
[IPABOBOM aKT UCKJIIOUAET JCUCTBUE PAHEE TPUHSTHIX;

- YKa3aHUE O CHATUU C KOHTPOJISI MyYHULIMIIAIBHOTO IPABOBOI'0 aKTa B CIIydae
€ro BBINOJIHEHUS JTM00 U3AaHNUS HOBOTO B3aMEH paHee MPUHATOTO;

- MOpYYEHUS O KOHTPOJIE 3a BBINOJHEHHEM JAHHOTO MYHHUIMITAIIBHOTO
IIPAaBOBOIO aKTa.
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3.2.2.6. IlopyyeHuss O KOHTpOJI€ 3a BBIIIOJHEHHUEM MYHUIUIAIBLHOTO
IIPaBOBOIO aKTa.

KoHTpop 3a BBINIONHEHNEM MYHUIMIIAIBHOIO MPABOBOTO aKTa BO3JAraeTcs,
KAaK MpPaBWIO, HA MYHULMNAIbHBIX CIYXKallUX, KOTOPBIE MPEACTABWIA IPOEKT
MYHUILIMIAIBHOTO TPABOBOTO aKTa HAa PACCMOTPEHHUE TJIABbl MYHHIIUIATBLHOIO
OKpyTa WU JUIA, UCTIOTHSIOIIETO €ro MOJTHOMOYHSI.

['maBa MyHUIIUMTAJIBHOTO OKPYTa WJIU JIUI0, UCTIOJHSIONIEE €ro MOJTHOMOYMS,
MOYET BO3JIOKUTh KOHTPOJIb 3a BBIIIOJIHEHUEM Ha CceOsl.

IIpn BHeCEHMH B MyHHMIIMIAIBHBIA IPABOBOM aKT M3MEHEHUM, KOHTPOJIb 3a
€ro  BBIMOJHEHHWEM  BO3JIAraeTcsi  Ha  MYHMIMOAIBHOTO  CIIYKallero,
OCYILIECTBIISIIONIETO KOHTPOJIb 3 BBIIIOJIHEHUEM PAaHEE U3aHHOTO MYHUIIMTIATBLHOTO
IPaBOBOIO aKTa.

3.2.2.7. TlyHKTBI O XOJi¢ BBINOJHEHUS paHEe MPHUHATHIX MYHHUIIUHAIbHBIX
IPAaBOBBIX aKTOB.

B npoekTax MyHUIHIAIBHBIX MPABOBBIX AKTOB O XOJI€ BBIIIOJIHEHUS pPAHEE
OPUHATBIX ~MYHUIUIAIBHBIX TMPABOBBIX AKTOB, B CIly4a€ HEBBIIOJIHEHUS
COJICpKAIIUXCA B HUX MOPYYEHM, YKa3bIBAIOTCS MPUYMHBI CPbIBA 3a/JlaHUM, JULA,
BUHOBHBIE B JTOM, MPUMEHAEMBbIE K HHM B YCTAaHOBJICHHOM IOPSAKE MEPbI
TUCHUIUIMHAPHOW M MaTepUaIbHONM OTBETCTBEHHOCTH, a TakK)X€ HOBBIE CPOKH
BBITIOJTHEHUS TIOPYYCHUH.

K nmpoekraMm Takux MyHUIIMTATBHBIX MPABOBBIX aKTOB MPHJIAraeTcs CIpaBKa
3a MOJIHUCHIO JIMIA, BHOCUBIIETO MPOEKT MYHHUIIMNAIHHOTO MPABOBOTO aKTa, C
yYKa3aHUEM TPUYUH HEBBITIOJHEHUS U OOOCHOBAaHMEM HEOOXOIMMOCTH MPOJJICHUS
CPOKOB HCIIOJHEHHUSI MyHUIUIIAILHOTO MPABOBOTO aKTa.

3.2.2.8. CtpykTypa 1 opopMIICHHUE JIUCTA COTIIACOBAHUSI.

K kaxmomy mpoeKkTy MyHUIMNAIBHOTO MPABOBOTO aKTa (3a UCKIIOYEHUEM
KaJIpOBBIX) HCIIOIHUTEIb 3alOJHSET JIMCT COTJIACOBAHMS, KOTOPHIM MedaTtaeTcs Ha
000pOTHO# CTOPOHE MOCJIEAHETO JIUCTA MPOSKTAa MyHUITUTIATHHOTO MPABOBOIO aKTa.

PexBU3UTHI TUCTA COTIIACOBAHUSL:

- UCTIOJIHUTEIIb;

- POEKT COTJIaCOBaH;

- pa3ociarsb.

Bce pekBusuthl (kpome «Pazociiathy) medararoTcsi IpONMUCHBIMU OyKBaMu B
MMEHUTEIHLHOM TaJIexke.

PexBumzutr «UCIIOJIHUTEJIb» — yka3bpiBaeTcsi OMKHOCTb, WHHIUAIBI,
dbammusi U HOMEp TeyeoHA MYHHUIIUIAIBLHOIO CIYXKAIllero, MOJTrOTOBUBIIETO
MPOEKT MYHUIIMIIATBLHOTO MMPABOBOrO aKTa.

PexBuzur «ITPOEKT COI'JTACOBAH» — yka3plBalOTCS JOJIKHOCTH,
WHULAATB U (QaMWINK ~ MYHHUIIUNATBHBIX CIIYXaIluX, YKa3aHHbIX B TEKCTE B
KaueCTBE UCIIOJHUTENEH, KOTOPHIM JAI0TCS MOPYUECHUSI.

Buza u pgara corimacoBaHusi, NPOCTABISIIOTCS CUHUMH YEpHUJIAMU JJIs
OTJINYUS OJITMHHHUKA OT KOIHUH.

COucok null, COTJIaCOBBIBAIOIIUX MPOEKT MYHUIIMIAIBLHOTO MPABOBOrO aKTa,
OTpeIeIIeTCS B KaKJI0M KOHKPETHOM CITydae UCIIOJTHUTEIIEM.

PexBuzut «Pa3ocnatey nevataeTcsi B 1aTeIbHOM MaJICKeE.
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B cnmcok pacchUIKU BKITFOYAKOTCS:

- MYHULHUIAJIBHBIE CIIy)KAllMe, KOTOpPbIE Ha3BaHbl B MYHHULIUIIAJIbHOM
IPaBOBOM AaKT€ B KauyeCTBE HCIOJHUTENEH WIM O05A3aHbl PYKOBOJCTBOBATHCS
JaHHBIM MYHMIMIIAJIbHBIM [PaBOBBIM aKTOM B CBOedl paboTe, a Takxke
KOHTPOJIMPOBATh €0 BBHINOJHEHUE.

B Tom cmydae, xorga agpecaTy AODKHO OBITH OTIIpaBiIeHO Oosiee OJHOTO
AK3EMIUIIPA, JETAETCA IIOMETKA ¢ YKa3aHUEM KOJIMYECTBA dK3EMILIIPOB.

B cinywyae HanuuMs OPWIOKEHUH K MYHHIMIAIBHOMY IPaBOBOMY akKTy,
HAIpaBIIIEMbIX HE BO BCE aJipeca, CIEAYyeT CIenaTh MOMETKY «0e3 MPHIOKEHUSD,
100 yKa3aTh KaKO€ U3 MPUJIOKEHNUN HAIIPaBIISETCA.

OTBETCTBEHHOCTh 3a MPAaBWJIBHOCTh M MOJHOTY CIIMCKA PAacChUIKM HECET
UCIIOJIHUTEIIb.

3.2.3. Ilopsimok coryiacoBaHusl MPOEKTa MyHULMIIAIBHOTO IIPABOBOTO AKTA.

3.2.3.1. IlpencraBneHue NpoekTa MYHUIUIAIBHOIO IPABOBOIO akTa Ha
corjlacoBaHue (KpoMe KaJIpOBBIX JOKYMEHTOB).

[IpoekT MyHUIIMIIATBHOTO MPABOBOI'O aKTa BU3UPYETCS MCIOJIHUTENEM, 3aTEM
pacchpUIaeTCs UCIIOJIHUTENIEM Ha COTJIaCOBAHUE.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTh NPEJCTABJICHUSA MPOEKTa
MYHULIMIAIBHOTO ITPAaBOBOr'0 aKTa HA COTJIACOBAHUE BO3JIATAETCS HA UCITOITHUTEIIS.

[IpoeKT MyHHMIIMIAIBHOTO MPABOBOIO aKTa HANPABISIETCS HA COTJIACOBAHHE
BMECTE€ C JOKYMEHTOM, Ha OCHOBAaHHWHU KOTOPOTO MOJATOTOBJIEH JAHHBIA MPOEKT
(mopydeHHe Ha MOATOTOBKY IOKYMEHTA).

@opMbI OTHPABKHA Ha COTJIACOBAHWE MPOEKTa MYHHMIMIAIBHOIO IPABOBOTO
aKTa MOTYT OBITh Pa3JIMYHBIE: JUYHbBIE TOCEIIECHUS, KypbepcKas cBA3b. [[pumenenue
AJIEKTPOHHOM IMOYTHI, KAaHAJIOB CBSA3M B PaMKaX JIOKAJIbHON CETH, (PaKCUMUIbHON
CBS3U JJIS COTJIACOBAaHUS HE JOITYCKAETCSl.

B memax yckopeHus Ipolecca COrJacOBaHHs, HCIOJHUATEIb MOXKET
pacceulaTh IMPOEKT MYHUUMIAIBHOIO NPABOBOIO akKTa MapajuleJbHO, T.€.
HAIPaBJIATh NPOEKT OJHOBPEMEHHO HECKOJIBKHM COIIIACYIOLIUM.

3.2.3.3. Cpoku coriacoBaHus TPOEKTa MYHUIIUITAILHOTO MTPABOBOTO aKTa.

Cpok  paccMOTpeHHsT NpPOEKTa MYHULUIIAIBHOTO  IPABOBOTO  AKTa,
MIPEACTABICHHOIO HAa COTJIACOBAaHUE, HE JIOJKEH MPEBBIIIATh TPEX pabouHX JHEN cO
IHS TIOCTYIUJIEHUS IPOEKTA K COTJIACYIOIIEMY.

B cnydae HemnpeacTaBieHHs HCHOJHUTENIO COTJIACYIOIIMM HH(POpPMaLUU O
pe3ynbTaTax pacCMOTPEHMs] TPOEKTa MYHUIMIAIBHOIO TMPAaBOBOIO aKTa B
YKa3aHHBIM CPOK, UCHOJHUTENb OPOPMISIET B MPOM3BOJBHON (hOopME 3amUCKy Ha
MM$ IJ1aBbl MYHULIMIIAJIBHOTO OKPYTa WJIH JIMLA, UCIIOJHSIOLIETO €r0 MMOJHOMOYHMS, O
HECOOJII0ICHUH CPOKa COTJIaCOBAHMA. 3amUCKa MOANKUCHIBaeTCsl HucnoiaHurenem. Ha
mucte odpopMIIeHHS JienaeTcs Haanuch: «CoraacoBaHue HE MOJIYUYEHOY.

CoracoBanue NeNCTBUTEIBHO B TEUEHUE OJHOTO MECSIIA.

B cinyyae HeoOXoauMOCTH MPOJJIEHHUS CpPOKA COTJIACOBAHUS HCIOJHUTEINb
oOpalaercsi K COIJIacyloIleMy C NpochOOM MOATBEPAMTH COIJIACOBAaHUE, T.€.
IIPOBOJIUT NOBTOPHOE COTJIACOBAHMUE.

[Ipu NOBTOPHOM MpEACTAaBIECHUU Ha COTJIACOBAHUE MPOEKTa MyHUIIUIATIBLHOTO
IPaBOBOr0 aKTa, JOPAOOTAHHOIO MO 3aMEUYaHUSIM COTIACYIOIIUX, COTJIaCOBAaHUE HE
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JIOJIKHO TPEBBIIIATH OJTHOTO pabovero JHs.

3.2.3.4. Odopmienue coriiacoBaHusi MPOEKTa MYHHIUIIAJILHOTO IPaBOBOTO
aKTa.

CornacoBanue OCyIIECTBISICTCS yTeM BU3UPOBAHUS: Ha JUCTE 0QOPMIICHUS
YKa3bIBAIOTCSA JTOJDKHOCTH, MHHUITHAIBI, (HDaMHIWs, MOAMKCH JIMIA, COTJIACYIOIIETO
MPOEKT, J1aTa COTIacOBaHUsI.

[IpaBo cormacoBanmsi MPOEKTa MYHHUITUIATHHOTO IPABOBOTO aKTa WMEIOT
MYHUITUTIATHHBIC CITyXKallue, HEMOCPEJCTBEHHO  TMOJYMHCHHBIC  TJIaBe
MYHHUITUTIATFHOTO OKpyTa.

[Ipy HEOOXOIMMOCTH COTJACOBAHMUSA MPOEKTa C OOJNBIIUM KOJIUYECTBOM
COTJIACYIOIIHMX JIUCT COTJIACOBAaHMS MOXKET UMETh MpojaonkeHue. Ha uncrom nmcte
cBepxy Jenaercs Haanuchk: «lIpogomkeHue dMCTa COTJIACOBaHUS IPOEKTa
noctaHoBJIeHUs (pacrnopsbkenus) anmapara Coseta aemnyTtatoB «O... (3arojoBOK
MYHHITUTIATHBHOTO MPABOBOT'O aKTa)».

3.2.3.5. Odopmrnenue pazHoTiacuil K MPOEKTY MYHHUIIUIAIBHOTO MTPABOBOTO
aKTa.

B cnydae Hanmuus OHO3HAYHBIX, HEOONBIIUX MO OOBEMY 3aMEUaHUU IO
MPOEKTY MYHHUIIUITAJILHOTO TPABOBOTO aKTa, OHU YKAa3bIBAIOTCS B TEKCTE IMPOCKTA
(Ha mr000M CBOOOJHOM MECTE), a Ha JIMCTE€ COTJACOBAaHUS DPSIJAOM C MOIINUCHIO
yKkasbiBaeT: «C 3aMEUaHUSMH T10 TTYHKTY. ...

Ecnu 3amedanusi 3HaYWTEIBHBI IO 00BEMY WM TPEOYIOT MOSICHEHUH, OHHU
M3TIATal0TCsl Ha OTICIBHOM JIMCTE, a Ha JIUCTE COTJIACOBAHUS PSAOM C TMOAMHCHIO
yKkaszpiBaeTcs: «C 3aMeuaHusIMH. 3aMeUYaHus TIPIIIaraloTCs.

Ecnm 3aMeuanuss HOCAT NPUHIMIHAIBHBIA XapakKTep, W COTJACYIOIIHH C
UCIIOJIHUTENIEM UMEIOT Pa3IUYHbIe TOYKU 3pEHUS, 0(OPMIISETCA JIUCT pa3HOTIACHH,
a Ha JINCTE COIJIACOBaHMS yKasbiBaeTcs: «JIuct pasHormacui npunaraercs». Jluer
Pa3HOIJIACHUI TIOAMKCHIBACTCS HCIIOIHUTENIEM W MPEICTABIISIETCS HA PACCMOTPEHUE
TJIaB€ MYHUIIMITAIIBHOTO OKPYTa WIIH JIUILY, UCTIOJTHSIOIIEMY €T0 TTOJIHOMOYHS.

3.2.3.6. IloBTOpHOE COIIACOBAaHME MPOEKTa MYHHUIIMIAIHHOTO TPABOBOTO
aKTa.

Brecenne B MpOEKT MYHHITMIIAIBHOTO MPABOBOTO aKTa HE3HAYUTEIBHBIX, HE
MEHSIOIIMX CYTH aKTa W3MEHEHHWH, HE BJICUET 32 COOOW IMOBTOPHOTO BU3WPOBAHUSI.
B nmaHHOM cily4ae HMCIIOTHUTENb TOJDKEH COTJIacoBaTh MPOEKT MYHHUITUIIAILHOTO
MPaBOBOTO akKTa C JIMIIOM, BHECIIMM 3aME4aHus, IOPUCKOHCYJIBTOM ammapara
Cogera ienyTaTos.

[Ipy mosBIEHWW 3aMeYaHWH, WMEIIMNX MPUHIMIHAILHOS 3HAYCHHUE,
WCIIOJTHATEITb JIOJIKEH 3aHOBO COTJIACOBATh MPOEKT CO BCEMHU COTIIACYIOIINMHU.

OTBETCTBEHHOCTD 3a perieHue 0 11e7eco00pa3HOCTU WIH
HEIIEJIECO00PA3HOCTH MMOBTOPHOTO COTJIACOBAHUS HECET UCTIOTHUTEII.

3.2.3.7 JlopaboTka mpoeKkTa MYHHUIIMIAIHHOTO TMPABOBOTO aKTa IIOCHE
COTJIAaCOBAHUSI.

JlopaboTka TpOEKTa MYHUIIMIIAIHLHOTO TPABOBOTO aKTa OCYIIECTBIISACTCS
WCIIOJTHUTEJIEM B TEUEHUE ABYX JHEH MOCIIE COTTIAaCOBAHUS BCEMHU COTJIACYIOITUMU.

OTBETCTBEHHOCTh 3a COOTBETCTBHE BHECCHHBIX HW3MCHCHHH B €IUHBIN
DK3EMIUISIP TPOEKTa MYHHIIMITAJIGHOTO IPABOBOTO aKTa I10 JOMOJHEHUSM U
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3aMEYaHUsAM COrJIACyIOIIUX BO3JIAraeTcsi Ha UCIOJHUTEINS.

3.2.4. YOpunnueckas cinyx0a anmapara CoBera JIeIyTaToB :

3.2.4.1. lIpoBepsiert:

- COOTBETCTBUE MPEICTABIECHHOTO MPOEKTA MyHULIUIIAIIBHOTO TPAaBOBOIO aKTa
(denepanbHBIM 3aKOHAM M WHBIM HOPMATHMBHBIM MPaBOBbIM akTaMm Poccuiickoii
denepanny, 3aKOHAM U MHBIM HOPMAaTHUBHBIM IPABOBBIM aKTaMm Tropojia MOCKBBI,
MYHULMIIAIbHBIM HOPMATHBHBIM W HMHBIM IPAaBOBbIM aKTaM, B TOM YHCIIE
PEryJIUPYIOIIKUM BOIIPOCHI TPOTUBOAEHCTBUS KOPPYIILIHH;

- YeTKOCTb U OJTHO3HAYHOCTH TOJIKOBAHUS (POPMYITHPOBOK;

- HAJIMYUE B TEKCTE CChUIOK Ha (hefepaabHble 3aKOHBI U MHBIC HOPMATHBHbBIC
IpaBoBbIe akThl Poccuiickon denepanuu, 3aKOHbBI M1 NHbIE HOPMATUBHBIE ITPABOBbLIC
akTel Toposa Mocksel Poccurickon denepanyu, MyHULIUIIAJIBbHBIE HOPMATUBHbBIE U
WHBIE NTPABOBBIC AKThl C TOYHBIM YKa3aHUEM HX JaThl, HOMEPA 1 HA3BaHUS;

- HaJIM4MEe NMpU HEOOXOJUMOCTU MYHKTOB 00 OTMEHE WJIM W3MEHEHUU paHee
OPUHATOTO MYHHUIMIIAJBHOTO IPAaBOBOTO aKTa, O(OpMIIEHHE MNOJINUCH, HAIU4YUe
BCEX HEOOXOJUMBIX COIJIACOBaHMM (MPaBOMOYHOCTh COTJIACOBABILIEIrO, CPOK
JENCTBUS COTJIACOBAHUA).

3.24.2. IlpoBoauT  aHTHUKOPPYIILHUOHHYIO  OKCIEPTH3y  IPOEKTOB
MYHUIUIAIBHBIX HOPMATHUBHBIX MPAaBOBBIX AKTOB B COOTBETCTBUHU C TMOPSIKOM,
YCTaHOBJICHHBIM armapaToMm CoBeTa JemyTaToB.

[Ipy MONOKUTENBHOM PEIICHUH MPOEKT MYHHUIIMIAIBHOIO MPABOBOIO aKTa
BU3UPYETCS U HAIIPABJISETCS MyHULUIIATBHOMY CIIYKalIeMYy I10 JAEJIOIMPOU3BOCTBY.
3.2.5. MyHUIIMTIAIBHBIA CITY>KAIUAN 0 IETOTPOU3BOICTBY ITPOBEPSICT:

- NOpPaBWIbHOCTh HCIOJb30BaHMS OJIaHKa, HaJIM4YME 3arojoBKa, €ro
COOTBETCTBUE COJEPKAHUIO TEKCTA, COOTHOUIEHUE pPa3MEpPOB KOHCTATHPYIOLIEH
(MOTHBHPOBOYHOM) M TIOCTAHOBJISIONICH (PacHOPSIANTEILHOM) YacTed, CTPYKTYpy
TEKCTa, HaJW4Yhe O00s13aTeNbHBIX IYHKTOB O KOHTPOJE, HaJU4he CChUIOK U
NPUIIOKEHUM, JOJDKHOCTEH, HaJuyue NPWIOKEHUA W NPABWIBHOCTH  HX
odopmIleHNs1, HAJIMYKE JIUCTa COTJIACOBAHUS, CTUCOK PACCHUIKH;

- KOMIUIEKTHOCTb IIPEACTABICHHBIX JOKYMEHTOB.

3.2.6. IIpoekT MyHHIMMATBHOTO TMPABOBOTO aKTa, IMPEICTAaBICHHBIN C
OTCTYIUIEHUEM OT YCTAHOBJIEHHBIX HACTOSIIIMM pa3lesioM TpeOOBaHWM, B T€UEHUE
OJIHOTO JHS IOJJIEKUT BO3BPATy C YKa3aHUEM 3aMEUYaHUU.

3.2.7. IloaroToBka MpoeKTa MyHUIIUTIATHHOTO TIPABOBOTO aKTa.

[IpoeKT MYHHULIMMAILHOTO MPABOBOrO akTa O(OPMIIAETCS HCIOJHHUTEIEM B
COOTBETCTBHUH C TpeOOBaHUSAMHU HacToslero Pernamenra.

3aroJioBOK, TEKCT W MPUJIOKEHUS MPOEKTa MyHULMIAIBHOTO TPAaBOBOIO aKTa
JIOJDKHBI OBITH TIOATrOTOBJICHBI B opmare Microsoft Word sepcuu He Hinke 6.0 wiu
nocnedyrowue. Ilpu sToM popmupyercs ¢aiiin, KOTOPBIA BKIIOYALT:

- TEKCT MPOEKTa MyHULIMITIAJILHOTO PAaBOBOIO aKTa,

- JIUCT COTJIaCOBAaHMUS;

- HETIOCPEICTBEHHBIE NMPUJIOKEHUS K MPOEKTY MYHHIMIAIBHOTO MPABOBOIO
aKTa (MpU UX HAJUYUN).

[lepBbIii JUCT MpOEKTAa MYHULMIIAIBLHOTO IPABOBOIO akTa odopmisieTcs
cieayrommuM odpazoM: BepxHee mnoJie - 4,0 cm; HikHee none - 2,0 cM; j1eBoe noJje -
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3,0 cm; mpasoe mnoste - 1,5 cm.

3aroyioBOK MpPOEKTa MYHMIIMNAIBHOTO MPABOBOIO aKTa IevyataeTcs Ha 12
CTpOKE IMEpPBOro JHCTa MPoeKTa, Ha pacctosiHuu 3,0 cM OT jieBoro kpas jmcra (6e3
KpPacHOM CTPOKH) C MEXKCTPOUYHBIM MHTEpBAJIOM 1, ero mpaBas rpaHuiia HaXOJgUTCS
Ha pacctossuuu 10-11 cm oT neBoro kpas nucta. JlJiMHa 3aroioBKa B OJJHOW CTPOKE
coctapisieT He 6osee 30 mevyaTHBIX 3HAKOB. 3arojOBOK BBHIPABHUBAETCS TaK, YTOOBI
COCTOATh U3 CTPOK OJMHAKOBOM IIMPHHBI 33 UCKIIFOUEHHEM NOCIEIHEN CTPOKH, MPU
3TOM JIONYCKAETCS WCIOJIb30BAHUE IIEPEHOCOB. 3arojOBOK HMMEET KUPHOE
HauyepTaHue. B KOHIlE 3aroJ0BKa TOUKA HE CTABUTCH.

Hanee Ha pacctosHud 1,5 cM OT HMJKHETO Kpasi 3aroJioBKa CIeAyeT OCHOBHOE
coJiepkaHue JOKyMeHTa. Bce ab3aimpl JOKyMEHTa BBIPABHUBAIOTCS TakK, YTOObBI
CTPOKHU MMEIH OJMHAKOBYIO IIMPUHY, 32 UCKIIFOYEHUEM IEPBOM U MOCIEIHEN CTPOK
a63ana. A03all HAYMHAETCS C KPACHOM CTPOKH, BEJIMYMHA OTCTYIa KOTOpoH - 1,2 cm.
Tekcr, kKak mpaBuIio, mevaraercs ¢ 1,5 MeKCTPOUYHBIM UHTEPBAJIOM.

B cnydae, eciin JOKyMEHT HE yMEIIAETCS HA OJHOM JIMCTE, OCTAIBHOM TEKCT
JTOKyMeHTa odopmisieTcsl Ha CTaHAapTHHIX Juctax Gopmarta A4 (297 x 210 mm).
Pasmepsl mosielt cBepxy u cHu3y - 2,0 cMm, cieBa M cIpaBa B 3aBHCHUMOCTH OT
pacnoJiokeHus: Tekcta Ha Jucte. Co CTOPOHBI MPOIIKMBKUA CTPAHUIIBI YUCTOE TOJIE -
3,0 cM, IPOTUBOMOJIOXKHBIA Kpai cTpaHuikl — 1,5 cMm. Bece ab3aipl JokymMeHTa Ha
BTOPOM U MOCJHEAYIOIUX CTpaHHUIAX (POPMATUPYIOTCS Takke KaK M Ha IMEPBOM
JUCTE MPOEKTa MYHULIUIIAJIbHOTO TPABOBOr'O aKTa.

Ha nocnegHem nucTe TEKCTa MPOEKTa MYHULMIIAJBHOTO MPAaBOBOIO aKTa
nepej MyHKTOM O BO3JI0KEHHH KOHTPOJISI JIOJDKHO OBITh HE MEHEE JIBYX CTpPOK
MPEeAbIAYIIEro MyHKTA.

3.2.8. Tlopsimok mpeacTaBieHUs MPOEKTa MYyHHUIIMIIAILHOTO MPAaBOBOrO aKTa
IUISl PACCMOTPEHUS U YTBEPKIACHUA.

Pemienne o0 TOTOBHOCTH TMPOEKTa MYHHUIMNAIBHOIO IIPAaBOBOrO aKTa K
pPEACTAaBICHUIO HA MOANUCH IPUHUMAET HUCIIOIHUTENb.

[TopnmucaHHbli WM OTKJIOHEHHBIM TIJIaBOW MYHHULMNAJIBHOTO OKpyra WU
JULOM, HCIOJHSAIOMIMM €ro TIOJHOMOYMS, MYHULHMNAIbHBIM MPAaBOBOM akT
MOCTYMAET K MyHULIMITAJILBHOMY CITy>KallleMy O 1€I0ONPOU3BOJICTBY.

3.2.9. JopaboTka MpoeKTa MYHUIMIAIBHOTO TPABOBOTO aKTa IOCHe
PAacCMOTpPEHHUSI €ro TJIaBOW MYHHULMIAIBLHOTO OKPYra WU JHIIOM, UCIIOIHSIOIIUM
€ro MOJHOMOYHS.

MyHunMnanibHBI TPaBOBOM aKT C 3aMEUaHUSMHU TJIaBbl MYHUIMIIAIBHOTO
OKpyra WM JIMIA, MCHOJHSAIOMIEr0 €ro MOJHOMOYMS, J0padaThIBaeTCs
WCTIOJTHUTENIEM C YYETOM BBICKAa3aHHBIX 3aMEYaHUW M JONOJHEHUH B CpPOK, HE
MPEBBIMIAIOIIMN  IBYX pabouumx JHEH, KpoMe Ciy4daeB, KOrJa TIJIaBOU
MYHULIMOAIBHOTO OKpyra WA JIMIOM, MCIHOJHSIOMINM €ro IOJHOMOYHS,
YCTaHOBJIEH HHOU CPOK.

[Tocne mopaGOTKK MPOEKT MYHUIUTIATHLHOTO MPABOBOTO aKTa JOJIKEH OBITh
3aBU3HPOBAH UCITOJIHUTEIIEM.

[IpoekT MyHMIHMNANBHOIO IIPABOBOTO  aKTa, IOAIUCAHHBIA  TJIABOM
MYHUIIMNAIBHOTO OKpYra WM JIMIIOM, HMCIOJHSIOIIMM €ro MOJHOMOYHS, MOcie
JI0pabOTKH, MOCTYNAET MyHUIIMIAIBHOMY CIIyXaIleMy 0 AeJIONPOU3BOICTBY.
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3.2.10. TIloanucanue MyHUIIUITAIIBHOTO TTPABOBOIO AKTa.

MyHunMnanbHele MPAaBOBbIE aKThl MOJANKMCHIBAET TJaBa MYHULUNAIBHOTO
OKpyTa WJIX JIULO, UCIIOJIHSIONIEE €r0 OJHOMOYUS.

B ciywae, kxorga MyHMIUIIAJIbHBIA MPABOBOM aKT NOANHUCAH JHIOM,
MCIIOJIHSIFOLUM TTOJTHOMOYHS IJ1aBbl MyHUIIMIAIBHOTO OKPYTra PEKBU3UT «IIOAMKCH
opopmisiercs  craeayommM  obpazom: «VCHOMHSOMMI MOJTHOMOYHS  TJIaBbI
MyHULMINATBHOrO OKpyra COJIHIEBO» M Jajee YKa3blBalOTCAd €ro WHULHAIBI U
bamunus.

3.3. Peructpamnus, pacceuika ¥ (QOPMHUpPOBAHUE JieJ MYHHUIIUIAIbHBIX
MIPaBOBBIX AKTOB.

3.3.1. MyHununanibHble MPaBOBbIE aKTHI MOCIE UX MOAMHUCAHUS MEPEIatoTCs
MYHULANAIBHOMY CIYKAllleMy [0 JEJONPOU3BOACTBY Ha HX PETHCTPALMUIO,
o(OpMJICHUE U PACCHUIKY COTJIACHO CITUCKY PACCBHUIKH B JIBYXTHEBHBIN CpPOK.

MyHunuMnanbHble IIPaBOBBIE AaKThI 10 KaJgpPOBBIM BOIPOCAM IIOCIE HX
NOJANKCAHMS NTEPEAAIOTCS MYHUIIMIIAIBHOMY CIIY>KAIlEMY, Ha KOTOPOI'O BO3JIOKEHBI
00513aHHOCTH 110 BE€ACHUIO KaJIPOB, KOTOPbII 0(hOpMIISeT UX B ABYXAHEBHBIN CPOK.

BHecenne kakux-nuOo HCIpaBiICHUW B MOANKUCAHHBIE MYyHULUIAIbHbIE
MIPaBOBBIE AKTHI HE JOMYCKAETCH.

3.3.2. Perucrtpanus MyHHUIUMAIbHBIX TPABOBBIX aKTOB MPOU3BOAHUTCS B
COOTBETCTBMM C HOMEHKJIATYpOW JeJl B TE€YEHHE Tojla B MOPSAKE BO3PACTAHHUS
HOMEPOB.

JlaToii MyHMIIMIIAIBHOIO MPABOBOTO aKTa SIBJIAETCS JaTa UX PErHCTpaluu,
KOTOpasi, Kak MpaBuJjIo, JOJKHA COBNAAATh C JATOU MOAMUCAHUSI.

3.3.3. Paccpuika MyHUIIMTIATBHOTO TIPABOBOTO aKTa.

[ToanucaHHbI MyHUIIMIIAIBHBINA IPABOBOM aKT PacChUIAETCS B COOTBETCTBUU
CO CIIMCKOM PAaCChUIKM B TPEXIHEBHBIN CPOK CO JHS €r0 NOANHUCAHHUS.

Pacceuiky MYHUIUIIATBHOTO IPaBOBOIO aKra OCYLIECTBIISIET
MYHULIMTAIBHBIN CITYKallAK 1O JEITONPOU3BOIACTRY.

Ha xaxaoM 3K3eMIUIIpe pacchuIaeMOro MyHULMIIAJIBHOTO IMPABOBOIO AKTa
npocrasisieTcd Haanucb «BepHo» wim «Komwmst BepHa», KOTOpas 3aBepsercs
neyateio «/{ns qokymenToB». [Ipu pacceliike MyHUIMIIAIBHOTO MPaBOBOTO aKTa B
CTOPOHHHUE OpraHU3allMK 3aBepUTEIbHAs HAJIIUCh KpOME clioBa «BepHo» comepxut
JOJKHOCTb, MHHULMAIBI, (aMUINI0 MYHUIUIAIBHOTO CITY>KAIlEro, 3aBEPUBLIETO
JOKYMEHT.

3.3.4. opmupoBaHUe 1€ MyHUITUTAIBHBIX TPABOBBIX aKTOB.

[ToanucaHHble MyHULIMITAJIBHBIE TPABOBBIE aKThl (OPMHUPYIOTCS B OT/AEIIbHbBIE
Jeja B TEYEHHE roja B IOPSJKE BO3pacCTaHUS HOMEPOB B COOTBETCTBUHM C
YCTaHOBJICHHBIM MTOPSIIKOM PETMCTPALIMA U HOMEHKIIATYpOU A€l

Jleno MyHUIIMIIAIBHOTO MPABOBOTO aKTa BKJIIOYAET B ceOsl:

- IOJJIMHHUK MYHUIIMIAIBHOIO IPABOBOI'0O aKTA;

- IPUJIOKEHUS K MYHULIMITAIbBHOMY IIPaBOBOMY aKTy;

- JIUCTHI COTJIACOBAHUM U JIUCTBI Pa3HOTJIACUI (€CIIH UMEIOTCS).

3.3.5. 3aMeHa pa30ociIaHHbIX SK3EMIUIIPOB MYHUIIMTIATBHBIX TPABOBBIX AKTOB.

3amMeHa pa30CIaHHBIX SK3EMIUISIPOB MYHMIIMNAIbHBIX MPABOBBIX aKTOB IMPHU
oOHapyxeHun opdorpa@uyeckux WM TEXHUYECKUX OIMMOOK MOXKET OBITh
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IPOU3BENCHA TOJBKO C pa3pelieHus IJ1aBbl MYHUUMIIAJIBHOIO OKpyra WIHM JIMLA,
UCIIOJIHAIONIETO €ro noiHoMouus. IIpy HeoOXonUMOCTH ucIpaBieHUsl (3aMEHbI)
JaXe OJIHOrO0 CJIOBa WM 3HaKa MPOWU3BOAUTCA 3aMEHa IOJHOTO JIMCTa
MYHULIAMIAIBHOTO TPABOBOIO AKTa, MPU 3TOM COXPAHSIETCA HyMEpauus CTPaHUIl
MYHUILIMTAIBHOTO MTPABOBOTO aKTa.

B »stomM ciywae wucnomHuTenb  oQOpMIISET,  3aMEHSEMBIM  JIHCT
MYHULMIIAIBHOTO IPABOBOr0 aKTa, CAEAYIOIIUM 00pa3oM: Ha BEPXHEM I0JIE€ HOBOTO
(MI3MEHEHHOT0) JUCTa JeNaeTca Haanuch «B3aMeH pa3ociaHHOTO» (MpH 3aMeHe
HECKOJIbKHX JINCTOB HAJIHUCh JIEJAETCS Ha KaXK/I0M CTPAaHWLE) U YKA3bIBAETCS aTa,
HOMEP M Ha3BaHHE MYHMIIMIAIBHOIO MPAaBOBOrO aKTa, B KOTOPOM MPOU3BOJIUTCS
3aMeHa JUCTOB (IIPM 3aMEHE MEepBOM CTPAaHMLBI — JaTy, HOMEp M Ha3BaHUE
yKa3bIBaTh HE 00s3aTEIBHO).

Jleno MyHMIIMIAJIBHOTO MPaBOBOTO akTa (MOJUIMHHUK) JOMOJIHAETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JINCTAMH).

3.3.6. XpaHeHue noITMHHUKOB MYHHUIIUITATBHBIX MPABOBBIX aKTOB.

[ToqMMHHUKKM ~ MYHULIMOAIbHBIX ~ MPABOBBIX  aKTOB  XpaHATCA Yy
MYHULHANAIBHOTO CIY’KallleTo MO AEJONPOU3BOACTBY B TEUECHHE ISATU JIET, 3aTEM
MepeIA0TCsl Ha XpaHeHue B apxuB annapara CoBeTa JIemyTaToB.

3.4. BHeceHne W3MEHEHUI B MYHHIIMITAIbHBIA MPABOBOW aKT, OTMEHA WU
MPU3HAHUE YTPATUBIIUM CHIIYy MyHULIMTIAIHLHOTO MTPABOBOIO aKTA.

3.4.1. V3MeHeHus1 BHOCSTCS TOJBKO B TMEPBOHAYAIBHBIA MYHHUIIHITATBHBINA
IIPaBOBOM aKT. BHeceHWe W3MEHEHM B MYHHIMNAIBHBIA TNPABOBOM AaKT «O
BHECEHUU HM3MEHEHU» He nomyckaercs. [IpaBuia ogopmiieHHs MyHULIMMIATbHBIX
MPABOBBIX AKTOB O BHECEHWM HW3MEHEHUW B MYHHUIIMNAIbHBIE IPABOBBIC AKThI
IIPUBEJICHBI B PUJIOKEHUHU K HACTOSIEMY PernameHnry.

3.4.2. Tlpu BHECEHNHU M3MEHEHUI B MYHUIIMTIAIBHBIN MTPABOBOM aKT B MEPBOM
YHKT€ O BHECEHMM HM3MEHEHUW JAaeTCs CChUIKA: «(B PENAKIUU PACHOPSHKEHUS
anmapara CoBera JenmyTaToB — JaTa, HOMEp)», HPU 3TOM YKa3bIBAIOTCA BCE
MYHULIUNTAIbHBIE MIPABOBBIE aKThI 110 BHECEHUIO N3MEHEHUIN B HOBOW PEIAKIINU.

3.4.3. BHecennem M3MEHEHH B MYHUIIMITAIbHBIN TIPABOBOM aKT CUUTAETCS:

- JIOTIOJIHEHWE  MYHHUIIMIAIBLHOTO  MPaBOBOTO  aKTa  CTPYKTYPHBIMH
ajeMeHTaMH (TyHKTaMH, MOANYHKTaMH, a03amamu, neducamu), MPUIOKECHUSIMU,
cJloBaMH, LU pamu;

- 3aM€Ha CJIOB, IUGD;

- W3JI0KEHWE B HOBOW PEIAKIHUM 3arojoBKa, MOTHBUPOBOYHOM YacCTH,
CTPYKTYpPHOTO 3jieMeHTa (ITyHKTa, ad3ana, geduca), IpUIoKeHUs;

- HCKJTFOYCHHE U3 TEKCTa MyHUITUTIATLHOTO MPABOBOTO aKTa CJIOB, ITUQp.

3.4.4. MyHUIMNIATbHBIA TPABOBOM aKT W3JACTCS B HOBOW PEHAKIUU C
OJIHOBPEMEHHBIM NPU3HAHUEM YTPATHUBIIMM CWJIY paHEe JIeMCTBOBABIIETO
MYHULIMNATBHOTO TPABOBOr'0 aKTa B CIIy4asix, €CIU:

- HEoOXOaMMO  BHECTH  W3MEHEHHUs, TpeOyromue  mnepepaboTKu
MYHULIMIATBHOTO MPABOBOI0 aKTa MO CYIIECTBY U HE MO3BOJISIONINE OMPAHUYHUTHCS
HOBOU peIaKIUEN OTAEIBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOJAMMO BHECTHM B MYHHUILMMNAJIBHBIM TIPAaBOBOM aKT HW3MEHEHWS,
3aTparuBaroIlye MOYTH BCE €r0 CTPYKTYPHbBIE AJIEMEHTHI;
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- COXPaHSAIOT 3HA4YCHUE TOJIBKO OTHENbHBIE CTPYKTYPHBIE 3JIEMEHTBI
MYHUIMIIAIBHOTO IPABOBOIO AKTa, IPUYEM YACTUYHO;

- HeoOXOJUMO BHECTM M3MEHEHUs] B MYHULMIAIbHBI IPaBOBOM akKT,
IPU3HAHHBIN YTPAaTUBLIUM CUIIY B HEOTACINMOMN YaCTH.

3.4.5. YTpaTuBIIMUM CHITY IPU3HACTCS MYHHUIUIAIBHBIN TPAaBOBON aKT:

- BBIIOJIHCHHBIN

- (haKTHUECKU YTPATUBIIHH CUTTY;

- OFPAaHUYEHHOTO CPOKA JIEUCTBUS, ECIIU CPOK €ro NEUCTBUS UCTEK;

- B CBSA3U C U3MEHEHHUEM 3aKOHOIATEIbCTBA.

MyHuIMnanbHBIM MMPABOBOM aKT MPU3HAETCS YTPATUBIIMM CWIY C MOMEHTA
BBIX0/1a OTMEHSIOIIETO0 MYHHULIMIIATBHOTO ITPABOBOTO aKTa, €CJIM B HEM HE YKa3aHO
UHOE.

3.4.6. MyHUITUTIAJIbHBIN TTPABOBOM aKT MOXET OBITh OTMEHEH:

- [10 PELICHUIO CYy/1a;

- 110 aKTy IIPOKYPOPCKOI'0 pearupoBaHus;

- II0 PEUICHUIO YIOJHOMOYEHHOI'O0 OpraHa rocyAapCTBEHHOU BJIACTH TOpoJAa
MockBbl (B 4YacTH, PpETyJIMPYIOLIEH OCYIIECTBICHUE OpraHaMh MECTHOIO
CaMOYyNIPaBJIEHUs OTHAEIBHBIX IMOJHOMOYMM TOopoAa MOCKBBI, NEPENAHHBIX WM
3aKOHamMu ropoja MockBbl):

- TI0 PELICHUIO TJIaBbl MYHULMIIAJBHOIO OKPYra WM JULIA, UCHOJHAKOLIErO
€ro IMOJHOMOYHS.

3.4.7. Ecnmu B MyHUIIUTIAJILHOM MTPaBOBOM aKT€ MMEIOTCS IMMyHKTHI, KOTOPBIMU
MIPU3HABAINCH YTPATUBIIMMHU CHIIY PaHee W3JIAHHBIE MYHULUITAJIBHBIE ITPABOBBIC
aKTbl, TO TpH HEOOXOAMMOCTH TMpHU3HATh YTPATUBIIMM CHIIy JAHHBINI
MYHMIMNAIBbHBIA IPaBOBOM aKT OH IPHU3HAETCA YTPATUBLIMM CHIIYy ITOJHOCTBIO
HE3aBUCUMO OT HAJIMYHs B HEM TAKUX ITYHKTOB.

Ecnu nmomiesxamuil NMpU3HAHUIO YTPATUBIIUMM CHILY IYHKT, IMOAITYHKT HWJIA
ab3al] COIEpKUT yKa3aHUWE Ha MPUIIOKEHUE, KOTOPOE COOTBETCTBEHHO JIOJKHO
yTPaTUTh CWIIy, TO NPU3HAETCA YTPATUBLIMM CHJYy TOJBKO 3TOT IIyHKT, 3TOT
HNOJANMYHKT WJIM 3TOT ab3all, a NPUJIO)KEHUE OTIEIBbHO HE YKa3bIBaeTCs, XOTS OHO
TOXE OyJIeT CUUTATHCS YTPATUBILIUM CHUITY.

Ecnu B myHKTE, MOJANMYHKTE WM ab3ale MyHUUUIAILHOTO MPaBOBOTO aKTa
Hapsy C YTBEPKACHUEM MPHUIIOKEHHUS COAEPIKATCS YKA3aHMS, KaCAIOIIHECS IPYTHUX
BOITPOCOB, COXPAHSIOIIMX CBOE 3HAYCHHE, a NMPUIIOKEHUE MOIJIECKUT NPU3HAHHUIO
YTPaTUBILIAM CUJTy TIOJIHOCTBIO, TO NMPU3HAETCA YTPATUBIIUM CHILY 3TOT ITYHKT, TOT
MOAMYHKT WJIM 3TOT a03all TOJIBKO B YaCTH, OTHOCSILENUCS K MPUII0KEHHUIO.

3.4.8. OTmeHa unu MpU3HAHKWE YTPATUBIIMMH CHUIYy MYyHKTOB, MOZAMYHKTOB,
ab3areB (CTPYKTYpPHBIX DJJEMEHTOB) OTMEHSET WM TpeKpauiaer JIeHCTBUE
CTPYKTYpPHOT'O DJIEMEHTa MYHMIMIIAJBHOIO IIPAaBOBOIO aKTa COOTBETCTBEHHO,
CO3Ja€T HOBYIO DPEAAKIMI0O MYHULMNAJIBHOTO IPABOBOIO aKTa W HE SBISIETCS
BHECECHUEM U3MEHECHMM.

4. OdopMmienne ciayxeOHbIX JOKYMEeHTOB annapara CoBera 1enmyTaroB

4.1. O0ume TpeOboBaHus K OPOPMIICHUIO CITYKEOHBIX TOKYMEHTOB.
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4.1.1. CnyxxeOHble HOKYMEHTHI (IMHChMA, JOKJIAQJHBIC 3aMHUCKH, CIy>KEOHBIC
3aMUCKU, CHPABKH, 3asBKH, 3asBJIEHUS M T.J.) COCTABIISIOTCA M O(OPMIISIOTCS,
MYHUIIUTIATBHBIM CITY>KalllMMUA B COOTBETCTBUU C HACTOSIIIIMM PernameHToMm.

4.1.2. CnyxxebHble noKyMeHTHI odopmisiiores B popmare Microsoft Word
Bepcur He Hipke 6.0 WM MocIenyrolue, ¢ UCroyib3oBanueM mpudToB Times New
Roman pasmepom 12-14 kerneit, omMHAPHBIM Medccmpounbim WHTEpBajgoM. Hadamo
ab3aria yctaHaBiuBaeTcs 4epe3 12,7 MM OT rpaHHIIb JIEBOTO TOJIST JOKYMEHTA.

Pa3smeps! mosei Kaxxaoro JuUcTa TOKyMEeHTa, O(OPMIICHHOTO Kak Ha OJaHKe,
Tak u 0€3 Hero, I0JKHBI ObITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HiKHEee.

Pazmepsl nonield ipu opopmMIIeHHH TOKYMEHTa C 00OPOTHOM CTOPOHBI JIKCTA,
MM

10 — neBoe

20 — ipaBoe

BepxHee u HIKHUE TIOJIST OCTAIOTCS 6€3 N3MEHEHUIA.

4.1.3. CnyxxeOHble TOKYMEHTHI B (popMe nuiceM ohOpMIISIOTCS Ha OaHKax
YTBEPKJIECHHOT0 00pa3na (nanee — OnaHku s nuceM). [luceMa 1 nHble ciryKeOHbIe
JOKYMEHTBI JIOJDKHBI HIMETh OTIPEICIICHHBIN COCTaB PEKBU3UTOB, PACIIOIOKEHHBIX B
MOpSAIKE, YCTAHOBJICHHOM HacTOSsIIIUM PermamMeHToMm.

4.1.4. B anmapare CoBeTa JenyTaToB MCIOJIB3YIOTCS OJaHKU ISl MHCEM
«Amnmapatr CoBera JemyTaTOB BHYTPUTOPOJACKOTO MYHHIIMITAILHOTO 00pa3oBaHus -
MyHHUIIUNANbHOTO Ookpyra CoinHieBo B ropojae Mockse». IIpumeHenue Oi1aHKOB
JIOITYCKAeTCsl, JINIIOM, UCTIOJTHSAIOIIMM ITOJTHOMOYHS TJIaBbl MyHUITUTIATLHOTO OKPYTa

4.1.5. Jlna odopmieHuss mopydyeHui (3agaHuil) UCIONB3yeTcs OJaHK s
PE30JTFOLIHM:

- C YyKa3aHWEM JOJDKHOCTH TJIaBbl MYHHIIMIAIBHOTO OKpyra — «lmaBa
BHYTPUTOPOJICKOTO MYHHUITUIIATHHOTO OO0Opa30BaHUS - MYHHUIMIIAIILHOTO OKpyra
CounniieBo B ropoae Mockgey;

- 0e3 ykazaHUsl JOJHDKHOCTH TJIaBBl MYHHIIMIIAJBHOTO OKpyra — «ammapaT
CoBera [nemyTaToB  BHYTPUTOPOACKOTO  MYHHUIIMIAILHOTO  OOpa3oBaHUs -
MyHununaibHoro okpyra ConniieBo B ropojge Mockse». [lpuMeHeHue OnaHKOB
JOIYCKAETCs, JIMIIOM, WCIIOJHSAIOMMM TOJIHOMOYHUS TJABbl MYHHUIIUTIATHHOTO
OKpyTa.

4.1.6. Ha Onankax Id TIMCEM W PE3OJIONMA pa3Mmeraercs TIepd
MYHHUITUTIAJIBHOTO OKpyTa.

4.1.7. bnaHku mTHCEM W PE3OJIONUNA W3TOTABIUBAIOTCA THIOTPAPCKUM
cocobom Ha Oymare d¢opmarom cootBerctBeHHO A4 (210 x 297 wmm)
u A6 (105 x 148 mm).

4.1.8. MyHUIIMTAIBHBIN CITyXKaIIHi MO JEIONPOU3BOJICTBY IO MOPYUYEHUIO
IJIaBbl MYHUIIMIIAIBHOTO OKpyra pa3padaThiBaeT MAaKeThl OJIAHKOB THUCEM U
PE30ITIONINIA, ¥ TIPEJICTABIIACT UX HA YTBEPKACHUE TJIaBe MyHHUIIUIIAILHOTO OKPYTa.



18

4.1.9. Jlna BeneHuss «BHYTpPEHHEH» TMEPENUCKH OJAHKH TIMCEM He
OpUMEHAIOTCS. «BHYTpeHHss1» mnepenucka o(opmiisieTcss Ha HPOCTBIX JIMCTAaX
oymaru ¢opmata A4.

4.1.10. Bo Bcex oOCTalbHBIX CIy4asx IPUMECHEHUE OJIAaHKOB JJIs ITHCEM
0053aTENBHO.

4.2. PexBU3UTHI CITy>KEOHBIX IOKYMEHTOB.

4.2.1. Ilpu cocraBneHuu 1 OQOPMIICHUH CIY>KEOHBIX TOKYMEHTOB IOJKHBI
co0moaTbes TpeOOBaHUS U MpaBuUiia, 00ECIIEUNBAIOIINE UX IOPUAMUECKYIO CHITY,
CIOCOOCTBYIOIIUE OMEPATUBHOMY MCIOJHEHUIO U MOCIEIYIOMIEMY HUCIIOIb30BAHUIO
B CIIPABOYHBIX LIETISAX, @ TAKXKE CO3JAHUIO MPEATNOCHUIKY JIJIsl MAIIMHHON 00paboTKH
uH(pOpMaInu.

OOs13aTEIBHBIMM ~ PEKBU3UTAaMHU  JIOKYMEHTOB  fBJIIIOTCS:  JlaTa |
PETUCTPALIMOHHBIA HOMEp, TEKCT, IOJINUCh, MedaTh (B cCilydasX, TpeOyroIMX
JOTIOJIHUTENBHOIO YIOCTOBEPEHUSI IOKYMEHTA).

PexkBU3UTHl CiIyKeOHBIX JOKYMEHTOB OTHEJSAIOTCA Apyr oT apyra 2 — 3
MEXCTPOUYHBIMU HHTEPBAJIAMHU.

4.2.2. HauMmeHOBaHHE BUJA CIYKEOHOIO JTOKYMEHTa YKa3bIBaeTCsl Ha BCEX
JOKYMEHTax (akT, MPOTOKOJ, CINpaBKa, 3asBICHUE M T.1.) KPOME TMHCEM U
«BHYTPEHHEW» MEPEINCKHU.

4.2.3. Jlatoii cimy:keOHOTO JTOKyMEHTa B 3aBHCHMOCTH OT €ro BHJIA U
HA3HAYCHUS SIBISICTCS:

- 1aTa MOANHICAHNS;

- 1aTa perucTpalmm,

- IaTa COCTaBJICHUs (TIPUHATHUS PEIICHUS ) — JJIs1 IPOTOKOJIOB COBEIIAHU.

Harta cnoyxeOHOro JoKyMeHTa B ¢opMe nHchbMa (Jajee — MHCbMA)
yKa3bIBaeTCsl B CIELUUAIbHO O00O3HauYeHHOM MecTe OnaHka i nuceMm. llpu
«BHYTPEHHEW» TMEpenucKke Ha JUCTe OyMmaru peKBU3UT «JaTa JIOKYMEHTa»
yKa3bIBAE€TCsl OT TPAaHUIIBI JIEBOTO ToJisd U Ha paccTosanu 30 — 40 MM OT BepXHETO
Kpasi JIMCTa.

Haty nokymenTa odopMiSIIOT apaOCkumu [HUpamMu B  CIEAYIOIIEH
MOCIIEZIOBATEILHOCTH: JCHb MECSIa, MecsIl, ToA. [leHp mecsma u Mecsiy 0(OpMIISIOT
ABYyMsI TapaMu apaOCKux 1u@p, pas3aeNeHHBIMH TOYKOH, TOA — YETBIPHMS
apabckumu 1dppamu  (tdpooe odopmiienne ngarel — 11.03.2014) OykBeHHO-
mudposoe opopmiieHue aatel — 11 mapra 2014 rona).

B mporokonax © JOKyMEHTax, COACpXaIIMX CBEACHHUS (PUHAHCOBOTO
XapakTepa, NPeANOYTUTENbHBIM SABIISIETCS] OYKBEHHO-LIM(PPOBOE 0POPMIICHUE JAaThl.

4.2.4. PerucTpalluOHHBI HOMEpP JIOKYMEHTa — 3TO TMOPSAKOBBIM HOMED,
JIOTIOJIHEHHBIM MHAEKCOM Jiella 10 HoMeHkiatype nen. [IpocraBnsercss B
CHelHalbHO O00O3HAYEHHOM MECTE€ — Ha YpOBHE WM IOCJE PEKBU3HUTA <«JiaTa
JOKYMEHTAa.

CchblUlka Ha PErucTpPallMOHHBIA HOMEp M JAaTy MOCTYNMBILETO JOKYMEHTa B
00s13aTeTbHOM TOPSAJKE YyKa3bIBaeTCsl Ha JOKYMEHTax-OTBETaX TMOJ JaTol U
HOMEpPOM JIOKyMEHTa-0TBETA.

4.2.5. PexBU3UT «aJpecaT» yKa3blBaeTCs Ha OTIpaBisieMbIX nucbMax. [Tucema
aJpecyloTcsi B OpraHU3alUd, CTPYKTYpHBIE TMOAPA3JENCHUS, KOHKPETHOMY
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JOJKHOCTHOMY WJIH (PU3UYECKOMY JTUILY.
[Ipu angpecoBaHuM mNHCbMa JTOJDKHOCTHOMY JIMILy WHUIUAIbl YKa3bIBAIOT
nepen hamuiiven, Hapumep:

Inase  ynpasvl  paiiona
2opoda Mockeul
H.0. Damunus

[Tpu agpecoBaHuy muchbMa GU3NIECKOMY JIUILy UHUIHAIBI YKA3BIBAIOT MOCIIE
bamumu.

[lepeHOCUTH MHUIIMATIBI HA CIAEAYIONIYIO CTPOKY (OTAEIBHO OT (haMUIINN) UK
OCTaBJIATh Ha NMPEABIAYIIEH CTPOKE HE PEKOMEHTYETCS.

[Tpu HampaBieHHH MNHCbMa HECKOJBKUM OJHOPOJHBIM OPraHU3aLUsM HX
cieayeT yKa3blBaTh 0000IICHHO.

[Tpu agpecoBaHMM NMHUCbMA JOHKHOCTHOMY JIMIYy MCIHOJHUTENBHOM BIIACTH
ropoga MOCKBbI HAaNMMEHOBAaHUE JOKHOCTH YKa3blBa€TCs B COOTBETCTBUHU C
HaMEHOBAHUEM, IPUBEICHHBIM B JJOKYMEHTE O Ha3HAaYEHUH Ha JOJKHOCTb.

[TuceMo HE MOMKHO cofepKaTh OoJee YeThipex ampecaTtoB. CIOBO «KOTHS
nepes BTOPBIM, TPEThUM, YETBEPTHIM aJipecaTaMu He cTaBUTCA. [Ipu 3TOM Kaxapiit
AK3EMIUISIP MHCbMa JODKEH ObITh OOopMIIEH Ha OJIaHKE M MOJIMCaH, a ajpecar,
KOTOPOMY HampaBIIseTCs] KOHKPETHBIN 9K3EMIUISIP, OTMEYACTCH.

Ecnu nmucbMo HampaBiisieTcs: Kak OTBET, TO MEPBBIM aIpecaToM YKa3bIBaeTCs
aBTOp MHHUIIMATUBHOTO MHCHMA.

[Ipu HampaBneHnun mnuchMa Oojee YeM B dYeTBIpe aapeca, THUCHMO
pa3MHOXKaeTcsl C TMOJANMCAHHOIO HK3eMIUlsipa (MOAJMHHHUKA) COIJIACHO CIIUCKY
pacchbUIKU, MPU 3TOM aJpecaT yKa3bIBaeTcsl OOOOIIEHHO WJIM Ha KaXKIOM MHCbME
yKa3bIBaIOT TOJIBKO OJHOTO ajapecaTta. B 3ToMm ciiydae ajapecaraM HampaBislFOTCS
KOIIMH TTHCEM.

B cocraB pekBH3HTa «aapecar» AOJKEH BXOAWTH IMOYTOBBIA aapec, MpHU
ATOM CJIelyeT COO0aTh CAEAYIOMI NOPSAA0K HallCaHUS:

- HaWMEHOBaHHWE aJpecarTa — HAWMEHOBAaHHWE oOpraHu3anuu (mpu
aJpecoBaHUU (pU3NYECKOMY JIULY — (PAMUIIUSL, UMsI, OTYECTBO);

- Ha3BaHME YJIUIIBI, HOMEP JOMa, HOMEp KBapTHPHI;

- Ha3BaHUE HACEJICHHOT0 MYHKTa (TOpO/, MOCENOK U T.I1.);

- Ha3BaHue 00J1acTH, Kpasi, aBTOHOMHOI'O OKpyra (00JacTH), peciyOInKy;

- cTpaHa (A1 MEXKIYHAPOJAHBIX MOYTOBBIX OTIIPABICHUN );

- IOYTOBBIN UHJIEKC.

Hanpumep:
I'nasapxueé copooa Mockebi
ya. Ilpoghcorosnas, 0.80,
Mockea, 117393

nin:
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[[semuxy B.B.
yar. Ocennss, 0.10, ka. 3,
2. Pazanw, Pazanckas 061., 390000

Afpec He IPOCTaBISIETCA HA MUChMaX, HAMPaBIsEMbIX TOJDKHOCTHBIM JIHIIAM
rocylapcTBeHHOM Biacth Poccuiickon @enepanun, a TakkKe B OpraHbl
WCTIOJIHUTEIIBHOW BJIACTU TOPO1a MOCKBBI.

B xonIme cTpok aapeca 3HaKM MpENUHAHHS HE CTaBITCS, B CEPEAMHE CTPOK
3HAaKM COXpaHsoTcsA. JlomyckaeTrcs HEHTPUPOBATh KAXKIYI0 CTPOUYKY PEKBH3UTA
«azpecary 1Mo OTHOIICHHUIO K CaMOi ITTMHHON CTPOKE.

PexBusut «aapecat» neuyataerca Ha pacctossuuud 110-120 MM oT eBoro kpast
aucta 6ymaru u Ha 10-20 MM HIDKE pa3aeIUTEIbHOM MOJOCHl MEXKIY PEKBU3UTAMHU
OJlaHKa /I MHUCEM TPU WX MPOAOJIBLHOM PACMOJOKEHUM; HAa OJaHKax JJIsl TTUCEM C
YTJIOBBIM PacIoyIoKeHHEeM pekBU3UTOB — Ha 20-40 MM OT BEpXHEro Kpas JIMCTa.

JlommyckaeTcs BhIIEIEHUE PEKBU3UTA «aIpecaTy KUPHBIM HIPU(TOM.

4.2.6. TekcT ciay’eOHOro JOKYMEHTa MOKET COJIEPKATh 3ar0JIOBOK, KOTOPBIN
OTpaXkaeT CoJIep’KaHue JOKYMEHTA B BUJIE OTBETA HA BOIPOC «O YEM?».

3aro0BOK mevyaTaeTcs OT TPaHUIIBI JIEBOTO MOJIA, TIOJ] PEKBU3UTAMH «JaTa U
PETUCTPALIMOHHBIA HOMEP JTOKYMEHTa» WM «CChUIKA Ha PETHCTPAIIMOHHBIA HOMEp U
JaTy TMOCTYNUBIIETO JOKyMEHTa» (Ha JOKyMEHTax-oTBeTax). J[JmHa 3arojoBka B
OJTHOM CTpOKe He JoihkHa mpeBbimaTh 80 mm. [lomyckaercst BbIeIeHHE 3aT0JI0BKA K
TEKCTY >KHPHBIM IIPpUPTOM.

4.2.7. TekcT muchMa CTPOUTCS B 3aBUCUMOCTH OT BHJA (Pa3sHOBHUIHOCTH)
JTOKYMEHTA.

TexcT nuchbma JOHKEH, KaK MPaBUIIO, COCTOSITh U3 ABYX OCHOBHBIX yacTeil. B
NEepBOM YaCTW M3JaraeTcsl MPUYMHA, AAIOTCS CCHUIKM Ha OCHOBOIIOJArarolue
JOKYMEHTBI, W COJEPKUTCS MHPOpManUsl IO CYLIECTBY paccMaTpuBaeMOro
BOIMPOCaA, BO BTOPOI — BBIBOIbI, IPEVIOKEHUS, PEILIEHUS MJIK IPOCHOBI.

TexcT nucbMa omyckaeTcs MoApa3eisiTh Ha pa3eiibl, MOApPa3ieibl, IyHKTHI
Y TIOJITYHKTHI, KOTOPBIE TOJKHBI OBITH TPOHYMEPOBaHbI apabCKUMU 1 (ppamu.

TexkcT mucebMa JODKEH M3JIaraThCsl YE€TKO, MOCIE0BATEeNbHO, KPATKO U HE
JOITYCKAaTh IBYCMBICIIEHHOTO TOJIKOBAHUS.

[Ipn HampaBieHMHM THUChMa B aapec KOHKPETHOTO JOHKHOCTHOTO JIMIIA
JIOMyCKAeTCsl HA4YMHATh TEKCT C TEPCOHAIBHOTO oOOpalieHuss K ajpecary cC
MCIIOJIb30BaHUEM CJIOB «YBaKaeMbIi» WU «yBa)kaeMashy, HalpuMep:

Veaorcaemviti Koncmanmun Ilemposuu!

[Ipu agpecoBaHMHM THCEM B HWHBIE OPraHU3AlUU JOMYCKAECTCS TaKkKe
oOparieHue ¢ UCIOIb30BaHUEM CIIOB «TOCTIOINHY, HATIPUMED:

Veaorcaemwiii cocnooun Heanosg!

WA
T'ocnooun Hsanos!



21

B koHme Tekcra mepen NOANKMCHIO BO3MOXKHO IMpocTaBieHue ciaoB «C
yBaKeHHEeM» (THUIYTCSl C MPOMUCHON OYKBBI, BHIPABHHUBAIOTCS 10 JIEBOMY Kparo,
3anamas. nocie Hux He cmasumcs). OIHOBPEMEHHOE WCIOIB30BAaHHE CIIOB
«YBa)Ka€MBIID» U «C YBOKEHUEM» HE PEKOMEHIYETCH.

[Ipu odopmieHnn mnucbMa Ha JBYX M Oojlee CTpaHUIaX BTopas H
MOCIIEAYIONUE JOJKHBI OBITh MPOHYMepoBaHbl. Homepa cTpaHuil TOMKHBI OBITH
MIPOCTABJICHBI MOCEPEINHE BEPXHETO MO JUcTa apaOckuMu Iudpamu 6e3 cioBa
«CTpaHUA» («CTP.») ¥ 3HAKOB MIPEIMUHAHMUS.

4.2.8. OrMeTka 0 HaIMYUU TPUTIOKEHHUS, YIOMSHYTOIO B TEKCTe,
odopMIISIeTCS IO CIICTYIOIICH hopme:

HpI/IJIO}KeHI/IG: Ha Jd.B OK3.

Ecau ectb IMPUIOKCHNA, HC HA3BAHHBIC B TCKCTC, TO HMX HAMMCHOBAHHA
H€O6XOI[I/IMO INCPCUNUCIINTE C YKA3aHHCM KOJIMYCCTBA JIMCTOB B KaXXKIOM
IMPUIOKCHHUN N YHUCJIa UX 3K3CMILULAPOB, a4 TAKKC YKa3aHHCM aApCCOB, B KOTOPLIC
IMPUIIOKCHUC HAITIPABIIACTCA, HAIIPUMED:

[Ipunoxenus:

1. Komus pacnopspxenus anmapara Coseta aemyraroB ot 00.00.0000 Ne 000
«Hazeéanuey W MPUIIOKEHNE K HEMY, BCEro Ha 2 J1. B 1 2K3.

2. Komus pacniopspxenus anmapara Coseta aemytatoB ot 00.00.0000 Ne 000
«HazeaHue», BCETO Ha 3 J1. B 2 DK3. B MEPBBIN ajpec.

Ecnu npusnokenus cOpoIopoBaHbl, TO KOJIMYECTBO JTUCTOB HE YKA3bIBAIOT.

OTMmeTKa 0 HAJIMYUM TPUIIOKEHUS TeYaTaercs OT TpaHUIlbl JIEBOTO MOJIs
UCbMa, yepe3 1 CTpouKy mociie TeKCTa MUChMa.

4.2.9. Tloamuce sBiISETCS 00s3aTEIBHBIM  PEKBHU3UTOM  CIY)KEOHOTO
JOKyMeHTa. B coctaB mnoamucu BXOIAT: HAMMEHOBAaHUE JIOJDKHOCTU JIMIIA,
MOANKMCABUIET0 JOKYMEHT, JMYHas MOANHCh U €€ paciuu@poBKa (MHUIUAIBI,
bamums).

[Ipn wucnonb3zoBaHuM OJaHKa HAa NEPBOM (TUTYJIBHOM) JIMUCTE TIOJHOE
HaMMEHOBAaHHE JOJKHOCTH YKa3bIBaTh HE TpeOyeTcs, npu oPOpMIIEHUU JTOKYMEHTA
Ha JBYX U 00Jiee CTpaHMIIAX YKa3bIBAETCS MOJHOE HAMMEHOBAHUE JOKHOCTH.

[Ipn moanmucaHum Ciy’eOHOro TOKYMEHTa HECKOIBKUMHU JOJKHOCTHBIMU
JUIIAMH UX TOAMKMCH pacrojaraimT OJIHY HaJ JAPYyrol B MOCIEAOBATEIbHOCTH,
COOTBETCTBYIOIIEH 3aHUMAEMOM JOJKHOCTH.

[Tpu moamucanuu Ciy’)k€OHOTO JOKYMEHTAa HECKOJIbKMMH JIMLIAMHU DPABHBIX
JOJDKHOCTEHW MX MOJAINKCH PAcoJiararoT Ha OJTHOM YPOBHE.

B cnyxeOHBIX JOKyMEHTaX, COCTABJIEHHBIX KOMHCCHEH, YKa3bIBalOT He
JOJKHOCTH JIML, TOANMCHIBAIOIIMX JOKYMEHTHI, a UX OOS3aHHOCTH B COCTaBe
KOMHCCHH B COOTBETCTBHHM C pacIpeaesieHneM (IIpeacenarenb KOMUCCHN, CEKPETaph
KOMHCCHUH, YJICH KOMHUCCHUH).

Ecnu nuio, nmpaBoMOYHOE MOANKCATH CIIYKEOHBIH JOKYMEHT, OTCYTCTBYET,
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TO JIOKYMEHT MOXET MOAMHUCHIBATh JIMIO, HCIOJHSIOIIETO €ro MOJHOMOYHS
(oOsi3aHHOCTH), WM €ro 3aMmecTtutenb. lIpu 3TOM JOKYMEHT meperedyaThiBaeTcs,
yKa3bIBaeTcs (pakThuyeckas IOJDKHOCTh JIMIlA, TMOJIUCABIIETO JOKYMEHT, M €ro
WHUIMAIIBI U GaMUIINS: «ACTIONHSIOUUN TTOTHOMOYHS ...» WU «3aMECTUTEND ... ).

He nomyckaeTcs TOAMMUCHIBATE JTOKYMEHTHI C TPEIJIOTOM «3a» H
MIPOCTABJIICHUEM KOCOU YEPTHI TIEpe]l HANMEHOBAHUEM JIOJDKHOCTH.

Hcnonp3oBanne (GpakCUMHIBHOTO BOCTPOW3BEACHUS TOAMKUCH C ITOMOIIBIO
aHAJIOTOB COOCTBEHHOPYYHOM IMOJITUCH JOIMYCKACTCS MPH MOAMHCAHNHN JOKYMEHTOB
CIIPaBOYHO-MH(GOPMAIIMOHHOTO XapaKTepa: MPHTJIAICHU, CIIPaBOK, W3BEIICHUNA U
zp.

B ammapare CoBeTra aemyTaToB  HCHOJB3yeTCs (DAKCUMHIBHBIN aHaior
MOJIMKCH TJIaBbl MyHHUIIMIIAILHOTO OKpYTa.

N3rortosienne HakCUMUIBHOTO BOCTIPOU3BEICHUS MOAMKUCH OCYIIECTBISAETCS
MYHHUIIUTATBHBIM CITYXKAIIUM TI0 JIEJIOTNPOU3BOJICTBY HA OCHOBAaHUU MOPYUYCHUS
(3aanust) TIIaBBl MYHUITMTIATBHOTO OKPYTA.

HanMeHoBaHMe TOJKHOCTH Me4aTaeTcs OT TPAHUIIbI JIEBOTO MO JOKYMEHTA,
pactdpoBKa MOAMKUCH — Ha YPOBHE MOCIEAHEH CTPOKM HAMMEHOBAHUS JOHKHOCTH
¢ IpoOesIoM MEXKTy MHUIIHAIaMU U (haMUJTAEH.

4.2.10. OrtrmeTka 00 UCHOJHUTENE BKIOYACT HWHUIIAATGL, (aMUIHIO
WCTIOJTHUTEIS CITY>KEOHOTO JOKYMEHTA U HOMEp €ro ciiy>keOHoro TenedoHa.

OTMeTKy 00 HCHOJHHUTENE PAcloyiaraloT Ha JIMIIEBOM CTOPOHE IOCIETHEro
JIUCTA CIIYKEOHOTO JIOKYMEHTa (KpoMe 3asiBJICHUI B CYJIbl) B JICBOM HUXXHEM YTy
(oopmsieTcst ¢ ucmonb3oBaHueM IpudTa pazmMepoMm Ha 2 — 4 KerJisg MEHBIIE, YeM
TEKCT IOKYMEHTA), HalpuMep:

T./]. Huxonaesa
(495) 111-11-11

4.2.11. Buza corjacoBaHUsi TPOCTABISETCS HA TPOEKTAX CIYKEOHBIX
JIOKYyMEHTOB, TPEOYIOIIUX MPEABAPUTEIBHOTO PACCMOTPEHUSI, MYHUIIUIAIbHBIMU
CITyXalluMu (BHYTPEHHEE COTJIACOBAHUE).

@dopMOil BHYTPEHHETO COTJIACOBAHMS SIBJISETCS BU3UPOBAHME CIIY)KEOHBIX
JIOKyMEHTOB. BH3a BKIIOUaET JIMYHYIO MOJIMUCH BUSHPYIOIIETO, €€ paciu@poBKy U
JIaTy BU3BHPOBAHWSA, TPU HEOOXOJUMOCTH MOYKHO YKa3bIBaTh JOJDKHOCTH
BU3HPYIOIIETO.

[Ipy Hanuyuu 3aMeUaHuil MO CIYyKEOHOMY JOKYMEHTY COTJIaCOBaHHUE
oQOopMIIAIOT  CHEAYIOMMM  00pa3oM: «3aMEuUaHUsl TMPWIATAIOTCS» WM «C
3aMCUAHHMSIMU TI0 TYHKTY...» (IIpU BHECCHHHM 3aMEYaHWUH B TEKCT JIOKYMCHTA),
MOJMUCH, ee paciudpoBKa, aaTa.

Busbl cormacoBaHus JOJDKHBI MPOCTABIATHCSA Ha TOJIMHHUKAX CITYKEOHBIX
JIOKyMEHTOB, 32 UCKIIOUYEHHUEM OTIPABISIEMBIX JOKYMEHTOB, KOTOPHIE BU3UPYIOTCS
Ha KOTHUSX.

4.2.12. [Ipumenenune nevyarei.
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4.2.12.1. Ha ciy)e0HbIX JOKYMEHTaX, TPeOYIOIHUX 0CO00T0 YI0CTOBEPEHUSI,
CTaBUTCA Tedarh. lleyaTh ymocToBepsieT MOMJIMHHOCTH TMOJIUCH JIOJKHOCTHOTO
nuna 100 COOTBETCTBHE KOMUU MOTUHHUKY.

4.2.12.2. B anmmapare CoBeTa JeMyTaTOB UCIOJIb3YIOTCS CIICIYIOMINE KPYTIIbie
nevyarTu:

- ¢ u3zoOpaxeHneM repba MYyHULMIAIBHOTO OKpyra «annapam Cosema
0enymamos 6Hympu2opo0CKo20 MYHUYUNATILHO20 00PA308aHUsL - MYHUYUNATILHO20
okpyea Connyeso 6 copode Mockeey (nanee — repOoBas 1eyarh);

- « /1711 TOKyMEHTOBY.

4.2.12.3. T'epOoBOil meyaThiO 3aBepsAETCS MOIMUCH TIaBbl MYHUIUIAIBHOTO
OKpyTa WJIH JIUIA, UCTIOIHSAIOIIETO €ro MOJTHOMOYHS.

[IpumepHbIli TMEepeyeHb JOKYMEHTOB, 3aBEpsieMbIX TIepOOBOM MeYaThlo:
XO0JlaTaliCTBA, XapaKTEPUCTUKHU, CIPABKA O CTaXe padOThl, TPYAOBBIC KHIKKH,
(uHAHCOBBIE  JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAKThl, JOTOBOpBI, HHBIE
JOKYMEHTBI, TPEOYIOIlIE TAKOTO 3aBEPEHHUSI.

['epboBasi mevarh XpaHUTCS y TJaBbl MYHUIIMIIAJILHOTO OKpyra WM JIHIIA,
UCTIOJHSIOUIETO €T0 MOJIHOMOYHSI.

4.2.12.4. Tleyatp «/Ins MOKyMEHTOB» HCIIONB3YETCS ISl 3aBEPEHUST KOIMUH
JOKYMEHTOB, JJIsl IPOCTABIICHUS HA PA3NIUYHBIX JOKYMEHTaX KaJpOBOTO XapakTepa,
Ha BBIMHUCKAX U3 MIPOTOKOJIOB H JIp.

[leyaTs XpaHUTCS y MyHHIMITATEHOTO CITY>KAIIIETO 0 JAETONPOU3BOJICTBY.

4.3. 3aBepeHne KOMUH CITy>KeOHBIX TOKYMEHTOB.

Komust cimy>xe0HOTO TOKyMEHTa 3aBEpSETCS MYyHHIMITAIBHBIM CITYXKAIIUM 10
JEJIOTPON3BOATRY.

3aBeputenbHasd Haanuch «BepHo» nnu «Komnust BepHay NpoCTaBISETCS HUXKE
pekBusuTa «lloamuce» u cocrapnsiercs no popme:

Bepuo (Konus BepHa)
JOJIKHOCTh JMYHAs TIOJITUCH pacipoBKa MOAMKUCH
J1aTa 3aBepeHUs KOIHUH

3aBepuTeNibHAs HAIIUCh YI0CTOBEPSETCS MevyaThio « 11 TOKyMEHTOBY.

3aBepuTeNibHAs HAJINUCh YKa3blBA€T, KEM M KOTrJa M3rOTOBJIEHA KOMMUS,
neyaTh NpHUIaeT KoUK JOKYMEHTa FOPUINYECKHI cTaTyc.

3anpemaeTcss BbIIABaTh 3aBEPEHHbIE KOMHHM JOKYMEHTOB BBIIIECTOSIINX U
VMHBIX OpraHu3alnil.

4.4. OtMeTKka 00 UCMOJHEHUH CIYKEOHOro IOKyMEHTa M HalpaBJIEHUU €ro B
7IeJI0 JOJDKHA BKIIIOYATh CJIENYIOIIME JAaHHbBIC: KpaTKUE CBEICHUS 00 HCIOJHEHUU
(ecnmu OTCYTCTBYET AOKYMEHT, CBUIECTEIBCTBYIOIIMM 00 HCIONHEHUH), cioBa «B
JeJI0», AaTa, HOJMUCH UCTIOTHUTETIS.

45. Tlpu HeoOXOAMMOCTH HOTAPUATIHLHOTO 3aBEPEHUs, KaK CIy>KeOHBIX
JOKYMEHTOB, TaK W JPYIMX JOKYMEHTOB, IOJATOTOBKY JOKYMEHTOB K TakOMY
3aBEPEHUI0 OCYLIECTBISET MyHUIIUNAIBHBINA CITYKallUi 1O 1€JONPOU3BOJICTBY. .

5. OdopmiieHue 10BEPEHHOCTH
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5.1. /IoBEepeHHOCTh — JIOKYMEHT, yIOCTOBEPSAIOLIUI Mepeaady MOJTHOMOYHUN
IJIaBbl MYHMIMIAIBHOIO OKpPYyra WJIM JMIA, HCIIOJHSIOLErO €ro IMOJHOMOYUS
MYHUIMNAIBHOMY  CIYy’KallleMy Ha  IPEACTaBICHUE  HHTEPECOB  TJIABBI
MYHULMIIAIBHOTO OKpyra WM JIMIQA, HCIOJHSIOMIEr0 €ro IOJHOMOYHS WA
COBEpIIECHUE KaKUX-TUOO JICUCTBUMH.

Cpoxk nAeiCTBUSL JIOBEPEHHOCTH OIPEAENAECTCS IJIaBOM MYHULHIIAIBHOTO
OKpyra WM JIMLIOM, MCIOJHSIOIUM €ro nmojaHomMouus. Eciu cpok B JOBEPEHHOCTH
HE YKa3aH, TO OHA COXPAaHAET CUJIy B TEYEHHUE T'0J1a CO JTHS €€ BbLIAUU.

5.2. JloBepeHHOCTH OopMIIsIeTCS Ha OJIaHKE IS ITHCEM.

5.3. OGs13aTenbHbIE PEKBU3UTHI JOBEPEHHOCTH:

- PErUCTPAallMOHHBII HOMEP U /1aTa BbIJAuH;

- 3ar0JIOBOK «/[0BEpEHHOCTHY;

- JIOJDKHOCTb, (pamMuius, HMs, OTYECTBO (IIOJHOCTHIO) MYHHUIIMIAIBHOTO
CITy’allero;

- IEpEYEHb NEPEIABAEMBIX TIOJIHOMOYNIL;

- CPOK JCHCTBUS JOBEPEHHOCTH;

- MOJNUCH IJIaBbl MyHUIMIIAJIBLHOTO OKpyra WIH JIMLA, UCIOJHSIOUIETO €ro
MTOJIHOMOYHS,;

- repOoBast 1MevyaTth.

JlonoaHuTENbHBIE PEKBU3UTHI (151 BEACHUS TPAXKAAHCKUX JI€1):

- MACTIOPTHBIE JAHHBIE YIIOJIHOMOYEHHOTO JIUIIA;

- 00pasen NoJMKUCH YIOJHOMOYEHHOIO JIUIA.

5.4. Perucrtpanuio u Bbliady JOBEPEHHOCTEH, a TAKXKE Y4YET MOJHOMOYHUHN IO
JOBEPEHHOCTSIM BEIET MYHMIMIAIBHBIA CIYKAIUHU 10 1E€JIONPOU3BOJICTBY.

6. Oprann3anusi pa6oThl ¢ KOPPeCMOHIeH N e

6.1. Ilpuem, nepBruyHasi 00pabOTKa, TOCTaBKA U OTIPABKa KOPPECTIOH ICHIINH.

6.1.1. [Ipuem u oTnpaBKa KOPPECIOHACHIIMN OCYIIECTBIISETCS CIEAYIONUMU
crnocobamu:

- yepe3 MOYTOBOE OT/ICTICHHE;

- HAPOYHBIMH, KypPhEPaAMH;

- JINYHO;
- C UCIOJIb30BAHUEM 3JIEKTPOHHOM MOYTHI.
6.1.2. Ilpuem wu  oTOpaBKa  KOPPECHOHIEHIMH  TPOU3BOIUTCS

LEHTPAIN30BaHHO, 32 UCKIIOYEHHEM TeIe(OHHOM CBA3U U FIEKTPOHHON MOYTHI.

6.1.3. Tlopsimoxk perucrpaniid W TPOXOXKIEHUS  KOPPECIOHICHIINH,
nocrynuBuiei B annapatr CoBeTa JenyTaToB M OTHpaBisieMoil u3 anmapara CoBera
JeMyTaTOB JIIOOBIM M3 MEPEUYMCIEHHBIX CIOCOOOB, YCTaHABIMBAETCS HACTOALIUM
Permamentom.

6.1.4. lleHnTpanu3oBaHHBIA NpHUEM, MNEPBUUHYIO O0OpabOTKy, IOCTaBKYy H
OTIIPaBKY KOPPECIOHACHLIMN OCYIIECTBISET MYHHUIMIIAIBHBIA CIIy)Kalui 110
JEIIOTIPON3BOICTBY.

JlomyckaeTcsi MpUMEHEHHE JJIEKTPOHHOW IMOYTHI Ui TMpUeMa U OTIPABKU
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KOPPECTIOHEHIIU Y.

6.1.4.1. Ilpu npueme OT HAPOUHBIX KOPPECIOHACHIIMU B PA3HOCHON KHHIE
OTIPABUTEIIS CTABUTCS /1aTa U MOANUCH MyHUIIUTIATBHOTO CIIYKAIlleTo, MTPUHSBIIETO
JOKYMEHT (IIpH TpHeMe ra3eT M KYpHaJoOB - BpeMs IOCTYIUICHUS), HA KOIUU
JOKyMeHTa — mrami anmnapara CoBera JemyTaToB.

6.1.4.2. KoppecnoHaeHIMsI, TOCTYIUBIIAsl ¢ UCHOIB30BAHUEM 3JIEKTPOHHOM
mouTel  Hepabouee BpeMs, B BBIXOJAHBICE M TPa3IHUYHBIC [IHU, MEPEIaACTCs
MYHHIIMIIAJIBHOMY CITy’KallleMy IO JeJIONMPOU3BOJACTBY, AN €€ 0OpabOTKH He
no3aee 9.30 cneayromero paboyero JAHA W TOUICKUT PErUCTpali B
MEePBOOYEPETHOM TOPSIKE.

6.1.4.3. Ilpu mnpuemMe KOPPECMOHICHIIMU TMPOBEPSETCS MPAaBUIBLHOCTD
aJpeCOBaHUS U LIETTIOCTHOCTh YIaKOBOK.

OmuboYHO IOCTaBICHHAS KOPPECHIOHICHIIUSI BO3BPAIIACTCS OTHPABUTENIO C
MOSICHEHWEM TIPUYMHBI BO3BpaTa HE TMo3aHee 3 pabouux JHEW ¢ MOMEHTa
MOJTy4CHHUSI.

6.1.4.4. Bce nmocTynuBIINE KOHBEPTHI C KOPPECTIOHACHITUEH BCKPBIBAIOTCS (32
UCKJIFOUCHHUEM COJIep)KAIllUX TOMETKY «JIUYHO», a TaKXKe KOPPECTHOHJEHIIMU Ha
WHOCTPAHHOM $I3bIKE, KOTOPBIE TIEPEAI0OTCS aJjpecaTaM B HepacreuaTaHHOM BH/IE).

[Ipy BCKpBITHM KOHBEPTOB C KOPPECIOHACHIMEH MPOBEPSCTCS HAIUYUE
JOKYMEHTOB, YKa3aHHBIX B HUX MPUJIOKEHUH, a TaK)Ke HAIUYUE YIOCTOBEPSIOMINX
PEKBU3UTOB (TIOJNKCH, IEYATH U JIP.).

B cnyuae oOHapyxeHus HeAoCcTaud JHOO OTCYTCTBHS HEOOXOIUMBIX
PEKBU3UTOB, KOPPECIOHICHIUS BO3BPAIIAETCs OTIPABUTENIO C YKa3aHUEM MPUYHUH
BO3Bpara.

6.1.4.5. Ha Bceit koppecnionaeniuu, nocrynusmei g0 17.00 texymero s,
MIPOCTABIIACTCS IITAMII C YKa3aHUEM JIaThl TEKYIIEro JTHA (JaThl MOCTYIIJICHUS).

Ha xoppecnonneniiuu, noctynusiiei mocne 17.00, nmpocrasmisieTcs: mramm ¢
yKa3aHUEM JaThl CJIEAYIOLIEro pabouero AHsl.

6.1.4.6. Ha xoppecnoHIeHIINIO, TPEOYIOIIYI0O CPOYHOTO PACCMOTPEHUS
MIPOCTABIIACTCS IITaMI ¢ YKa3aHUEM JaThl TEKYIIETO THA (IHS MOCTYIJICHUS) BHE
3aBHCHMOCTH OT BpPEMEHH HX TOCTYIUICHUS, OCTaBKa TJlaBE MYHHUIIUTIATHHOTO
OKpyTa WIA JIMIly, WCIONHSIIOMIEMY €ro TIOJHOMOYHS, OCYIIECTBISAETCA
HE3aMeTUTETHHO.

6.1.5. Bermaya BXOAAIICH KOPPECTIOHACHIIMK OCYIIECTBIISICTCS TTOJ] POCITHCH.

JlocTaBka CpOYHONW KOPPECHOHACHIIMU OCYIIECTBIACTCA B TEUEHUE OJHOTO
gaca 1ocJie ee MOCTYIICHUS 0] POCTIHCh.

6.1.6. OTnpaBKa KOPPECIIOHIEHIIMU TPOU3BOAUTCS MOCIIE €€ PErHCTPaIIH.

[Tpu oTrpaBKe KOPPECTIOHACHIINH MPOBEPSIOTCS HATUIHE:

- aJjpeca ¢ UHJIEKCOM;

- HCXOJIAIIETO HOMEPA;

- (hamuMy UCTIOTHUTEIS ¢ YKa3aHUEM HOMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKECHUIA;

- MOATHCH.

6.1.7. MyHUIIUTIAILHBIA CIIyXalMid 10 JIeIONPOU3BOJICTBY, B Cllydae
HETNPaBUIHLHO O(QOPMIIEHHON KOPPECTIOHJEHIIMH MPHUTJIAMIAET UCIIOTHUTENS K cee
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10 KOPPECIIOHIEHIIMU CPOYHOI'0 XapaKTepa JUlsl UCIIPAaBJIEHUS HEJOCTATKOB.

6.1.8. KoppecnnonaeH1Ms OTOpaBIIseTCs BHEIIHUM aJpecaTaM 4epes XKy pHallbl
PETUCTPALIUU B TEUEHUE JHSL.

KoppecnonaeHss cCpo4HOro XapakTepa, KOPPECHOHJEHIUs, IO KOTOPOH
YCTAHOBJICH CPOK MCIIOJIHEHUS OT 1 10 5 JHEH, OTIPABISIETCS BHEIIHUM aJpecaTaM
1o (axcy, Wik UCTIOJTHUTEIEM COOCTBEHHOPYYHO, €CJIH MOPYUCHUS 110 UCTIOTHEHHIO
(pe3odTonuy ) KOPPECTIOHICHITUN TPEOYIOT ONIEPATHBHOTO PEIICHUS.

6.1.9. lonmyckaercs Bbgaua KOPPECHOHACHIINH Ha PYKH aBTOPY WM aJpecary
Y MPOU3BOJUTCS MYHULIMIIAJIBHBIM CIY>KallUM I10 JEJI0NPOU3BOJCTBY, IO/l POCIUCH
MOJTyYaTelIs.

Bblmaua KOppPECHOHIECHIIMM W3 apXvMBa IPOU3BOJUTCS MYHUUMIAIbHBIM
CIIy’>KalllUM IO JEJIONPOU3BOACTBY C pa3pelleHUs IaBbl MyHULUMIAIBHOIO OKpYra
WJIN JIMLA, UCIIOJHSIOUIETO €r0 MOJIHOMOYNS, 0] POCIHUCH B JKypHAJeE.

6.2. Peructpanust KoppeCrioHICHIIUH.

6.2.1. Peructpanuu nomyiexuT BCsl KOPPECHOHJEHIUS, TpeOylolas y4yera u
UCIIOJIb30BaHUSI B CIIPaBOUYHBIX MLENsAX (Kak co3gaBaemasi B ammapare CoBera
JENyTaToB, TaKk M nocTynamomas B anmapar CoBera AEnmyTaToB M3 JPYTHX
OpraHu3alMi U TPAKIAH).

OO0s3aTenpHON  PErUCTPALMM  TOJICKUT KOPPECTIOHAEHIMS, Tpelyromas
oTBeTa (KaK BXOJAIIAs, TaK U UCXOAIIas).

He noanexuT peructpaiuu clieayromias KoppecrnoHASHIIHS:

- CTaTUCTUYECKHUE CBEJICHUS,

- OyXTaJITepCKUE JOKYMEHTHI;

- UTH(OPMaLlMOHHBIE MATEpUaJIbl, IPUCIAHHBIE JJI1 CBEICHHUS;

- IEPUOANYECKUE U3AHUS;

- II03/IPAaBUTEIIBHBIE INCbMA U TEJIETPAMMBIL;

- yueOHbI€ TUIaHbI, IPOTPAMMBI;

- OTYETHI;
- peKJIaMHbI€ TIPOCIIEKTHI, OYKJIETHI, OPOIIIIOPHI.
6.2.2. Perucrpanus KOPPECOHACHIIUU OCYILECTBIISIETCS B

ABTOMATH3MPOBAHHOM JIMOO pPYyYHOM PEKHME B JCHb €¢ IOCTYIUICHHS, 3a
UCKITIOYCHHUEM CITy4acB, YKa3aHHBIX B HaCTOsIIEM PeriiamMenre.

6.2.3. Ilpuem (mepemaua) TenedoHOTpAMM, aJAPECOBAHHBIX  TJIaBe
MYHHMIIMITAJILHOTO  OKpyra WM JIMIly, MCIOJHSIOINIEMY €ro IMOJHOMOYHS,
TIPOU3BOIUTCS MYHHIIMITAJBHBIM ~ CAYXKAIlMM 10 JIEJONPOU3BOJACTBY, C
perucrpanuei TeneGoHorpaMm B CrielMaibHBIX KypHaIax.

6.2.4. MyHuuunanbHble CIy)Xalllue, y4acTBYIOIIHME B MpOIEcCe CO3aHMUs,
pETUCTpallM ¥ XpPaHEHWS KOPPECIOHJICHIINU, HECYyT OTBETCTBEHHOCTHh 3a
COXPAaHHOCTh, KaK CaMO¥ KOPPECIOHJICHIINK, TaKk W HWHpOpMamuu o Held B 0azax
JaHHBIX, a TaKXE 3a OINEpaTHBHOE MPEACTABIICHUE HEOOXOIUMOW WHGOpMAITUU
KpYTy JIUI], IMCIOIINX MPaBO Ha e¢ TIOTyYeHHE.

6.3. PaccmoTpeHne KoppecoHIeHITUH.

6.3.1. Paccmorpenue xoppecnonaeHnuu B anmapare CoBeTa JemyTaToB
npeanoiaraeT mnepeaady KOpPpeCHOHACHIMN TJaBe MYHHUIUMIAIBHOTO OKpYyra WIIN
JUIY, HCIOJHSIONIEMY €ro IOJIHOMOYHS, JJIsi NPHHATHS pEIIeHUsS II0 ee
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UCIIOJIHEHHUIO, TIOJIITUCAHUE PE3OITIOIUH.

6.3.2. Pe3ynmbraThl paccMOTpeHUsI KOPPECIOHJEHIMU OTpPaXKalTcs B
PE3OIIONHUSAX.

KoppecnionneHiuss MOXXET HMEThb HECKOJBKO PE30JIONUN (OJHOTO WU
HECKOJIbKUX JTOJKHOCTHBIX JIMII) COOTBETCTBEHHO 3TaraM paccMoTpenus. [Ipu atom
MOCIICAYIOIIUE PE3OIOLNN HE JOJKHBI JyOIHMpOBaTh MEPBYIO U MPOTUBOPEUUTH €H,
B HUX JIOJDKEH KOHKPETH3UPOBATHCS MOPSIOK UCIIOTHEHUSI KOPPECTIOHICHITHH, CPOK
€€ MCIOJHEHHUs (C y4eTOM KOHEYHOTO CPOKa HCIIOJIHEHUS! YCTAaHOBJIEHHOTO MEPBOii
PE30JIIOIUEN ) U UCTIOTHUTENb.

JlomyckaeTcsi BO3MOXKHOCTh MOBTOPHOTO PACCMOTPEHUSI KOPPECIIOHICHIIUU
Ipy U3MEHEHUHU OOCTOSITENBCTB JeNa. B 3ToMm ciiydyae KOppecrmoHIEHIUS BHOBB
IPEICTaBIACTCS TJIaB€ MYHMIIMIAIBHOTO OKpyra WM JIUIy, UCIOJHSIOIIEMY €ro
MOJIHOMOYHS, U KOTOpPbIE BIIpaBe JaTh HOBOE MOPYUYEHHE C YUETOM HM3MEHUBLIUXCS
00CTOSITEBCTB U ONPECIUTH IPYTUX UCTIOTHUTECH.

6.3.3. Koppecnonnenuusi HampaBisieTCsi Ha HCIOJHEHHWE B COOTBETCTBUM C
PE30JIIOLIUAMH.

6.3.4. MyHULIUNIANBHBINA CIYy>Kalui 10 JEJIONPOU3BOJICTBY, 00€CIeunBaeT
COUCIIOJIHUTENICH MO TMOPYYCHHUSM TJaBbl MYHUIIMIAIBHOTO OKpyra WM JIWIIA,
WCTIOJTHSIOIIETO €T0 MOJTHOMOYHS, HEOOXOAUMBIM KOJTMYECTBOM KOIHH.

6.4. IlogrotroBka u 0(hOPMIICHHE PE3OITIOIUH.

6.4.1. Pe3zomonus odopmirsieTcs Ha OJaHKE YCTaHOBICHHOTO oOpasiia. biank
PE30JIIOIUU  CKpEIUISIeTC € KOppecnoHjeHnuel. Pe3omtonuss MOXKeT ObITh
odopmIieHa 1 Ha caMOil KOPPECTIOHICHIINH.

6.4.2. B cocTaB pe30IOIuy BXOIAT CICAYIOMINE AIIEMEHTHI:

- ucnoJHuTeNb (dhaMuUIus U MHUIHMAIBI MYHUIUIAIBHOTO CIYXKaIIeTro
(MYHUIIMTTAJIBHBIX CITY’KAIKX ), KOTOPOMY JA€TCsl IOPYUCHHUE);

- coJIep>KaHue MOpydYeHUs (MJIM HECKOJIBKUX MOPYYeHUH);

- CPOK HMCIOJIHEHHUS MOpYy4YeHUs (B CIydae HaJU4Msl HECKOJIBKUX MOPYUYCHUMN
JUTSL KQXKJI0TO UCTIOJTHUTEIIS CBOM).

JlonomHuTenbHO (3HAK +) MOTYT OBITh YKa3aHbl (aMUJIUU U WHUIIHAAJIBI
MYHUITUTIATBHBIX CIYXaIluX, KOTOPBIM JaHHAs KOPPECTIOHCHIINS HAIMpaBIIsSeTCS
JUTsl ”HPOPMALIMK WJTK YYacTHs B PEIIEHUH BoIpoca (Mpyu He0OX0AUMOCTH).

Panom ¢ gpamunmeil MyHMIIMNANBHOTO CIIyXallero, Ha KOTOPOe BO3Jaraercs
KOHTPOJIb 3a XOJOM WCIHOJHEHHS KOPPECTOHACHIIUN, JeJaeTcs IOMEeTKa —
«KoHTpoIIB».

[lpy Hanwuum B PE3ONIONUU HECKOJBKHX HCIIOJTHUTEICH YKa3bIBACTCS
OTBETCTBEHHBIN HCTIOJHUTEND («OTB.»), JIMOO MM CUMUTACTCA JIUI0, YKa3aHHOE B
PE30ITIOLIMHU TTEPBBIM.

[Ipy Hanmuuuu B PE3OJIONHMHM HECKOJBKUX OTBETCTBEHHBIX HCIOJHUTEIICH
KQXKJIbI U3 HUX JIOKJIAIBIBACT O BBITIOJHEHUN MOPYUYEHUS TIaBE MYHUIIUNIAIHLHOTO
OKpYyTa WJIH JIUITY, UCTIOTHSIONIEMY €T0 TTOJTHOMOYHSI, CAMOCTOSITEIHHO.

Ecnmu cpok wucmonHeHWss B PE30JIONMM HE YKa3aH, JTO O3HA4aeT, dYTO
WCIIOJIHEHHE TpeaycMoTpeHo B TeueHue 30 1HEW co JHSA perucTpanuu
KOPPECTIOHICHITUH.

6.5. OpopmiieHre ucxosie KOpPECIOHESHIIUH.
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6.5.1. Hcxopnsmas kxoppecnoHaeHIMs (B TOM 4YHCIE W HMHUIMATUBHAS)
HOJUCBIBAECTCS IM1aBOW MYHHUIIMIAIBHOTO OKpyTra WJIM JIMIIOM, UCHOJHSIOIUM €ro
HOJTHOMOYHSL.

6.5.2. Ucxonpsmas xoppecnoHaeHIus odopmisieTcss Ha OJaHKaxX ITHUCEeM B
COOTBETCTBUH C TpeOOBAaHUSMU, U3JI0)KEHHBIMH B HacTosieM Permamenrte.

6.5.3. Ucxonsmias KOppeCOHACHIMS MPUHUMAETCS K OTHpPaBKe: B Clydae
HallpaBJ€HUS B OJIMH aJpec — B JBYX DBK3EMIUIIpax, B CIIy4yae HallpaBJICHUs
HECKOJBKMM ajJpecaTaM — B TakKOM KOJHMYECTBE JK3EMIULIPOB, KOTOpPOE
COOTBETCTBOBAJIO ObI KOJMYECTBY aJIpECaTOB HA KOPPECTIOHCHIINH ILTIOC JIBA.

OK3eMIUIp HUCXOMSIIEH KOPPECTOHAEHIMU (KOIMHMs), OCTAIOIIUNCS B Jele
annapata CoBeTa JeyTaToB, T0HKEH ObITh 32aBU3UPOBAH HCIOIHUTEIEM.

Hcxopsmas KOpPpeCHOHAECHIUSI NepeJaeTcss s OTIPaBKU IOJHOCTHIO
0OpPMIICHHOM.

6.5.4. Ilocne uUCMONHEHUST KOPPECIOHIEHIMU HCXOASIIMM HOMEPOM OTBETa
ABJISIETCS €T0 BXOASIINNA HOMEp, TaHHBINA MIPU PETUCTPALIUH.

6.6. ®opMupoBaHue A€, UX XpaHEHHE, OpraHU3alus CIIPaBOYHON pabOTHI.

6.6.1 ®opmupoBaHue Jen, HUX XpaHEHWE, CIpaBoyHas pabora MO
3apETHCTPUPOBAHHON KOPPECHOHIACHIMKM (KaK BXOJAIICH, TaK M HCXOIAIICH)
OCYUIECTBJISIETCS MYHHUIMIAIBHBIM CITYKaIUM [0 JAE€JIONPOU3BOJICTBY.

6.6.2. MyHUIIMIIANIbHBIE CITy>KaIllFe OTBEYAIOT 3!

- COXPaHHOCTh TMOCTYMAIONIEH K HUM KOPPECHOHJEHIIMN U WH(GOpMaLUU O
Hel B 0a3e JaHHBIX:

- COONIOICHHE CPOKOB XpaHeHUs (B COOTBETCTBHM C YTBEPKIECHHOMN
HOMEHKJIATypoH Jien);

- CBOEBPEMEHHYIO NOATOTOBKY W Iepenady jAeil B apxuB anmnapata Cosera
JeyTaToB (B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIIATypOil J1en).

6.6.3. 3akoHuYEHHBIE JEJONPOU3BOJCTBOM J€jla B TEUEHHUE ABYX JIET WM
APYroro, COrjlaCOBaHHOIO B YCTAHOBJICHHOM MOPSAKE CPOKa, OCTAIOTCS B ammapare
CoBera nemytaToB Il CIpPaBOYHOM pabOTHI, a 3aTeéM B COOTBETCTBHM C
HOMEHKJIaTypOU JIeN Cat0TCsl B apXUB.

Odopmienne aen Ay mepeAadyd B apXUB MPOU3BOIUTCS MYHHUIUTATIbHBIM
CITyaII1M 1O JEJI0NPOU3BOJCTBY.

6.6.4. [lenma 3a UCTEKIMMA TOJ TOJKHBI OBITH OGOPMIIEHBI M 3aKPBITHI A0 |
MapTa Tekymero rojga. OmMCH COCTaBISIOTCS OTAEIBHO Ha Jeia IMOCTOSHHOTO
XpaHeHHMs; Jena BpeMeHHoro xpanenus (cbimie 10 ner). Ha nenma BpemeHHOro
xpanenus (10 10 yiet) onucHu He COCTaBISAIOTCS.

7. PaGoTa ¢ MyHUIIMNIAJIbHBIMH NPABOBBIMH AKTAMHU, COJIEPKAIIUMH
CJIY:KeOHYI0 MH(OPMAIUI0 OTPAHUYEHHOI0 PACTIPOCTPAHEHUSA

7.1. PaGota ¢ MyHHMIIMITAJIGHBIMU TPABOBBIMU aKTaMHU, COJEPKAIUMU
CIIyeOHYI0 HMH(GOPMAIMI0 OTPAHUYECHHOTO PACIPOCTPAHCHHS, OIPEACISICTCS
3aKkOHOIATeNbCTBOM Poccuiickon @enepanuy u HACTOSAIUM PernaMeHToM.

7.2. OTHeceHHe MYHUIMITAJIBHOTO MTPAaBOBOr'0 aKTa K KaTErOpuu JIOKYMEHTOB,
cojepkamux HWHGOPMALUIO OrPAaHUYEHHOTO PACHPOCTPAHEHUS, MPOUZBOJAUTCS
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TOJIBKO TI0 OCHOBAaHMSM, NPEAYCMOTPEHHBIM 3aKOHOAATEIbCTBOM Poccuiickoi
denepauum.

OcHoOBaHUEM U1 OTHECEHUSI MYHULIMIIAIBHOTO MIPABOBOIO aKTa K KaTErOpUU
JOKYMEHTOB, COJEpKaluX HMHPOPMALUIO OrPAaHUYEHHOI'O PacIpOCTpaHEHUs,
SIBJISICTCSL:

- 3ammTa HHPOPMAITUU, COCTABIISIIOIIEH CITy)KEOHYIO TaliHY;

- 3amMTa HHPOPMAITUU, COCTABIISIIOIIEH KOMMEPYECKYIO TaillHy;

- 3ammTa HHPOPMAITUU, COCTABJISIONIEH TPO(EeCCHOHATBEHYIO TalHY;

- 3ammTa MHQOpPMAIMH, COCTABJSIIONICH JWYHYI0O WM CEMEWHYI0 TalHy
TpaxKJaH;

- 3amuTa WHGOPMAINK, COCTABIISIONICH WHBIC BUIBI TailH, B CIy4asx, €CIu
Takasi 00s3aHHOCTb MPEAYCMOTpeHa efiepaabHbIMU 3aKOHAMY;

- 3allIMTa MEPCOHANBHBIX TAHHBIX Ipak/iaH (HU3NUECKUX JUI);

- 3alIUTa [IEPCOHAIBHBIX IAHHBIX MYHULIMIAIBHBIX CITYKAIIIKX;

- 3allliTa UHBIX BUIOB KOH(MUICHIIUATBHBIX CBEJCHUHN B CIy4asix, €CJIM Takas
00s13aHHOCTH MPETYCMOTPEHA 3aKOHOJaTeILCTBOM Poccutickoit deneparmm.

7.3. Ilepeyenr BOMPOCOB, KOTOpPhIE HE MOTYT COJEPXKAaThCsl B
MYHHUIUIIAIBHOM TIPaBOBOM AaKT€, OTHECEHHOM K KAaT€rOpMHA OTrPAHUYEHHOTO
pacnpoCTpaHEHHUS:

- paBa, CBOOOIbI U 00SI3aHHOCTH YEJIOBEKA U TPAK/IaHUHA;

- nosiHOMOYMs annapara CoBeTa JAEyTaToB,;

- IesTeNIbHOCTD annaparta CoBeTa IenyTaToB;

- UCTI0JIb30BaHKE OIOKETHBIX CPEJICTB;

- UWHBIE BOMPOCHI, HEIOMYCTUMOCTb OTpPaHUYEHHUS JOCTyNMma K KOTOPBIM
yCTaHOBJIEHA 3aKOHOAATENbCTBOM Poccuickon denepanum.

7.4. HemomycTumMO OTHECEHHWE MYHMIIMIAIBHOTO TPABOBOTO aKTa K
KaTeropuu JIOKYMEHTOB, CoJIepHKaLIUX uHbOpMaIUIo OTPaHUYEHHOTO
pacrpoCTpaHEHus, B CIIyqasx:

- COJIEp’KAaHUS B HEM BOIIPOCOB B COOTBETCTBUHM C IEPEUHEM, ONPEACITICHHBIM
nyHKTOM /.3 Hactosmero Pernamenra,

- BHECEHUS] H3MEHEHWH, OTMEHbl WM TMPU3HAHUS YTPATUBIIUM CHUITY
MYHHUIUMIIAIBHOTO MPABOBOTO aKTa, HE OTHECEHHOTO K KATErOPUH OTPAHUYEHHOTO
pacnpoCTpaHEHUs.

7.5. Hoctyn k mHpopmanuu o aearenbHoCTH amnmapata CoBera JemyTaToB
OTpaHUYMBAETCA B CJIydasX, €CJIM YyKazaHHas wuHoOpMalus OTHECEeHa K
nH(pOopMaIu, COCTaBISAIONICH TOCYAaPCTBEHHYIO WIH CIIYKEOHYIO TaliHY.

7.6. Pemenrie 00 OTHECEHWH MYHUITMIIAIBLHOTO MPABOBOTO aKTa K KaTerOpuu
JIOKyMEHTOB,  COJIEpKAaIlUX  CIYy>KeOHYyI0O  MH(POPMAIMIO  OTPAHUYECHHOTO
pacrpocTpaHeHus, MPUHUMAETCS, KaK MpPaBUJIO, HA CTAJUU CO3JAaHUS IPOEKTa
MYHULIMOAIBHOTO TMPAaBOBOTO aKTa IMPU BKIOYEHUM B HEr0 CBEIACHUU
KOH(DUICHIIMAIBHOTO XapakTepa U O(QOpMIISIETCS MOMETKOW B MPAaBOM BEPXHEM
YTIy MyTeM MPOCTaBJICHUS mTaMiia «JlJis ciy>ke0HOTO TOJIb30BaHUS.

Pemenne 00 OTHECEHMM MYHMIIMITAIILHOTO TPABOBOTO aKTa K KaTETOPHH
JOKYMEHTOB,  TOJJIEXKAIIUX  OTPAaHMYECHHUIO  pacnpocTpaHeHus  (AocTyma),
MPUHUMAETCS TJIABOM MYHHMIMIIAIBHOTO OKPYra WM JIUIIOM, UCIIOJHSIOIMIUM €ro
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MOJIHOMOYHSI, HA CTaIMU CO3JaHUsl TIPOEKTa MYHUIIMIIAJIHLHOTO MPABOBOIO aKTa MPHU
BKJIFOUEHUH B HErO MEPCOHAIBHBIX JAHHBIX U CBEACHHM, YKAa3aHHBIX B IyHKTE /.7
HacTosiero Periamenra.

7.7. CBenenusi, cojaepxamiyecss B MYHHUIIMIAIbHBIX MPABOBBIX aKTax 10
KaJIpOBBIM BOIIPOCAM, MOJIEXKAIINX OTPAHUYECHHIO TOCTyMa:

- 0 Ha3HAYEHWH, MEPEBOJE HA JOJDKHOCTb U OCBOOOXKIECHHH OT JTOJKHOCTH
MYHHIIMIIATBHBIX CITYKalUX;

- O NPUMEHEHUU M CHITUM JUCIHHUIUIMHAPHBIX B3BICKAHHWM, O MPOBEACHUU
CIIy>keOHOM MPOBEPKH B OTHOLICHUH MYHHUITUIATBHBIX CIYXKAaIllUX;

- 00 yTBEpXKIEHHMHM IITAaTHOIO pACIUCaHUsA, O BHECEHHMM HW3MEHEHHH B
IITaTHOE paclucaHue ¢ WHpopmanuend o YMCIEHHOCTH, JOJDKHOCTHBIX OKJIagax H
done orIaThl TpyJa MyHUIIMTAIBHBIX CITY>KAIIUX;

- 0 IPUCBOCHUH KJIACCHBIX YUHOB MYHUIIMIIATIBHBIM CITY>KAIllUM;

- O TPEJOCTaBICHUM OTIYCKOB MYHHUIMIAIBHBIM  CIy)KalluM, 32
UCKJIIOYEHHEM TIJIaBbl MYHMIMIIAJBHOTO OKPYra WM JIMIA, HCIOJHSIOIIETO0 €ro
HOJTHOMOYHSI, (B TOM YHUCIIE 1O YXOAY 3a peOEHKOM U BBIXOAY U3 OTIIyCKa [0 YXOIy
3a peOCHKOM /0 JOCTHMKEHHSI UM BO3pacTa Tpex JIeT, 0€3 COXpaHEHHs JACHEKHOTO
coJiepKaHusl, y4eOHOTro OTITyCKa); 00 yTBEPKICHUH rpaduKa OTIYCKOB.

- 00 u3MeHeHnn (paMUIMU, UIMEHH, OTYECTBA MYHULIMITAJIBHBIX CIIyXKallHuX, 32
MCKIIFOYEHHEM TIJIaBbl MYHUIMIAIBHOTO OKpYyra WM JIMLA, HCIOJHSIOIIETO0 €ro
MTOJITHOMOYHS.

7.8. T'maBa MyHUIIMDAIBHOTO OKpyra WM JIMIO, HCIOJHSIONIEE €ro
MIOJIHOMOYHMSI, TMPUHABIIMKN pemieHue o0 OTHECEHUM CiIy)kKeOHOW uHpopmanuwy,
3a(pUKCUPOBAHHON B MyHUIIMIIAJIbHOM MPABOBOM aKT€, K KATETOPUHU OIPAHUYEHHOTO
pacnpoCTpaHEHHs, HECET MEPCOHANbHYI0 OTBETCTBEHHOCTh 3a OOOCHOBaHHOCTh
OPUHATOTO PELIEHUS.

7.9. JlokymeHntupoBanHas uH(opMaius ¢ momMeTkon «Jlyig cimyke0HOro
NOJIb30BaHUs» 0€3 PpPEe30IOUUU TJIaBbl MYHMIMIAIBHOIO OKpyra WM JIMLA,
UCIIOJIHSAFOIIIETO ero IOJIHOMOYHH, HE HOJIJIEKUT pasrilalieHuIo
(pactpocTpaHeHHUIO).

7.10. Cuatue momeTkn «JlJs Ciry’)KeOHOTO TONB30BAHUS» MPOU3BOIUTCS B
CBA3M C YyTpaToll KoH(uAeHHHaIbHOCTH HHpopMauuu. llomeTrka mnoramaercs
MOANKCHIO TIJIaBbl MYHULMIAIBHOIO OKpyra WM JIMIA, HUCHOJIHAIONIET0 €ro
MTOJITHOMOYHS.

8. UcnosiHeHNe U KOHTPOJIb UCTIOJIHEHNSI MYHHIIUNAIbHBIX IPABOBLIX AKTOB,
CJIY:KeOHBIX IOKYMEHTOB, IPOTOKO0JI0B COBEIIaHUI, a TAKKe Pe30JII0uil

8.1. HcnomHeHWe MYHUIIMIAIBHBIX TIPABOBBIX  aKTOB,  CIIY)KCOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIAHUN, PE3OJIFOLIUH.

8.1.1. Cpox ucmnoyiHeHus.

8.1.1.1. Cpok WuCHOJHEHHUS OMpENEACTCS KaJCHAAPHON JaToll WiIu
MCTEYCHUEM II€pUOJIa BPEMEHH, KOTOPBIM HCUYHUCISIETCS TOJaMHU, MECSIaMHu WU
JTHSIMU.

['omoBBIE W MECSYHBIC TEPHOJBI BPEMEHH HWCUYHUCISIOTCS KaJleHIapHBIMU
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THSIMU; CPOK UCTIOJHEHUS], YCTAHOBJICHHBIN B THAX, UCUUCIISIETCS pa0OYUMHU JTHIMU.
CpoK UCIOJHEHMS, YCTAHOBJICHHBIA KaJICHIAPHOW [aTOi, MCTEKaeT B JICHb,
YCTAHOBJICHHBIN B PE30JIIOIUY.

Cpok UCIOJHEHHMSI, UICUHUCIIIEeMbI MecsiieM, UcTekaeT yepe3 30 KaneHaapHbIX
JTHEH, He cuuTas HEepadOouMx TMpa3IHUYHBIX HEW, 3a HWCKIIOYCHHEM CpPOKOB
WCIIOJTHEHUS, YCTAaHOBJICHHBIX 3aKOHOJATENbCTBOM. B ciydae ycTaHOBICHUS
3aKOHOJATEIHCTBOM CpPOKa PACCMOTPEHHUS «B TEUCHHE MECALA», «B MECSYHBIN
CPOK» CpOK HCIOJHEHHUS HCTEKaeT B COOTBETCTBYIOIIEE YHCIIO CJEAYIOIIETO
Mecsla, a €ClIM B CIEIYIOIIEM MECSIe TaKOoro YHcia HET, TO CPOK HCIOJHEHUS
MCTEKAEeT B MOCJIEAHUHN JEHb 3TOTO MECAIIA.

Cpok HCHOJIHEHMS, UCUUCISIEMbId HENeNield, UCTEKaeT uepe3 S5 JHeu, He
cUMTasi HepabOUUX NMPA3THUYHBIX U BBIXOJHBIX JTHEH.

Cpok HCHOJIHEHHUS, HCUMUCIAEMbIH IHSIMH, WCTEKAeT B IMOCJIEIHUN JCHb
UCIIOJIHEHUS TIOPYUYEHUS, HE CUUTAsi HEpaOOUMX MPA3THUYHBIX U BBIXOJIHBIX JTHEH.

Ecnu nocnegHuii AeHb CpoKa NPUXOAUTCS HA HEpaOouuid J[eHb, JTHEM
OKOHYAHMSI CPOKA CUUTAETCS JACHbB, MPEIIIECTBYIONINI HEpaboyeMy JHIO.

8.2.1.2. Cpok HCHOJHEHUSI MOPYUYEHHUSI, COAEPKAIIETOCS B MYHULIMIATbHOM
MIPaBOBOM aKTe, YKa3bIBACTCS B TEKCTE MYHHIIMITAIIBHOTO MTPAaBOBOTO aKTa.

CpoK BBIMOJIHEHUS MYHUIIMTIATBHOTO MTPABOBOTO aKTa B LIEJIOM OIPEEIseTCs
M0 CPOKY WCIOJHEHUS TIOPYYEHUs, SBISIONIETOCS TOCIEIHUM B  YHCIe
MEPOTIPUATHA, W TOPYUYCHUH, MPETYCMOTPEHHBIX MYHHIIMITAIEHBIM ITPABOBBIM
aKTOM.

B Tex cmydasx, korga B MYHUIIMITAJIGHOM IIPABOBOM aKTE€ HE OMPEICICHBI
CPOKH HCIIOTHEHHS MMOPYYEHUH, TO CPOK HUCIIOJTHCHHS] MYHHIIMITAIGHOTO TIPABOBOTO
aKTa B II€JIOM — TPU MecsIa CO JTHS MOJMMUCAaHUS MYHUITUTIATBLHOTO MTPABOBOTO aKTa
WM BCTYIUJICHUS €r0 B CHUITY.

[Iponnenue cpoka UCHOJIHEHUS OTICIBHOTO TMOPYUYEHHUS, COACPIKAIIETocs B
MYHHUITUTIATHPHOM TIPABOBOM aKTE, MOXXET OCYIIECTBISTHCA B paMKax CpoKa IO
MOCJIETHEMY MYHKTY MYHHUIIMIIAJILHOTO MPaBOBOTO aKTa JIOJDKHOCTHBIM JIMIIOM,
UCTIOJIHSIOIIMM KOHTPOJIb 32 €r0 BBIIIOJHEHHEM B I1€JIOM, HA OCHOBAHHUH JIOKYMEHTA,
000CHOBBIBAIOIIETO MPUIMHBI HEBBITTOJTHEHHSI TIOPYUCHHUS, MEPHI 110 UX YCTPAHEHUIO
Y TIPEJUTOKEHHSI O HOBOM CPOKE MCTIOJTHEHUS MTOPYUCHUS.

B caywae ecnm MyHUITMTIAIBHBIA MPABOBOW aKT HE BBITIOJIHEH B IIEJIOM B
YCTaHOBJICHHBIN CPOK, TO JOJDKHOCTHOE JIMIIO0, Ha KOTOPOE BO3JIOXKEH KOHTPOJb 32
€ro BBIMOJHEHHEM, HANpaBlseT TJIaBe MYHHIIMIIAJBLHOTO OKpyra WIH JIHILY,
WCIIOJTHSIFOIIIEMY €T0 TOJHOMOYHS, 3alKMCKy ¢ YKa3aHHEM MPUYHH HEBBITOTHCHUS
MYHUIIMTIAJTBHOTO TIPABOBOTO aKTa, MeEp, NPHUHITBIX MO WX YCTPAHCHHUIO, U
MPEJIOKEHUEM O HOBOM CPOKE €0 BBIIOJTHEHUS.

Pemenue o mpojyieHny cpoka UCTIOTHEHUSI MYHHUITATIATLHOTO TTPABOBOTO aKTa
MPUHUMAETCS TJIABOW MYHHITUIAIHHOTO OKPYyra WM JIUIIOM, HCTOJHSIOIMIUM €ro
MTOJTHOMOYHSI.

W3meHenue cpoka BBITIOJIHEHHS MYHHUIIMTIAIHHOTO  TIPABOBOTO  aKTa
MIPOU3BOAUTCS MyTEM MPUHATHA (M3/IaHKS ) MYHUITUTIATLHOTO TIPABOBOTO AKTA.

MyHHUIMITAIBHBIA IIPABOBOM AKT CHUMAETCS C KOHTPOJII HAa OCHOBAHUU
cnpaBku (OT4eTa), coiepxamield WH(OPMALMI0O O BBHIMOJIHEHUU BCEX TMOPYYEHHI
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MYHULHANIAIBHOTO MPABOBOIO aKTa, 32 MOAMMUCHIO TOJKHOCTHOTO JIMIA, HA KOTOPOE
BO3JIOXKEH KOHTPOJIb 32 BBIIIOJHEHHEM MYHULIUIIAIBHOTO IPABOBOIO AKTA.

CHsTHE C KOHTPOJII MYHHUIIMIAIBHOTO MPABOBOI0 AKTa OCYIIECTBISETCS IO
YKa3aHUIO TIJ1aBbl MYHULMNAIBHOTO OKpyra  WIM JHUIA, HCHOJHSAKOMIErO0 €ro
MOJTHOMOYHSI.

OcHoBaHMEM ISl CHSITUS MYHMIIMIIAIBHOIO IMPABOBOTO aKTa C KOHTPOJS
SBJISICTCSL:

- €r0 BBINIOJIHEHUE;

- mpuHATHE (BBEACHUE B JEHCTBUE) HOBOI'O MYHHUIMMNAIHHOTO IMPABOBOTO
aKTa, OTMEHSIOUIETO JCHCTBHE MPEXKHEro (B CBSI3U C MU3MEHEHUEM OOBEKTHUBHBIX
YCJIOBUM, TPUHATHEM TPABOBBIX aKTOB U T.1I.).

8.2.1.3. Cpok WHCHOJHEHHS TMPOTOKOJILHOTO MOPYYECHHS OIpeAessieTcs B
IIPOTOKOJIE U UCUUCIIAETCS C AaThl IPOBEICHUS COBELIAHUS.

PemieHne o0 mNOpoaeHMM CpOKa MCIIOJHEHUS MPOTOKOJAa Ha OCHOBE
PEAJIOKEHNUS] OTBETCTBEHHOIO 3a KOHTPOJb MPOTOKOJA B IIEJIOM HMPUHUMAETCSA
[JIaBOM MYHULIUIIAIIBHOTO OKPYra WU JULOM, UCIIOJHSIOIINM €r0 MOJTHOMOYHS.

PemieHne o CHATMM NOPOTOKOJA COBELIAHHWS C KOHTPOJS B CBA3U C €r0
BBITIOJIHEHUEM, MIPOBEICHUEM MTOBTOPHOTO COBEIIAHUS, MIPUHATHEM
MYHULIMIATBHOTO MPABOBOTO aKTa (MCYEPHBIBAIOIIETO MOPYUCHHUS, COAEp KaIIuecs
B IMPOTOKOJE) MO MPEIJOKEHUI0O OTBETCTBEHHOIO 3a KOHTPOJb HCIOJIHEHUS
MPOTOKOJIA, TPUHAMAETCS TJaBOM MYHHUMIAIBHOIO OKpyra WIM JIMIIOM,
HCTIOJIHSIOIIUM €T0 MTOJTHOMOYHS.

Pemienne o0 CHATMHM C KOHTPOJS OTIEIBHOTO NOPYYEHMS, YKa3aHHOTO B
MPOTOKOJIE, W TMPOMJIEHUH CpOKa €ro HWCHOJHEHHUS NPUHUMAECTCS TJIABOM
MYHULHANAIBHOTO OKpYyra WA JUUIOM, HCIHOJHSIOMIMM €ro IOJIHOMOYHS, IO
IIPEJIOKEHUIO OTBETCTBEHHOIO 38 KOHTPOJIb UCIIOJHEHUS IIPOTOKOJIA.

HcnonHeHne MTPOTOKOJIBHBIX TMOPYYEHUH, COAEpKaIMXCsl B IPOTOKOJIAX
ONEPAaTUBHBIX COBEIIAHUN B CTPYKTYPHBIX MOAPAa3JIEICHUSX, OCYLIECTBISIETCS B
COOTBETCTBHMH C HACTOSIIIUM ITYHKTOM COOTBETCTBEHHO.

8.2.1.4. UcnonHeHne nopy4yeHus O NPUBEACHUA MYHULIUIIAIIBHOTO ITPABOBOTO
aKkTa B COOTBETCTBHE C (efepaibHbIMU 3aKOHAMW W WHBIMH HOPMAaTHBHBIMHU
npaBoBbIMH akTamu Poccuiickont denepaiuy, 3aKOHAMU M1 UHBIMU HOPMATUBHBIMU
MPAaBOBBIMH aKTaMH Tropojga MOCKBBI, YCTaBOM MYHUIMNAIBLHOIO OKpYyTa,
HOPMATUMBHBIMU M MpaBOBbIMU akTamu CoBeTa AenyTaTOB OCYIIECTBIISIETCS B
TEUCHUE TPEX MECSIUEB CO JHS BCTYIUICHUS WX B CHJIY, €CIM HWHOE HE
MPEIyCMOTPEHO  COOTBETCTBYIOIIMM  (ellepadbHBIMU  3aKOHAMU W WHBIMU
HOPMATUBHBIMU ITpaBOBbIMH akTamu Poccuiickon denepanuu, 3aKOHAMA U UHBIMU
HOPMATUBHBIMM TPABOBBIMH aKTaMu TropoAa MOCKBbI WM MYHUIIMIAIbHBIMU
MIPABOBBIMU aKTAMH.

8.2.1.5. HUcnonnenue mnopyueHuid, 3aUKCUPOBAHHBIX B PE3OTIONUSIX U
CHAOXKCHHBIX CTICIIMAIBHBIMUA TOMETKAMH, OCYIIIECTBIIICTCS B CICTYIOIIEM TOPSIKE:

- TOpYYEHHUS C TOMETKOW «HE3aMEIJIMTEIbHO» HCIIOIHSIOTCS B TEUYCHUE
00HO020 JHS CO AHS MOAMMUCAHUS U PETUCTPALIUH PE30JIIOIUY;

- TIOpYYEHHUsI C TIOMETKONH «BEChbMa CPOYHO» HUCIIOJHSIOTCS HE TMO3/IHEE 08X
JTHEW CO HS MOAIUCAHUS M PETUCTPALIMU PE3OJIOIUY;
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- IOPYYEHUS C TIOMETKOW «CPOYHO» UCTIOIHSIOTCS HE MO3JIHEE mpex THEN cOo
JTHSI IOANUCAHUS U PETUCTPALIUU PE30TIOLUN;

- TIOPYYEHHS C TIOMETKOM «OIEepaTUBHO» UCIOJIHAIOTCS HE MO3JHEE decamu
JTHEH CO JTHS MOAMMCAHUS U PETUCTPALIMU PE3OITIOLHUU.

[TomMeTkH CpOYHOCTH HMMEIOT MPaBO MNPOCTABIATH TIJlaBa MYHHIIMIAIBHOIO
OKpYyra WIH JIMLO, UCTIOJIHSIOIIEE €ro MOJTHOMOYHMS.

[Ipy nOpocTaHOBKE IMOMETOK CPOYHOCTH  BBIIIECYKA3aHHBIMH  JIMLAMU
MYHULMIAIBHBIA CIIy>)KAllMA 110 JIEJONPOM3BOJICTBY 00513aH HE3aMEJIUTEIILHO
JIOBECTHU J0 CBEACHHUSI UCTIOJIHUTENECH HH(OPMALIUIO O CPOUHOM MOPYUCHHH.

Ecnu B yCTaHOBJIEHHBIA CpPOK HCIIOJTHEHUE JOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJIHUTENIEM HE MO3JHEE, YEM 33 068a JTHS 10 UCTEUYEHHS CpPOKa
UCIIOJIHEHUSI, TOTOBUTCSl CIpaBKa Ha MMs IJIaBbl MYHMIIMIAIBHOIO OKpyra Wi
JUIA, UCIOJHSIONIETO €ro TMOJHOMOYHsA, C OOOCHOBaHHUEM HEOOXOAUMOCTU
IPOJUICHHS CPOKA.

Pemenne o CHATUU C KOHTPOJIS MOPYYEHUH (MPOAJICHUHM CPOKA MCIOJHEHUS
HOpYYEHUs]) MPOU3BOJUTCS TJIABOM MYHHUIMIAIBHOTO OKpyra WM JIMIIOM,
UCTIOJHSIOUINM €T0 ITOJIHOMOYHUSI.

OcHOBaHUEM ISl CHATHS C KOHTPOJISI MOKET CITYKHUTh:

- CIIpaBKa UCHOJHUTENS O PE3YNIbTaTaX BBIOJIHEHUS TOPYUYEHUS;

- KONMs TOJINHUCAHHOTO U 3apErUCTPUPOBAHHOTO OTBETA KOPPECIOHACHTY,
HaIlpaBJEHHAs C COMPOBOAUTEIBHBIM TOKYMEHTOM.

8.2.1.6. Ilopsmok UCHOTHEHUS MYHUIUMNAIBHBIX TIPAaBOBBIX  aKTOB,
CITY>K€OHBIX JOKYMEHTOB, IPOTOKOJIOB COBEIIAaHUM, a TAK)KE PE30JIIOIUH.

HcnonHeHne  OCYLIECTBISETCA B COOTBETCTBUM C  MOPYUYEHUSIMU,
COJIEPKALIMMHUCS B YKa3aHHBIX JTOKYMEHTaX.

Ecnu B pe3onronuu B KauyecTBE UCHOJHUTENS YKa3aHbl HECKOJIBKO JIUI] U HE
ONpe/eNieH OTBETCTBEHHBIM HCIOJHUTENb, OTBETCTBEHHBIM 32 IOJTOTOBKY
00001eHHON HMH(OpPMAIIUU SIBIISIETCS JIUIO0, YKa3aHHOE B PE3OJIOIHUH TIEPBBIM
(manee - OTBETCTBEHHBIN UCIIOJIHUTENbD).

JInno, yka3zaHHOE B PE30JIOLMU OTAEIBHO OT OCHOBHBIX MCIOJHUTENEH €O
3HAKOM +, IPUHUMAET y4acTHE B padoTe HaJ TOKYMEHTOM MPU HEOOXOAUMOCTH, 1O
COOCTBEHHOMY YCMOTPEHHUIO (TIO CITy>KEOHBIM IOKYMEHTaM, KOPPECIIOHICHITHH).

CoucrnonlHUTENM HE TMO3/[HEE, YeM 3a TPU JAHS JO HUCTEUYECHHS CpOKa
UCIIOJIHEHHST 00sI13aHbl MPEACTaBUTh OTBETCTBEHHOMY HMCIOJIHUTEIO CIPABKU IS
0000IlIEHUsI W COCTABJICHMSI OT4YeTa JMOO COOOIIAIOT CBOE€ MHEHHE [0
UCIIOJIHSIEMOMY BOMpPOCY B JApyrod ¢opme, YCTpauBaIOIIE OTBETCTBEHHOTO
MCIIOJTHUTEJIS.

OTBETCTBEHHOMY MCIIOJIHUTEIIO JAETCS IPABO CO3bIBA COMCIIOJIHUTENEN.

CoucriolHAUTENIM B PAaBHOM  CTENEHM HECYT OTBETCTBEHHOCTh 32
Ka4eCTBEHHYIO U CBOEBPEMEHHYIO MOJATOTOBKY BOIIpOCA.

8.3. KoHTposib UCHONHEHNUSI MyHUIIMNAIBHBIX MPABOBBIX AKTOB, CIYXEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIAHUN, PE3OJIFOLIUM.

8.3.1. KoHTpoJIb UCTIOIHEHUS! MYHUIUITAIBHBIX MTPABOBBIX AKTOB, CIYKEOHBIX
JIOKYMEHTOB, IIPOTOKOJIOB COBEILIAHUW, a TaKXe PE30JIONUHN (fanee — UCIOJHEHUE
JIOKYMEHTOB) BKJIFOYAET B c€0sl KOHTPOJIb 3a KAY€CTBEHHBIM (TMOJIHOTA U TOYHOCTD)
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Y CBOEBPEMEHHBIM (CPOKHU MCIIOJHEHHUS ) UCIIOJIHEHUEM JIOKYMEHTOB.

8.3.2. B xommneTreHIuI0 JuIlla, OTBETCTBEHHOI'O 3a KOHTPOJb HCIOIHEHUS
JIOKYMEHTAa WU SBJISIFOIIETOCS OTBETCTBEHHBIM MCIIOJHUTEIEM JTOKYMEHTA, BXOJIUT

- OpraHu3aIys BbINIOJHEHUS MOPYYEHUH, 3a(DUKCUPOBAHHBIX B JOKYMEHTE;

- KOOPAWHALMSA JEATENbHOCTH UCITOJIHUTENIEN U COUCIIOHUTENEH;

- KOPPEKTUPOBKA CPOKA UCIOJHEHHS JOKYMEHTa B paMKaX KOHEYHOTO CPOKa
WCTIOJTHEHUSI IOKYMEHTA B LIEJIOM;

- TpUHATHE Mep I Oe3yCJIOBHOTO BBITIOJIHCHHS COJACPXKAIIUXCS B
JNOKYMEHTE IOPYyYECHUMH;

- TOATrOTOBKAa M TMPEJCTABICHUE JIMIYy, NOAMUCABIIEMY JOKYMEHT WU
JaBIlIEMY MMOPYUYEHUE, OTUETA (CIIPABKU O BHITIOJIHEHUU JOKYMEHTA B LICJIOM).

B cinydae eciu mopydeHue HE BBINOJHEHO, JIMII0, HA KOTOPOE BO3JIOKEH
KOHTPOJb 32 HCIOJIHEHHUEM JOKYMEHTa, YCTAHABJIMBAET KOHEYHBIM CpOK
BBIIIOJTHEHUSI JAHHOTO MOPYYEHUSI B paMKax CpOKa IO MOCIEAHEMY IYHKTY
JOKYMEHTA.

8.3.3. KoHTposb HCHOTHEHUS  MYHUIMIAIBHBIX  IPABOBBIX  aKTOB
BO3JIAraeTcsl, Kak NpaBujlo, Ha OJTHO JIUIO.

KoHTponbs wHCHOJIHEHUST MNOpy4YeHUM, 3aUKCHUPOBAHHBIX B MPOTOKOJIAX,
MOXET OBbITb MOPYYEH HECKOJBKUM JIMIIAM B COOTBETCTBUU C pacHpeacicHuEM
00s13aHHOCTEH.

KoHTponbs wucnoigHeHus mnopydyeHuM, 3adUKCUPOBAHHBIX B PE3OJIOIUSX,
MOXET OBbITb TOPYYEH OJIHOMY WJIM HECKOJIbKUM JHMIAM B COOTBETCTBUM C
pacrpeeneHueM 00s3aHHOCTEH.

B Tom cnydae, eciu KOHTPOJIb BO3JIOXKEH (IO PE30JIOIUSM — HCIOIHEHUE
MOPYYE€HO) Ha HECKOJIbKUX JIMI, TO 0000maer marepuan (TOTOBUT HTOTOBYIO
CIIPaBKY) B LI€JIOM MO MCHOJHEHUI0 MyHULIMNAIBHOTO MPABOBOIO aKTa, PE30JIIOIUN
TO JIUIO, KOTOPOE€ B MYHHIMIIAJBHOM IIPABOBOM aKTE, PE3OJIIOUUHA 3HAYUTCS
NIEPBBIM, €CJIU HET APYTUX YKa3aHUMU.

KoHTpob 32 UCHIOJIHEHUEM MOPYUYEHUN TJlaBa MyHUIUMIIAIIBHOTO OKpYra Wiv
JIUIT0, UCTIOTHSIONIEE €ro MOJTHOMOYHSI, BIPABE OCTaBUTH 3a COOOM.

8.4. Ilopsimok OCyIIECTBIACHUS KOHTPOJIS.

8.4.1. KoHTponb WCMONHEHUS JAOKYMEHTOB OCYIIECTBISIETCS B PyYHOM
PEXKUME C UCIOJIb30BAHUEM KYPHAJIOB PETUCTPALIUUA WA B PEXKUME DJICKTPOHHOTO
JIeJI0NPOU3BOCTBA.

8.4.2. lleHTpanM30BaHHOMY KOHTPOJIIO IO CPOKaM M Ka4eCTBY HCITOTHCHHS
MOJIeXKAT BCE JJOKYMEHTHI, TOCTaBJICHHbBIE HA KOHTPOJIb.

8.4.3. KoHTpONb OCYIIECTBISIETCS KaK  ONEpPaTUBHBIMH  METOJIaMU
(McroIb30BaHUE CPEACTB CBSI3H, OPraHU3ALMS TPOBEPOK U COBEIIAHUN U T.J.), TaK U
TPaAUIIMOHHBIMU (TIOJIy4eHHE WH(GOpPMAIMU OT HCIIOJHUTENS B BUJE OTBETOB,
CIIPAaBOK, OTYETOB U T.1.).

MyHUITUNANBHBIA CYXKAITUH M0 JETOMPOU3BOJICTBY (TIpU HEOOXOIUMOCTH)
HalOMHHAET UCTHOJHUTEIISIM O CPOKAX UCIOJHEHUSI OPYYEHUN, KOTOPhIE HCTEKAOT
B IPEACTOSIIIUN IIEPUOI.

Jonyckaercs 3ampamiiBaTh MHOOPMALMIO O XOJAE€ HMCIOJHEHHUS JOKYMEHTa
WM TOpYYEeHHUs 1O HCTEUCHMs] KOHEYHOTO CpOKa B TMOPSAJKE YIPEKIAIOIIETO
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KOHTPOJISL.
8.4.5. Mcnonnutenu oOsi3aHbl MPEACTaBUTh WH(OpPMAIMIO O BBIMOJIHEHUU
NOPYYEHU HE MO3AHEE, YEM 32 JIBA JIHS 10 OKOHYAHUS KOHTPOJIBHOIO CPOKA.
8.5. Ha ocHoBanuu aHanu3a MUCBMEHHOW HWH(OpMAIMU, MPEACTaBIIEMOM
WCTIOJIHUTEISAIMH, TJIaB€ MYHUIHUNAIBHOTO OKpPyTa WX JIMIY, UCHOJHSIOIIEMY €ro
MIOJTHOMOYHSI, IOKJIA/IbIBACTCSI MHPOPMALIHS O XOJE UCIIOTHEHUS TOKYMEHTOB.

9. UndopmanmonHoe odecrieyeHue U HHPOPMATU3ALUS /1eSITEIbHOCTH
annapara CoBera J1enyTraToB

9.1. Hudopmammonnoe obecrneuenue pAesTenpHocTH ammapata CoBeta
JIENyTaTOB HAMpPAaBJIEHO Ha 00ECIeYEHHUE TJIaBbl MyHUIIUIIAJILHOTO OKPYTa WM JIUIIA,
UCIIOJIHAIONIETO IMOJTHOMOYMS, MYHHUUHUIAIBHBIX CIyXalluX JOKYMEHTaMH U
uHpopmaImeit, HeOOXOAUMBIMH JUIsI PEIICHUS BO3JIOKEHHBIX 3a7a4 (MOpydeHui), a
Takke Ha obOecrieueHrue WHGOPMHUPOBAHUS M PA3bACHEHUS O JCSATEIBHOCTU
anmapata CoBeTa JIeyTaToB.

B ammapare CoBera nemyTaToB 3ajadyy HH(POPMAIMOHHOTO oOecreyeHus
BBITIOJTHSICT MYHUIIATIATILHBIN CITYKAIIIAH 110 JSIOMPOU3BOICTRY.

DopMBI B CpeAICTBA TIPEIOCTABICHHUS U PACIIPOCTPAHCHUSI HHPOPMAITHHN

- aJpecHasl pacCchlIKa 3aBEPEHHBIX KOTMI MYHHUIIUITALHBIX TTPABOBBIX aKTOB,
HOPMATHBHBIX U MHBIX TIPABOBBIX akTOB COBETA JICITyTaTOB,

- pacchlIKa MIaHOB PpabOTHI, MOBECTOK COBEUIAHUH Yy T1aBbl MyHHUIUIAIEHOTO
okpyra wHQOpMANMK O EKEHEACIbHBIX MeponpuaTtusx ammapata CoBera
JIENyTaToB;

- IPEJIOCTABJICHUE KOMHM IOKYMEHTOB M BBIMKCOK U3 HUX T10 3aMpOCYy;

- pasmemenue uHbopMmanuu Ha oduimanbHOM caiTe anmapara CoBerta
JIENyTaToB;

- onyOnukoBaHue wuHMOpPMAIMU B O(UIMAIBHBIX TEYATHBIX CPEACTBAX
MacCcoBOM MHGOPMAIIMK MYHUIIMITAILHOTO OKPYTa;

- mepenaya WHQPOPMAIMM Yepe3 CUCTEMY DJIEKTPOHHOW MOYTHI ammapara
Cogera enyTaTos.

9.2. Nndopmanmonnsie pecypcsl ammapara CoBeTa JIEMyTaToB MO JOCTYITY
(BO3MOKHOCTH MCTOJIb30BAHMUS) MOJIPA3ACIISIOTCS Ha TPU KATETOPUH:

- pecypchl, coJiepKaIiiue OTKPHITYIO (00IIEIO0CTYTHY0) HH()OPMALIHIO;

- pecypchl, coJiepKaIiie ciykeoHyro nHhOpMaIuIo;

- pecypchl, cojepxaimue HHQOPMAIMI0 OTPAaHHMYEHHOTO PACIPOCTPAHCHHUS
(mocryma).

K «kareropum OTKpwITON wuHPOpMAIIMM OTHOCUTCA HWHMOpMAIUs, HE
SABJISIIOIIASICA  CITy>)KeOHOW wmH(MOpMarmeld, W JOCTYIl KOTOpPOM HE OrpaHUYCH
3aKOHOaTeNnbCTBOM Poccuiickon @enepanum.

K kareropum cmyxxeOHOM  wHpOpManmuu OTHOCUTCS  UH(pOpMaIus,
MpeaHa3HAYeHHasT I WCIOJL30BaHUS TJIABOM MYHHUIIMIAIBHOTO OKpyra WA
JUIOM, HCTOJHSIONIUM €r0 TMOJHOMOYHS, MYHHIIUTAIBHBIMU CIY>KalllUMUA TIPU
BBITIOJITHEHUA MMHU CBOMX (DYHKIIMOHAIBHBIX OOS3aHHOCTEH M HE OTHOCAMIASCS K
KaTeropusiM  OTKPBITOH  WHpOpManmuk W WHPOPMAIMK  OTPAHUYCHHOTO
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pacrpocTpaHeHus (0CTyma).

K xareropum wuH(pOpManuyd OrpaHUYCHHOTO PACIPOCTPAHEHUS (IOCTYyIIA)
OTHOCHTCSI HH(POpMAIIHs, BKIIOYAIOIIAs CBEICHUsT KOH(DUICHIIMAILHOTO XapaKTepa
(komMMepUeckas U Ciry)keOHas TaifHa, IEpPCOHATLHBIC TaHHBIC O TPaKIaHaX U IpyTast
undopmarus). OOpamenne ¢  uHPOpMAnuend  OrpaHUYEHHOTO  JOCTyIa
OCYIIECTBIISIETCS B COOTBETCTBUU € 3aKOHOAATENLCTBOM Pocculickoin denepanum.

9.3. OOparmenue ¢ JOKYMEHTaMH, COJEPKAIAMU CBEIICHUS, OTHECEHHBIE K
rOCy1apCTBEHHOM TalHE, OCYIIECTBIISIETCSI B COOTBETCTBUU C TOJIOKECHUSIMH,
PETJIAMEHTUPYIONTUMHU  TIOPSIIOK  pabOThl W TpaBuiia pabOThl C yKa3aHHBIMU
JTIOKyMEHTaMH.

OTBETCTBEHHOCTh 3a OPTaHU3AIMIO 3aIUTHl CBEICHUW, COCTABJISIOIINX
rocy/lapCTBeHHYIO0 TaiiHy, B ammapate CoBeTa JEmyTaTOB BO3JaraeTcsi Ha TJIaBy
MYHHUIIATIATHFHOTO OKPYTa WU JIUIIO, UCTIOHSIOINIEE €T0 TTOTHOMOYHSI.

10. UudopmaTuzanus aeareabHocTn annapara CoBera 1enyTaToB

Lenbto wuHpOpMaTu3auuu JesTeNbHOCTH anmapata CoBera JAemyTaToB
ABJISIETCSl  CO3JaHME  YCJIOBUM  JUIsl  YJOBJIETBOPEHHUA  HMH(POPMALMOHHBIX
MOTPEOHOCTEN MYHULIMMAIBHBIX CIY)KalllMX, T[IOBBIIICHUS OINEPAaTUBHOCTH H
JOCTYITHOCTH HH(OPMALIUH.

OnHoil M3 OCHOBHBIX BHYTPEHHHUX 3aJady MH(GOpMaTH3alUU SBIAETCS
CO3JaHUE DJIEKTPOHHOTO JOKYMEHTOOOOpOTa U JEeJONpPOM3BOJACTBA arapara
Cogera ienyTaTos.

11. loroBopsbI U coryianieHust

11.1. O6mue TpeGoBaHMs.

[ToaroToBka, odopMieHUEe, MOJNUCAHUSA, YTBEPKICHUS, BBITIOJHEHUS H
MPEeKpalleHus] JICUCTBUS JOTOBOPOB, COTJAIICHUM, KOHTPAaKTOB, W T.O. (nanee —
JIOTOBOPOB), 3aKJIIOYACMbIX TJaBOM MYHHIIMIAIBHOIO OKpyra WIH JIMIIOM,
HCTIOJTHSIOIIUM €r0 MOJTHOMOYHS, C CYObEKTOM OCYILECTBIISIETCS B COOTBETCTBUU C
3aKOHOATENLCTBOM Poccuiickoit denepaniy U HACTOSIIIAM Pa3IeJIOM.

11.2. TekcT mpoekTa IOroBOpa, MOAMKCHIBAEMOTO TJIABOM MYHHUITUTIAIHLHOTO
OKpyra WJIW JIMIIOM, UCIOJHSIONIMM €ro TOJIHOMOYHS, TOATrOTaBIMBACTCS
MYHUILIMTATBHBIM CITY>KalllUM B COOTBETCTBUU C JaHHBIM €My MOpy4YEHUEM (J1ajee —
HCTIOJTHUTETID).

B0o3MOXHO TMpUHATHE HWCHOJHUTEIEM 3a OCHOBY WM B 1eiIoMm (Ipu
OTCYTCTBUU 3aMEUaHU U TPEMJIOKEHUIM) TEKCTa JI0roBOpa, MPEII0KEHHOTO
cyOBeKkTOM (CyOBEKTaMH) JOTOBOPHBIX OTHOIIeHWM ¢ ammapatom CoBera
JEIyTaTOB.

11.3. OcHoBHBIE TpeOOBaHUS K 0OPMIICHUIO TOTOBOPOB.

11.3.1. JloroBOphl AOJKHBI COOTBETCTBOBATH O00S3aTEIBHBIM JII CTOPOH
MpaBUjaM, YCTAaHOBJIEHHBIM HOPMAaTHBHBIMM NIPAaBOBBIMU akTamMu Poccuiickon
O®enepaunu 1 ropoga MocCKBBI.

11.3.2. IlognmuckIiBaeMbie IOTOBOPHI JOJIKHBI COJIEPIKATD:
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- HAUMEHOBAHMUE;

- mpeamOyi1y (BBOAHYIO 4acTh), B KOTOPOH MOTYT YKa3bIBaThCS OCHOBHbIE
LETu;

- 1aTy, HOMEp JA0roBOpa, MECTO MOANKUCAHUS, HAUMEHOBAHUE CTOPOH;

- PEIMET MPABOBOTO PETYIUPOBAHUS;

- PACKpBITHE UCIOJIb3YEMbIX TEPMUHOB U MOHATUN (MPU HEOOXOIUMOCTH);

- MpaBa U 00sI3aHHOCTH CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- CIIOCOOBI ¥ IOPSAOK 0OecTieueHus 0053aTeIbCTB CTOPOH;

- OCHOBaHUSI MIPEKPAILCHUS U TPUOCTAHOBJICHUS UX JACHCTBUS;

- IOPAJIOK pa3pelieHus: CIIOPOB;

- CPOK M YCJIOBHUSI BCTYIUIEHUS B CHILY, CPOK JACHCTBHS;

- CBEIEHUA O PpErucTpaliui M MeCTe XpaHeHUs JOoKyMmMeHTa (Ipu
HEOOXOJUMOCTH);

- PEKBU3UTHI CTOPOH, HANMEHOBAHUE TOJDKHOCTH, (haMUITUU, UMEHU, OTYECTBA
JIU1, TTOANUCHIBAIOIIUX JI0TOBOP;

- MECTO JJIs OAIMCH JIULl CTOPOH, MECTO JIJISl POCTAHOBKU NE€YaTH CTOPOH.

JloroBopbl 0GOPMIISIFOTCS, KaK MPaBWJIO, B KOJHUYECTBE HK3EMILIIPOB IO
YUCy CTOpPOH AoroBopa. Ilocie moanucaHust Kaxablid SK3eMIUISIp JOTOBOpa UMEET
OJIMHAKOBYIO IOPUJMYECKYI0 CHJIy, O 4YeM B TEKCT JIOrOBOpa BKJIOYAETCS
COOTBETCTBYIOIIIECE TOJIOKEHHUE.

Bce ucnpaBieHus W JONOJHEHUS] B TEKCTE MOJAMMCHIBAIOTCS CTOPOHAMU U
3aBEPSIOTCS MEYaTSIMU CTOPOH.

[Tognucu CTOPOH TMOJ JBYXCTOPOHHUM JOTOBOPOM pacCMOaraiTcs IpyT
IPOTHUB JIpyTa, NP MHOTOCTOPOHHEM — OJIHA NoA Apyroi. [loanuce npeacraBuTens
anmapata CoBeTa JEMyTaTOB Ha OOOWX JK3EMIUIIpax JIOrOBOpa YIOCTOBEPSETCS
repOOoBOIl MeYaThio.

[Ipu odopmiieHnr MOTOBOpa CTOPOHBI HE JOJKHBI BKJIIOYATh IMOJOKEHUS,
koTopbie conepxkarcsi B Konctutynuu Poccuiickoit ®deneparuu, denepanabHbIX
3aKOHAaX, 3aKoHax ropoja MOCKBBI  (IjIs  JOTOBOPOB C  CyObEKTamw,
PaCIIOJIOKEHHBIMU M 3apETHMCTPUPOBAHHBIMU B TOpojae MOCKBE), U BCIEACTBUE
ATOTO SBJSIOTCS 00sI3aTENIbHBIMM K HCHOJHEHUIO. [IpunokeHuss Kk AoroBopam u
COTJIAIICHUSIM COCTaBJISIOT MX HEOThEMJIEMYIO YacTh W 0O0JIaal0T OJUHAKOBOM
IOPUANYECKON CUJION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. TlpaBoBas »dKcrepTH3a, MOJNMUCAHUE, PETUCTpAIUs, KOHTPOJb 3a
BBITIOJTHEHUEM JIOTOBOpa, 0(hOpMIICHUE aKTOB BBITIOJIHEHHBIX Pa0OT MO JIOTOBOPaM.

11.4.1. IIpaBoBas 3KcniepTH3a.

[TpaBoBas skcepTH3a MPOBOAUTCS B CIETYIOIIEM MOPSIKE:

- TPOEKT JOTroBOpa MPEACTABISIETCS B IOPUIAMYECKYIO CIIyX)Oy ammapara
CoBera genyraToB. BMecte ¢ TpOEKTOM JOroBopa NPEACTABISIOTCS BCE
MIPUJIOKEHUS, YKa3aHHbIE B TEKCTE JOTOBOPA, a TakyKe JOKYMEHTHI, HA KOTOPhIE B
MPOEKTE JENaeTcs COOTBETCTBYIOMIAs CChUIKA (32 WCKIIOYeHUEM (enepanbHbIX
3aKOHOB, 3aKOHOB Topoja MOCKBBI, HHBIX HOPMATHUBHBIX MPABOBBIX aKTOB
Poccuiickoit @eneparuu 1 ropoga MockBbl, OMyOJUKOBAHHBIX B YCTAHOBJICHHOM
HOpSAJIKE);
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- B CpPOK, He OoJiee Tpex pabouux AHEH, OpUCKOHCYNbT anmnaparta CoBera
JIENyTaTOB MOJTOTABIMBACT 3aKIIOYEHUE MO MPEACTABICHHOMY IMPOEKTY J0roBopa
U HapaBJISIET €r0 UCTIOTHUTEINIO.

3akiroueHue IpUauIeckoil ciryxObl anmapata CoBeTa JenyTaToB COJAEPIKUT
MOTUBHPOBAHHOE PE3IOME U 3aMEUYaHus 10 J10rOBOPY.

[Ipy oTpuLATENbHOM 3aKJIIOYEHWHM NPOEKT JIOrOBOpa  HANpPaBIAETCA
WCTIOJTHUTEIIO Ha I0pab0TKYy.

11.4.2. Tlognucanue 10roBopa.

Hcnomautens obecreynBaeT MOJMUCAHUE JOTOBOpa  PYKOBOJAUTEIEM
(YIIOJTHOMOYEHHBIM MPEACTABUTEIEM) IOPUANUECKOTO JIHLA (FOPUINYECKHUX JTUL IPH
MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIAIONIETO CTOPOHOM (CTOpOHAMHU) JOTOBOpa C
annapatoM CoBeTa JIeIyTaToB.

JloroBop, noAanucaHHbl CyOBbEeKTOM (CyOBEKTaMH) TOTOBOPHBIX OTHOIIEHUN
¢ anmaparomM CoBera JAemyTaTOB, HUCIOJHUTENb C IPUIATa€MbIM KOMIUIEKTOM
CONPOBOAMTENIBHBIX  JIOKYMEHTOB CHACT MYHHIMINAIBHOMY CIIy)XKalleMy 110
JEJIONIPOU3BOACTBY JUIsl TPEACTABICHUS HA IOANKCH IJaB€ MYHHIMIIAIBHOTO
OKpYyra WIH JIUILY, UCIIOJIHSIOEMY €70 TOJIHOMOYHS.

[ToanucanHbI JOrOBOP 3aBEpsSIETCS TepOOBOI MEYATHIO.

[ToAJIMHHUKY TOTOBOPOB XPaHATCS B OyXTaJaTEpHH.

Btopoii mMOAMMHHBIA S3K3EMIUISIp J0TOBOpa (BTOpPOM U MOCHEAYIOUIUE
MO/JIMHHBIE 3K3EMIUISIPbI IPY MHOTOCTOPOHHEM JIOTOBOPE) MCIIOJIHUTEND MEPEIacT
YIOJHOMOYEHHOMY MPEICTABUTENIO0 CTOPOHBI (KaXKIOMY HW3 MpeACcTaBUTENEH
CTOPOH) IO JAHHOMY JI0TOBODY.

11.4.3. KoHTpOJIb 32 BBIMTOJTHEHUEM JOTOBOPA.

KOHTpOsIb 3a BBINOJIHEHUEM JOTOBOPA OCYIIECTBIIIOT COOTBETCTBYIOLINE
MYHULIMNIAJbHBIE — CIy)Kallue (MCHOJHUTENM) B paMKaX UX JOJIKHOCTHBIX
00s13aHHOCTEH.

[Ipu  HeoOxomumoCTH, B  LENAX  HEAOMYILIEHUS  YIPaBICHUYECKUX,
UMYIIECTBEHHBIX U MHBIX PUCKOB Ais anmapara CoBeTa JemyTaTOB, KOHTPOJb 3a
UCTIOJTHEHHEM JIOTOBOPOB MOXET ObITh HWHUIMHPOBAH U OCYIIECTBJIEH IIO
MOPYYEHUIO TJIaBbl MyHUIIUTIIATBHOTO OKpPYTa.

11.4.4. BeinoaHeHUE TOTOBOPA.

11.4.4.1 BrimonHenue poroBopa OQOPMIISIETCS COOTBETCTBYIOIIUM aKTOM
CIaYu-TIPUEMKH (J1aJiee — aKT).

11.4.4.2. B cpoku, yCTaHOBJIEHHbIE TOTOBOPOM, MYHHUIIMITAJIBHBIN CIYy>KalIUH,
OCYUIECTBJISIOIINNA KOHTPOJIb 32 BBIIOJHEHUEM JIOTOBOPA, 3alpPAIINBAET Y CYObEKTa
(cyOBbEKTOB) JOTOBOPHBIX OTHOUICHHUH aKT U OTUYETHYIO JTOKYMEHTALHIO.

11.4.4.3. B cpoku, yCTAaHOBJICHHbIE IOTOBOPOM, UCIOJHUTEND MPEACTABIISICT
aKT ¥ OTYETHYIO JOKYMEHTAIMIO0 B OyXTaJITEpPHIO B IBYX dK3EMIUISIpax.

[IpencraBiaeHHbI aKT M OTYETHAs JOKYMEHTAlUsl, B 4aCTU COOTBETCTBUS
YCIIOBUSIM JIOTOBOPA, MIPOBEPSIETCS U BUZUPYETCS OyXTaJITePOM.

B ciyyae BbISIBIEHHBIX HECOOTBETCTBUN aKT BO3BPALIAETCS UCIIOIHUTENIO Ha
TOpabOTKYy.

11.4.4.4. 3aBu3upoBaHHBIM aKT TMPEACTABISIETCS HAa MOANKHCH TIJaBe
MYHUIIUIATBHOTO OKPYTa WX JIUILY, UCTIOJHSIOUIEMY €0 MOJTHOMOYHS.
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[ToanucaHHbBINM aKT 3aBepseTCS repOOBO MeYaThIO.

11.4.4.5. TloanmucaHHBIM TJaBOW MYHUIMNAIBHOTO OKpYyra WJd JIHIIOM,
UCTIOJTHSIONIUM €ro IOJIHOMOYHMS, aKT (9k3emruiip ammapara CoBeTa JemyTaToOB)
nepenaercs B OyxraiaTepuio.

BTopoii sx3eMIuisap MOANMCAHHOTO aKTa HAMPAaBJISIETCS CTOPOHE 10TOBOPA.

11.44.6. B cmydae BBISBICHWS HApyIICHUH  YCJIOBHM  JOTOBOpaA
(HecoOMIOIeHuEe CPOKOB, HEBBIIOJTHEHUE OO0S3aTENBCTB, HWHOE CYIIECTBEHHOE
HapyIlIeHUE JOroBOpa, KOTOPOE HE MOXKET OBITh YCTPAaHEHO B CPOKHU JEUCTBUS
JIOTOBOPA), COOTBETCTBYIOIIUM  MYHHUIMIAIBHBIM CIYKAIllUM, HCHOJHSIOUUM
KOHTPOJIb 32 BBIMOJHEHUEM JOTOBOPA, MOATOTABIMBACTCS MPOEKT MPETEH3UH U C
MOJHBIM KOMIUIEKTOM COMNPOBOJUTENBHBIX JTOKYMEHTOB MEPENACTCS HOPUANIECKON
ciyx06e anmapara CoBeta JenyTaToB JUIsl JajdbHEHIIEH MPEeTeH3MOHHONU paboThI MO
JIOTOBODY.
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[Ipunoxenue
k Pernmamenty anmapara Coseta
JEIyTaTOB BHYTPHUTOPOJCKOTO

MyHHUIIMNAIBHOTO  oOpa3oBaHust -
MyHUIUNATBHOTO OKpyra CoOJHIEBO B
ropone Mockse

IIpaBuia
oopMileHNsI MPABOBBIX aKTOB annapara CoBera 1emyTaToB
BHYTPHUIOPOACKOr0 MyHHIIUNIAJIBLHOI0 00Pa30BaHUsl — MYHULMIIAJIBLHOIO
okpyra CoJiHieBO B ropojae MockBe 0 BHECEHNH U3MEHEHU

1. O0mue moJ10KeHUs

1.1. M3meHeHus BHOCATCS TOJBKO B IEPBOHAYAIBHBIM IPABOBOM akT
annapara CoBeTa JI€MyTaTOB BHYTPUTOPOACKOTO MYHMIIMIIAJBHOTO OOpa3oBaHUS -
MyHULUNaIbHOro okpyra ConHieBo B ropoae MockBe (Jlanee — MpaBOBOM aKT).
BHecenne n3MEeHEHN B PABOBOM aKT O BHECEHUU U3MEHEHUI HE IOy CKAeTCsl.

1.2. BHeceHneM U3MEHEHNH B IPABOBOM aKT CUATAETCS:

- JIONIOJIHEHHWE CTPYKTYPHBIMH 3JIeMeHTamMu (IyHKTaMu, al3amamu,
nedurcaMn), IPUIOKEHHUSIMU, CIIOBaMHU, U paMu;

- 3aM€Ha CJIOB, IUGD;

- H3JI0)KEHWE B HOBOM pENaKIMU 3arojioBKa, KOHCTATHPYIOUIEH WM
MOTUBHUPOBOYHON 4YacTH, CTPYKTYpHOro 3JieMeHTa (MmyHKTa, a03auna, neduca),
MPUIIOKEHUS;

- HCKJIIOUEHHE U3 TEKCTA [IPaBOBOTO aKTa CJIOB, HUDD.

1.3. B 3aronoBke npaBoBoro akta «O BHECEHUU U3MEHEHHI B TIOCTAHOBIICHHE
(pacnopspkenue) annapara CoBeTra JeMyTaTOB BHYTPUTOPOJICKOTO MYHUILIMIATBHOTO
oOpa3zoBanusi - MyHUnUNanpHOTO OKpyra ComHileBo B ropoae MockBe — ..»
YKa3bIBAKOTCS TOJIBKO JlaTa W HOMEP MPaBOBOIO aKTa, B KOTOPBIA BHOCSTCS
U3MEHEHMS, HA3BaHHE IIPABOBOT0 aKTA HE YKa3bIBAECTCS.

1.4. 3MeHeHHs: BHOCATCS B ITPABOBOW aKT, 4 HE B IIPUJIOKEHHS K HEMY, ITO
JOJIKHO OBITh OTPAXKEHO U B 3aroJIOBKE, M B MYHKTE O BHECEHUH U3MEHEHU.

1.5. TekcT mpaBoBOro akrta ¢ 3arojloBKOM «O BHECEHUM M3MEHEHHU B ...»
JOJKEH CoJIepKaTh MYHKT «BHECTH M3MEHEHUS B ...» C 00S3aTeNbHBIM yKa3aHUEM
BU/[IA, 1aThl, HOMEpA U Ha3BaHUs IPABOBOr0 aKTa, B KOTOPbIA BHOCSTCS U3MEHEHMUS.

1.6. [1pu BHECEHNU N3MEHEHUI HEIOTTYCTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBINIOJHEHUS IOPYYEHUI, ECITU 3TH CPOKH UCTEKIH
Ha MOMEHT BBIXO/ia IPABOBOI'O aKTa O BHECEHUH U3MEHEHUMH;

- JlaBaTb CCBUIKM Ha JOKYMEHTHI, BBINYIICHHBIE IO3XE AaThl HW3IaHUS
[IEPBOHAYAJIEHOT'O ITPAaBOBOT'O AKTA.

1.7. Kaxnoe m3MeHeHHE AOHKHO OBITh O(OPMIIEHO OTAEIBHBIM IyHKTOM
(MOAIYHKTOM).

1.8. Heobxonumo coOdroAaTh JIOTUKY HW3JI0KEHUSA: H3MEHEHHUS] BHOCSTCS
CHayaJia B TEKCT MPABOBOIO aKTa MO MOPSIIKY MYHKTOB, 3aTEM B PUIIOKEHHE.

[Ipu BHECEHMH M3MEHEHUI OJJHUM IPABOBBIM aKTOM B HECKOJIbKO MPaBOBBIX
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aKTOB U3MEHSEMBbIE [TPABOBbBIE aKThl PACIOJIAraloTCs B XpOHOJOTUYECKOM MOPSIKE.

1.9. Ilpu ccbulke B MNPOEKTE MPABOBOTO aKTa HAa CTPYKTYPHBIM 3JIEMEHT
IPaBOBOTO aKTa, B KOTOPBIM BHOCATCS W3MEHEHMsSI, YKa3bIBAECTCA KOHKPETHBIM
CTPYKTYPHBIH 37IEMEHT, HAaUWHasl C HAUMEHBLIETO.

[Ipy 3TOM NYHKTHI M MOAMYHKTHI O00O03HAYAIOTCS CIOBOM «IIYHKT» H
COOTBETCTBYIOIIEH U(PPOH.

Ao63a1el 1 geducsl 0603HayaroTcs ciaoBaMu. [lepBeiM cunTaeTcst TOT ab3aill, ¢
KOTOPOI'0 HAYMHAETCS MyHKT WM MOJIYHKT.

1.10. K mpoekTy mpaBOBOTO aKTa JOJKHBI OBITH MPHIIOKEHBI KOMUU BCEX
MIPAaBOBBIX AaKTOB, B KOTOPbIE BHOCATCS HW3MEHEHMsS, U B HHUX JOJDKHBI OBITh
OTMEYEHBI BCE CIIy4au U3MEHEHHUSI TEKCTa.

2. BHeceHre u3MeHEHHM B TEKCT MPABOBOI0 aKTA
U NPUWIOKEHUH K HEMY

2.1. JlonmonHeHHEe TEKCTa NPABOBOTO aKTa OAHUM WJIM HECKOJIBKUMH CIIOBAMHU
(co 3HaKOM MpenuHaHWs, MOCTAHOBKY KOTOPOIrO BJIEYET 3a COOOH BHOCHMOE
JOTIOJTHEHHE):

MOTHBUPOBOYHYIO YaCTh PACHOPSKEHHUS IIOCHE CIOB «...» JONOJHUTH
CIIOBaMH «...».

[IyHKT 2.4 pacnopspKeHUs: JOTIOJIHUTD CIIOBAMMU « ... ».

AG3a11 BocbMOi pa3zzena | mpuiioKeHUs! K MOCTaHOBJIEHUIO MOCHE CIOBA «...»
JOTIOJTHUTH CIIOBAMH « ... ».

2.2. JlonomHeHre TeKCTa HOBBIM ITyHKTOM (a03armem, neducom):

[TynkT 3.4 mOCTaHOBJIEHUS JOMOJHUTH AS(UCOM UYETBEPTHIM B CIIEIYIOIICH
penaKiuu:

« o

[Tyakr 6.10.3 mpwioxkeHUss K TOCTAaHOBJICHUIO JIOMOJIHUTH a03aleM B
CIICIYIOLIECH PEIAKIINU:

«..».

JIOTOJIHUTh TOCTAHOBJICHUE MYHKTOM 7 B CICIYIOLIECH PEIAKIINU:

«7. ...

IIpy JOMOJHEHUM TEKCTa MYHUIUMIIAIBHOTO MPABOBOTO aKTa HOBBIMU
MyHKTaMHU HEOOXOMMO JaBaTh yKa3aHUE Ha U3MEHEHUE HyMepaluu MOCIeIyoUUX
MYHKTOB:

ITIynkT 10 mocTaHOBIIEHHS CUMTATh TyHKTOM 11.

[Ipu nonosiHEeHUU TeKCTa HOBBIMU ab3ariaMu (JieducamMu) AaBaTh yKa3zaHUe Ha
M3MEHEHHE HyMepaliy Mocieayomux ad3anes (1epucoB) HE HYKHO.

I[Ipy oTMeHe, TMpU3HAHUM YTPATHUBIIUM CWJIY IHyHKTa HyMepauus
MOCJIEIYIOLIMX TYHKTOB HE MEHSIETCS.

2.3. 3aMeHa OJJTHOTO WUJIU HECKOJIbKUX CJIOB:

B 3aronoBke MOCTaHOBJIEHHUS CJIOBA « ...» 3AMEHUTH CIIOBAMH « ... ».

B myHkre 5.1. pacnopskeHHs CII0BA « ...» 3AMEHUTH CIIOBAMH « ... ».

B a63ane msaroMm myHkTa 3 pazzgena | MPUIIOKEHUS K PACHOPSHKEHUIO CIIOBO
«...» 3AMEHHTBH CIIOBOM «...)».

2.4. 3ameHa OTHOTO WJIM HECKOJIBKUX CJIOB IO BCEMY TEKCTY IIPABOBOTO aKTa
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U IPUJIOKEHUS] K HEMY WJIM B HECKOJIbKUX MECTaX:

B TekcTe nocTaHOBIEHUS CIOBA «...» 3aMEHUTD CJIOBAMHU «...)».

B Tekcre pacnopsokeHUss M NPWIOKEHWHM K HEMY CIIOBA «...» 3aMEHUTb
CJIOBAMHU «...» B COOTBETCTBYIOLIUX MaJEXKAaAX.

B TekcTte mpuioeHus K MOCTAaHOBJIEHHIO CIOBA «...» 3aMEHHUTHh CJIOBaMU
«...» B COOTBETCTBYIOIIMX MajexKax.

2.5. I3Menenue penakuuu myHkra (ad3aia, neduca):

Jleduc TpeTHii myHKTa 4 pacmopsKEeHUs U3TI0KUTH B CIIEAYIONMIEH pelakIInu:

« o

A63ar; BTOpoi TyHKTa 5.8 MNpPUIOKEHHS K IMOCTAHOBICHHUIO H3JIOKHUTH B
CIEYIOLIEH PENAKIUN:

'S

[Tynkt 10 pacnops>keHUs U3JIOKUTH B CIEAYIONIECH PEIAKIUU:

«10. ... .».

2.6. Ilpu nOMONHEHMHM TEKCTa MYHULMIAIBHOTO IPABOBOIO aKTa CIOBaMH,
HOBBIMU CTPYKTYPHBIMHU 3JI€MEHTaMu (IIyHKTamH, a03aunamu, aeducamu), 3aMeHe
CJIOB, W3JIO)KEHHHM B HOBOM pENAaKLIMM KOHCTATUPYIOLIEH WM MOTHUBHUPOBOUYHOM
YacTH, CTPYKTYPHBIX DJJIEMEHTOB (OpPMYyIUPOBKA «Jajiee MO TEKCTy» He
ynotpeosieTcs.

2.7. UckmroueHne 3 TEKCTa IPaBOBOIO AKTa CJIOB:

B myHkTe 5.4 HCKIIOUUTH CIIOBA «...».

B nynkre 5.4.2 npuiioxeHus 4 K MOCTaHOBJIEHUIO UCKIIIOUHUTD CIIOBA « ... ».

2.8. JlomonHeHne IpaBOBOTO aKTa MPUIIOKEHUSIMU HOBOTO COJIEPKaHUS:

JononHuThk nocranoBieHue annapara CoBera AeMyTaTOB BHYTPUTOPOACKOTO
MYHULIMNIATBHOIO 00pa3oBaHusl - MyHHMIMNagbHOro okpyra CoiHueBo oT 12
nexkabpss roma Ne 115 «..» mpwnoxeHusMu 4 W 5 B pemakiu COTJIACHO
NPUIOKEHUSAM | 1 2 K HACTOSIEMY TOCTAHOBJICHUIO.

2.9. VI3aMeHeHue peaaKkiiuy BCero MPUII0KEHUS:

Buectn wu3MmeHeHus B mnocrtaHoBieHue anmapara CoBera JemyTaToB
BHYTPUTOPOJCKOTO MYHHUIIMIAIBHOTO O0pa30BaHUs - MYHHUIMIAIBHOTO OKpyra
ComnneBo B ropoae MockBe oT 2 nmekabps 2024 roma Ne 260 «...», W3IOXKHB
NpuwiokeHue 1 K TIOCTAaHOBJICHHMIO B pEJAKIMH COTJIACHO TNPUIIOKEHHIO K
HACTOSIIIEMY MTOCTAHOBJICHHIO.

2.8. Eciu mpuiioxeHue K MpaBOBOMY akTy O(GOpPMIIEHO B BHJE TaOJHIIbI,
BHECEHHE W3MEHEHUH B HETrO0 OCYIIECTBIICTCS B MPHJIOKEHUU K BBITYCKAEMOMY
MpaBOBOMY akTy. B TekcTe mNpaBOBOro akTa O BHECEHUWM M3MEHEHUU JaeTcs
yKa3zaHue:

Buectn wu3MmeHeHus B mocTtaHoBieHue anmapara CoBera JemyTaToB
BHYTPUTOPOJCKOTO MYHHIIMIAIBHOTO 00pa30BaHUs- MYHHUIMIAIBHOTO OKpyra
ComnneBo B ropojie Mockse ot 9 Hosi0ps 2024 roma Ne 260 «...», TOTIOJIHUB pa3aei
2 npunoxeHrnsd | K MOCTaHOBIEHUIO IyHKTOM 15 B pemakuuu COIIacHO
MPUJIOKEHHUIO K HACTOSIIIIEMY ITOCTaHOBIICHUIO.

[Tpunoxxenue opopmisercs CleayomuM 00pazom:
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Ilpunoocenue
K nocmanoenenuro annapama Cogema
denymamos BHYMPUSOPOOCKO20

MYHUUUNATIbHO2O0 06pa306aHu;z -
MYHUUUNATIBHO2O0 OKpyea CO]ZHL}€60 6

2opode Mockee om
20 eo0aNe

Brecenue uzmenenuti 6 npunoosicenue 1 k nocmanosnenuio annapama Cogema
denymamos myHuyunaivnozo okpyea Coanyeso om 9 noaops 2024 2ooa Ne 260

2. llepeuenv meponpusmuii, opeanusyemoix annapamom Coeema 0enymamos
MyHuyunanwvHozo okpyea Coanyego 6 2024 200y

Ne | Haumernosanue meponpuamus | [ama npogeoenus | D.U.O. omeemcmeennoco
n/n 30 N0020MOBKY
Meponpusimus
1 2 3 4
15 | B 300posom mene - 300poswiii 20 Hos6ps B.B. Heanosa
oyx




